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SEARCH WITHIN A CASE (TOP LEVEL)
When documents are ingested or uploaded into DCS all text within the
documents is identified and captured allowing it to be searched on.
CL| HOME CASE PAGE NOTES | FIND

Typed text within scanned documents can be searched on too, as the system
uses optical character recognition (OCR) to identify the text. @ Dn = @ 3 Q) Dn

Please note that it is not possible to capture text within scanned hand e e Hsoy  Diedion  Page

written documents, and therefore these will be excluded from the RV BALL Search Case Documents

search. e Search
To perform a search within a Digital Case File, click on the Find button at the !: Indictment Last Indexed for Search: —- GMT

#I Require All Words
tOp. 2: Plea and Case Management Include References to Similar Words
. A . A Form search Redacted Version

Only documents that you are entitled to view will be returned in the 1:01 Plea & Case Management ¥ Search Index Titles

search results. Form (0952 15) 21 -2 2

Documents in restricted (private) sections to which you do not have

0 access will not be returned.

In the case of defence users, documents in sections with defence access

restrictions (C, D, M, N, Q, T, U, V & PD) will only be returned if access

to those documents has been granted to the defendant to which you

are assigned.

Qz‘"«i(’;, g tNet te ( | ns Limit 1201
© yright Ministry of Jus

icts



9\ Criminal Justice @
CaselLines L Svstem oot Ministry
QRG: Search within a case . of Justice

SEARCHING

To perform a search within a Digital Case File, click on the Search button at the

top.
HOME CASE PAGE NOTES | FIND
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There are a series of tick boxes to help refine and expand your search.

Require All Words will search on all of the words, including the order they

Search Copy Pravious iewing Page Goto
appear. This is the equivalent of adding speech marks around a group of words R
when searching for an exact phrase. RV BALL Search Case Documents
Version: SF
Include References to Similar Words is very useful if you wish to search for | Seeech
. . . . 1: Indi Last Indewed for Search: - GMT
text within scanned documents, as sometimes if the quality of the scanned e LostIndexed for Search: - GMT
. ) " #| Require All Words
document is not very good, the optical character recognition may read the text 2: Plea and Case Management Include Referances to Similar Words
inaccu rate|y_ Form Search Redacted Version
1:01 Plea & Case Management #| Search Index Titles
o . . Form (08 Sep 75) 2-1- 2-12
Search Redacted Version allows users to limit a search to text that has not S

been redacted (in case they are searching in front of people who should not

see certain sensitive information). WoME case pace  noTes | Ao |
Search Index Titles means the search will also extend to the index titles and

document titles within the sections. AL
Search results are split into Index Titles and Bundle Text. To view the

document, click on the underlined hyperlinked text. ;

3 Defen Index Titles
The d t in the Vi D t & e oot 4 Records of Tape Recorded Interview 0001: [ ROTI Record of taped interview, Jenny Ball 3rd August 2011, 9.23pm | (08 Sep 15)
e document opens In the View Document page. )
interi : Record of taped interview, Jenny Bal, 3rd August 2011 | (08 5ep 15)

3: | ROTI Record of taped interview, Jenny Ball, 4th August 2011 | (08 5ep 151

Bundle Text (12 results)

| 0001: ROTI Record of taped interview, Jenny Ball, 3rd August 2011, 9.23pm (08 Sep 15) - Page 1 - 4-1 |

.oli cito r & westa ntha ball, appro pria te adult tape...

| 0002: ROTI Record of taped interview, Jenny Ball, 3rd August 2011 (08 Sep 15) - Page 1 - 4-19 |

- lici tor) and samantha ball {approp riate adult) tape.

|0003: ROTI Record of taped interview, Jenny Ball, 4th August 2011 (08 Sep 15) - Page 1 - 4-24 |

... soli cito r & samantha ball, appro pria te adult tape...
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