Official Sensitive Complete (or security marking as deemed applicable)

AT2 - Hit Relevance Rationale



Home Based Occupation                   
	Application Reference No:
	

	Application Type
	 Application*                                       Update Service Pseudo**                         



	Applicant Name:
	

	Workforce(s)  Applied For 
	           Adult’s                             Children’s                          Other  


	AT2 Created By:
	

	Date AT2 Created:
	


*Application - results in the issue of a physical certificate 

** Update Service (US) Pseudo – results may change US Subscription Status (no physical certificate issued)
1. Hit Relevance Table

Complete a row on the Hit Relevance Table for:
2. Each Hit on your local systems where the outcome reached using the appropriate Method Product was classified as ‘FURTHER CONSIDERATION’ (where Identity is established and information is Relevant)
NB.  For each Hit that relates to a Third Party you should clearly differentiate between applicant and Third Party.  If information relates to more than one individual (a Third Party, for example) you should clearly differentiate between each of them. Ensure that it is clear which ‘hit’ belongs to which individual.
The rows in this table will expand (in height) to fit your text. You may add more rows if necessary.
If you prefer to complete a blank printed paper copy, adjust the row height and column width to suit prior to printing. When printing, print on both sides of the paper whenever possible.
	Local Ref

 (the unique reference from your system or file) 
	 Hit Ref

 a simple number used to refer to the unique Hit Ref
	5x5x5 Matrix Rating

(optional) - used for intelligence only


	Notes - 
(Optional) – information or notes which might be helpful/useful. 



	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


2. Single Incident Decisions
If the Hit Relevance Table contains only one relevant incident for an individual (per applicant or Third Party) and that incident falls into one of the categories below, mark the applicable category (Offence type) with an ‘X’ in the right hand column and record your supporting rationale for discarding in the space below.
Where you have more than one relevant incident for an individual, you cannot use a Single Incident Decision to discard.
Return the application as ‘Relevant Information – No Info Disclosed’ (or forward for internal quality assurance where appropriate).
Note:  escalate the case to your line manager if you are uneasy about using the single incident table.
*Caution is used in this table to mean Cautions, Reprimands, Warnings

**Caution includes the above meaning plus Youth Cautions, PND’s and RJ’s (Restorative Justice)

	Offence type.
	

	Incident of youth produced sexual imagery (sexting) where an Outcome 21 disposal has been deemed appropriate 
	

	Filtered Conviction/*Caution – no background information/M.O. held by force
	

	Filtered Conviction/*Caution - background information/M.O. held by force shows record is not relevant
	

	Drink related – no violence.
	

	**Caution (including those not recorded on PNC) over 5 years old, with no element of harm to children or vulnerable adults and not considered relevant.
	

	Arrested, released no further action, where the reason for arrest was not connected with sex, violence, threat of violence, drugs, firearms, offensive weapon, or mental health.
	

	Charged with (but not convicted) or suspected of an offence of theft more than 5 years ago.
	

	Charged with (but not convicted) or suspected of an offence of minor assault (S47 or less) more than 5 years ago, that did not involve a child under 18 years of age or a vulnerable adult.
	

	Possession of a controlled drug for personal use.
	


	Use this box for the recording of rationale relating to the single incident decision above:

	


NB – any incident may be recorded on your system as several separate Hits, across different systems, but all relating to that same incident. As all of the Hits relate to the same specific incident/offence, this is a Single Incident. 
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