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Apprenticeship Pay Survey 2016: User Guide

1. Introduction

This user guide accompanies the SPSS file for the Apprenticeship Pay Survey 2016.

The Apprenticeship Pay Survey is used in the development and monitoring of
Apprenticeship and National Minimum Wage (NMW) and National Living Wage (NLW)
policy. For example, evidence from the survey contributes to the Low Pay Commission’s
recommendations to Government for the Apprenticeship minimum wage rate.

The Apprenticeship Pay Survey 2016 main report and technical report for findings from the
research and details of the survey methodology.

The purpose of this user guide is to outline how the analysis process was conducted,
including how key analysis variables were created. In addition, it explains how the figures
reported on were derived, enabling users of the SPSS to recreate analyses presented in
the main report.

The following sections explain how the raw data was used to create the key derived
variables. A copy of the questionnaire is included in Appendix C to enable cross-
referencing of question numbers.
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2. Creating key composite variables for
analysis

Net to Gross Pay Conversion Calculation

In the survey apprentices were given the opportunity to provide their pay information in
gross or net terms. For those that provided it as net (1,196 respondents or 13 per cent of
the final sample), this needed to be converted into a gross measurement for assessment
of whether their pay was compliant with the NMW. In order to convert net pay to gross,
deductions for income tax and National Insurance needed to be “added back onto” the net
pay figure. Income tax and National Insurance (NI) are calculated on gross earnings
above the earnings threshold: in 2016, this was £212 a week for income tax, and £155 a
week for NI.

For the purposes of these calculations, it was assumed that all apprentices earning above
the thresholds will be paying income tax / NI at the basic rate. For income tax this was
20%, and for NI this was 12%.

Other possible deductions (such as student loan or pension payments) were not taken into
account as the necessary information pertaining to this was not collected in the survey.
Therefore, it is possible in some cases that the derived gross pay figure could be below
the actual gross pay figure for some apprentices.

Tables 2.1 and 2.2 show how the conversion was calculated. Table 2.1 firstly shows how
all net pay figures given at question E5 in the survey were converted to weekly amounts.
Table 2.2 then shows the formulae applied for converting the weekly net figure to gross
figures.

Table 2.1 First stage of converting net pay to gross pay: converting all pay to a
weekly pay period

Original pay period Calculation for ‘NET_WEEK_COMBINED’

Annual E5_year / number of weeks worked in year (A4A)
Monthly (E5_month * 12) / number of weeks worked in year (A4A)
Four weekly E5 fourweek/ 4

Fortnightly E5_fortnight / 2

Weekly No calculation applied

Daily E5_daily * 5 (a five day working week was assumed)
Hourly E5 hour * weekly hours worked
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Table 2.2 Second stage of converting net pay to gross pay: converting net
weekly pay to gross weekly pay

Weekly pay Calculation

Gross pay = (((NET_WEEK_COMBINED - (212*0.2) -
(155*0.12)) / (1-0.2-0.12)

Gross pay = ((NET_WEEK_COMBINED - (155*0.12)) /
(1-0.12)

Weekly pay < £155 Gross pay = NET_WEEK_COMBINED

Weekly pay > £212

Weekly pay £155 - £212

Gross Hourly Pay Conversion

Apprentices were given a number of options to provide their pay information. For the
purpose of establishing compliance with the NMW, all the various pay figures had to be
converted to a gross hourly figure in accordance with the standards for calculating NMW.

The following elements were included when calculating the gross hourly pay figure:

e “Basic Pay” and overtime paid at the basic rate. Overtime paid at a higher rate,
tips and bonuses were not included;

e Hours that apprentices work and train, including unpaid overtime and overtime
paid at the standard rate (time spent undertaking overtime paid at a higher rate is
excluded);

e Accommodation provision and charges.

Reported pay figures were adjusted to subtract any pay that was paid at a higher rate, as
this is not eligible for inclusion towards the NMW; at the same time, hours were adjusted to
exclude overtime: hours that were paid at a higher rate were subtracted. Then, all the
adjusted pay figures were converted to a basic weekly pay figure, while hours worked
were also converted to a final weekly figure, using the calculations in Table 2.3.

Table 2.3 Gross hourly pay conversion calculations

Original Calculation for Basic Weekly

pay period  Gross Pay Calculation for Final Weekly Hours

Adjusted_pay_year / Number of

Annual weeks worked (A4A)

Not applicable
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Monthl (Adjusted_pay_month * 12) / (Adjusted_hours_month * 12) /
y Number of weeks worked (A4A) Number of weeks worked (A4A)

Four Adjusted_pay_ fourweek / 4 Adjusted_hours_fourweek / 4

weekly

Fortnightly  Adjusted_pay_fortnight / 2 Adjusted_hours_fortnight / 2

Weekly No calculation applied No calculation applied

. Adjusted_pay_daily * 5 (a five day :
Daily working week was assumed) Not applicable
Hourly Adjusted_pay_hourly * number of Not applicable

hours worked per week

Where applicable, the accommodation offset rate was applied to the basic weekly pay
figures. If accommodation was free, the offset rate of £5.35 per day the accommodation
was lived in (up to £37.45 for 7 days a week) was added to the basic weekly pay figure to
give a final weekly pay figure.

If accommodation was charged for, but at a rate less than or equal to £5.35 per day, no
change was made to basic weekly pay, and the figure was carried forwards to final weekly
pay. If accommodation was charged for at a rate above £5.35 per day, the difference was
subtracted from basic weekly pay to give the final weekly pay figure.

Finally, the gross hourly pay figure was derived by dividing the final weekly pay figure by
the final weekly number of hours.

Editing

Every effort was made in the CATI set-up to remove the requirement for post-fieldwork
data editing. Range, logic and consistency checks were built into the programme, thus
ensuring greater accuracy and allowing interviewers to resolve the majority of
inconsistencies by pointing them out to the respondent during the interview. Some
examples of check questions are outlined below and can be found throughout the
guestionnaire proved in the appendices.

e If respondents stated they were paid the same amount each week and sometimes
did paid overtime, respondents were asked to confirm that this was correct;

e Checks were built into the questionnaire when respondents provided their working
hours information if answers appeared illogical (e.g. a particularly high or low
number of weekly hours);

e During the survey, responses relating to the number of hours worked and number of
additional hours were added together and checked with the respondent to ensure
they had provided an accurate picture of their total working hours;
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e For those answering with a payslip a check question was built in to ensure pay
period was recorded correctly.

The research team undertook extensive quality assurance checks on the data and despite
building in these measures, there were incidences where data was incomplete and/or
appeared illogical. As such a certain degree of editing was required which involved
listening back to recordings of interviews to manually correct instances where, for
example, an errant extra digit had been input by the interviewer.

Exclude record variable and unknown compliance

In a number of cases, it was not possible to calculate an hourly pay figure. Reasons for
this included, refusal by apprentices to provide any pay related information, “Don’t know”
responses provided at key questions, or apprentices only being able to provide a range
response at key pay questions?.

For example:

e 723 apprentices who went through the ‘non-payslip’ route refused to provide pay
information (however, 196 of these provided their hourly rate at E11 so this was
used as a proxy for calculating compliance with the NMW));

e 174 respondents provided range responses (or were still unable to provide a range
estimate) at key pay questions: consideration was taken as to whether mid points of
range responses should be used. However, because a slight inaccuracy in pay
calculations could result in someone moving from being compliant with the NMW to
non-compliant (and vice versa), there were concerns that this approach could result
in either an exaggeration or an underestimation of compliance for these
respondents;

e 361 respondents were unable to provide accurate weekly hour information.

In the instances where accurate, specific pay information could not be calculated, records
were retained within the data file as they still provided valuable information within other
parts of the survey. However, it was necessary to exclude them from basic pay and NMW
calculations. As such, an ‘exclude record’ variable was created for relevant records and
this was used as a filter when analysing pay data.

Lack of basic pay information meant it was not always possible to ascertain NMW
compliance, hence the requirement for an ‘unknown’ code within the compliance variable
(in total 472 apprentices; five per cent of the sample). However, for a proportion of these
apprentices, compliance measurement was possible by using their responses to the check
guestions in Section E of the questionnaire (question E11, E12 and E12a).

L If “non payslip” apprentices were unable to give an exact figure for their pay, they were asked to provide an
approximation. If they were still unable to respond, they were prompted with ranges.

7
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The “Exclude Record” variable applied to the analyses in Table 2.4.

Table 2.4:

Variables where the ‘exclude record’ variable needs to be applied

SPSS Variable Description

BASIC_HOURS WEEKLY

HOURS WORKED (excluding all overtime

hours) - WEEKLY

HOURS_PLUS_UNPAID_WEEKLY

HOURS WORKED (with unpaid overtime hours
added) - WEEKLY

HOURS_PLUS_OT_WEEKLY

Actual hours worked

TOTAL_EARNINGS_WEEKLY

TOTAL EARNINGS - converted to weekly
figure (including overtime, tips, bonus) -
WEEKLY

TOTAL_EARNINGS_PAY_HOURLY

TOTAL EARNINGS - converted to hourly figure
(including overtime, tips, bonus) - HOURLY

BASIC_PAY_HOURLY

BASIC PAY (excluding accommodation, higher
rate pay and unpaid overtime) - HOURLY

NMW_GROSS_PAY_HOURLY

NMW CALCULATED PAY (for calculating
compliance with NMW) - HOURLY

NMW_GROSS_PAY_WEEKLY

NMW CALCULATED PAY (for calculating
compliance with NMW) - WEEKLY

BASIC_PAY_WEEKLY

BASIC PAY (excluding accommodation, higher
rate pay and unpaid overtime) - WEEKLY

GROSS_PAY_OT_WEEKLY

TOTAL PAY (including paid overtime) -
WEEKLY

STANDARD_HOURS_PAY_HOURLY

STANDARD HOURS PAY (based on hours
excluding all overtime) - HOURLY

SELF_REP_PAY_HOURLY

SELF-REPORTED PAY - HOURLY
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3. Structure of the SPSS file

A data dictionary is attached to this guide in Appendix A. The dictionary maps out each
variable within the SPSS file, its origin from the questionnaire and an explanation of its
purpose.

Appendix B provides a breakdown of the syntax and filters used to run for the figures in the
report, including details of when the “Exclude Record” variable should be used. Those
apprentices for whom it was not possible to calculate either accurate pay or hour figures
are coded as EXCLUDE_RECORD=2.



Appendix A: Data dictionary

Variable Name

IOBS

Variable label

Respondent ID

Questionnaire Section

Question ID

e
9]
o
o
O
~
S
0]
Qo
S
S
2z

randomly assigned ID

Key variables

KEY IFF Key n/a | randomly assigned ID
GENDER Gender (FROM SAMPLE): C Gender (taken from sample information)
COUNTRY Country (FROM SAMPLE): C Country (taken from sample information)
S6_LANGUAGE S6. Whether interview Screener C
conducted in English or Welsh
FRAMEWORK Course framework (after (¢} Framework (taken from sample, or coded from *
coding) response at T3, if respondent stated at T1 that
they were now doing a different course to that
named in the sample)
LEVEL Course level (after coding) C Level (taken from sample, or coded from *

response at T3b, if respondent stated at T1 that
they were now doing a different course to that
named in the sample, and at T3a that the current
course is a different level to that named in the
sample)
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Variable Name Variable label

Question ID

e,
9]
i,
o
O
~
S
@
Qo
S
S
z2

Key variables

Questionnaire Section

AGEBANDFINAL Age band (at time of interview / Age band (taken from B5 response if respondent
payslip) answered pay questions without a payslip, or
calculated from date of birth and date of payslip if
respondent answered pay questions using a

payslip)
EXACT_AGE 9 Age at date of payslip (where N Exact age at interview (calculated from date of
calculable) birth from sample and date of interview, if

respondent answered pay questions without a
payslip) or exact age at date of payslip
(calculated from date of birth in sample and date
of payslip given at C4, if respondent answered
pay questions using a payslip)

RECENT_AGE_CHANGE 10 | All who have recently moved C Flag to show respondents who had either just
up to next NMW bracket turned 19 or just turned 21 at time of interview or
(where calculable) payslip (based on date of birth from sample and

date of either interview or payslip; respondents
were included where they had turned 19 or 21
within the previous two months)

TIMEONCOURSE 11 Length of time on course (at (¢} Calculation using start date of course and date of
time of interview / payslip) interview (if answered without payslip) or date of
payslip (if answered using payslip)

AGEYEAR_FINAL 12 | Age and year of C Combination of AGEBANDFINAL and *
apprenticeship (at time of TIMEONCOURSE
payslip / interview)

11
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Variable Name Variable label

Question ID

e,
9]
i,
o
O
~
S
@
Qo
S
S
z2

Questionnaire Section
Key variables

NON_PAYSLIP 13 | WHETHER NO PAYSLIP / C Flag to identify respondents who did not have a
UNABLE TO ANSWER USING payslip or were unable to answer using their
PAYSLIP payslip

EXCLUDE_RECORD 14 | Flag for records where pay C Flag to identify respondents who were unable to *
figure cannot accurately be answer essential pay or hours questions,
calculated meaning that an hourly pay figure could not be

calculated; select cases to remove all
EXCLUDE_RECORD=1 when running
descriptives on all hourly pay variables

Al 15 | Al. Whether undertaking the A Al C
course with the employer
named on sample?

A3 16 | A3. Do you have a written A A3 C
contract of employment with
this employer?

A4 17 | A4. Are you contracted to work | A A4 C
for the full year or only part of
each year?

A4A 18 Ada. Number of weeks A A4A N

contracted to work per year

A5 19 | AS5. Thinking about your A A5 C
employment, which one of the
following best applies...?

12
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Variable Name

A7date

20

Variable label

A7. Course start date

Questionnaire Section

A7

Question ID

e,
9]
i,
o
O
~
S
@
Qo
S
S
z2

Key variables

B1

21

B1. Thinking of the employer
you were working for when you
started the course or training,
had you already been working
for them when you started the
course or training?

B1

B3

22

B3. Did your pay increase,
decrease or stay the same as
a direct result of starting your
course / training?

B3

BSALL

23

B5. Age at point of interview
(age from sample used if
refused)

B5

C1

24

C1. Do you always get paid
the same amount each week,
or does this vary depending on
how many hours your work?

C1

Cc2

25

C2. Are all the hours that you
work paid at the same rate, or
do you get a higher hourly rate
for some hours? (Asked to
those who INITIALLY said at
C1 that their pay varies each
week)

c2

13
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Variable Name Variable label

Question ID

e,
9]
i,
o
O
~
S
@
Qo
S
S
z2

Questionnaire Section
Key variables

C3_1 26 | C3_1. Do you have a set C C3 C
number of hours you are
contracted to work each week?

C3 2 27 | C3_2. How many hours? C C3 N

C3_3 28 | C3_3. C. Do you ever work (63 C3 (¢}
overtime - by this we mean
any time paid or unpaid in
addition to what you consider
to be your normal / contracted
working hours?

C3 4 29 | C3_4.Is any of this overtime (63 C3 C
or additional hours paid?

C3 5 30 | C3_5. Do you receive any (63 C3 (¢}
bonuses, commissions or tips

C3_6 31 | C3_6. Do you receive payslips | C C3 C
from your employer?

C4 32 | C4. Date of payslip (63 C4 N

C4_DOB 33 | C4_DOB. Age at date of (63 N Calculated age of respondent at the date of their
payslip payslip

NLW 34 | Eligible for NLW at time of C

14
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=
°
° o
g a) 3 3
o g S 3
Variable Name Variable label T = E =
c (%] >
c [} <
o > 1S >
= (04 = g
= z
>
(04
payslip
C5 35 C5. Period covered by payslip C C5 C
C6_WEEK 36 C6. (Payslip / Non-variable (03 C6 N

pay) GROSS PAY - WEEKLY

C6_FORTNIGHT 37 | C6. (Payslip / Non-variable (63 C6 N
pay) GROSS PAY -
FORTNIGHTLY

C6_FOURWEEK 38 | C6. (Payslip / Non-variable C C6 N
pay) GROSS PAY - FOUR
WEEKLY

C6_MONTH 39 | C6. (Payslip / Non-variable C C6 N
pay) GROSS PAY -
MONTHLY

C6_OTHER 40 | C6. (Payslip / Non-variable C C6 N
pay) GROSS PAY - OTHER

C8 41 | C8. (Non-variable pay) C Cc8 N
HOURS WORKING - PER
WEEK

C9 42 | C9. (Non-variable pay) C C9 N

HOURS TRAINING - PER

15
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Variable Name

Variable label

WEEK

Questionnaire Section

Question ID

e,
9]
i,
o
O
~
S
@
Qo
S
S
z2

Key variables

C8C9SUM

43

C8_C9. (Non-variable pay)
Total hours working and
training per week

C11_WEEK

44

C11. (Payslip / Non-variable
pay) GROSS PAY shown on
payslip - WEEKLY

Cl1

C11_FORTNIGHT

45

C11. (Payslip / Non-variable
pay) GROSS PAY shown on
payslip - FORTNIGHTLY

Cl1

C11_FOURWEEK

46

C11. (Payslip / Non-variable
pay) GROSS PAY shown on
payslip - FOUR WEEKLY

Cl1

C11_MONTH

47

C11. (Payslip / Non-variable
pay) GROSS PAY shown on
payslip - MONTHLY

Cl1

C11_OTHER

48

C11. (Payslip / Non-variable
pay) GROSS PAY shown on
payslip - OTHER

Cl1

C13

49

C13. (Payslip / Variable pay)
Does the payslip show the
number of hours worked, on

C13

16
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Variable Name

Variable label

which this pay is based?

Questionnaire Section

Question ID

e,
9]
i,
o
O
~
S
@
Qo
S
S
z2

Key variables

Ci4

50

(Payslip / Variable pay + hours
shown) TOTAL HOURS shown
on payslip

Cl4

C14 WEEK

51

(Payslip / Variable pay + hours
shown) TOTAL HOURS shown
on payslip - WEEKLY

Cl4

C14_FORTNIGHT

52

(Payslip / Variable pay + hours
shown) TOTAL HOURS shown
on payslip - FORTNIGHTLY

Cl4

C14_FOURWEEK

53

(Payslip / Variable pay + hours
shown) TOTAL HOURS shown
on payslip - FOUR WEEKLY

Cl4

C14_MONTH

54

(Payslip / Variable pay + hours
shown) TOTAL HOURS shown
on payslip - MONTHLY

Cl4

C14_OTHER

55

(Payslip / Variable pay + hours
shown) TOTAL HOURS shown
on payslip - OTHER

Cl4

C16

56

C16. (Payslip / Variable pay +
hours not shown) HOURS
WORKING - PER WEEK in

C16

17
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Variable Name Variable label

Question ID

e,
9]
i,
o
O
~
S
@
Qo
S
S
z2

Key variables

Questionnaire Section

period covered by payslip

C17 57 | C17. (Payslip / Variable pay) C C17 N
HOURS TRAINING - PER
WEEK

C18SUM 58 | C18sum. (Payslip / Variable C N

pay) SUM HOURS WORKING
/ TRAINING - PER WEEK

C19NW 59 | C19nw. (Payslip / Variable C C19 C
pay) Thinking about the total
hours you worked, were any of
these paid at a higher rate
than your standard rate?

C20A 60 | (Payslip / Variable pay + hours | C C20A N
not shown) HIGHER RATE
HOURS - PER WEEK in
period covered by payslip

C20B_WEEK 61 | (Payslip/ Variable pay + hours | C Cc20B N
shown) HIGHER RATE
HOURS - WEEKLY

C20B_FORTNIGHT 62 | (Payslip / Variable pay + hours | C C20B N
shown) HIGHER RATE
HOURS - FORTNIGHTLY

18
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Variable Name

C20B_FOURWEEK

63

Variable label

(Payslip / Variable pay + hours
shown) HIGHER RATE
HOURS - FOUR WEEKLY

Questionnaire Section

Question ID

C20B

e,
9]
i,
o
O
~
S
@
Qo
S
S
z2

Key variables

C20B_MONTH

64

(Payslip / Variable pay + hours
shown) HIGHER RATE
HOURS - MONTHLY

Cc20B

C20B_OTHER

65

(Payslip / Variable pay + hours
shown) HIGHER RATE
HOURS - OTHER

C20B

C21_NUM

66

C21. Hourly rate (higher rate
pay)

c21

C21_WEEKA

67

Derived total higher rate pay -
WEEKLY (in period covered by

payslip)

Cc21

C21_WEEKB

68

Derived total higher rate pay -
WEEKLY (shown on payslip)

c21

C21_FORTNIGHT

69

Derived total higher rate pay -
FORTNIGHTLY

Cc21

C21_FOURWEEK

70

Derived total higher rate pay -
FOUR WEEKLY

Cc21

19
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Variable Name

C21_MONTH

71

Variable label

Derived total higher rate pay -
MONTHLY

Questionnaire Section

Question ID

c21

e,
9]
i,
o
O
~
S
@
Qo
S
S
z2

Key variables

C21_OTHER

72

Derived total higher rate pay -
OTHER

c21

C22NW

73

C22nw. In the period covered
by the payslip, did you work
any extra hours for which you
were NOT paid?

Cc22

C23A

74

(Payslip / Variable pay + hours
not shown) UNPAID HOURS
WORKED - PER WEEK in
period covered by payslip

C23

C23B_WEEK

75

(Payslip / Variable pay + hours
shown) UNPAID HOURS
WORKED - WEEKLY

C23

C23B_FORTNIGHT

76

(Payslip / Variable pay + hours
shown) UNPAID HOURS
WORKED - FORTNIGHTLY

C23

C23B_FOURWEEK

77

(Payslip / Variable pay + hours
shown) UNPAID HOURS
WORKED - FOUR WEEKLY

C23

C23B_MONTH

78

(Payslip / Variable pay + hours
shown) UNPAID HOURS

C23

20
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Variable Name

Variable label

WORKED - MONTHLY

Questionnaire Section

Question ID

e,
9]
i,
o
O
~
S
@
Qo
S
S
z2

Key variables

C23B_OTHER

79

(Payslip / Variable pay + hours
shown) UNPAID HOURS
WORKED - OTHER

C23

D1

80

D1. (Non-payslip / last week)
HOURS WORKING - last full
working week

D1

D2

81

D2. (Non-payslip / last week)
HOURS TRAINING - last full
working week

D2

D1D2_SUM

82

D1D2SUM. (Non-payslip / last
week) SUM TOTAL HOURS
WORKING / TRAINING - last
full working week

Sum of figures given at D1 and D2

D5

83

D5. (Non-payslip / typical)
TOTAL HOURS WORKING /
TRAINING - typical week

D5

D6

84

D6. (Non-payslip / average)
TOTAL HOURS WORKING /
TRAINING - per week on
average in last month

D6

21
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Variable Name Variable label

Question ID

e,
9]
i,
o
O
~
S
@
Qo
S
S
z2

Questionnaire Section
Key variables

D6RAN 85 D6RAN. (Non-payslip / D D6RAN | C
average) TOTAL HOURS
WORKING / TRAINING - per
week on average in last month
(BANDS)

D7 86 D7. (Non-payslip) Thinking D D7 C
about your last full working
week, did you spend any hours
doing overtime?

D8 87 D8.(Non-payslip / last week) D D8 N
HOURS WORKING
OVERTIME - last full working
week

D9 88 D9. (Non-payslip) Would you D D9 (¢}
say this is the usual number of
hours you spend working
overtime in a typical week?

D10 89 D10. (Non-payslip / typical) D D10 N
HOURS WORKING
OVERTIME - typical week

D11 90 | D11. (Non-payslip / average) D D11 N
HOURS WORKING

OVERTIME - per week on
average in last four weeks

22
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Variable Name

Variable label

Questionnaire Section
Question ID

e,
9]
i,
o
O
~
S
@
Qo
S
S
z2

Key variables

D11RAN 91 D11RAN. (Non-payslip / D11RAN | C
average) HOURS WORKING
OVERTIME - per week on
average in last four weeks
(BANDS)

D1_TOT_USUALHRS 92 D1_TOT_USUALHRS. (Non- N Sum of total hours spent working and training as
payslip) SUM TOTAL HOURS given in section D (including overtime)
WORKING / TRAINING -
last/typical/average week

E1l 93 | E1. Whether able to answer in El C
terms of gross pay

E2 94 | E2. Would it be easier to give E2 C
your gross pay with an...

E3_YEAR 95 | (Non-payslip) GROSS PAY - E3 N Gross pay - all with no payslip who gave annual
ANNUAL figure

E3_MONTH 96 | (Non-payslip) GROSS PAY - E3 N Gross pay - all with no payslip who gave monthly
MONTHLY figure

E3_FOURWEEK 97 | (Non-payslip) GROSS PAY - E3 N Gross pay - all with no payslip who gave four
FOUR WEEKLY weekly figure

E3_FORTNIGHT 98 | (Non-payslip) GROSS PAY - E3 N Gross pay - all with no payslip who gave
FORTNIGHTLY fortnightly figure

23
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Variable Name Variable label

Question ID

e,
9]
i,
o
O
~
S
@
Qo
S
S
z2

Key variables

Questionnaire Section

E3_WEEK 99 | (Non-payslip) GROSS PAY - E E3 N Gross pay - all with no payslip who gave weekly
WEEKLY figure

E3_DAILY 100 | (Non-payslip) GROSS PAY - E E3 N Gross pay - all with no payslip who gave daily
DAILY figure

E3_HOUR 101 | (Non-payslip) GROSS PAY - E E3 N Gross pay - all with no payslip who gave hourly
HOURLY figure

E3RAN_YEAR 102 | E3YEAR. What is your annual | E E3RAN C Gross pay - all with no payslip who gave a
gross pay (BANDS)? banded annual figure

E3RAN_MONTH 103 | EBMONTH. What is your E E3RAN C Gross pay - all with no payslip who gave a
monthly gross pay (BANDS)? banded monthly figure

E3RAN_FOURWEEK 104 | E3FOURWEEK. What is your E E3RAN C Gross pay - all with no payslip who gave a
four weekly gross pay banded four weekly figure
(BANDS)?

E3RAN_FORTNIGHT 105 | EBFORTNIGHT. What is your E E3RAN C Gross pay - all with no payslip who gave a
fortnightly gross pay banded fortnightly figure
(BANDS)?

E3RAN_WEEK 106 | ESWEEK. What is your weekly | E E3RAN (¢} Gross pay - all with no payslip who gave a
gross pay (BANDS)? banded weekly figure

E3RAN_DAILY 107 | E3DAILY. What is yourdaily E E3RAN (¢} Gross pay - all with no payslip who gave a
gross pay (BANDS)? banded daily figure
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Variable Name Variable label

Question ID
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Key variables

Questionnaire Section

E3RAN_HOUR 108 | EBHOURLY. What is your E E3RAN C Gross pay - all with no payslip who gave a
hourly gross pay (BANDS)? banded hourly figure

E4 109 | E4. Thinking about your take E E4 C
home pay - Would it be easier
to give this as an...?

E5_YEAR 110 | E5. (Non-payslip) NET PAY - E ES N Net pay - all with no payslip who gave annual
ANNUAL figure

E5_MONTH 111 | E5. (Non-payslip) NET PAY - E E6 N Net pay - all with no payslip who gave monthly
MONTHLY figure

E5_FOURWEEK 112 | E5. (Non-payslip) NET PAY - E E7 N Net pay - all with no payslip who gave four
FOUR WEEKLY weekly figure

E5_FORTNIGHT 113 | E5. (Non-payslip) NET PAY - E E8 N Net pay - all with no payslip who gave fortnightly
FORTNIGHTLY figure

E5 WEEK 114 | E5. (Non-payslip) NET PAY - E E9 N Net pay - all with no payslip who gave weekly
WEEKLY figure

E5_DAILY 115 | E5. (Non-payslip) NET PAY - E E10 N Net pay - all with no payslip who gave daily figure
DAILY

E5_HOUR 116 | E5. (Non-payslip) NET PAY - E ES N Net pay - all with no payslip who gave hourly
HOURLY figure

25



Apprenticeship Pay Survey 2016: User Guide

Variable Name

ESRAN_YEAR

Variable label

E5YEAR. What is your annual
take home pay (BANDS)?

Questionnaire Section

Question ID
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Net pay - all with no payslip who gave a banded
annual figure

Key variables

E5RAN_MONTH 118 | ESMONTH. What is your E5RAN C Net pay - all with no payslip who gave a banded
monthly take home pay monthly figure
(BANDS)?

E5RAN_FOURWEEK 119 | ESFOURWEEK. What is your E5RAN C Net pay - all with no payslip who gave a banded
four weekly take home pay four weekly figure
(BANDS)?

E5RAN_FORTNIGHT 120 | ESFORTNIGHT. What is your E5RAN C Net pay - all with no payslip who gave a banded
fortnightly take home pay fortnightly figure
(BANDS)?

E5RAN_WEEK 121 | ESWEEK. What is your weekly E5RAN | C Net pay - all with no payslip who gave a banded
take home pay (BANDS)? weekly figure

E5RAN_DAILY 122 | E5DAILY. What is your daily E5RAN C Net pay - all with no payslip who gave a banded
take home pay (BANDS)? daily figure

E5RAN_HOUR 123 | ESHOUR. What is your hourly E5RAN C Net pay - all with no payslip who gave a banded
take home pay (BANDS)? hourly figure

NET_WEEK_COMBINED 124 | Net pay converted to weekly N All net pay figures converted to a weekly figure

NETGROSS_WEEK_COMBINED 125 | Weekly Net pay converted to N All weekly net pay figures converted to gross

gross pay

figures
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Key variables

Questionnaire Section
Question ID

E6 126 | E6. For how many of your E E6 N
overtime hours would you
expect to be paid?

E6RAN 127 | E6RAN. For how many of your | E E6RAN C
overtime hours would you
expect to be paid? (BANDS)

E7 128 | E7. PAID OVERTIME - E E7 N
AVERAGE PAY PER HOUR

EGE7 129 | E6_E7. (Non-payslip) TOTAL E N Overtime rate hourly pay multiplied by number of
HIGHER RATE PAY - paid overtime hours worked per week
WEEKLY

E9 130 | E9. Do you ever get given time | E E9 C

off or flexi leave in return for
working overtime?

E10 131 | E10. Can | just check do you E E10 C
know your gross hourly pay
rate?

E11l 132 | E11. (Hourly known) GROSS E E11l N
PAY - HOURLY

E12A 133 | E12a. Whether hourly rate E E12 C

above / below £3.30
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Variable Name Variable label

Question ID
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Questionnaire Section
Key variables

E12B 134 | E12b. Whether hourly rate E E12 C
above / below £5.30

E12C 135 | E12c. Whether hourly rate E E12 C
above / below £6.70

E12D 136 | E12d. Whether hourly rate E E12 C
above / below £7.20

E12A 1 137 | E12a_1. Can | just check that E E12A C
your gross hourly pay rate is
definitely less than £3.30?

E12B_2 138 | E12b_1. Can | just check that E E12A C
your gross hourly pay rate is
definitely less than £5.30?

E12C_3 139 | E12c_1. Can | just check that E E12A C
your gross hourly pay rate is
definitely less than £6.70?

E12D 4 140 | E12d_1. Can | just check that E E12A C
your gross hourly pay rate is
definitely less than £7.20?

E13 141 | E13. You mentioned earlier E E13 C
that some pay you getis at a

higher rate than your standard
rate. Do you know your gross
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Variable Name

Variable label

hourly HIGHER pay rate?

Questionnaire Section

Question ID
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Key variables

E14NW

142

El4nw. GROSS HIGHER
LEVEL PAY - HOURLY

E14

E15

143

E15. Do you ever receive any
tips from customers in your
work?

E15

E16

144

E16. TIPS FROM
CUSTOMERS - average per
week

E16

E16RAN

145

E16RAN. TIPS FROM
CUSTOMERS - average per
week (BANDS)

E16RAN

E16_TIPS_BANDED

146

E16_TIPS_BANDED. TIPS
FROM CUSTOMERS -
average per week (ALL
BANDED)

E17

147

E17. Can | just check, when
you have told us about your
pay earlier in the interview, did
you include the tips you
receive or did you exclude
them?

E17
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Variable Name

Variable label

Questionnaire Section

Question ID
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Key variables

E18 148 | E18. Do you ever receive E18
bonuses in your work?

E20 149 | E20. Do you want to answer E20
this in terms of an...

E21 150 | E21. And do you want to E21
answer in terms of the actual
amount or a percentage of
your pay?

E22PERCENT_YEAR 151 | BONUS (PERCENT) - E22 All who gave their bonus in terms of an annual
ANNUAL per cent

E22PERCENT_MONTH 152 | BONUS (PERCENT) - E22 All who gave their bonus in terms of a monthly
MONTHLY per cent

E22PERCENT_FOURWEEK 153 | BONUS (PERCENT) - FOUR E22 All who gave their bonus in terms of a four
WEEKLY weekly per cent

E22PERCENT_WEEK 154 | BONUS (PERCENT) - E22 All who gave their bonus in terms of a weekly per
WEEKLY cent

E22PERCENT_DAY 155 | BONUS (PERCENT) - DAILY E22 All who gave their bonus in terms of a daily per

cent

E22PERCENT_HOUR 156 | BONUS (PERCENT) - E22 All who gave their bonus in terms of an hourly per

HOURLY cent
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Variable Name Variable label

Question ID
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Key variables

Questionnaire Section

E22POUND_YEAR 157 | BONUS (POUNDS) - ANNUAL | E E22 N All who gave their bonus in terms of pounds
annually

E22POUND_MONTH 158 | BONUS (POUNDS) - E E22 N All who gave their bonus in terms of pounds
MONTHLY monthly

E22POUND_FOURWEEK 159 | BONUS (POUNDS) - FOUR E E22 N All who gave their bonus in terms of pounds four
WEEKLY weekly

E22POUND_WEEK 160 | BONUS (POUNDS) - E E22 N All who gave their bonus in terms of pounds
WEEKLY weekly

E22POUND_DAY 161 | BONUS (POUNDS) - DAILY E E22 N All who gave their bonus in terms of pounds daily

E22POUND_HOUR 162 | BONUS (POUNDS) - E E22 N All who gave their bonus in terms of pounds
HOURLY hourly

E22RAN_YEAR 163 | BONUS (POUNDS) - ANNUAL | E E22RAN | N All who gave their bonus in terms of pounds

annually as a range

E22RAN_MONTH 164 | BONUS (POUNDS) - E E22RAN | N All who gave their bonus in terms of pounds
MONTHLY monthly as a range

E22RAN_FOURWEEK 165 | BONUS (POUNDS) - FOUR E E22RAN | N All who gave their bonus in terms of pounds four
WEEKLY weekly as a range

E22RAN_WEEK 166 | BONUS (POUNDS) - E E22RAN | N All who gave their bonus in terms of pounds
WEEKLY weekly as a range
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Variable Name Variable label

Question ID
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Questionnaire Section
Key variables

E22RAN_DAY BONUS (POUNDS) - DAILY E22RAN All who gave their bonus in terms of pounds daily
as a range

E22RAN_HOUR 168 | BONUS (POUNDS) - E E22RAN | N All who gave their bonus in terms of pounds
HOURLY hourly as a range

WEEKLY_BONUS 169 | WEEKLY BONUS (all E N All exact bonus figures converted to weekly *
converted to weekly amount) amount

E23 170 | E23. Does your employer E E23 C
provide you with live-in
accommodation?

E24 171 | E24. How many days a week E E24 N
do you live in the
accommodation?

E25 172 | E25. We would like to know E E25 C

how much your employer
charges you for your
accommodation. Would you
like to answer this daily,
weekly or monthly?

E26_MONTH 173 | ACCOMMODATION CHARGE | E E26 N Figure for all those who gave monthly cost of
- MONTHLY accommodation

E26_WEEK 174 | ACCOMMODATION CHARGE | E E26 N Figure for all those who gave weekly cost of
- WEEKLY accommodation
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Variable Name Variable label

Question ID
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Questionnaire Section
Key variables

E26_DAILY 175 | ACCOMMODATION CHARGE | E E26 N Figure for all those who gave daily cost of
- DAILY accommodation

ACCOM_WEEKLY_COST 176 | ACCOMODATION - E N Cost of accommodation converted to weekly
CALCULATED WEEKLY amount; for respondents with free
COST (including offset) accommodation, figure is set as off-set rate of -

£5.35 per day the accommodation is lived in

F4 1 177 | F4_1. Have you heard of the F F4 C
National Minimum Wage?

F4 2 178 | F4_2. Are you aware that there | F F4 C
is a National Minimum Wage
rate for certain Apprentices?

F4_3 179 | F4_3. Do you know what the F F4 C
hourly minimum rate for
apprentices is?

FAA 180 | F4a. Have you heard of the F F4A C
National Living Wage

F5 181 | F5. At any time during your F F5 C
course has your hourly pay
rate increased?

F6_1 182 | F6_1. Did pay increase: F F6 C
Because you turned 19

33



Apprenticeship Pay Survey 2016: User Guide

Variable Name Variable label
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Key variables

Questionnaire Section
Question ID

F6_2 183 | F6_2. Did pay increase: F F6 C
Because you turned 21

F6_3 184 | F6_3. Did pay increase: F F6 C
Because you turned 25

F6_4 185 | F6_4. Did pay increase: F F6 C
Because of the introduction of
the National Living wage

F6 5 186 | F6_5. Did pay increase: F F6 C
Because you completed the
first year of the course /
training

F7 187 | F7. In terms of training, do you | F C
receive on average at least
one day per week of formal

training?
Gl 188 | G1. What is your ethnic group? | G Gl C
G2 189 | G2. Do you consider yourself G G2 (¢}

to have a disability?

G3 190 | G3. Do you consider yourself G G3 (¢}
to have learning difficulties?

34



Apprenticeship Pay Survey 2016: User Guide

Variable Name Variable label

Question ID
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Questionnaire Section
Key variables

G4 1 191 | G4_1. Are you receiving any of | G G4 C
the following benefits or credits
: Income support

G4_2 192 | G4_2. Are you receiving any of | G G4 C
the following benefits or credits
: Housing Benefit or Council

Tax Credit

G4 3 193 | G4_3. Are you receiving any of | G G4 C
the following benefits or credits
: Working tax credit

G4_4 194 | G4_4. Are you receiving any of | G G4 C

the following benefits or credits
: Child tax credit

G4 5 195 | G4_5. Are you receiving any of | G G4 C
the following benefits or credits
: Universal credit

G4 6 196 | G4_6. Are you receiving any of | G G4 C
the following benefits or credits
: Other benefits or credits

G4_7 197 | G4_7. Are you receiving any of | G G4 C
the following benefits or credits
: Child Benefit
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Variable Name Variable label

Question ID
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Questionnaire Section
Key variables

G4 8 198 | G4_8. Are you receiving any of | G G4 C
the following benefits or credits
: Disability Living Allowance
(DLA)

G4A 199 | G4a. Permission to recontact G G4A (¢}
to clarify information

G5 200 | G5. Permission to recontact for | G G5 C
related studies in future
(England and Scotland only)

G8 201 | G8. Permission for BIS / Welsh | G G8 C
Govt / Scottish Govt / Third
Parties acting on their behalf to
link data to other surveys /

datasets
COMBINED_HOURS_WEEK 202 | Combined hours (all who gave N Number of hours spent working/training for each
weekly figures) respondent who gave weekly figure originally
COMBINED_HOURS_FORTNIGHT 203 | Combined hours (all who gave N Number of hours spent working/training for each
fortnightly figures) respondent who gave fortnightly figure originally
COMBINED_HOURS_FOURWEEK 204 | Combined hours (all who gave N Number of hours spent working/training for each
four weekly figures) respondent who gave four weekly figure originally
COMBINED_HOURS_MONTH 205 | Combined hours (all who gave N Number of hours spent working/training for each
monthly figures) respondent who gave monthly figure originally
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ADJUSTED_HOURS1_WEEK
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Variable label

Combined hours excluding
hours worked at a higher rate
(all who gave weekly figures)

Questionnaire Section

Question ID
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As COMBINED_HOURS_WEEK but with number
of hours worked at a higher rate during that
period subtracted

Key variables

ADJUSTED_HOURS1_FORTNIGHT 207 | Combined hours excluding N | As COMBINED_HOURS_FORTNIGHT but with
hours worked at a higher rate number of hours worked at a higher rate during
(all who gave fortnightly that period subtracted
figures)

ADJUSTED_HOURS1_FOURWEEK 208 | Combined hours excluding N | As COMBINED_HOURS_FOURWEEK but with
hours worked at a higher rate number of hours worked at a higher rate during
(all who gave four weekly that period subtracted
figures)

ADJUSTED_HOURS1_MONTH 209 | Combined hours excluding N As COMBINED_HOURS_MONTH but with
hours worked at a higher rate number of hours worked at a higher rate during
(all who gave monthly figures) that period subtracted

ADJUSTED_HOURS2_WEEK 210 | Combined hours with unpaid N As ADJUSTED_HOURS1_ WEEK but with
overtime hours added (all who number of hours of unpaid overtime worked
gave weekly figures) during that period added

ADJUSTED_HOURS2_FORTNIGHT 211 | Combined hours with unpaid N | As ADJUSTED_HOURS1_FORTNIGHT but with
overtime hours added (all who number of hours of unpaid overtime worked
gave fortnightly figures) during that period added

ADJUSTED_HOURS2_FOURWEEK 212 | Combined hours with unpaid N | As ADJUSTED_HOURS1 FOURWEEK but with

overtime hours added (all who
gave four weekly figures)

number of hours of unpaid overtime worked
during that period added
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Variable Name

ADJUSTED_HOURS2_MONTH
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Variable label

Combined hours with unpaid
overtime hours added (all who
gave monthly figures)

Questionnaire Section

Question ID
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As ADJUSTED_HOURS1_ MONTH but with
number of hours of unpaid overtime worked
during that period added

Key variables

BASIC_HOURS_WEEKLY 214 | HOURS WORKED (excluding N Basic number of hours worked each week by *
all overtime hours) - WEEKLY each respondent (includes hours working and
training, excludes paid and unpaid overtime
hours)
HOURS_PLUS_UNPAID_WEEKLY 215 | HOURS WORKED (with N | As BASIC_HOURS_WEEKLY but with unpaid
unpaid overtime hours added) overtime hours added
- WEEKLY
HOURS_PLUS_OT_WEEKLY 216 | HOURS WORKED (with paid N As BASIC_HOURS_WEEKLY but with both paid
and unpaid overtime added) - and unpaid overtime hours added
WEEKLY
COMBINED_PAY_HOUR 217 | Combined pay (all who gave N Amount of pay received by all who gave an
hourly figures) hourly figure
COMBINED_PAY_DAILY 218 | Combined pay (all who gave N Amount of pay received by all who gave a daily
daily figures) figure
COMBINED_PAY_WEEK 219 | Combined pay (all who gave N Amount of pay received by all who gave a weekly
weekly or other figures) figure
COMBINED_PAY_FORTNIGHT 220 | Combined pay (all who gave N Amount of pay received by all who gave a

fortnightly figures)

fortnightly figure
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COMBINED_PAY_FOURWEEK
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Variable label

Combined pay (all who gave

Questionnaire Section

Question ID
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Amount of pay received by all who gave a four

Key variables

four weekly figures) weekly figure

COMBINED_PAY_MONTH 222 | Combined pay (all who gave N Amount of pay received by all who gave a
monthly figures) monthly figure

COMBINED_PAY_YEAR 223 | Combined pay (all who gave N Amount of pay received by all who gave an
annual figures) annual figure

ADJUSTED_PAY_HOUR 224 | Combined pay with higher rate N As COMBINED_PAY_HOUR but with total pay
pay removed (all who gave paid at a higher rate subtracted
hourly figures)

ADJUSTED_PAY_DAILY 225 | Combined pay with higher rate N As COMBINED_PAY_DAILY but with total pay
pay removed (all who gave paid at a higher rate subtracted
daily figures)

ADJUSTED_PAY_WEEK 226 | Combined pay with higher rate N As COMBINED_PAY_WEEK but with total pay
pay removed (all who gave paid at a higher rate subtracted
weekly or other figures)

ADJUSTED_PAY_FORTNIGHT 227 | Combined pay with higher rate N As COMBINED_PAY_FORTNIGHT but with total
pay removed (all who gave pay paid at a higher rate subtracted
fortnightly figures)

ADJUSTED_PAY_FOURWEEK 228 | Combined pay with higher rate N As COMBINED_PAY_FOURWEEK but with total

pay removed (all who gave
four weekly figures)

pay paid at a higher rate subtracted
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Variable Name

ADJUSTED_PAY_MONTH
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Variable label

Combined pay with higher rate
pay removed (all who gave
monthly figures)

Questionnaire Section

Question ID
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As COMBINED_PAY_MONTH but with total pay
paid at a higher rate subtracted

Key variables

ADJUSTED_PAY_YEAR 230 | Combined pay with higher rate N As COMBINED_PAY_YEAR but with total pay
pay removed (all who gave paid at a higher rate subtracted
annual figures)
BASIC_PAY_WEEKLY 231 | BASIC PAY (excluding N Basic pay (all ADJUSTED_PAY figures
accomodation, higher rate pay converted to weekly amount)
and unpaid overtime) -
WEEKLY
NMW_GROSS PAY_ WEEKLY 232 | NMW CALCULATED PAY (for N | As BASIC_PAY_WEEKLY, but with
calculating compliance with accommodation cost / off-set rate subtracted
NMW) - WEEKLY
GROSS_PAY_OT_WEEKLY 233 | TOTAL PAY (including paid N As COMBINED_PAY, but converted to weekly
overtime) - WEEKLY amount
TOTAL_EARNINGS_WEEKLY 234 | TOTAL EARNINGS - N Sum of GROSS_PAY_OT_WEEKLY & E16 (tips) | *
converted to weekly figure & WEEKLY_BONUS
(including overtime, tips,
bonus) - WEEKLY
BASIC_PAY_HOURLY 235 | BASIC PAY (excluding N BASIC_PAY_WEEKLY divided by *

accomodation, higher rate pay
and unpaid overtime) -
HOURLY

BASIC_HOURS_WEEKLY
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Questionnaire Section
Question ID
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Key variables

above the eligible minimum rate for respondent's
age and year of apprenticeship

NMW_GROSS_PAY_HOURLY 236 | NMW CALCULATED PAY (for N NMW_GROSS_PAY_WEEKLY divided by *
calculating compliance with HOURS_PLUS_UNPAID_WEEKLY
NMW) - HOURLY

TOTAL_EARNINGS_PAY_HOURLY 237 | TOTAL EARNINGS - N | TOTAL_EARNINGS_WEEKLY divided by
converted to hourly figure HOURS_PLUS_OT_WEEKLY
(including overtime, tips,
bonus) - HOURLY

STANDARD_HOURS_PAY_HOURLY 238 | STANDARD HOURS PAY N NMW_GROSS_PAY_WEEKLY divided by
(based on hours excluding all BASIC_HOURS_WEEKLY
overtime) - HOURLY

SELF_REP_PAY_HOURLY 239 | SELF-REPORTED PAY - N Hourly pay as reported at E11
HOURLY

NMW_GROSS_PAY_HOURLY_E11 _STATED | 240 | Marker to indicate where the C As per the variable label description, where it was
stated hourly pay figure at E11 not possible to derive an hourly pay figure the
has been used for respondents stated hourly pay figure at E11 has been
where key data related to substituted in to the data at
either pay or hours were NMW_GROSS_PAY_HOURLY
missing and, thus, where it
was not possible to derive an
hourly pay rate.

COMPLIANCE 241 | Compliance with NMW C | Whether NMW_GROSS_PAY_HOURLY is *
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Variable Name

BASIC_COMPLIANCE

Variable label

Compliance (based on basic
pay)

Questionnaire Section

Question ID
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Whether BASIC_PAY_HOURLY is above the
eligible minimum rate for respondent's age and
year of apprenticeship

Key variables

TOTAL_EARNINGS_COMPLIANCE 243 | Compliance (based on total C Whether TOTAL_EARNINGS_PAY_HOURLY is
earnings) above the eligible minimum rate for respondent's
age and year of apprenticeship
STANDARD_HOURS_COMPLIANCE 244 | Compliance (based on hours C Whether STANDARD_HOURS_PAY_HOURLY
excluding all overtime) is above the eligible minimum rate for
respondent's age and year of apprenticeship
SREP_COMPLIANCE 245 | Compliance (based on self- C Whether SELF_REP_PAY_HOURLY is above
reported pay only) the eligible minimum rate for respondent's age
and year of apprenticeship
UNPAIDOVERTIMEHOURS_ WEEKLY 246 | Combined/derived unpaid N Number of unpaid overtime hours worked weekly
overtime hours - weekly derived from C23 (for payslip respondents) and
(payslip and non-payslip) D8/D10/D11 in combination with E6 (for non-
payslip respondents).
PAID_OVERTIME_HOURS_ WEEKLY 247 | Number of paid overtime hours N Derived from combination of C20 and E6, minus
worked weekly usual total weekly hours.
WTE 248 | England weight N Weight to use when looking at England ONLY
WTSC 249 | Scotland weight N Weight to use when looking at Scotland ONLY
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Variable Name Variable label

Question ID
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Questionnaire Section
Key variables

WTWAL 250 | Wales weight N Weight to use when looking at Wales ONLY

WTGB 251 | GB weight N Weight to use when looking at all of Great Britain

Appendix B: Report analysis syntax and filters

Report
table /

figure
example

Analysis

Report section SPSS Variable (s) used Analysis description Syntax / Filter Additional Comments

Overview

Total Weeki EXCLUDE_RECORD Figure Filter for mean total | LEVEL = X & EXCLUDE Add ‘AND COUNTRY=X’
Earninas y Total BASIC_PAY_WEEKLY 3.7 (and | weekly earnings split by | _RECORD =2 & BASIC_ for England/Scotland
9 weekly TOTAL_EARNINGS_WEEKLY | similar) basic pay, overtime, | PAY_WEEKLY >0 & Wales analysis
earnings

tips and bonuses, and
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Report section

Analysis
Overview

SPSS Variable (s) used

Report

table /

figure
example

Analysis description

Syntax / Filter

Additional Comments

filter the percentage of the TOTAL_EARNINGS_WEEKLY >0
mean total weekly
earnings made up by
basic pay
. Figure Deriving a COMPUTE PAID_OVERTIME_PAY
E‘;‘fr‘l'"‘]’vgek'y Ej‘gﬁme SARSESE%\(YWOETE—XEEKLY 3.7 (and | PAID_OVERTIME_PAY | = GROSS_PAY OT WEEKLY -
9 — - similar) variable BASIC_PAY_WEEKLY. EXECUTE.
Figure Rebasing RECODE PAID_OVERTIME_PAY
3.7 (and | PAID_OVERTIME_PAY | (Lowest thru 0=0). EXECUTE.
. similar) to force negative values
Uoial] feizz Ay e PAID_OVERTIME_PAY to zero. This is needed
Earnings overtime for the TOTAL
WEEKLY EARNINGS
chart
Figure Rebasing E16 (TIPS) to
3.7 (and | force sysmis (and
Total Weekly ; similar) negative numbers) to RECODE E16 (MISSING=0).
Earnings P FEEEE | 1246 zero. This is needed for | EXECUTE.
the TOTAL WEEKLY
EARNINGS chart
Rebasing
. WEEKLY_BONUS to
Total Weekly Bonus WEEKLY BONUS glgu(r:n d force sysmis to zero. gﬁ%%?gz\g;EEKLY—BONUS
Earnings rebase - si.milar) This is needed for the EXECUTE ’
TOTAL WEEKLY '
EARNINGS chart
Total TOTAL_EARNINGS_WEEKLY | Figure Running descriptives FREQUENCIES Apply relevant weight
otal Weekly eekly | A 7 (an on each of the relevant = | efore running the
Total Weekl Weekl BASIC_PAY_WEEKLY 3.7 (and h of th I VARIABLES=TOTAL_EARNINGS bef i h
Earnings Earning PAID_OVERTIME_PAY E16 similar) Total Earnings Weekly | WEEKLY BASIC_PAY_WEEKLY syntax.

descriptives

WEEKLY_BONUS

Earnings variables

PAID_OVERTIME_PAY E16
WEEKLY_BONUS /FORMAT

Sort case and split file by
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Report section

Analysis
Overview

SPSS Variable (s) used

Report

table /

figure
example

Analysis description

Syntax / Filter

Additional Comments

=NOTABLE
/STATISTICS=MINIMUM
MAXIMUM MEAN MEDIAN
/ORDER=ANALYSIS.

relevant sub groups —
e.g. level, framework etc.

Overtime Overtime BASIC_PAY_HOURLY Figure Grouping basic hour RECODE BASIC_PAY_HOURLY Need to filter on
by Basic 3.8 (and | pay into bands, with the | (0.01 thru 3.29=1) (3.30 thru EXCLUDE_ RECORD=2
Pay similar) resulting ‘BANDED’ 5.29=2) (5.30 thru 6.69=3) (6.70
(banded) variable used as a split | thru 7.19=4) (7.20 thru 9.99=5) (10
file on C3_3 to show thru Highest=6) INTO
the % working overtime | BASIC_PAY_HOURLY_BANDED.
according to their EXECUTE.
hourly pay rate.
value labels
BASIC_PAY_HOURLY_BANDED 1
'Less than £3.30' 2 '£3.30 to £5.29' 3
'£5.30 to £6.69' 4 '£6.70to £7.19'5
'‘£7.20 to £9.99' 6 '£10 or more'.
EXECUTE.
Earnings
Earnings from from Filter for Earnings from _ _
Overtime Overtime Cele Overtime (HEEL= s et =L
filter
Earnings Running frequencies on | FREQUENCIES VARIABLES=C3 4 | SORT CASES BY
Earnings from from c3 4 additional hours for %s [ISTATISTICS=MINIMUM FRAMEWORK.
Overtime Overtime - of who were paid for MAXIMUM MEAN MEDIAN SPLIT FILE LAYERED
some of their Overtime /ORDER=ANALYSIS. BY FRAMEWORK.
Earnings from Amount GROSS_PAY _OT_WEEKLY Deriving the weekly RECODE
Overtime earned ina | BASIC_PAY_WEEKLY amount earned from GROSS_PAY_OT_WEEKLY
week from overtime (SYSMIS=0). EXECUTE.
overtime

RECODE BASIC_PAY_WEEKLY
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Report section

Analysis
Overview

SPSS Variable (s) used

Report

table /

figure
example

Analysis description

Syntax / Filter

Additional Comments

(SYSMIS=0). EXECUTE.

COMPUTE
PAID_OT_PAY_WEEKLY=GROSS
_PAY _OT WEEKLY -

BASIC_PAY_WEEKLY. EXECUTE.

Earnings from Amount C3_4=1 PAID_OVERTIME_ Filter to use when LEVEL=X&C3 4=1& Need to also filter on
Overtime earned ina | HOURS_ WEEKLY running descriptives on | PAID_OVERTIME_HOURS EXCLUDE_ RECORD=2
week from the derived _WEEKLY >0 & PAID_OT_PAY
overtime PAID_OT_PAY _WEEKLY >0
(filter to _WEEKLY variable
use)
Time off in lieu or | Filter to C3_3 Filter to apply when LEVEL = X & C3_3=1
flexi leave apply running descriptives on
E9 (i.e. whether
apprentices working
overtime receive time
off / flexi time)
NMW_GROSS_PAY Figure Banding NMW COMPUTE
_HOURLY 3.12 Calculated Pay syntax NMW_CHARTBANDS_NEW=0.
for pay rates and non- IF (NMW_GROSS_PAY_HOURLY
compliance distribution | le 1.5)
charts NMW_CHARTBANDS NEW=1.
Compliance with IF (NMW_GROSS _PAY_HOURLY
National Y gt 1.5 AND
- banded NMW_GROSS _PAY_HOURLY LT
Minimum Wage 2.68) -

NMW_CHARTBANDS_ NEW=2.

IF (NMW_GROSS _PAY_HOURLY
ge 2.68 AND
NMW_GROSS_PAY_HOURLY LT
3.30)
NMW_CHARTBANDS_NEW=3.
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Report

Analy_5|s SPSS Variable (s) used t?‘b'e’
Overview figure

example

Analysis description Syntax / Filter Additional Comments

Report section

IF (NMW_GROSS_PAY_HOURLY
ge 3.30 AND
NMW_GROSS_PAY_HOURLY LT
5.30)
NMW_CHARTBANDS_NEW=4.

IF (NMW_GROSS_PAY_HOURLY
ge 5.30 AND
NMW_GROSS_PAY_HOURLY LT
6.70)

NMW_CHARTBANDS_ NEW=5.

IF (NMW_GROSS PAY_HOURLY
ge 6.70 AND

NMW_GROSS _PAY_HOURLY LT
7.20)
NMW_CHARTBANDS_NEW=6.

IF (NMW_GROSS_PAY_HOURLY
ge 7.20 AND
NMW_GROSS_PAY_HOURLY LT
9.00)
NMW_CHARTBANDS_NEW=7.

IF (NMW_GROSS PAY_HOURLY
ge 9.00)
NMW_CHARTBANDS_NEW=8.
execute.

VALUE LABELS
NMW_CHARTBANDS_NEW 1
"1.50 OR LESS"2"1.51 TO 2.67" 3
"2.68 TO 3.29" 4 "3.30 TO 5.29" 5
"5.30 TO 6.69" 6 "6.70 TO 7.19" 7
"7.20 TO 9.00" 8 "9.00 OR MORE".
EXECUTE.
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Appendix C: Copy of questionnaire

Apprenticeship Pay Survey 2016 5636

Telephone

Date 18/7/17

Sample variables used in script:

Respondent name

Course name

Provider name

Employer name

Start date MONTH / YEAR

Sample indicates that been doing the Yes / No

Apprenticeship for less than a year

Planned completion date MONTH / YEAR

Higher Apprenticeship Yes / No

Country England, Scotland or Wales
Disability flag Yes / No

Has DOB in sample flag Yes / No

DOB from sample DD/MM/YYYY

Age from sample Calculate from DOB
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Screener

ASK PERSON WHO ANSWERS PHONE
S1 Good morning / afternoon / evening. My name is <NAME> and I'm calling from IFF Research.
Please can | speak to <RESPONDENT NAME>?

Respondent answers phone 1

CONTINUE
Transferred to respondent 2
Hard appointment 3

MAKE APPOINTMENT
Soft Appointment 4
No reply / Answer phone 5

CALL BACK
Engaged 6

Named person moved and new number known 7 CALL NEW NUMBER

(COLLECT)
Named person moved and number NOT known 8
Never heard of the named person 9
Not available in deadline 10 CLOSE
Fax Line 11
Business Number 12
Dead line 13
Collect email address (input
Re-send advance letter via email 15 required twice for check)
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S2

WHEN TALKING TO NAMED RESPONDENT

Good morning / afternoon, my name is <NAME> calling from IFF Research, an independent
market research company. We're doing a short survey for the Department for Business,
Innovation and Skills <IF WALES: and the Welsh Government> <IF SCOTLAND: and the Scottish
Government> about learning and training, hours of work, and pay.

ADD IF NECESSARY: You may be aware that the Department for Business, Innovation and Skills was
recently changed to become the Department for Business, Energy and Industrial Strategy.

You should have received a letter in the post explaining what the survey is about. As the letter
stated, you might find it useful to have a payslip or your contract with you as | will be asking
some questions relating to your pay and this will help you give accurate answers. These
questions are so we can understand whether employers are conforming to rules relating to fair

pay.

The survey should only take 10 minutes. Would now be a good time for you to answer a few
questions?

[IF WELSH SAMPLE]: INTERVIEWER NOTE: IF RESPONDENT REQUESTS AN INTERVIEW IN
WELSH, SELECT CONTINUE AND CHOOSE S2A=1.

INTERVIEWER ADD IF NECESSARY:

We are not trying to sell you anything. We are only collecting information about training courses, work
and pay. Your feedback is extremely important as it will help to inform Government policy on fair pay
and national pay reviews which could benefit employees.

Your employer will not be informed by us that you have taken part in the survey.

The Department for Business, Innovation and Skills is the Government department in charge of in-
work learning and training in England. The Department was recently changed to become the
Department for Business, Energy and Industrial Strategy.

The Skills Funding Agency is the Government agency responsible for funding in-work learning and
training in England.

The Welsh Government and the Scottish Government provide funding for in-work learning and training
in Wales and Scotland.

Yes
1 CONTINUE

Hard appointment 2

MAKE APPOINTMENT
Soft appointment 3
Refusal (NOTE ANY COMMENTS) 4 THANK AND CLOSE
Re-send advance letter via email 5 Collgct ema.ul address (input

required twice for check)
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ASK IF HARD OR SOFT APPOINTMENT SELECTED (S2=2/3) AND WELSH SAMPLE
S2A Would you prefer us to call you back in Welsh or English?

“One of our Welsh speaking interviewers will call back in
Welsh 1 th.e next ?ne or two working days to make an appointment
with you.
THANK AND CLOSE
English 2 CONTINUE TO APPOINTMENT SCREEN

ASK IF WELSH LANGUAGE CALLBACK

S2WELSH Good morning / afternoon, my name is NAME, calling from IFF Research, an
independent market research company.

One of our interviewers called you recently about the Apprenticeship Pay Survey we
are conducting on behalf of the Department for Business, Innovation and Skills and
the Welsh Government. You said you would like to be called back in Welsh.

Would now be a good time to do the interview?

IF NOT: When would be a suitable time to conduct the interview with you?

Continue

CONTINUE TO S3

Hard appointment

Soft appointment

MAKE APPOINTMENT

Refusal (NOTE ANY COMMENTS) THANK AND CLOSE

S3 INTERVIEWER NOTE:

FINE TO CONTINUE

1 CHECK S6

LANGUAGE DIFFICULTIES

2 GO TO sS4

RESPONDENT MAY HAVE LEARNING
DIFFICULTIES, HEARING OR SPEECH IMPAIRMENT,
OR OTHER DISABILITY WHICH IS MAKIN