Annex B - Residential on-street chargepoint application form for local authorities 

This guidance has been replaced: https://www.gov.uk/government/publications/grants-for-localauthoritiesto-provide-residential-on-street-chargepoints
Note: this form will also be sent to you as an editable electronic form when your application to join the scheme has been received by OLEV.
Name of Local Authority:
Your reference: 

(Please insert any reference number you would like us to quote in correspondence relating to this case)
Eligibility questions:
	1. First part of the resident’s postcode:


	

	2. Have you satisfied yourself that the request is in relation to a residential address?
	YES/NO

	3. Have you satisfied yourself that the person who submitted the request is a resident at the address and do you have paperwork that confirms this?
	YES/NO

	4. Has evidence been received that the resident has purchased or ordered a plug-in vehicle?

If no, please state what assurances you have had from the resident that they will purchase a suitable vehicle.


	YES/NO

	5. Does the resident have access to off-street parking? 
	YES/NO

	6. If YES to 5, is off-street parking suitable for the installation of a dedicated domestic chargepoint?
	YES/NO

	7. If NO to 6, please provide reasons, including details of any electric surveys that have been conducted by chargepoint installers at the resident’s request.
	

	8. Will the point have pay as you go functionality?

Please provide details.
	YES/NO


Ongoing commitments:

	9. Do you commit to adding the point to the National Chargepoint Registry?
	YES/NO

	10. Do you commit to maintaining the point in a serviceable condition for a period of 3 years from it being commissioned?
	YES/NO

	11. Do you commit to supply usage data from this chargepoint to the Office for Low Emission Vehicles in the specified format on a quarterly basis for the for 3 years from the chargepoint being commissioned?
	YES/NO


Additional information:
	12. Is there a publically accessible chargepoint within 200m walk/drive of the proposed site?
	YES/NO

	13. If YES to 7, please provide details, including whether this has been taken into account when deciding on the placement of this chargepoint:


	

	14. Is the proposed point a single or double header? (If single, please provide justification for this choice)
	

	15. What is its power rating in kilowatts?


	

	16. Are you planning to arrange for a dedicated parking bay through a traffic order?
	YES/NO

	17. Please provide details of any crash protection measures that will be installed around the chargepoint.
	

	18. What date was the request for a chargepoint received from the resident?
	

	19. What is the anticipated date for the chargepoint to be installed and available for the public to use?
	

	20. If this is greater than 10 weeks after the date of the request, please give an explanation for the delay.

	


I confirm that, the above information is accurate to the best of my knowledge.

Signature:

Print name:

Job title:

The Office for Low Emission Vehicles will use the information given above to inform the decision as to whether to fund 75% of the capital costs of the chargepoint(s) that you are proposing, up to a maximum of £7,500 per point. 

1. OLEV may refuse to pay any grant monies if, in period between submission of application and payment, there is a material or substantial change in respect of the information. 

2. OLEV may seek to recover monies paid if, in the period between submission of application and payment, there is a material or substantial change which OLEV is unaware of in respect of the information provided.

3. OLEV may seek repayment of the whole or part of monies paid if the condition upon which the monies are paid (which will be that the commitments referred to at 9, 10 and 11 above are met for such period as is specified) is not complied with?

Please now send this completed form to: olev.enquiries@olev.gsi.gov.uk

	ADMIN USE ONLY

	OLEV agree assessment
	YES/NO

	Name:

	

	Date:

	

	Comments:
	


Guidance notes for each question:

1:
We require this for information only. You must retain a record of the residents name and full address for a period of 6 years, and agree to supply this to us for audit purposes if requested at a later date.

2&3:
This grant scheme has been specifically designed to enable home charging for plug-in vehicle owners who do not have off-street parking. Local authorities must make every effort to ensure that it is being used for this purpose. 

4:
This must be an order receipt or vehicle purchase receipt that can be identified with the individual who made the request, a vehicle registration document, or a headed letter from an employer confirming that the individual has access to a plug-in vehicle through work which they regularly take home. If you have not yet received this evidence because the vehicle has not yet been ordered, then it must be sent with the final grant claim.
5,6&7:
Those residents that have access to suitable off-street parking, such as a garage or drive, should be advised to take advantage of OLEV’s domestic charger grant scheme, details of which can be found at https://www.gov.uk/government/organisations/office-for-low-emission-vehicles. There will be some circumstances where residents have off-street parking, but it is not suitable for the installation of a domestic chargepoint because it is remote from the property’s electricity supply. If this is the case, please state this and provide an explanation as to why it is not suitable, including whether any electrical or other surveys have been carried out by a chargepoint supplier at the request of the resident. Please note that some such surveys conclude that a domestic charger is feasible, but that the resident will need to have some limited wiring work carried out in order for a domestic charger to be safely installed. This is a different scenario and would not be sufficient reason for OLEV to fund a residential on-street point in that location. 
8: 
The Government believes that any plug-in vehicle driver should be able to arrive at any compatible publically accessible infrastructure and be able to access it by some means or another, without too much effort. Further guidance on what we consider as PAYG is given in the Q&A section of the guidance document. We would not agree to fund a point that did not have some form of PAYG functionality.

9:
It is important that members of the public can find these chargepoints once they have been installed. The NCR is used by developers of websites. mobile apps and satnav technology and it is important that it includes all publically available points to maximise its usage and thereby the value for money of the project. We are unlikely to agree to fund a chargepoint if you are unwilling to add it to the NCR.

10/11:
These are parts of the pledge that local authorities sign up to when they agree to the scheme and agreeing to them is a condition of the grant being paid.

12/13:
We would encourage local authorities to take into consideration the location of other chargepoints in the immediate local area when considering placement, including whether those existing points are single or double header. The existence of a point within 200m metres is not a reason to refuse the resident’s request.

14:
This is purely for information. Local authorities are free to choose between installing a single or double header post, which is capable of charging two cars. OLEV will fund 75% of the capital costs of either. Double header posts add value for money and help to future-proof the installation against increasing demand for chargepoints.

15:
Again, this is purely for information. The technical specification sets out requirements for the power in kw of points that we will fund.

16:
Arranging a dedicated bay is not a requirement of the grant, but we would strongly encourage local authorities to consider it, especially in locations where residents who own a plug-in vehicle may have problems accessing the point due to parking congestion.
17.
In order to minimise the risk of the point being accidently damaged by vehicle collision at low speed, we would recommend that some impact protection be installed around it.

18:
This should be the date at which the initial request from the resident was received.

19:
It can be difficult to predict this, but your installers should be able to give you an indication of when installation and commissioning is likely to take place.

20:
By signing up to this scheme, local authorities are committing to make every effort to install a chargepoint within 10 weeks of a request. If this is not going to be possible, please provide details of what has caused the delay. If unforeseen delays occur later in the installation process that will take the timescale beyond 10 weeks, please notify us at olev.enquiries@olev.gsi.gov.uk as soon as you can. We do not need to be notified of slight delays that will not effect your ability to meet the 10 week target.
