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British Embassy Astana


	
	
	
	
	
	
	
	
	

	
	Application Form
	

	
	
	
	
	
	
	
	
	

	
	Job Title


	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	Personal Details
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	Full name (with family or last name in capitals)
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	

	
	
	
	
	
	
	
	
	

	
	Title (eg Mr, Mrs, Miss Ms, Dr)
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	Permanent address including index
	
	Mailing address, if different
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	Telephone Number


	
	
	

	
	
	
	
	
	
	
	
	

	
	Facsimile Number


	
	
	

	
	
	
	
	
	
	
	
	

	
	E-mail


	
	
	

	
	
	
	
	
	
	
	
	

	
	Daytime telephone 

Number
	
	
	

	
	
	
	
	
	
	
	
	


	
	To help us with future vacancy advertisements please enter below where you first saw the vacancy notice or how you heard about it.
	

	
	
	
	
	

	
	
	
	
	
	
	
	
	


	Educational and Professional Qualifications

Please list qualifications gained (we are primarily interested in the highest level only), giving subject; class, level or grade of award; and/or other professional qualifications.

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Languages

Please indicate your level of fluency against each of the following:
1 = fluent  2 = moderate  3 = basic

	
	
	
	
	
	
	

	
	Language

ENGLISH
RUSSIAN

KAZAKH
	Read


	Write


	Speak


	Understand


	

	
	
	
	
	
	
	


	
	Career History


Please describe your career to date, starting with your most recent employment first and work in reverse order.  Please account for any intervals, and complete the details, if necessary, on a separate sheet of paper.  Please indicate clearly any service or work overseas and state the country.
	

	
	
	
	
	

	
	Current employment
	
	
	

	
	1. Employer’s name and address
	
	

	
	2. Your position / Job title
	
	

	
	3. Dates employed
	
	
	

	
	4. Brief outline of reporting relationships, skills and achievements
	
	

	
	Previous employment
	
	

	
	1. Employer’s name and address
	
	

	
	2. Your position / Job title
	
	

	
	3. Dates employed
	
	
	

	
	4. Brief outline of reporting relationships, skills and achievements
	
	

	
	5. Reason for leaving
	
	

	
	Previous employment
	
	
	

	
	1. Employer’s name and address
	
	

	
	2. Your position / Job title
	
	

	
	3. Dates employed
	
	
	

	
	4. Brief outline of reporting relationships, skills and achievements
	
	

	
	5. Reason for leaving
	
	

	
	Previous employment

1. Employer’s name and address
	
	
	

	
	
	
	

	
	2. Your position / Job title
	
	

	
	3. Dates employed
	
	
	

	
	4. Brief outline of reporting relationships, skills and achievements
	
	

	
	5. Reason for leaving


	
	

	
	Previous employment

1. Employer’s name and address
	
	

	
	2. Your position / Job title
	
	

	
	3. Dates employed
	
	
	

	
	4. Brief outline of reporting relationships, skills and achievements
	
	

	
	5. Reason for leaving


	
	

	
	Time unaccounted for:
Please state any periods unaccounted for eg career breaks, unemployment etc
	
	

	
	
	
	


COMPETENCES: Describe to what extent you have demonstrated each competence in previous work or other activity.  Quote specific examples.

You should be aware that we will use the information you provide with the other information on the application form to sift applications.  Please keep your answers to just the one page attached.

1. Demonstrating Resilience

2. Seeing the Big Picture
3. Making Effective Decisions
4. Collaborating and Partnering

5. Managing a Quality Service

6. Delivering at Pace 

	References

	
	
	
	
	
	
	

	
	Please list 3 references.
	
	
	
	
	

	
	
	
	
	
	
	

	
	References
	
	
	
	May we request employment reference 
	

	
	
	
	
	
	   (     at any time


	

	
	
	
	
	
	   (    after offer of       

         employment
	

	
	
	
	
	
	
	

	
	
	
	
	
	   (   at any time


	

	
	
	
	
	
	   (   after offer of       

        employment
	

	
	
	
	
	
	
	

	
	
	
	
	
	   (     at any time


	

	
	
	
	
	
	   (     after offer of       

          employment
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	


PERSONAL MOTIVATION:

Please describe the reasons why you are applying for the above position. Please also indicate what value you can bring by working for the British Embassy (500 words). 
PLEASE ENSURE THAT YOU HAVE COMPLETED THE DECLARATION 

	DECLARATION

When you are satisfied you have completed all the questions fully, please sign below to affirm that the information you have provided is to the best of your knowledge true and complete.  If you provide any information which you know is false, or if you withhold relevant information, this may lead to your application being rejected or, if you have already been appointed, to your dismissal.


Signature


Date

Your completed application should be returned to postal or e-mail address or fax detailed in the accompanying vacancy information.
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