

	The Deanery Application for Funding of Individual External Medical Training & Education

Training Cat (Deanery use)                           MOD Form 1797 (Version 10/15)        TAFMIS Number (Deanery use)




	APPLICANT’S DETAILS

	Grade:

	Rank:

	Service/Staff Number:

	Forename: 


	Surname: 



	Service:

	Current Assignment: 
Location: 
	Profession:
Speciality:

(If this drives the training requirement the DCA or professional lead must be a signatory)
	Training Status/Stage:


	Are You A Reservist: Yes / No
	Unit Address:
Postcode: 

	Email Addresses: 
Work:
Personal:
	

	Telephone Number:

Work:
Personal:
	Preferred Mailing Address (leave blank if as above):
Postcode: 

	TRAINING DETAILS

	Title of training activity: 
(As Per attached Literature or Link)
	Type of training activity: 

	Provider: 
(Must Be a Ltd Company or Partnership)
	Location: 



	Start Date:
(If not set give an estimated date, cannot be retrospective)
	Finish Date:


	Costs:

(Must Include VAT but no T&S and should be early bird rate)
	Service Termination Date:

(Cannot be in the last 18 months of service unless Operationally Essential)

	JUSTIFICATION – The individual applying for funding is to complete this application which must have supporting evidence attached or linked showing content, Aims, Objectives and Learning Outcomes. It is the responsibility of applicants and recommending officers to ensure that this application for Deanery funding contains sufficient information to allow decisions to be made. What constitutes ‘sufficient’ information will be a matter of judgement but should take into account the cost and/or impact of the proposed activity including Travel & Subsistence and Study Leave. Complete justification box over-leaf

	Confirm that you wish to participate in this training because it is: 

· Mandated: Attach the relevant evidence or link to:  Assignment Order, Job Specification or Policy document confirming this.
· Essential: Attach the relevant evidence or link to supporting documentation.
· Desirable: Confirm how this education or training activity will directly support the Defence Plan.
JUSTIFICATION:


	I certify that I have read and understood the guidance notes, consulted JSP 950 leaflet 4-6-3 and that the information I have provided is complete and correct. 
Applicant’s signature:                                                        Date:


	RECOMMENDATIONS – Line Manager

	Line Manager approval of T&S (see guidance notes)                   Yes/No

Line Manager approval of Study Leave
                     
Yes/No

	Confirmed As Being: Mandated, Essential or Desirable (Delete as appropriate)
Supporting Comments:



	Rank & Name:

Appointment: 


	Signature:

Date:

(If submitting electronically, write ‘submitted electronically’)

	RECOMMENDATIONS – Training Adviser (TA) – This section can only be completed by the DMS recognised DCA/ NEA/ RCD/ PDO/ Dental Dean/ Head of Cadre/ Trade Sponsor/ Skills Champion of the applicant).

	Confirmed As Being: Mandated, Essential, Desirable (Delete as appropriate)

Supporting Comments:

(For Post Graduate higher level training the TA must confirm that an open and transparent selection process/board has occurred.)

	Rank & Name:

Appointment: 


	Signature:

Date:

(If submitting electronically, write ‘submitted electronically’)

	PAYMENT

	Payment Method A - When authorised by the Deanery I will be given a Payment Reference Number. I will apply for the training activity quoting the number, which the training provider will quote when invoicing the Deanery.
	Payment Method B - When authorised by the Deanery I will apply for the training activity, pay the training provider myself and claim reimbursement from the Deanery. 



	Applicants must claim reimbursement no later than 3 months after training activity starts or within 3 months of passing an authorised exam. (Exam claimants must provide proof of successful completion)

	ADDITIONAL JUSTIFICATION AND SUPPORTING INFORMATION

	If being used to justify participation in a training event the following must be attached or have an open access link: 

· Assignment Order

· Job Specification

· Confirmation of the result of a Selection Board (Application for Higher Education)

· Educational Aims, Objectives and Learning Outcomes

· Link to Website showing cost or an Invoice/Quote

	SEND ONLY COMPLETED AND SIGNED FORMS to the Deanery External Education Training Support at least 4 Weeks before the event.  (If urgent requirement you may CC or telephone  this department copies sent for signatures)

	THE DEANERY CONTACT DETAILS

	Postal Address:
External Education Training Support

The Deanery

DMS Whittington

Tamworth Road

Lichfield

WS14 9PY


	Email Address:
SG HDT DHET-ExtEd Mailbox(MULTIUSER)

or

SGHDT-DHET-ExtEdMailbox@mod.uk
Fax Number:
94422 5002 or (01543) 475002
	Telephone Numbers:
Admin Officers

94422 5003 or (01543) 475003

SO2 External Ed and Trg

94422 5004 or (01543) 475004



	THE DEANERY AUTHORISATION

	This application is authorised Yes ( No ( 

Comments

	Name & Rank
Position
	Date


	GUIDANCE NOTES: 

1. Submission Fully completed forms must be received by the Deanery at least 4 weeks prior to the start date of the proposed training activity. Retrospective applications for training and education costs undertaken by applicants without the Deanery authority will not be considered.

2. Examinations Fees Applications accompanied by evidence of successful completion must be submitted retrospectively however for Foundation Medical and General Duties Medical Officers applications must be prospective, retrospective applications will be rejected.
Method of completion Forms are to be submitted electronically. The following procedures are observed:

a. Applicant emails form and supporting documentation to Line Manager and Training Adviser from military or civilian email account.

b. Line Manager and Training Adviser confirm that the training is Mandated, Essential, Desirable or that the individual is attending as an Authorised Speaker, date the form, add supporting Justification and email to the Deanery. 

c. The Deanery will handle completed forms in accordance with the protective marking regulations detailed within JSP 440. Any risk associated with non-encrypted data prior to receipt by the Deanery rests with the applicant. Applicants are therefore advised to encrypt data prior to release via any non–secure electronic system (internet) if they have concerns about data security. To ensure greater security you are advised to submit forms via DII

3. Line Manager Definition The person responsible for releasing the applicant for training. This may be a local and/or civilian line manager where the authorisation is limited only to short-term absence from the normal place of work. Where longer educational support and resources such as T&S are involved, the signatory must be an officer with the appropriate command and financial responsibilities. 

4. Travel and subsistence T&S is not funded by the Deanery. Applicants are to ensure they have secured funding from their unit, prior to submitting a completed application.
5. Training Advisers (TA) Recommendation Each employment group has a designated TA which includes Consultant Advisers, Specialist Advisers, Clinical Tutors, Heads of Cadre, Heads of Career Employment Groups, Regional Clinical Directors and Principal Dental Officers. Names of current training advisers can be obtained from the Deanery SO2 Ext Trg. Applicants who are themselves TA’s must not self-recommend. They should take advice from the Deanery on how to obtain training approval.

6. RAF applicants who will be assigned to the Manning and Training Margin for the duration of their course must complete a Summary of Projected Cost form (available from the Deanery). Once completed, the form should be sent to AirHealth-BudgetManager@mod.uk for approval of T&S costs. Any queries should be directed to the appropriate training supervisor.

7. Notification. The Deanery aims to notify applicants about funding decisions within 10 working days of receiving correctly completed application forms and supporting documents.

8. Booking. Applicants are responsible for booking and arranging payment for the training event once authorised by the Deanery. N.B. The Deanery will only pay the early-bird or discounted rate. Applicants who make commitments to Training Providers prior to receiving the Deanery authorisation will be personally liable for any fees and charges resulting.

Reimbursement Of Fees Applicants must claim reimbursement no later than 3 months after the training activity starts or confirmation of passing the exam is received. 
9. Cancellation Applicants who must cancel or cannot to attend authorised courses, in full or in part, must immediately inform their Line Managers, the Deanery and the Training Provider. Failure to inform all of the above will result in applicants being personally liable for any fees and charges resulting from cancellation and could lead to disciplinary action.
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