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Consider/decide 

medical evidence 

required

Complete relevant 

submission form 

(i.e 1176, 

1177A,C,E)

Annotate reverse 

of submission 

form with medical 

evidence required 

Prepare 851 x 2 

and/or 306 x 2 as 

required

Charge file to E2

Prepare forms as 

indicated on 

reverse of 

submission form

Ensure any previous forms 

are photocopied as required

Complete reverse 

submission form 

with actions taken

Update WPCS/

File
File to BF

For HCN or 301 actions  tick 

relevant box & annotate with 

hospital name. If 306 only, 

Band D to issue

If a medical board is required 

notify customer via WPS 317
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