

APPENDIX B - ANNEX E 
Expression of interest form accompanied by description of sifting criteria and locations 
Dear 
Expression of Interest  

Following confirmation of the resource requirement for the Community Rehabilitation Companies (CRC) and National Probation Service (NPS), your substantive job type has been identified as occurring in both organisations after 1 April 2014.

Assignment of staff to CRCs and NPS is primarily based on experience of working with the tiers of offender that each organisation will manage and the broad remit of each organisation.  However, we wish also to take into account employees’ expressions of interest where possible.

You are therefore asked to state whether your preference is for a post in the CRC or NPS (organisation), or your primary consideration is regarding a specific location. 
If either the CRC/NPS or a particular location is over or under-subscribed for your role through the expressions of interest process, staff expressing an interest in the under-subscribed organisation will be assigned in accordance with their stated preference and sifting criteria will be used to assign the remaining staff to the CRC or the NPS to achieve the required allocation.

To help with your expression of interest some information is enclosed on the posts available (numbers and locations), how it is envisaged roles may change in the future and the sifting criteria that will be applied, where necessary.
*Please note this process does not guarantee that you will be assigned to your preferred employer/location.
Your preference form must be returned to  [NAME & LOCATION]   by    [DATE].  

If you do not express your interest, your preferences cannot be taken into account in allocating you to either CRC or NPS, or to a specific location.
If you have any questions on the content of this letter please contact [ NAME & CONTACT DETAILS OF TRUST HR CONTACT].

Yours sincerely,

INFORMATION ACCOMPANYING EXPRESSION OF INTEREST LETTER

The Community Rehabilitation Company

More information about the CRC is available here:

[Insert information about the role of the CRC]
[Details of the posts available]
[Numbers of posts available]
[Locations]
[Details of how it is envisaged roles may change in future}
The National Probation Service

More information about the NPS is available here:

[Insert information about the role of the NPS]

[Details of the posts available]

[Numbers of posts available]

[Locations]

[Details of how it is envisaged roles may change in future}

Sifting Criteria

[Insert relevant sifting criteria]

EXPRESSION OF INTEREST

	Name
	

	Current Location
	

	Employee/Payroll Number
	


My primary consideration is to be assigned to:

Organisation: Please select ONE of the following statements:
I would prefer to be assigned to a Community Rehabilitation Company (CRC)

Reason (optional)


…………………………………………………………………………………………..
I would prefer to be assigned to the National Probation Service (NPS)

Reason (optional)


…………………………………………………………………………………………..
I have no preference whether I am assigned to a Community Rehabilitation Company (CRC) or the National Probation Service (NPS)
Location: 

My preferred work location is:  
………………………………………………………………………………………………..
Reason (optional) ……………………………………………………………………………………………………………………………………………………………………………………………………
It may be necessary to assign roles to CRC or NPS based on the agreed sifting criteria.  To assist with this process please state below any periods of 28 days or more within the date range 1 October 2011 to 30 September 2013, when you were absent from the workplace or other relevant circumstances that could affect the outcome of the sifting process.
Please state the period and reason below: 
Example: 1 July 2012 to 31 March 2013 – absent on maternity leave.

…………………………………………………………………………………………………..…………………………………………………………………………………………………..
………………………………………………………………………………………………….………………………………………………………………………………………………….………………………………………………………………………………………………….
Declaration

I understand there is no guarantee that I will be allocated to the CRC, the NPS or a specific location in line with my expression of interest.
Signed: ………………………………………………………………….
Date: ……………………………………..

Return this form to   [NAME & LOCATION]    by   [DATE]



























A particular organisation (CRC/NPS)











A specific location
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