@ HM Revenue
& Customs Solicitors Tax Campaign Disclosure Form

onday to Friday 8am to 8pm and are closed Saturday and Sunday.

_________________________ .l
Contents .
R JAbout this form |
|You can use this form to make a disclosure under the Solicitors Tax Campaign of the tax, penalties |
> |and interest you owe. |
> iThis form is designed to be filled in on screen. As you work through the form you can save it partly |
IfiIIed in to return to it later by selecting 'Save As' from the 'File' menu.
> or guidance on completing this form please click the 'How to fill in this form' button at th the l
age. |
> |If you do not have all the information to hand to enable you to complete the form u et us|
now that it is your intention to come forward please telephone the Solicitors Ta Helpline |
gn 03000 134 749 or +44 3000 134 749 if you are outside the UK. Opening s are 8gaf to |
pm Monday to Friday.
hlternatively you can email us at ris.campaigns@hmrc.gsi.gov.uk You wi ed t vide us with the |
ollowing information: |
> + name
I- address |
|' National Insurance number, Unique Taxpayer Reference, a egistration number |
|It would also help if you could provide the following: |
> + date of birth
contact telephone number |
> [ VAT Registration Number if applicable |
IEisclosing on behalf of someon :
ou can complete this disclosure
a tax adviser, agent, accountan |
| company this disclosure relate |
[ an executor or the personal rep |
> a company director or company se |
lease note: When disclo# on behalf of someone else, please complete both sections 'About the |
> Ferson this disM@sure relates to' and 'Disclosing on behalf of someone else'. |
> If you are disq behalf of someone else and do not fall into one of the categories above, |
> Lelephone the' ®Tax Campaign Helpline on 03000 134 749 or +44 3000 134 749 if you are
> Ioutsid Bice before completing this form. |
I
I
I
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About the disclosure

I indicates required information
1

i
Are you disclosing under the * No

1
1
1
1 Solicitors Tax Campaian?

I Yes
l

1

1

ltems to display if 'No' selected:

1

If you are not part of the Solicitors Tax Campaign phone the Helpline on 03000 1§ 7 fore
proceeding with your disclosure.

1

ltems to display if 'Yes' selected:

1

1

1

X

|

' Disclosure Reference Number

1

1

1 You will only have a Disclosure Reference Number if you h @ i/telephoned/contacted/

| emailed HM Revenue & Customs to let us know that ; A o di¥close. Alternatively you may

: have received a letter from us. In all other circumst, seteave the field blank.

i A Disclosure Reference Number is two letters follo numbers.

|

1

ix

1 .

I Does the disclosure relate to * dividual

I an individual or a company?

I A company

i

1

X
Are you the g l( * | am the person that this disclosure relates to
disclosure relaly I leting this f behalf of |
someone el oting the am completing this form on behalf of someone else

is disclosure form on behalf of someone else if, for example, you are:
dviler, agent, accountant or someone else authorised to disclose on behalf of the
e company this disclosure relates to

executor or the personal representative of a deceased person

mpany director or company secretary

How would you like to send * By email

back this disclosure form?
By post

Help text - if no help needed, set the presence of HelpButton to "invisible"]

>

bout the person this disclosure relates to

1
i indicates required information
i
1
!
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=
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Please select your title from the drop-down menu. If your title is not shown in the list, you can enter it
into the box.

Spmmmmmmmmnm-

Full name *

ddress line 1 *

ddress line 2

> > 2

ddress line 3

8o
o
(2]
—-
Q
o
Q
()
*

Spmmmmmn--

Contact telephone number

Please enter a daytime telephone 8 be used to contact you. Include the area code if

umbers, spaces, brackets (), hyphen -, plus sign +

HM Revenue & Customs will only use

Y4

is number to contact you about your disclosure.

Spmmmmmmmmmmmme-

Email addre

s7---

sr--

Date of birth *
eg dd mm yyyy
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National Insurance number *

A National Insurance number is 2 letters, followed by 6 digits, followed by a letter (A-D) or a space.
For example QQ 123456 A.

|
|
|
| You can find your National Insurance number on:

| » a P60 certificate from your employer

 a payslip from your employer

| * a PAYE Coding Notice or a letter from HM Revenue & Customs

| * any letter from the Department for Work and Pensions or Jobcentre Plus
i

I

‘N
\
™
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iAbout the company this disclosure relates to

I% indicates required information
1
X

Company name *

ddress line 1 *

ddress line 2

> > >

ddress line 3

Postcode *

XOTTTTOTT T IUTTXRTX T

Daytime telephone number

Please enter a daytime telephone number that ca
appropriate.

ontact you. Include the area code if

Please use only the following characters; ers, spaces, brackets (), hyphen -, plus sign +

HM Revenue & Customs will oniguise t to contact you about your disclosure.

Spmmmmmmmmmmmmnmon

Email address

Y4

Sr-mmmn--

Emai *

0 re HM Revenue & Customs acknowledging receipt of your disclosure form by email, this is
ad we will send it to. Please ensure you accurately enter the email address in order for the
wledgement to be delivered correctly.

Company Registration *
Number (CRN)

A unique reference allocated by the register of companies, to a company that is incorporated or
registered the UK Companies Act. This can be found on correspondence from Companies House.
The CRN is an 8 digit reference or a 6 digit reference if prefixed by the characters NI (if registered
in Northern Ireland) or SC (if registered in Scotland).

The business

* indicates required information
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T

Business/trading name *

For example, partnership or company name

Spm—=m==-

Describe the business activity *

Please enter your profession or business activity

Spm—=m=--

re you registered for * No
elf Assessment?

wn >

Yes

Select 'Yes' if you are already registered for Self Assessmej

If you are not already registered for Self Assessment pl
Self Assessment and complete tax returns for future

@ b'. You will need to register for

Bed in this disclosure.

You will find more information on how to Register sment on the GOV.UK website by

following the link to www.gov.uk/register-for-self-asse:

tems to display if 'No' selected:

tems to display if 'Yes' selected:

elf Assessment Unique
axpayer Reference (UTR

Your UTR is@J0 digit ntﬁer. If you are already registered for Self Assessment, you will find your
UTR on the fr age of your tax return or any Self Assessment calculations we have sent you.

XoTTTTTTTTT T, X

egiggpred for VAT? * No

P

Yes

teWs to display if 'No' selected:

tems to display if 'Yes' selected:

VAT Registration Number *

This is the 9 digit number supplied if you are registered for VAT. For example, 123 4567 89.
You can find it on any correspondence from HM Revenue & Customs relating to your VAT.

XTTTTTTTTTTTXTT

Date you started trading *
eg dd mm yyyy

Please enter the date your business started. We will need this information so that the right tax returns
can be sent to you to complete.


http://www.gov.uk/register-for-self-assessment
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T

Are you still trading? * No If 'No' please enter the date you stopped

trading below.
Yes rading below.

If you have stopped trading, please enter the date you stopped. We will need this information so that
the right tax returns can be sent to you to complete for the tax year 2010-11 onwards.

If you are disclosing on behalf of a deceased person, please use the date of death as the d ing
stopped if the business had not already ceased.

tems to display if 'No' selected:

~

Date you stopped trading =
eg dd mm yyyy

If you have stopped trading, please enter the date you stopped.
that the right tax returns can be sent to you to complete for tjg

need this information so

If you are disclosing on behalf of a deceased person, pleast
trading stopped if the business had not already ceas

tems to display if 'Yes' selected:

~

Does this disclosure include *

income from a partnership?
es

tems to display if 'No' selected:
tems to display if 'Yesgselected: ,

apacity in which you are *
completing this form

Please select your capacity from the drop-down menu. If it is not shown in the list, select other and
tell us your capacity.

Spm—mmmmmn--

Title *

Please select your title from the drop-down menu. If your title is not shown in the list, you can enter it
into the box.

Spmmmmmmmmnm-

Full name *
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Spmm=mmn--

> » 2 <

ddress line 1 *

ddress line 2

ddress line 3

Postcode *

Email address

spmmmmn--

Spmmmmmmmmmmmm-

=

tems to display if 'No

tems to display if 'Yegg

Email address *

If you agree to HM Revenue & Customs acknowle g reQpt of your disclosure form by email, this is
the address we will send it to. Please ensure you a ately SWter the email address in order for the
acknowledgement to be delivered correctly.

Are you representing an No

organisation?
Yes

e naife of the organisation you represent, for example, the name of the
ax@oun y or solicitor's firm.

Daytime telephone number

Please enter a daytime telephone number that can be used to contact you. Include the area code if
appropriate.

Please use only the following characters: numbers, spaces, brackets (), hyphen -, plus sign +

HM Revenue & Customs will only use this number to contact you about your disclosure.
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our commitment

“re

indicates required information

XTTTRTT

Declaration * | understand that | am expected to make a full
disclosure and | intend to do so.
| acknowledge that consequences may en
if my disclosure is later found to be false.

:Complete the following sections to give details of your disclosure. The form will a
Wwhich will help you determine how many years you need to go back and what liggilit might
heed to disclose.
1

u have been sent
complete the
ay to do this is

You can make a disclosure for all years up to and including 2012-13. If,
i tax return for that year or any year from 2010-11 which is still outstandin
:.'eturn and you must not include these years on this disclosure fi The easi
online.

1

EYou will still have to pay any late payment and late filing pe a on these returns.

iAny disclosure for 2013-14 needs to be included in your ta that year. If you have not

enue & Customs (HMRC).

accounting period commenced.

Ibe included in your disclosure. Yo
:charged on these returns.
Iny disclosure for your current ag penod or for your previous accounting period needs to be

me liabilities * No
Yes

his section covers the profits you make from working for yourself, or in partnership. The starting
point is the difference between the money you receive and the expense you incur on your business.
Income tax and National Insurance contributions are the liabilities you might need to pay on the

profits you make. These need to be adjusted for tax purposes (see later help on how to calculate
what you owe on the 'Business income liabilities' page).

1

1

1

1

i

[ If you have anything to disclose then please select 'Yes' and complete the appropriate table within the
[ '‘Business income liabilities' page.
1

i

1

1

1

1


https://www.gov.uk/new-business-register-for-tax
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~=---

Non-business income liabilities * No

Yes

You must include all income and gains in your disclosure where you have paid too little tax.
This may include:

» earned income not taxed before you receive it

 investment income not taxed before you receive it, for example, interest

» taxed income where additional tax is payable

» income from property or land rental etc, (less the expenses relating to that incom

If you are not sure whether you should have paid tax or National Insurance contrib@io ome
money or an activity and need more information go to www.gov.uk/income-tax

If you have anything to disclose then please select 'Yes' and complete the gppro e e within
the 'Non-business income liabilities' page.

Sgmmmmmmmmmmmmmmmmmmmmmmeeo oo

Capital gains liabilities * No
Yes

You may have to pay Capital Gains Tax if you make a it or gain when you sell, give away or
otherwise dispose of an asset that you o
You must disclose all capital gaing whic

If you have anything to disclose es' and then complete the appropriate table within
the 'Capital Gains liabilities' pag

Sgm—mmmmmmmmmmmmmmmmmoe-

Employer liabi

Yes

at you paid to your employees.

have anything to disclose please select 'Yes' and then complete the appropriate table within
mployer liabilities' page.

Corporation Tax liabilities * No

Yes

)

|

1

1

1

1

1

1

i

| Corporation Tax is a tax on the taxable profits of limited companies and other organisations including
: clubs, societies, associations and other unincorporated bodies.

i Taxable profits for Corporation Tax include:

P profits from taxable income such as trading profits and investment profits (except dividend income
i which is taxed differently)

[ © capital gains - known as 'chargeable gains' for Corporation Tax purposes

i
1
1
1
1
1
!


http://www.gov.uk/income-tax
http://www.hmrc.gov.uk/cgt/intro/basics.htm
http://www.hmrc.gov.uk/cgt/intro/basics.htm
http://www.hmrc.gov.uk/cgt/intro/basics.htm
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1
i Corporation Tax Act (CTA) * No
12010, section 455 liabilities

Yes

1

1

1

| If you're a company director and take money out of your company that's not a salary or a dividend -

| over and above any money you've put in - you're classed as having received the benefit of a director's
I Joan.

1

[ If this meets your circumstances please go to 'Director's loans' webpage on GOV.UK (www.

! directors-loans) for further guidance.

i
1

X

Employer liabilities * No
Yes

Employer tax and National Insurance contributions on wages employees.

If you employed anyone, you may have to pay some tax and N nce contributions in

respect of what you paid to your employees.

If you have anything to disclose please select 'Yes' anddhe
the 'Employer liabilities' page.

the appropriate table within

1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
0

Other potential liabilities
If you answer 'Yes' to any of thes est @ details will be passed on to the relevant team
iwithin HM Revenue & Customs (H

=--

Do you need to resolve any * No

VAT issues?
Yes

You should ragiger for VAT if:
» your taxajlle supM@ies takes you over the VAT registration threshold, currently £81,000 or
* you expeq to ggiVer that figure in the next 30 days alone

pse select 'Yes' if you have VAT liability issues to resolve.To correct an error you have made on a
eturn, follow the link to the 'Correct errors on your VAT Returns' webpage on GOV.UK (www.
gov.uk/vat-corrections) where you will find advice on how you should make the adjustment.

Do you need to resolve any * No
Class 2 National Insurance

L . Yes
contributions issues?

If you are self-employed you normally have to pay Class 2 National Insurance contributions. If you
have not already registered then you should do so immediately.

If you have low earnings

If your profit is less than the lower earning exemption you can apply for a Certificate of Small Earnings
Exception and not pay Class 2 National Insurance contributions. However, you might decide to carry
on paying them voluntarily to keep your entitlement to the State Pension and other benefits.

Follow the link for further information about Class 2 National Insurance contributions, forms and
guidance on GOV.UK (.gov.uk/self-employed-national-insurance-rates)


http://www.gov.uk/directors-loans
http://www.gov.uk/directors-loans
http://www.gov.uk/vat-registration
http://www.gov.uk/vat-registration
http://www.gov.uk/vat-registration
http://www.gov.uk/vat-corrections
http://www.gov.uk/vat-corrections
http://www.gov.uk/vat-corrections
http://www.hmrc.gov.uk/working/intro/class2.htm
http://www.hmrc.gov.uk/working/intro/class2.htm
http://www.hmrc.gov.uk/working/intro/class2.htm

X

Do you need to resolve any * No
Inheritance Tax issues?

Yes

Information on Inheritance Tax can be found by following the link to the 'Inheritance Tax - the basics'
webpage on GOV.UK_ (wwww.hmrc.gov.uk/inheritancetax/intro/basics.htm) If you have any Inheritance
Tax issues to resolve please select 'Yes'.

Sgmmmmmmmmm--

Did you receive tax credits for * No
any of the vears covered by
this disclosure?

Yes

Tax credits are payments from the government. If you're respong
person, you may qualify for Child Tax Credit. If you work, but are
for Working Tax Credit. You can often get both types of tax credi
If you have not previously claimed you can check if you are § redits by following the link
to the 'Tax credits - who qualifies?' webpage (www.gov.uk/ce redits-quick-questionnaire)

If you feel you are eligible you can get more informati e link to the How to claim tax

le, for at le child or young
low income, you may qualify

If you or your partner have been claiming tax credits will need to consider the amount of tax
credits you have received. Please select 'Yes' and the

replaced by Universal Credit. You@vill fi
the Universal Credit customers we
htm

ormation about this change by following the link to
K (www.hmrc.gov.uk/taxcredits/universal-credit.

Spm—m=mmmmmmmmmmmmmmmmmmmeeooooo

Do you need fo resolve a’ * No
Stamp Duty L3g Tax (SDLT)

Yes

issues?
Select 'Yes to resolve any personal liabilities for SDLT. Your details will be passed on to
the in HMRC.

ess income liabilities
year end date

| emember, if you have already been issued with tax returns or notices to complete a tax return for
:2010—11 or later years, and you have not returned them, you should complete and submit these
rather than include the years in your disclosure.

iYou will still have to pay any late payment and late filing penalties charged on these returns.

D02 02122014


http://www.hmrc.gov.uk/inheritancetax/intro/basics.htm
http://www.gov.uk/qualify-tax-credits-quick-questionnaire
http://www.gov.uk/claim-tax-credits
http://www.hmrc.gov.uk/taxcredits/universal-credit.htm
http://www.hmrc.gov.uk/taxcredits/universal-credit.htm
http://www.hmrc.gov.uk/taxcredits/universal-credit.htm
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1
1
1
iFor information on how to calculate your penalty for this disclosure please click the help icon
1
I

11f you have not declared the correct tax payable to HM Revenue & Customs (HMRC) despite taking
I reasonable care with your affairs, you will not pay any penalties at all. HMRC do not expect most

| customers making a disclosure to fall within this category. If you think this applies to you, or if there
lis anything else you think we need to consider you should let us know by contacting the Solicitors

1 Tax Campaign Helpline.

Penalty if you come forward in thi
Circumstances Solicitors Tax Campaign

You sent HMRC a return showing less tax payable than | No penalty at all

the correct amount because you had been careless.

You did not tell HMRC that you needed to make a 10% of the taxdue
return, but you weren't deliberately trying to keep the
information from HMRC.

You deliberately failed to tell HMRC that you needed to
make a return. (You may have to pay penalties of u
100% of the tax due if you tried to conceal the failgle.)

You sent HMRC a return knowing it shovygsiligss tax 20% of the tax due.
! payable than the correct amount(You

I penalties of up to 100% of the ta e i

I conceal the inaccuracy.)
1

1 You may have to pay penalties d W% (200% for offshore related income) of the tax due
i you tried to conceal the extent o declared tax. If this may apply to you please call the

I Solicitors Tax Campaign HeIBIine on 03000 134 749.

how to calculate the tax you owe please click the help icon

e Kept details of your business income and expenses. Not all of the expenses may
ore information can be found by following the link to the 'Expenses if you're self-

formation can be found by following the link to the 'Capital Allowances: the basics'
bpage. (www.hmrc.gov.uk/capital-allowances/basics.htm)

our business income less any allowable expenses and Capital Allowances will give you your

| taxable profit.

iYou can also find details of personal allowances, tax rates and thresholds by following the link to
I'Rates and allowances: Income Tax' webpage on GOV.UK (www.hmrc.gov.uk/rates/it.htm)

pIf you do not have all the business records you need

! If your business records are not complete you should estimate as accurately as possible any
lincome or expenses for which a record is not held. (Your bank statements will probably help).
1HMRC may ask to see how you have worked these out so please keep copies of your calculations.
1 You also need to start keeping proper business records from now on. Advice on keeping records

i can be found by following the link to the 'Keeping records' webpage. (www.hmrc.gov.uk/record-

i keeping)



http://www.hmrc.gov.uk/incometax/relief-self-emp.htm
http://www.hmrc.gov.uk/capital-allowances/basics.htm
http://www.hmrc.gov.uk/rates/it.htm
http://www.hmrc.gov.uk/record-keeping
http://www.hmrc.gov.uk/record-keeping
http://www.hmrc.gov.uk/record-keeping
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1
i
For information on how to calculate interest please click the help icon
1

I
1HMRC charges interest on tax that is paid late. Interest is charged from the date the tax was due,
1 until the date it is paid.

:Any previously unpaid tax that you include in this disclosure will be late and therefore will have
i attracted an interest charge. If you do not include the appropriate interest charge in your disclosure
1 the form will be incomplete.

EThe following links will help you to calculate how much interest you owe for each year you are
! including in this disclosure.

1 Use the tax and interest calculator to calculate what you owe going back 6 years. This Ip
1you in calculating the tax you owe. It should only be used if your tax affairs are straightf rd
1you are entitled to only basic personal allowances.

i Use the 19 year calculator if you need to include more than 6 years in your discl
i help you to calculate the interest and penalties you owe for the last 19 years?
{interest and penalty calculations only and will not help you calculate the jgx du

will
is calcudfor is for

1

1

i

iFor information on how to calculate Class 4 NICs please click th Ip icon

| Self-employed people are chargeable to Class 4 National Insug fits they make.

! You do not have to pay Class 4 National Insurance contributi pre under 16, or in the tax

E years after you have reached State Pension age.

| The percentages charged and the lower and upper |j ear are shown in the table below. An

| additional Class 4 NICs charge of 1% is payable on 1 exceed the upper limit for all the

i years up to 2010-11. For 2011-12 and later the addition arge is 2%.

E Year wer Limit (£)| Upper Limit (£) Percent (%)
1 [2006-07 (6 April 2006 - 5 April ) 5,035 33,540 8
i 2007-08 5,225 34,840 8
i 2008-09 5,435 40,040 8
i [2009-10 5,715 43,875 8
1

1 [2010-11 5,715 43,875 8
1

' 2011-12 , 7,225 42,475 9
i 2012-13 7,605 42,475 9
| [2013-14 7,755 41,450 9
i 2014 7,956 41,865 9
!

b ed information

1
Plea ote: Enter values in whole pounds sterling (rounding down to the nearest pound).

Totals

ncome Tax
I
. Income (not
| Tax year end | Penalty | previously
! date % disclosed) Tax Interest Penalty Total
| 5 April 2013
| 5 April 2012
I 5 April 2011
i
1
I
1
[}

:CIass 4 National Insurance contributions (NICs)
1
1


http://www.hmrc.gov.uk/campaigns/5years-calc.pdf
http://www.hmrc.gov.uk/campaigns/19years-calc.pdf
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1 1
1 1
1 1
1 1
I 1
. Income (not 1
| Tax year end |Penalty | previously 1
| date % disclosed) NICs Interest Penalty Total :
I 5 April 2013 E
| 5 April 2012 E
I 5 April 2011 E

Totals i

Sr-=T-

|
1 a o8
! Do you have liability to declare * No
| prior to 6 April 20107
i Yes
i
1
1
!tems to display if 'No' selected:
1
:tems to display if 'Yes' selected:
i
iX
Was the reason you did not tell * No
us about this income because
Yes

you were, at least careless or
failed to register for Self
Assessment at the appropriate
time?

payable than the correct amount because you had
been careless.

Anyone starting in business sho RC about this and register for Self Assessment no later
than 5 October following the end 8 Px year in which they started trading. For example, if you
started to trade on 6 April 2009, this would fall into the 2009-10 tax year. HMRC should have been
notified of the trading inc by 5 October 2010.

HMRC consi carelessness to be when someone fails to take reasonable care and attention in

Penalty if you come forward in this
Solicitors Tax Campaign

ou have sent HMRC a return showing less tax No penalty at all

You did not tell HMRC that you needed to make a
return, but you weren't deliberately trying to keep the |or
information from HMRC.

10% of the tax due

0% for tax years 2009-10 and later years
if you advise HMRC within 12 months of
when the tax first became unpaid

1 You deliberately failed to tell HMRC that you needed |20% of the tax due.
1 to make a return. (You may have to pay penalties of
i up to 100% of the tax due if you tried to conceal the
i failure.)

1
1 You sent HMRC a return knowing it showed less tax |20% of the tax due.

1 payable than the correct amount. (You may have to
i pay penalties of up to 100% of the tax due if you tried
i to conceal the inaccuracy.)
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Income Tax

Income (not
Tax year end | Penalty | previously
date % disclosed) Tax Interest Penalty Total
5 April 2010
5 April 2009

Totals

iClass 4 National Insurance contributions (NICs)

1

I

. Income (not

| Tax year end |Penalty | previously

| date % disclosed) NICs Interest Pen Total
I 5 April 2010

| 5 April 2009

Totals

ix

i
i Do you have liability to declare * No
| prior to 6 April 2008?

tems to display if 'No' selected:

1
:tems to display if 'Yes' selected:

/

Yes

on the penalty percent you will be charged for these additional years please
help icon

Penalty if you come forward in this
rcumstances Solicitors Tax Campaign

| You deliberately failed to tell HMRC that you needed to
| make a return. (You may have to pay penalties of up to
1 100% of the tax due if you tried to conceal the failure.) |20% of the tax due.
i You sent HMRC a return knowing it showed less tax

i payable than the correct amount. (You may have to pay
i penalties of up to 100% of the tax due if you tried to

conceal the inaccuracy.) 20% of the tax due.

[ncome tax (Click the '+ button to add a row. You can remove unwanted ones by clicking the - button.)

Income (not
Tax year end Penalty | previously
date % disclosed) Tax Interest Penalty Total
20%
Totals

Click to add a row

1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
|
1
1
1
1
1
1
1
1
1
1
|
1
1
1
1
1
1
1
1
i
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
|
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
L
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smmmmmmmmm-

lass 4 National Insurance contributions (NICs)
i
i Income (not
! Tax year end Penalty| previously
1 date % disclosed) NICs Interest Penalty
] 20%
E Totals
i
X
i
1 Please enter the reason(s) for *

the penalty rate(s) you have
chosen (maximum 500
characters)

Spmm=m==-

Please enter details of the *
nature of business this income

relates to (maximum 500

characters)

Please provide details of the bu @ de this additional income relates to such as builder, plumber,
etc.

Kess irﬂ)me liabilities

Non-bus
:*Fax year en

) already been issued with tax returns or notices to complete a tax return for
gand you have not returned them, you should complete and submit these
e years in your disclosure.

to pay any late payment and late filing penalties charged on this return.




11f you have not declared the correct tax payable to HM Revenue & Customs (HMRC) despite taking
' reasonable care with your affairs, you will not pay any penalties at all. HMRC do not expect most
'customers making a disclosure to fall within this category. If you think this applies to you, or if there
l is anything else you think we need to consider you should let us know by contacting the Solicitors
lTax Campaign Helpline.

Penalty if you come forward in this
Circumstances Solicitors Tax Campaign

You sent HMRC a return showing less tax payable than | No penalty at all
the correct amount because you had been careless.

! You did not tell HMRC that you needed to make a 10% of the tax due,
| return, but you weren't deliberately trying to keep the or

| information from HMRC. 0% for tax ye
if you advise H
whe tax first

and later years
12 months of
€ unpaid

You deliberately failed to tell HMRC that you needed to e ue.
make a return. (You may have to pay penalties of up to
100% of the tax due if you tried to conceal the failure

You sent HMRC a return knowing it showed less ta 20% of the tax due.
payable than the correct amount. (You may have to pa
penalties of up to 100% of the tax due if,
c

onceal the inaccuracy.)

. 00% for offshore related income) of the tax due
Neclared tax. If this may apply to you please call the
134 749.

You may have to pay penalties o
if you tried to conceal the extent|
Solicitors Tax Campaign Helpline

—=p-—-

or information on how tolulate the tax you owe please click the help icon

e. (www.hmrc.gov.uk/capital-allowances/basics.htm)

1
\)‘ur business income less any allowable expenses and Capital Allowances will give you your
able profit.

You can also find details of personal allowances, tax rates and thresholds by following the link to
'Rates and allowances: Income Tax' webpage on GOV.UK_(www.hmrc.gov.uk/rates/it.htm)

||f you do not have all the business records you need

1f your business records are not complete you should estimate as accurately as possible any
lincome or expenses for which a record is not held. (Your bank statements will probably help).

: HMRC may ask to see how you have worked these out so please keep copies of your calculations.
.You also need to start keeping proper business records from now on. Advice on keeping records
|can be found by following the link to the 'Keeping records' webpage. (www.hmrc.gov.uk/record-

| keeping)

I
For information on how to calculate interest please click the help icon

D02 02122014


http://www.hmrc.gov.uk/incometax/relief-self-emp.htm)
http://www.hmrc.gov.uk/capital-allowances/basics.htm)
http://www.hmrc.gov.uk/rates/it.htm)
http://www.hmrc.gov.uk/record-
http://www.hmrc.gov.uk/record-

D02 02122014

1HMRC charges interest on tax that is paid late. Interest is charged from the date the tax was due,
1 until the date it is paid.

:Any previously unpaid tax that you include in this disclosure will be late and therefore will have
i attracted an interest charge. If you do not include the appropriate interest charge in your disclosure
1 the form will be incomplete.

EThe following links will help you to calculate how much interest you owe for each year you are
! including in this disclosure.

1 Use the tax and interest calculator to calculate what you owe going back 6 years. This will 3
1you in calculating the tax you owe. It should only be used if your tax affairs are straightfof
1 you are entitled to only basic personal allowances.

i Use the 19 year calculator if you need to include more than 6 years in your disclo
1 help you to calculate the interest and penalties you owe for the last 19 years. Thiff ¢
linterest and penalty calculations only and will not help you calculate the tax

1
I
E* indicates required information
IPlease enter the following information in the tables below.
1
Please note: Enter values in whole pounds sterling (rounding do the nearest pound).
1
1
yncomeTax
I
. Income (not
| Tax year end | Penalty | previously
! date % disclosed) Tax Intere Penalty Total
| 5 April 2013
| 5 April 2012
| 5 April 2011
i Totals
i
X
Do you have Jiability to d re * No

prior to 6 Apri

i
1
1
1
1
. Yes
1
1
1
1
ltems tod
1
,tems t0 Ye3Melected:
i
1 5
WasTne reason you did not tell * No
about this income because
Yes

you were, at least careless or
failed to register for Self
Assessment at the appropriate
time?

tems to display if 'No' selected:

tems to display if 'Yes' selected:

e O O S e


http://www.hmrc.gov.uk/campaigns/5years-calc.pdf
http://www.hmrc.gov.uk/campaigns/19years-calc.pdf
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-

lick the help icon

or information on the penalty percent you will be charged for these additional years please

———— -

I Circumstances

Penalty if you come forward in this
Solicitors Tax Campaign

1 You sent HMRC a return showing less tax payable
i than the correct amount because you had been
i careless.

No penalty at all

1
1
]
1 You did not tell HMRC that you needed to make a

1 return, but you weren't deliberately trying to keep the
i information from HMRC.

10% of the tax due
or

0% for tax years 200
you advise HMR@ withi
when the tax first

or ears if
months of
paid

1 You deliberately failed to tell HMRC that you needed
i to make a return. (You may have to pay penalties of
i up to 100% of the tax due if you tried to conceal the
i failure.)

1

i You sent HMRC a return knowing it showed less

i payable than the correct amount. (You may have to

i pay penalties of up to 100% of the tax due if you tried
| to conceal the inaccuracy.)

20% of the due.

20 f the tax due.

I[ncome Tax

1

. Income (n

| Tax year end | Penalty | previously

! date % disc d) Tax Interest Penalty Total
I 5 April 2010

| 5 April 2009

X

Yes
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spm---mmn--

Did you deliberately fail to tell
HMRC about your income
before 6 April 2008 or failed to
register for Self Assessment at
the appropriate time?

tems to display if 'No' selected

tems to display if 'Yes' selected:

No

Yes

iFor information on the penalty percent you will be charged for these additi

click the help icon

| yeg¥please

Circumstances

e forward in this

aXCampaign

You deliberately failed to tell HMRC that you needed to
make a return. (You may have to pay penalties of u
100% of the tax due if you tried to conceal the faikgi.)

tax due.

onceal the inaccuracy.)

You sent HMRC a return knowing it showed less tax
payable than the correct amount. (You
penalties of up to 100% of the taxdue if
c

@

e to pay
to

20% of the tax due.

IClick the '+' button to add a row. YO%

remove unwanted ones by clicking the '-' button.

IiDIease note: Enter valuesi)/hole pounds sterling (rounding down to the nearest pound).

Income (not
previously
disclosed)

Tax

Interest

Penalty

Total

Totals

Click to add a row




Sz----

Please enter the reason(s) for *
the penalty rate(s) you have

chosen (maximum 500

characters)

Spm—mmmmmmmmn

Please tell us about the *
source(s) of income disclosed

above (maximum 500

characters)

Please enter details of up to three main sources, for examp @ er and the nature of the
payment.

Capital Gains liabilities
Tax year end date
Remember, if you have already beX

2010-11 or later years, and you hz & d them, you should complete and submit these

rather than include the years in y
You will still have to pay any late p¥

For informatio! how to@ulate your penalty for this disclosure please click the help icon

‘N
\
™
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1 If you have not declared the correct tax payable to HM Revenue & Customs (HMRC) despite taking
1 reasonable care with your affairs, you will not pay any penalties at all. HMRC do not expect most

I customers making a disclosure to fall within this category. If you think this applies to you, or if there
lis anything else you think we need to consider you should let us know by contacting the Solicitors

1 Tax Campaign Helpline.

Penalty if you come forward in this
Circumstances Solicitors Tax Campaign

You sent HMRC a return showing less tax payable than | No penalty at all
the correct amount because you had been careless.

! You did not tell HMRC that you needed to make a 10% of the tax due,
| return, but you weren't deliberately trying to keep the or

| information from HMRC. 0% for tax ye
if you advise H
whe tax first

and later years
12 months of
e unpaid

You deliberately failed to tell HMRC that you needed to e ue.
make a return. (You may have to pay penalties of up to
100% of the tax due if you tried to conceal the failure

You sent HMRC a return knowing it showed less ta 20% of the tax due.
payable than the correct amount. (You may have to pa
penalties of up to 100% of the tax due if,
c

onceal the inaccuracy.)

You may have to pay penalties o8 00% for offshore related income) of the tax due
if you tried to conceal the extent % \eclared tax. If this may apply to you please call the
Solicitors Tax Campaign Helplinegg 03490 566 397.

e

or information on how to,ulate the tax you owe please click the help icon

etails of your business income and expenses. Not all of the expenses may
tormation can be found by following the link to the 'Expenses if you're self-
page on GOV.UK (www.hmrc.gov.uk/incometax/relief-self-emp.htm)

1 e. (www.hmrc.gov.uk/capital-allowances/basics.htm)
our business income less any allowable expenses and Capital Allowances will give you your
I"Wxable profit.

IYou can also find details of personal allowances, tax rates and thresholds by following the link to
I'Rates and allowances: Income Tax' webpage on GOV.UK (www.hmrc.gov.uk/rates/it.htm)

pIf you do not have all the business records you need

! If your business records are not complete you should estimate as accurately as possible any
lincome or expenses for which a record is not held. (Your bank statements will probably help).
1HMRC may ask to see how you have worked these out so please keep copies of your calculations.
1 You also need to start keeping proper business records from now on. Advice on keeping records

i can be found by following the link to the 'Keeping records' webpage. (www.hmrc.gov.uk/record-

i keeping)

I
1
IFor information on how to calculate interest please click the help icon
1

D02 02122014


http://www.hmrc.gov.uk/incometax/relief-self-emp.htm)
http://www.hmrc.gov.uk/capital-allowances/basics.htm)
http://www.hmrc.gov.uk/rates/it.htm)
http://www.hmrc.gov.uk/record-
http://www.hmrc.gov.uk/record-
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1HMRC charges interest on tax that is paid late. Interest is charged from the date the tax was due,
1 until the date it is paid.

:Any previously unpaid tax that you include in this disclosure will be late and therefore will have
i attracted an interest charge. If you do not include the appropriate interest charge in your disclosure
1 the form will be incomplete.

EThe following links will help you to calculate how much interest you owe for each year you are
! including in this disclosure.

1 Use the tax and interest calculator to calculate what you owe going back 6 years. This will 3
1you in calculating the tax you owe. It should only be used if your tax affairs are straightfo
1you are entitled to only basic personal allowances.

i Use the 19 year calculator if you need to include more than 6 years in your disclo
i help you to calculate the interest and penalties you owe for the last 19 years. Thiff ¢
linterest and penalty calculations only and will not help you calculate the tax

1
I
E* indicates required information
IPlease enter the following information in the tables below.
1
Please note: Enter values in whole pounds sterling (rounding do the nearest pound).
1
1
FamuﬂGamsTax
I
. Income (not
| Tax year end | Penalty | previously
! date % disclosed) Tax Intere Penalty Total
| 5 April 2013
| 5 April 2012
| 5 April 2011
i Totals
i
X
Do you have Jiability to d re * No

rior to 6 Apri
L ° Yes

tems to d

Yedelected:

T
3
D
(5}

' WasTne reason you did not tell * No
Qs about this income because Yes

you were, at least careless or
1 failed to register for Self

| Assessment at the appropriate
time?

1

1

1

1

1

1

1

ltems to display if 'No' selected:

1

,tems to display if 'Yes' selected:
1
.

e O O S e


http://www.hmrc.gov.uk/campaigns/5years-calc.pdf
http://www.hmrc.gov.uk/campaigns/19years-calc.pdf
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1
1
1
1
1
1
1
IFor information on the penalty percent you will be charged for these additional years please click

he help icon

it
I
1
1
1
1

I Circumstances

Penalty if you come forward in this
Solicitors Tax Campaign

1 You have sent HMRC a return showing less tax
1 payable than the correct amount because you had
1 been careless.

No penalty at all

1
1
]
1 You did not tell HMRC that you needed to make a

1 return, but you weren't deliberately trying to keep the
i information from HMRC.

10% of the tax due
or

0% for tax years 200
if you advise H
when the tax first

1 You deliberately failed to tell HMRC that you needed
i to make a return. (You may have to pay penalties of
i up to 100% of the tax due if you tried to conceal the
i failure.)

1

i You sent HMRC a return knowing it showed less

i payable than the correct amount. (You may have to

i pay penalties of up to 100% of the tax due if you tried
| to conceal the inaccuracy.)

20% of the due.

20 f the tax due.

=TT

apital Gains Tax

1

. Income (n

| Tax year end | Penalty | previously

! date % disc d) Tax Interest Penalty Total
I 5 April 2010

5 April 2009

Sz

Yes
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spm---mmn--

Did you deliberately fail
H

the appropriate time?

tems to display if 'No' selected

tems to display if 'Yes' selected:

to tell

MRC about your income
before 6 April 2008 or failed to
register for Self Assessment at

No

Yes

iFor information on the penalty % you will be charged for these additional s plgE®e click the

help icon

Circumstances

e forward in this
aXCampaign

You deliberately failed to tell HMRC that you needed to
make a return. (You may have to pay penalties of u
100% of the tax due if you tried to conceal the fai

tax due.

onceal the inaccuracy.)

IClick the '+' button to add

1
Please note: Enter values in whole /8
1

1
ICapital Gairg Tax

a row.

/

You sent HMRC a return knowing it showed less tax
payable than the correct amount. (You mg
penalties of up to 100% of the tax due if
c

20% of the tax due.

ds sterling (rounding down to the nearest pound).

Income (not
previously
disclosed)

Tax

Interest

Penalty Total

Click to add a row
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Sg-----

Please enter the reason(s) for *
the penalty rate(s) you have

chosen (maximum 500

characters)

=

Please tell us about the *
source(s) of the gain disclosed

above (maximum 500

characters)

Please enter details of the asset(s) disposed of.

Corporation Tax liabilities

Tax year end date
You can make a disclosure for thé

bur previous accounting period commenced.

If the company is registered for Sg
tax returns that are within 4 years
be included in your disclosure. YO
charged on these returns.

and have outstanding tax returns, you should file all
end of the accounting period. Income for earlier years can
I'have to pay any late payment and late filing penalties

Any disclosure for your cu? accounting period or for your previous accounting period needs to be
included in yodQiax returnYor that year. If you have not received a tax return for that year you need to
register with Hi\ gawvenue & Customs (HMRC).

§ how to register, please follow the link Register for HMRC taxes and sign up

For more info
for onling

/

mation on how to calculate your penalty for this disclosure please click the help icon

Ple information relating to your company liabilities.

\ 2

N\
™


http://www.hmrc.gov.uk/online/index.htm

! 1If you have not declared the correct tax payable to HM Revenue & Customs (HMRC) despite taking
Ireasonable care with your affairs, you will not pay any penalties at all. HMRC do not expect most
lcustomers making a disclosure to fall within this category. If you think this applies to you, or there is
lanything else you think we need to consider you should let us know by contacting the Solicitors Tax
1Campaign Helpline.

Penalty if you come forward in this
Circumstances Solicitors Tax Campaign

1
I
1
1
1
i
1 You sent HMRC a return showing less tax payable than | No penalty at all
ithe correct amount because you had been careless.
i

i

1 You did not tell HMRC that you needed to make a 10% of the tax due

i return, but you weren't deliberately trying to keep the or

i information from HMRC. 0% for tax ye nd later years
i if you advise H 12 months of
i when ax first b e unpaid

|

iYou deliberately failed to tell HMRC that you needed to |2 e e.

i make a return. (You may have to pay penalties of up to
i 100% of the tax due if you tried to conceal the failure

i You sent HMRC a return knowing it showed less tax 20% of the tax due.
=payable than the correct amount. (You mayhave to pa
i penalties of up to 100% of the tax due if

1 .
I conceal the inaccuracy.)

1

1You may have to pay penalties ojg® 00% for offshore related income) of the tax due

if you tried to conceal the extent @ eclared tax. If this may apply to you please call the
03490 566 397.

i Solicitors Tax Campaign Helpline
or information on how to wjlate the tax you owe please click the help icon

——————-

Oé/p
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: HMRC can't provide individual advice on calculating how much you owe and you may want to seek
i 1 independent professional advice. Below are a few pointers to help you.

|You should have kept details of your business income and expenses. Not all of the expenses may
| be allowable.

|To work out how much Corporation Tax your company or organisation will have to pay, you need
Eto work out the profits you'll have to pay tax on, known to HMRC as your 'taxable profits for
1 Corporation Tax'.

|To work out your taxable profits, you start with your company's pre-tax profit figure (som

:know as 'profit before tax') in your company's financial accounts for a financial year. Yo

I'+ add back any depreciation charges you've included in your accounts, or any disalgye
expenditure

+ deduct your capital allowances (they take the place of depreciation charge

i+ add any other relevant income or chargeable gains

1

1 - deduct any other relevant deductions, reliefs, allowances or losses

iYou then:
I apply the relevant tax rate(s) to calculate your gross Corporat ax payab
» deduct any relevant tax credits and any Income Tax already d€ d from interest income your

oNQupaid you interest)

Finally you deduct any Corporation Tax you've already pal
amount of Corporation Tax you need to pay, or the i
as an overpayment.

Jzzzg&aaxﬂg)
11f you do not have all the busin§
I If your business records are not cgiliiiiet

1income or expenses for which a %
¢

: HMRC may ask to see how you
|You also need to start keeping propel'business records from now on. Advice on keeping records
lcan be found by following tdplink to the 'Keeping records' webpage (www.hmrc.gov.uk/

ot held. (Your bank statements will probably help).
Red these out so please keep copies of your calculations.

ords are not complete you should estimate as accurately as possible.

to calculate interest please click the help icon

interest on tax that is paid late. Interest is charged from the date the tax was due,
is paid.

re information about Corporation Tax interest rates follow the link to the 'Late payment and
ent interest rates' webpage (www.hmrc.gov.uk/rates/interest-late-pay.htm)

lease enter the following information in the tables below.
lease note: Enter values in whole pounds sterling (rounding down to the nearest pound).

indicates required information

QRS Ju g

orporatlon Tax

Totals

1

I

. Income (not
1 Accounting Penalty | previously
! period ending | % disclosed) Tax Interest Penalty Total
| 2013

| 2012

| 2011

I

1

1

I

1

4


http://www.hmrc.gov.uk/recordkeeping
http://www.hmrc.gov.uk/recordkeeping
http://www.hmrc.gov.uk/recordkeeping
http://www.hmrc.gov.uk/recordkeeping
http://www.hmrc.gov.uk/recordkeeping
http://www.hmrc.gov.uk/recordkeeping
http://www.hmrc.gov.uk/rates/interest-late-pay.htm
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Do you have liability to declare * No
prior to accounting period end

2010? Ve

tems to display if 'No' selected

tems to display if 'Yes' selected:

sz--

Was the reason you did not tell * No
us about this income because
you were, at least careless or
have failed to notify of the
liability to the tax?

Yes

tems to display if 'No' selected

tems to display if 'Yes' selected:

iFor information on the penalty percent you will be rge these additional years please

Eclick the help icon

1 Circumstances

Penalty if you come forward in this
Solicitors Tax Campaign

| You sent HMRC a return showing
| than the correct amount becausggf
| careless.

No penalty at all

1 You did not tell HMRC that you needed to make a
1 return, but you weren't delyrately trying to keep the
i information frgg HMRC.

10% of the tax due

or

0% for tax years 2009-10 and later
years if you advise HMRC within 12
months of when the tax first became
unpaid

20% of the tax due.

1 to conceal the inaccuracy.)

20% of the tax due.

=TT

orporation Tax

Income (not
ccounting Penalty | previously
eriod ending | % disclosed) Tax

o >

Interest Penalty Total

2010

2009

Totals

——sr--m--
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Do you have liability to declare * No
prior to accounting period end

Y
2008? es
tems to display if 'No' selected
tems to display if 'Yes' selected:
1
1
Did you deliberately fail to tell * No
HMRC about your income or
Yes

have failed to notify of the
liability to tax?

items to display if 'No' selected
1

=1ems to display if 'Yes' selected:

1
iFor information on the penalty percent you will be rged W@athese additional years please

Eclick the help icon

I Circumstances

Penalty if you come forward in this
Solicitors Tax Campaign

i You deliberately failed to tell HM
i make a return. (You may have t
i 100% of the tax due if you tried Wihe failure.)

20% of the tax due.

You sent HMRC a return knowing it Stfowed less tax
payable than the correct a nt. (You may have to pay
penalties of ygto 100% e tax due if you tried to

c

20% of the tax due.

Pleas tel"values in whole pounds sterling (rounding down to the nearest pound).
1
1
ICONRO Y
1 Income (not

ccounting Penalty | previously

iod ending | % disclosed) Tax Interest Penalty Total

| 20%
1
. Totals
I
H Click to add a row
\
X

Please enter the reason(s) for *

the penalty rate(s) you have
chosen (maximum 500
characters)
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I
Ix

Please tell us about the *
source(s) of income disclosed

characters)

Please enter details of up to three main sources, for example, the payer and the nature of

[

|

| above (maximum 500
|

|

|

| payment.

ICorporation Tax Act (CTA) 2010, Section 455 i

blease provide information relating to your Section 455 liabilities.

I'I'ax year end date

omplete the following sections to give details of your disclosur:

IYou can make a disclosure for the years before your previo

ompany is registered for Self Assessment and have outst
"eturns that are within 4 years from the end of the acg i
ncluded in your disclosure. You will still have to pa
l:;harged on these returns.

P\ny disclosure for your current accounting period or fo

Ecluded in your tax return for that year. If

egister with HM Revenue & Custgms (

or more information on how to re ,
or online services

\ gSE

r:or information on how to calculate enalty for this di

ALIN eriod commenced. If the
returns, you should file all tax

ent and late filing penalties

ur previous accounting period needs to be
gve not received a tax return for that year you need to

bllow the link Register for HMIRC taxes and sign up

! Income for earlier years can be

sclosure please click the help icon

reasonable c4@g with you
customers maka disclosure to fall within this category.

% ink we need to consider you should

If you have not declared tzorrect tax payable to HM Revenue & Customs (HMRC) despite taking
ffairs, you will not pay any penalties at all. HMRC do not expect most

If you think this applies to you, or if there
let us know by contacting the Solicitors

Penalty if you come forward in this
Solicitors Tax Campaign

RC a return showing less tax payable than
prrect amount because you had been careless.

No penalty at all

'You did not tell HMRC that you needed to make a
return, but you weren't deliberately trying to keep the
information from HMRC.

10% of the tax due

or

0% for tax years 2009-10 and later years
if you advise HMRC within 12 months of
when the tax first became unpaid

You deliberately failed to tell HMRC that you needed to
make a return. (You may have to pay penalties of up to
100% of the tax due if you tried to conceal the failure.)

20% of the tax due.

You sent HMRC a return knowing it showed less tax
payable than the correct amount. (You may have to pay
penalties of up to 100% of the tax due if you tried to
conceal the inaccuracy.)

20% of the tax due.

if you tried to conceal the extent of the undeclared tax. If t
Solicitors Tax Campaign Helpline on 03000 566 397.

You may have to pay penalties of up to 100% (200% for offshore related income) of the tax due

his may apply to you please call the



http://www.hmrc.gov.uk/online/new.htm
http://www.hmrc.gov.uk/online/new.htm
http://www.hmrc.gov.uk/online/new.htm
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IFor information on how to calculate the tax you owe please click the help icon

I

1If you're a company director and take money out of your company that's not a salary or a dividend -
{ over and above any money you've put in - you're classed as having received the benefit of a
idirector's loan.

1 If this meets your circumstances please go to 'Directors' loans' webpage (www.gov.uk/directors-
i loans) for further guidance.

1
1
1
i
IFor information on how to calculate interest please click the help icon

1 until the date it is paid.

i For more information about Corporation Tax interest rates follow the link to th
i repayment interest rates' webpage (www.hmrc.gov.uk/rates/interest-lat y.ht

1
1
1
i
b indicates required information
Iblease enter the following information in the tables below.
1
Please note: Enter values in whole pounds sterling (roundi o the nearest pound).
i
. Income (not
1 Accounting Penalty | previously
! period ending | % disclosed) Tax Penalty Total
| 2013
| 2012
| 2011
E Totals
I
1
X
i Do you have lity to declare * No
| prior to acco eriod end Y.
1 20107 s
i
1
1
! d if 'Noglected:
i ispla s' selected:
as the reason you did not tell * No
us about this income because v
es

you were, at least careless or
have failed to notify of the
liability to the tax?

tems to display if 'No' selected:

tems to display if 'Yes' selected:

P S S A A I o S v


http://www.gov.uk/directors-loans
http://www.gov.uk/directors-loans
http://www.gov.uk/directors-loans
http://www.hmrc.gov.uk/rates/interest-late-pay.htm
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For information on the penalty percent you will be charged for these additional years please

click the help icon

1 Circumstances

Penalty if you come forward in this
Solicitors Tax Campaign

i You sent HMRC a return showing less tax payable
| than the correct amount because you had been
| careless.

No penalty at all

1 You did not tell HMRC that you needed to make a
1 return, but you weren't deliberately trying to keep the

10% of the tax due
or

i information from HMRC. 0% for tax years 2009- er years
i if you advise H months of
i when the tax first b npaid

:

1 You deliberately failed to tell HMRC that you needed [20%,

i to make a return. (You may have to pay penalties of

1 up to 100% of the tax due if you tried to conceal the

i failure.)

I

. You sent HMRC a return knowing it showed less t 20%®f the tax due.

| payable than the correct amount. (You may have to

| pay penalties of up to 100% of the tax du u tried

: to conceal the inaccuracy.)

|

1

1

. Income (

1 Accounting Penalty | previously

! period ending | % disclosed) ax Interest Penalty Total
| 2010 /

i 2009

X

ve Mhbility to declare * No

ntina period end
Yes

tems to display if 'No' selected

:tems to display if 'Yes' selected:
1
'
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spm---mmn--

Did you deliberately fail to tell * No
HMRC about your income or

have failed to notify of the
liability to tax?

Yes

tems to display if 'No' selected

tems to display if 'Yes' selected:

IFor information on the penalty percent you will be charged for these addif@pal ye¥@& please

Klick the help icon
1

Penalty i

come forward in this

I Circumstances mpaign
i You deliberately failed to tell HMRC that you needed to tax due.
i make a return. (You may have to pay penalties of up,
i 100% of the tax due if you tried to conceal the fail
You sent HMRC a return knowing it showed less ta 20% of the tax due.

payable than the correct amount. (You may have to pa

conceal the inaccuracy.)

°
@
>
L
=
@
(2]
o
e.
C

°
s
o
—
o
3
=N
o
e,
—
=
)
—
)
X
Q.
c
)
=

[€Oome (not
Accounting Renalty | previously
period ending disclosed) Tax Interest Penalty

Total

Click to add a row
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\ 2

Q
\
™

I
Ix
I

Please enter the reason(s) for *
I the penalty rate(s) you have

| chosen (maximum 500

| characters)

Please tell us about the loans *
included above (maximum 500
characters)

Please advise the type of director's loans included in
other than your salary or dividend, expenses that y:
that are actually for personal use, money withdra

|
|
|
|
|
|
|
|
Employer liabilities
If you employed anyone, you ma

t/ou earn - PAYE) in respect of
or employers - the basics

|
|
|
|
|
|
| |
| |
| |
| |
X |
|
|
|
|
|
|
|
|
|
|
|

me tax and National Insurance contributions (Pay as
Aid to your employees. More details can be found at PAYE

s an employ«@a you pay s on the earnings you provide to or for the benefit of employees earning
bove a certain eshold. NICs are calculated and deducted through the PAYE (Pay As You Earn)
ate your payroll and must be recorded on the Full Payment Submission (FPS) |

I
INICS -your responsi’?ies as an employer :
I

kystem when gBu oN
nd paid to H@Reveli® & Customs (HMRC). Please see Employer further guide to
AYE S


http://www.gov.uk/business-tax/paye
http://www.gov.uk/business-tax/paye
http://www.gov.uk/business-tax/paye
http://www.gov.uk/government/uploads/system/uploads/attachment_data/file/356762/140922_CWG2__2014__09_14_revised_helpbook.pdf
http://www.gov.uk/government/uploads/system/uploads/attachment_data/file/356762/140922_CWG2__2014__09_14_revised_helpbook.pdf
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1
1
1
iFor information on how to calculate your penalty for this disclosure please click the help icon
1
I

11f you have not declared the correct tax payable to HM Revenue & Customs (HMRC) despite taking
1 reasonable care with your affairs, you will not pay any penalties at all. HMRC do not expect most

I customers making a disclosure to fall within this category. If you think this applies to you, you should
1 contact the Solicitors Tax Campaign Helpline.

Penalty if you come forward in this
| Circumstances Solicitors Tax Campaign

! You sent HMRC a return showing less tax payable than |No penalty at all
| the correct amount because you had been careless.

You did not tell HMRC that you needed to make a return, |10% of the ta e

but you weren't deliberately trying to keep the information |or

from HMRC. 0% x years 2009-10 and later years
if you'aOge HMRC within 12 months of
st became unpaid

1 You deliberately failed to tell HMRC that you nee o of the tax due.
| make a return. (You may have to pay penalties of u
100% of the tax due if you tried to conceal the failure.

You sent HMRC a return knowing it shog€ tax 20% of the tax due.

You may have to pay penalties o D0% (200% for offshore related income) of the tax due
if you tried to conceal the extent of the undeclared tax. If this may apply to you please call the

Solicitors Tax Campaign ?Iine on 03000 566 397.

npaid tax that you include in this disclosure will be late and therefore will have
rest charge. If you do not include the appropriate interest charge in your disclosure

lowing links will help you to calculate how much interest you owe for each year you are
g in this disclosure.

e the tax and interest calculator to calculate what you owe going back 6 years. This will also help
u in calculating the tax you owe. It should only be used if your tax affairs are straightforward and
} you are entitled to only basic personal allowances.

i Use the 19 year calculator if you need to include more than 6 years in your disclosure. This will
1 help you to calculate the interest and penalties you owe for the last 19 years. This calculator is for
linterest and penalty calculations only and will not help you calculate the tax due.

Totals

1

I

:rk indicates required information

IPlease enter the following information in the tables below.

1

IPlease note: Enter values in whole pounds sterling (rounding down to the nearest pound).
i

. Income (not

| Tax year end | Penalty | previously

1 date % disclosed) Tax Interest Penalty Total
I 5 April 2013

| 5 April 2012

| 5 April 2011

i

1

I

1


http://www.hmrc.gov.uk/campaigns/5years-calc.pdf
http://www.hmrc.gov.uk/campaigns/19years-calc.pdf
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T

1 . e
! Do you have liability to declare * No
| prior to 6 April 20107
i Yes
i
1
1
ltems to display if 'No' selected
items to display if 'Yes' selected:
i
iX
Was the reason you did not tell * No
us about this liability because
Yes

you were, at least careless or
have failed to notify of the
liability to tax?

tems to display if 'No' selected

tems to display if 'Yes' selected:

iFor information on the penalty percent you will be c
ithe help icon

ed fOMthese additional years please click

I Circumstances

Penalty if you come forward in this
Solicitors Tax Campaign

1 You sent HMRC a return showing #lc
| than the correct amount becau
| careless.

No penalty at all

You did not tell HMRC thaig#eu needed to make a
return, but yogweren't de@erately trying to keep the

10% of the tax due

or

0% for tax years 2009-10 and later years
if you advise HMRC within 12 months of
when the tax first became unpaid

y failed to tell HMRC that you needed
Frn. (You may have to pay penalties of

)

20% of the tax due.

ou sent HMRC a return knowing it showed less tax
yable than the correct amount. (You may have to
pay penalties of up to 100% of the tax due if you tried
to conceal the inaccuracy.)

20% of the tax due.

Income (not

Tax year end | Penalty | previously
! date % disclosed) Tax Interest Penalty Total
I 5 April 2010
I 5 April 2009
E Totals
I
1
iX

Do you have liability to declare * No

prior to 6 April 2008?
Yes



ltems to display if 'No' selected

tems to display if 'Yes' selected:

Ix
I

| Did you deliberately fail to tell * (O No
HMRC about your income
| O Yes

before 6 April 2008 or failed to
| register for Self Assessment at
| the appropriate time?

htems to display if 'No' selected

'tems to display if 'Yes' selected:

i:or information on the penalty % you will be charged for these a®®
help icon

gnal years please click the

iou come forward in this
Tax Campaign
of the tax due.

Circumstances

You deliberately failed to tell HMRC that you nee
make a return. (You may have to pay penalties of u
100% of the tax due if you tried to conceal the failure.)

You sent HMRC a return knowin, 20% of the tax due.
payable than the correct amount.
penalties of up to 100% of the t

conceal the inaccuracy.)

pter value

IClick the '+' button to add a rgw. You can remove unwanted ones by clicking the '-' button.
lease note: l

whole pounds sterling (rounding down to the nearest pound).

Income (not
Tax yearend previously
date disclosed) Tax Interest Penalty Total
I 20%
Totals
L 2
Click to add a row
| Please enter the reason(s) for *

I

I

I

| the penalty rate(s) you have |

chosen (maximum 500

| characters) |
I

I

I

I

I

IEmployer liabilities
If you employed anyone, you may have to pay some tax and National Insurance contributions (Pay asl

[you earn - PAYE) in respect of what you paid to your employees. More details can be found at PAYQ
for employers - the basics |
|

NICS - your responsibilities as an employer |
I I
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http://www.gov.uk/business-tax/paye
http://www.gov.uk/business-tax/paye
http://www.gov.uk/business-tax/paye

As an employer, you pay NICs on the earnings you provide to or for the benefit of employees earning
labove a certain threshold. NICs are calculated and deducted through the PAYE (Pay As You Earn)
:system when you operate your payroll and must be recorded on the Full Payment Submission (FPS)
and paid to HM evenue & Customs (HMRC). Please see Employer further guide to

'FAYE and NICs

1
! IFor information on how to calculate your penalty for this disclosure please click the help icon
1

I

11f you have not declared the correct tax payable to HM Revenue & Customs (HMRC) desp
| reasonable care with your affairs, you will not pay any penalties at all. HMRC do not ex
| customers making a disclosure to fall within this category. If you think this applies to yo
1 contact the Solicitors Tax Campaign Helpline.

aking

Penalty if you co
Circumstances Solicitors TaxLZamp
You sent HMRC a return showing less tax payable than |No penalty at

the correct amount because you had been careless.

You did not tell HMRC that you needed to make a ret e tax due

but you weren't deliberately trying to keep the infor!

from HMRC. W for tax years 2009-10 and later years
if you advise HMRC within 12 months of
when the tax first became unpaid

You deliberately failed to tell HV cded to  [20% of the tax due.

make a return. (You may have g lties of up to

100% of the tax due if you tried @il the failure.)

You sent HMRC a return knowing it showed less tax 20% of the tax due.

payable than the correct a nt. (You may have to pay

penalties of ugito 100% e tax due if you tried to

c racy.)

on how to calculate interest please click the help icon

| charges interest on tax that is paid late. Interest is charged from the date the tax was due,
ntil the date it is paid.

1 Ay previously unpaid tax that you include in this disclosure will be late and therefore will have
attracted an interest charge. If you do not include the appropriate interest charge in your disclosure
i the form will be incomplete.

1
1 The following links will help you to calculate how much interest you owe for each year you are
' including in this disclosure.

| Use the tax and interest calculator to calculate what you owe going back 6 years. This will also help
1you in calculating the tax you owe. It should only be used if your tax affairs are straightforward and
1you are entitled to only basic personal allowances.

i Use the 19 year calculator if you need to include more than 6 years in your disclosure. This will
i help you to calculate the interest and penalties you owe for the last 19 years. This calculator is for
linterest and penalty calculations only and will not help you calculate the tax due.

indicates required information
lease enter the following information in the tables below.

lease note: Enter values in whole pounds sterling (rounding down to the nearest pound).

B v B v B S
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http://www.gov.uk/government/uploads/system/uploads/attachment_data/file/356762/140922_CWG2__2014__09_14_revised_helpbook.pdf
http://www.gov.uk/government/uploads/system/uploads/attachment_data/file/356762/140922_CWG2__2014__09_14_revised_helpbook.pdf
http://www.hmrc.gov.uk/campaigns/5years-calc.pdf
http://www.hmrc.gov.uk/campaigns/19years-calc.pdf
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date

Tax year end | Penalty

%

Income (not
previously
disclosed)

Tax

Interest

Penalty

Total

2013

2012

2011

Totals

mpmmmmmmmmme gy

sz--

{For information on the pe
ithe help icon

tems to display if 'No' selected

tems to display if 'Yes' selected:

tems to display if 'No' selected:

tems to display if 'Yes' selected:

Do you have liability to declare
prior to 6 April 2010?

Was the reason you did not tell
us about this liability because
you were, at least careless or
have failed to notify of the
liability to tax?

No

Yes

No

Yes

r’peroent you will be charged for these additional years please click

Penalty if you come forward in this
Solicitors Tax Campaign

turn showing less tax payable
amount because you had been

No penalty at all

H not tell HMRC that you needed to make a
return, but you weren't deliberately trying to keep the |or

1 Q@formation from HMRC. 0% for tax years 2009-10 and later years

1 if you advise HMRC within 12 months of
when the tax first became unpaid

10% of the tax due

1 You deliberately failed to tell HMRC that you needed
1 to make a return. (You may have to pay penalties of
i up to 100% of the tax due if you tried to conceal the

i failure.)

20% of the tax due.

1

1 You sent HMRC a return knowing it showed less tax
i payable than the correct amount. (You may have to

i pay penalties of up to 100% of the tax due if you tried

1 .
1 to conceal the inaccuracy.)

20% of the tax due.
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Income (not
Tax year end | Penalty | previously
! date % disclosed) Tax Interest Penalty Total
| 2010
| 2009
Totals

Sz

|

i Do you have liability to declare * No

! prior to 6 April 20087

i Yes

i

1

1

ltems to display if 'No' selected

items to display if 'Yes' selected:

i

X
Did you deliberately fail to tell * No
HMRC about your income Yes

before 6 April 2008 or failed to
register for Self Assessment at
the appropriate time?

tems to display if 'No' selected

tems to display if 'Yes' selected:

iFor information on the perm’% you will be charged for these additional years please click the

Ihelp icon

Penalty if you come forward in this
Solicitors Tax Campaign

d to tell HMRC that you needed to
(You may have to pay penalties of up to
due if you tried to conceal the failure.)

20% of the tax due.

nt HMRC a return knowing it showed less tax

enalties of up to 100% of the tax due if you tried to
1 ®nceal the inaccuracy.)

than the correct amount. (You may have to pay

20% of the tax due.

Click to add a row

1

1

IClick the '+' button to add a row. You can remove unwanted ones by clicking the '-' button.
1

IPlease note: Enter values in whole pounds sterling (rounding down to the nearest pound).
|

i

. Income (not

I Tax year end Penalty | previously

Idate % disclosed) Tax Interest Penalty Total

1

! 20%

I

. Totals

I

1

1

!

1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
|
1
1
1
1
1
1
1
1
1
1
|
1
1
1
1
1
1
1
1
i
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
[
1
1
1
1
1
1
1
1
|
1
1
1
1
1
1
1
1
]
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
L
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Sg-----

characters)

iLiabilities

[ L .
be indicates required information

1
Ii’lease enter the information in the table below.
iTo delete a row in the table click the 'Minus' (-) button next to th

Please enter the reason(s) for
the penalty rate(s) you have
chosen (maximum 500

IPlease note: Enter values in whole pounds sterling (roundi

to

ou want to remove.

nearest pound).

Tax year end
ate

o

Penalty
%

Income (not
previously
disclosed)

Tax

Intere

Penalty

Total

Totals

) X

voluntary
isclosure' (
characters)

Q O T T

sr---

lease enter the reason for the
enalty rate you have chosen.
urther information can be

ound in "Your guide to nwg

m 500

about the source

me disclosed above.

! En etails of up to three

characters)

ain sources, for example,
e payer and the nature of
the payment (maximum 500
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verall summary and disclosure liabilities

-5

iThis page summarises the liabilities you have entered on this form. These totals have been carried
iforward from the relevant pages. If you believe that they are incorrect, please recheck the relevant
pages and make any necessary corrections there. These totals will then be automatically updated to
reflect the revised details.

2=~

Full name

sr---

Disclosure Reference Number

Disclosed liabilities Business income — Inco ax

Business income 6 |

@ liabilities

Disclosed liabilities orporation Tax liabilities

CTA 2010 Section 455 liabilities

Y4

Wincluding interest and penalties

Employer liabilities

_|
o
=4
QL
=
@
Q
(@]
17

Oé/p
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Disclosed liabilities Corporation

Disclosure Reference Number

Disclosed liabilities Business income — Income Tax

Business income — Clasy 4 NICs

Non-business incom

Capital Gains Ji

liabilities

Section 455 liabilities

er liabilities

Total disclosed liabilities including in and penalties
e S ———
Additiongslgformation
1
i indicates red ation
1
X
Hicg t eagl tick' instructions that don't apply. Edit the applicable instruction's number as
hecqsa o not change the other wording. Checkboxes: Delete or add (Ctrl+D) as appropriate

d you first hear about Please tick the box or boxes that apply

L 2
! !
aking a voluntary disclosure?
! GOV.UK website

Letter from HM Revenue & Customs

Newspaper article

Professional association website or publication

HM Revenue & Customs website

Employer

Other - specify in the box below

[Help text - if no help needed, set the presence of HelpButton to "invisible"]



~=---

Other - additional details *

Complete this box to tell us how you first heard about making a voluntary disclosure. For
example, from a family member, a friend, a work colleague, the Citizens Advice Bureau etc.

:If appropriate, please enter the media code(s) below which relate to the checkbox(es) yo
ticked above.

Media code(s)

These codes help us decide on the best ways to contact HMRC's custom Thes des can be
found in letter you receive or in related adverts. They will be in the format S 004 STC AIO02, etc.

D02 02122014
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Offer (individual)

% indicates required information

iIComplete this letter if you are making a personal disclosure for your own affairs.

:1f exceptionally this form does not fit your circumstances please phone the Solicitors Tax Campaign
Helpline on 03000 134 749.

iSend the completed letter with the rest of the disclosure documentation and your full payment.
IDis.clos.ure Reference Number:

1

iTo the Commissioners for HM Revenue & Custo

t ntsgtached
t elevant

:Ll'he taxes, duties, National Insurance contributions and other liabilities on the
lare unpaid, wholly or in part, because of my failure to meet all my obligatigns un
Acts and Regulations.
1

{On the basis that no proceedings are taken against me for thos ilities or e penalties,
isurcharge and interest on them |, of , , , , offer the sum of
1
X
Amount (Pounds only) * £

ito be paid on or before the date by which a disclosure to be made under the terms of the

icampaign.

ilf the full sum has not been paid b
Ii\/lanagement Act 1970 and which 8
balance from that day. This interq
lor allowed as a deduction in com|3
1

X l
Full name *

Signat

Please sign here after you have printed the form.

1
% indicates required information
1

1
IComplete this letter if you are making a disclosure on behalf of a company only.

I’-iowever, if you are disclosing on behalf of a company that is entitled to claim relief under Section 458
ICTA 2010 phone the Solicitors Tax Campaign Helpline on 03000 134 749 immediately for an
:appropriate offer letter.

Send the completed letter with the rest of the disclosure documentation and your full payment.
1

1
Disclosure Reference Number:
1
1

iTo the Commissioners for HM Revenue & Customs
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1
1
i
iThe taxes, duty/duties and National Insurance contributions on the statements attached are unpaid,
:wholly or in part, because of the failure of the company to meet all its obligations under the relevant

ITaxes Acts and regulations.

1
IOn the basis that no proceedings are taken against the company for those liabilities or for the

penalties and interest on them, of , , , , offers the sum of

1

1

ix

I Amount (Pounds only) * £

1

i

i

to be paid on or before the date by which a disclosure has to be made under the e
icampaign.

ilf the full sum has not been paid by that day, interest at the rate which ap
Management Act 1970 and which may be varied from time to time will also
Ipalance from that day. This interest will be payable without dedu of tax and shall not be claimed
ior allowed as a deduction in computing any income, profits or Igsse tax purposes.

1
Ibignature of the director of the company

sz-

Full name

Signature sign here after you have printed the form.

Please sign here after you have printed the form.

Date eg dd mm yyyy

sz

Capacity in which you are
signing this form

Please select your capacity from the drop-down menu. If it is not shown in the list, select other and
tell us your capacity.
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I
|\/Vhat to do now

:
s
[
I
I
I
I
I
I
I
I
I
I
I
I
I
|

™

ake sure you:

print the form. (Select 'Print' from the 'File' menu). You may also wish to print an extra copy to keep
for your records

sign and complete the declaration section below

complete and sign the offer letter

send the whole form, together with the completed offer letter and your cheque (made payable to
'HM Revenue and Customs only') by 9 June 2015 to:

HM Revenue & Customs

Solicitors Tax Campaign Team

S$1250

PO Box 3900

GLASGOW

G70 6AA

Please write 'Solicitors Tax Campaign' and enter the name a
disclosure form on the back of the cheque.

address rded on the

Alternatively telephone the Solicitors Tax Campaign Helplingg
your payment by credit, debit card or BACS (a non-refung#

0,134 749 if you wish to make
made by credit cards).

If you do not think you can pay the full amount you
send your disclosure.

hict the helpline before you

We will contact you to acknowledge receipt of y isclo within two weeks.

S



iDeclaration

1
b indicates required information

! EI declare that | have read the guidance and to the best of my knowledge, information and belief,
hll the statements | have made in this disclosure are correct and complete. In making this
disclosure | acknowledge and accept that penalties are due.

1

iX
1
1 Full name *

[Help text]

i
i

Date eg dd mm yyyy &

1
i Help text - if no help needed, set the presence of HelpButton to "in e"]
i
1

X

Capacity in which you are
emailing this form

Please select your capacity from the dro enu. If it is not shown in the list, select other and

|
1
1
1
1
1
1
1
1
1
. .
| tell us your capacity.
1

1

1

Please note: If you 'tick' the box
:address you have provided. HM

are agreeing to receive confirmation via the email
& Customs (HMRC) will do everything possible to mitigate

Ithe risks associated with corresponding by email. HMRC can’t guarantee that the email will not be
intercepted and read by scv:ody else.
1

iX Error messa
i

Consent | give consent for HMRC to acknowledge
receipt of my disclosure by email

¢ you wish HMRC to acknowledge receipt of your disclosure by email and ensure you

an email address. Please be aware that whilst HMRC will do everything possible to

isks associated with corresponding by email it can't guarantee that the email will not be

cepted and read by someone other than you.

will never send notifications of a tax rebate by email or text or ask you to disclose payment
information in this way. More information and help on data security can be found by following the link

1 Wo the 'Security advice' webpage (www.hmrc.gov.uk/security/advice.htm).

1
By doing so | accept the potential risks associated with this, in particular that HMRC can't guarantee
that email will not be intercepted and read by people other than the intended recipient.

D02 02122014


http://www.hmrc.gov.uk/security/advice.htm

I
|VVhat to do now

Il. Complete the declaration and offer letter

IYou do not have to sign this form but you should fully complete the declaration and offer sections of
Fhis form and enter your full name to confirm that the information you have entered is correct and
Fomplete.

. Email the form to us

If you have a desktop email client such as Microsoft Outlook Express, Microsoft Outfloo reor
I\/Iail you can click the 'Email' button below to attach your form to an email with the dr
lnd subject line.

IIf you have a web-based email service you'll need to save the form and then hi email
Iyourself. Please send the email to ris.campaigns@hmrc.gsi.gov.uk

IDIease enter 'STC disclosure form'in your email heading.

I
I
I
I
I
I
I
I
I
I
I
I
I
IAn acknowledgement of your disclosure will be sent within 2 we his will provide additional I
Information to assist you with making your disclosure. |
I

I

I

I

I

I

I

I

I

I

I

I

I

I

. Post your payment
Pay the full amount by 9 June 2015.
Post cheques (made payable to 'HM Revenue an stom¥®only') to:

HM Revenue & Customs
Solicitors Tax Campaign Team

I S$1250
PO Box 3900
| cLAsGow
| G70 6AA
| (Please write 'Solicitors Tax Cam and enter the name and address you recorded on the
I disclosure form on the bac? of the cheque).
Alternativelygfor payme®Pby credit, debit card or BACS you should telephone the Solicitors Tax
I Campaign HEXglipe on 03000 134 749 (a non-refundable charge is made on credit cards).
I If you don ou can pay the full amount you must contact the helpline before you
| send your

N ‘ o
)
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