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ANNEX A TO LEAFLET 9 TO PART 3 TO SHEF MANUAL
 


New and Expectant Mothers at Work - A Guide for Employers 

STAGE ONE – INITIAL RISK ASSESSMENT 

NO 

YES Y 

Are there any 
hazards 

present ? 

Inform 
employees of 

outcome 

Assess risks, 
reduce or 
remove if 
possible 

Refer to 
generic risk 
assessment on 
the SCE web 

Inform workers of the risk 
and the need to notify you of 
the pregnancy or if they are 
breastfeeding or have given 
birth in the last six months, 

as early as possible. 

STAGE TWO – ON NOTIFICATION OF PREGNANCY, BIRTH OR BREASTFEEDING
 


NO YES YES 

NO 

Carry out a specific risk assessment based on initial assessment 

Has a risk 
been identified 

Can the risk be 
removed ? 

Remove 
Risk 

Monitor 
and 

YES 
ACTION 1 

Can the mother’s 
working conditions / 

hours of work be 

Adjust conditions 
/ hours 

NO
 


1 

NO YES 

ACTION 2 

Can she be given 
suitable alternative work 

? 

ACTION 3 

Place her on special 
paid leave for as long 

as necessary to 
protect her health and 
safety, or that of her 

child. 
You MUST contact the 

SCE HR Business 
Partner before taking 

this decision !!!! 

Give suitable 
alternative work on 

same terms and 

ALL OF THE ABOVE ACTIONS 
SHOULD BE MONITORED AND 

REVIEWED ON A REGULAR 




