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 Viewing Previous Submissions 

Access Activity Management  

Searching for Previous Submissions 

Previous Submissions 

QG08 v7.1 

Once you have logged in to CWA via the 
Online Portal you will need to choose the 
CWA Activity Reporter Manager role, 
CWA Activity Reporter role or CWA Firm/
Office Manager role. 

Click on the ‘Activity Management’ tab.  

You can then see the list of your previous submissions by clicking 
on ‘Previous Submission’ from the menu. 

Once you have run your search you will see 
all the submissions matching the required 
criteria.   
 

Click on the icon relating to the submission 
that you would like to view. 
 

Original Submission: 
This shows the original submission 
before any amendments have been 
made by the LAA. 
 

Current Submission: 
This shows the submission as it  
currently stands, including details of 
any amendments made by the LAA. 

You can view particular submissions by en-
tering information into the different fields and 
clicking ‘Go’ 
 

Alternatively if you wish to view all your sub-
missions simply leave the fields blank and 
click' Go’. 
 

If you wish to view submissions between 
April 2007 and September 2007 you will 
need to click on the ‘View Apr07 - Sep07’ 
button. 



 

 

Original Submission  

Current Submission 

   For more information please visit the guides at  https://www.gov.uk/government/publications/cwa-quick-guides 
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The Current Submission shows the  
submission as it currently stands.   
If no amendments have been made post 
submission then it will be the same as the 
original submission. 
 

If amendments are required these can be 
made by using a Claim Amendment Form : 
http://www.justice.gov.uk/legal-aid/
submit-claim/cwa-online-claims, scroll 
down to the required xls form, complete and 
email to: 
PA-ClaimAmend@legalaid.gsi.gov.uk  

Export:  This exports the data on the current 
page in a CSV file which can be viewed in 
Excel.   

You can view details of the amend-
ment by clicking on the Revision 
History icon. 

CLR Information:  Immigration Providers can view the 
CLR data for the submission period. 

Outcome Pricing Details:  Here you can see details 
of how the outcome value was obtained.  Including the 
value of the fixed fee and the fee scheme. 

Summary:  The Total Reported Costs and 
Total Submission Value. 

New matter starts and for controlled work 
reported.  (Please note criminal submis-
sions will not see new matter start data, only 
the controlled work reported.) 

Outcome details:  You can view the full out-
come details by clicking on the ‘View Out-
come’ icon. 


