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Introduction

1. JSP 440 {Reference A) maraoates the conduct of security checks to screen ali potental
Regular and Reserve recruits prior to enhistment ard attendance at Phase 1 training. {iowever,
these checks are imposing significan: defays on tne recruting process and consequenty hav ng Ar
adverse effect on the numbers of potential recruits commencing Phase 1 training. HQ ARTD. at
Retference B, proposed a number of procedural changes to the Defence mandated secuity check
process {Reference A) to help improve the current recruiting situation. Reference C providdas
endorsement of these proposals by COS LF. This policy document details the acticns 1o be taksn
to brirg the procedural changes in to effect.

Background

2. In Apr 08 Base'ine Personnel Security Standard' (BPSS) chacks were introdaced for ong i
every live Regular Army Potential Entrants™, In Qct 0B this policy was extenced 1o all Reguia”
Army Potent ai Entrants. As parl of the introduction of Common Selection processes in Ap- 12
Army Reserve Potential Entrants were also subject to BPSS checks. Throughout this periac,
guidance provided i Recruiting Group Instruction (RGl)y 11 was that the Potential Entran: was to
commeance training at risk it the necessary Disclosure had not been returned. Fottow: g the
irtroduction of the RPP contract in Mar 13, RG sought to apply fully the drrection given = L5740
which mandates that BPSS checks musl be comprleted priar 1o enlistmant. ot has becore ¢las
that this is creating undue detay 1o the eniistment process and 'osses from the reoruting ppea.
A return to the “enlist at risk” process was therefore sought but it was not poss bie to trace the
authontative document permitting this pracess. Thetefore a tormal proposat (Hefarence B was
made to COS LF to articulate the risk associated with the re-adoplion of the "enbst at ns<" procoss

BFSS requinng a stardasd disclosure of Lnspert comnal convichons is the mirir-om standard Eanants 1 s07te P cngrire 50

DV cleatarce. All office: candwlalisy ioguitg SC stearance Cancedales fiom ROFNI and cardigates wih dual natioraler. w-oes ke

non-British natanality & from a Figh rek country requere: Courter Teoonsm Clearanse 1CT0)

" A Potential Entrant’is a candidate tor Army service whiohas passad an Asnessment Centra ADSE avt s sating 0 anle! Retnse

{sunlect to allocation 10 & training vacany, suzcessiu) cormpletion of Pre-Erpluyrient Chocles S comanimyg eapible for Amv qor oo
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0S8 LE agreed to this proposal {with caveats) on 13 Dec 13 (Reference C). This document
actal s the achons 10 be taken by ARTD and Army Reserve units to implement the change in
prosess noan assared and balanced manner.

Amendment to Recruiting Pipeline

The Recruiting Pipeline. All elements of the recruiting pipeline remain essertial to
sorirming e eligibiity and sutability of candidales for Army service. The single change that has
teen approved by COS LF is 1o permnit Regular and Reserve candidates to be enlisted and to
commence training once all information gathering aspects of Pre-Employment Chacks have been
cor-pleted and an aoplication for Disclosure Scotland/SC/DV/CTC! has been subm:tted ather than'
nreverting enlisiment until the results of the application have been received. The key sleps in the
recouiting pipeling invelveo in delivering this change are as foliows:

a Initial Application. The candidate completes MOD Form 493 "Rehabilitation of
Citenders Act 1974 Advice to Appticants to HM Armed Forces” to farmally declare any
urspent civil convictions (ard spent civil conviclions for certain trades). The MOD Form 493
also provides advice to the candidate that, "failure to disclose a conviction which is not
spent’ may result in... discharge from the Service.” No change to current process.

. Assessment Centre/A0OSB. Candidate attends and provides 3 x proot ot 1D
Candidate passes Assessment Centre/AOSB. No change to current process.

7 Pre-Employment Checks (PEC). RG PEC team gathers all candidate information
ngcessary to initiate clearance application”. Candidate completes RG Form 747" to pormit
the cisclosure of the resuits of the clearance application directly to the National Recruiting
Centre (NRCj. Application for ¢riminal record check/SC/DV/CTC is submitted by candidate”
ard tracwed by BRG PEC team. No change to current process.

<. Loading 1o Training. Candidate’s training place (and enlistment date for Army
Reserve candidates) is contirmed by RG Loading team. No change to current process.

£, Enlistment/Commencement of Training. As necessary, the candidate will be
permitied to enhist and to commence training prior to receipt of the response ‘rom the
refevant clearance agency. Candidates who require CTC clearance” will only be permitied to
enlist/commence training once a Provisional CTC clearance has been granted by Hd Pers Sy
(A) Sec. RG will inform receiving units of those recruits being enlisted prior 10 receipt of their
c.earance application response. This process is highlighted at Annex B.

. Receipt of Clearance Application Response. In the event that a candidate has been
entisted prior to receipt of the clearance application response then RG will inform receiving
units it the irtormation received in the clearance application respoanse cantains any
irformalion that either was not previously declared or which requires a change of
emoioymaent. Units will then be required to interview the recruit and to conduct extant
disenarge pracedures as necessary. An enlistment ceases to be considered "at risk”
feliowing receipt of a sueeessful clearance application response by RG.

Action Required and Administrative Requirements

a

Action required by the Potential Entrant. There is no change in the action required by
the Potertial Entrart who will continue to be supported through the recruiting pipeline by the

Pinvonoe Soctlans o SLEWETC as relevant to each indiv.dual's ciicumstances and employment piaference
sweheieauesheg refe enzes estabhshing five year add ess history. ¢heeking pronls of 10, cnecking natwnality, visa and LK
ted nlwimat lor Commswealth candigates
i stAgreemers for O sciosura Irfermaton
SR e Gandicate wid DB on a hard copy farm fo the PEL team lor Cisciosare Scotlard apolinations 3nd oy S ot o an
atary 13 DS for SCDV and CTC apehcations
St ewcept e a0 P Ga and b
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recruiter andior Reserve unit personnel. The Potential Entrant will be remindad *hat the oran are
honest disclosure of civil convictions. timety response 1o request for information ard adlerance t»
Assessment Centre/AOSB joining instructions 1o take prool of identification to the Assessmanrt
Centre/AOSB are essential to ensure fastast possibie progress 1o enlistiment. Prior Lo gnhst~ sy
“at risk” the Potential Entrant will sign the RG Form 747 {ana RG Form 1412 f GTC clearance 15
necessary) to acknowledge tnat failure 1o gisclose unspent convictions {or failure to achieve OT 0
clearancel may result in discharge from the Army.

5. Action required by Army Reserve units. Slaft suppariing Reserve candates trrough
the recruiting pipe'ing are 1o remind candica’as of *he importance of open and horesl ciscos. i
cvil convictions, of the reqguirement (o provide proot of identfication duning attendanco ai
Asscssment Centres/AOSB and of the need for accuracy and completeness n the suhmiss o o
clearance application forms to enatie the fastest possibie progress to enistment. Staf are 1.
reiterate to candidates that fa'lure to disclose urspent civi convictions dunng the recrutmert
process coulg lead to discharge from Army service. Units are to ensure that recruits cnusing a:
risk™ are not permitted unsupervised access to arms, ammunition, explosives o- prolectively
marked material, When notified by RG that the resuits of a recruil's clearance application wifar
from the initial declaration and/er incompatible with Army servica (ie sustodial sentercee ir EXIESE
of 30 menths, fallure to achieve CTC clearance}, units ara required 1o interview the rec uit 4
conduct discharge procecures as appropriale.

4

6. Action required by Regular Phase 1 units. Units will be advised of the datais ol hoss
reporting for enlislment and training for whom the resuils of their clearance apphcations have n¢-
yet been receved. In accordance with usual Phases 1 lrauning arrangements. recruis enlsted "at
risk™ are not to be permitted unsupervised access to arms, ammunition, explosives or protectivaly
marked material. When notified by RG that the results of a recruit's clearance applicat.on dfler
from tne initial declaration and/o- incompatible with Army servica (1@ custadal sentence in QRGeS
of 30 months, failure to achieve CTC Clearance), urits are required to interview the recr it ard:
conduct discharge procedures as appropriate.

7. Action required by RG - Support to Candidates. RG statt supparting Reserve
candidates through the recruiting pipsline are to reming candidates of the importance ¢ coer arc
henest disclasure of civil convictions, of the requirement to provide proof ot identification durirg
atiendance at Asscssment Centres/AQSE anc of the need to for acc.racy and corpletenass i e
submission of clearance application torms to enable tre fastest possible progress ta enlistmant.
Statf are ‘o reiterate to candidates that tailure to disclose unspent avil convict ons durrg e
recruiiment process could lead to discharge from Army serv ce.

8. Action required by RG - Conduct of PECs. RG 15 respons bie tor ccllat ng all ~*armal-or
required from Army candidates to enable the conduct of PECs and for enabiing. cnecking an::
tracking all applications for ¢loarance as appraprate 10 eacn individual's circumstances and 'Ltors
employment preterences. Specifically, RG must ensure that each cangidate compietes MO Form
493 and RG Forn 747, BRG must infarm receiving units of enlistments “at risk™ and subsecuently
inform receiving units of the receipt of clearance apphcation responses when unit actior 1s

requirad

9. Administrative Requirements.
a. Candidate Declarations.
(1) MOD Form 493 “Rehalilitation of Offenders Act 1974 Advice 1o Agplicants 1o FI°
Armed Forces” is completed by every candidate for Army service at *he ininal stages of
the recruitmen? process and provides a declaration of unspent civil convicnons ;1!

spent convictons for scrme employment chokes).

(2)  RG Form 747 “Declaraticn of Agreement {or Disclosura Informaton’ e Corpeton
by every candidate for Army serv.ce concurrent to subm ssion of cCiearanss appacations

~
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to permtt tne Nalionai Recruiting Centre 10 receive the candidaze's clearance cenificate.
The form also records the cardidate's understanding hat he/she may be subject to
discharge from the Army in the event that the clearance certificate does nat agree wih
the corviclions declared on MOD Farm 403.

(3)  RG Form 1412 “Application for Provisional CTC Clearance” will be completed Dy
RG for candidates for Army service from ROVN! for whom an application for Provisional
CTC Cleararce is required to enabie enlistment “at risk”. The form provices

with detaiis of the individual’s CTC application and confirms that the
candidate IFas deciared on RG Form 747 that he/she undzarstands that if he/she is not
suceassful in tharr CTC clearance then he/she will be discharged from the Army, An
application for Provisional CTC can only be made gne week prior the reguired
enhstmert date. Applications for Provisional CTC must not be submitted until the last
reasonable tme which allows a candidate 10 aftend the next available Phase 1 course.
Applications for an Army Reserve candidate will be submitied ro easher than 5 weeks
brior to the start date of the TSC(A) course to enable enlistment 4 weeks priar to the
TSC(A) start date, Provisioral CTC will only be applied for when absolutely necessary
3 enable Pnase 1 atendance — it is not & routing process for a'l ROI/NI candidates.

. Enlistment. Ai Army entrants (Begular and Beserve, Cliicer and Soldier) will
contnue to enlisl under current arrangements.  Potential Entrants are not permitted to enlist
ant the necossary clearance application has been confirmed as submitted by RG. The
erlistment process for Regutar candidates is conducted by Phase 1 units concurrent 1o
commancement of Phase 1 training. The enlistment process for Army Reserve candidates 1s
cenducted by Army Reserve units prior lo commencement of Phase 1 training. it is critica
tnat Army Reserve units must not conduct the enlistment process untit RG has confirmed
that (ne necessary clearance application (in addition to completion of all other eligibility and

s Jitability checks ) has been submitted 1o the relevant clearance agency.

Discharge. [f a recr’t wno was enlisted “at risk" is required ¢ be discharged then
ire administralive recuirements of that discnarge will be corducted by the parent unit.

Exceptions

48
i

L

In the [ollewing circumstances, the proceaural change descrbed above does not apply and

sarddates are not permitted to enfist until the results of the relevant security clearance application
Kave been recelvad and assessed by RG:

",

a Dual nationality of a CSSRA/High risk country. A cand.date (O candigate’s
<poust) has previous or current nationality of a CSSRA or othar higih risk country .

b GTC required for reasons other than ROI/NI residency. A candidatc's personal
cirrcamslances require the conduct of CTC (reasons other than RQOI/NS residency).
C. Prior Discharge for Conviction. A candidate has previousty been discharged fzom

mititary service having failed to disciose a previous conviction or after receiving a conviction
durng military service,

d. Trained Rejoiner/Trained Re-enlistment Candidates. Candidales joining the
A-my as trained soldiers (either as rejoiners or re-enlistmenis) are not subject 0 the same
levels of supervision and scrutiny of behaviour as recruits. In addition, such candidates will

have unsupervised access to arms and ammunition and are likely to have access to PM
mtormation.

e GTC Ghe anes: i unly avadlable for candwates regairing CTC due to their ROKNI background. Candidates tequinng CT6

e 1EASAN My B D grankeo provisional CTC clearance ard therelore may noi be enlisled At sk’
ot nat i taked 10 corfirnahon of the completion of the AG medicAl process

Lies ze prov zad oy [ 20y BO o oe pimvded 1 garly 19)
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2. MPGS Candidates. MPGS entrants ara exposed o high leve s of secur.ty
responsibility frem the point of their employment, have ansupcrvised access 16 arms and
ammursition and require caily access te PM information. They therefore cannot te
employed effective’y during a period of “at rigk™ employment.

f. Reasonable Doubt. |he evidence'’ gathered during the recruiting process ¢ads to
reasorable doubt regarding a candidate’s eligibility or suitabilty for Army serv ce.

implementation

11, MIS Support. RG Form 747 (ar example s at Annex Aj is availavle on TRHU) and es
been updated to make clear the nsk ol discharge if the resclts of a clearance applica on d = io™
the civil convigtions declarea by the cand date on sre MOD Forr 493 orif the cancicals s
appication for security clearance (CTC/SC/DV) is unsuccessful. RG Form 1412 has also i
updated to expand its use to incluge Army Reserve candidates.

12. Administration. RG wili notity Phase 1 units and Ammy Reserve anils o7 those personr e
-aporing for enhstment for whom the relevant responses from Disclosure Scotlard or DBS have
not yet heen receivad. BG will then nolily units when application response are received that revi
candidate information that is previous undeclared and/or is incompatible with Anmy sorvice. Units
will be informed of the requirement to interview'™ and/or 10 discharge recruits as a result of the
informationr received frorm Oisclosure Scotland or DBS.

13. Timings. The implemertation of this change in procedure is authcrised with immediate
effect.

{Signea cn DN}
A T Jackson
Brig

CRT (Ops)

Annex:

A RBG Form 747 Example.
B CTC Pracedures tor Candidates tor Whom a Provis-onal CTC Cannat b Applicd | or

recr hrm precess, |Iu'r:|dtuon _,row ch u,.unnq mlpmou a .dm Asf-:pqqmpn! ("P w\ Ir nri lo Iurl TSI Ty
provide satable ‘slmenees, ach o b years o JK residanty srddion iratal wAdilre 10 prov de fub acdiess st

U Falure tod scinse a canvistion may not abways 120050 7 senage from serecs 3 the rangre af the com e
sentance arg Netin themealves a bar b seiase wl lh- Seotunt caloprayed® A ceasenable axplanation fue therr auk st
Lo neay wesh o glan Ihe recrit N serioe However ful it ation should ne grvar to the jack of itley? |T-.r ML P
have been shown by the cansicate. N some sases a c*mmp ntracde ray Fe nacessary e S0 s agsessany Fa T ot o
tracde. the SO ppplication Has bean unsucoassiu bt the reusunt fus Luluns is aetn el g Tk e Ay 2pen 2
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Annox Ao
DAARTD 0802120
Dated 21 Mar 13

RG FORM 747 EXAMPLE

Pre-Employment Checks Team
Naticnal Recruiting Centre
Trenchard Lines

Upavon

Pewsey

SNG 6BE

Reference:

Date:

Declaration of Agreement for Disclosure Informatign

| anderstand that the Army reguires that a check is made on ary crmra: comvictionrs
that | may have had, whether spent or unspent, | may also nced to nave sacu Ay
Clearance {Counter Terrorist Clearance, Sccurity Clearance or Developed Vet y) to
confirm my suitabitity for Army service.

P give consent to the agency conducting these checks to send my clearance
certificate directly to the National Recruiting Centre ard | corsent to a reprser tutive
of the Army opening and handling my clearance certificate,

laulthonse the Ary Lo prov do details of my background check to The Pre-

Emp oymeant Chacks Team, Natioral Hecruiting Centre, HQ Resrating Group for
assessment of my eligibiity to enlist,

Inthe event that my clearance certiticate agrees with my crimina record declaratior.
| authorise the Army to secureiy dispose ol my certificate.

[ further authonise e Army to retain my cleararce certificate for a period of 3 mon'ns
when convictions are hsted that differ to those that | have declared or MOD Fonm
493. The certificate will then he dastroyed

In the event that my criminal convictions certificate does not agree with my
criminal record declaration or if my security clearance application is rejected
and | am therefore deemed unsuitable for Army service then | declare that |
understand that | wiil be discharged.

Name:

SIGNAatUre: o

Date:

Winessed by:

N E e . o



This declaration must be returned in the pre-paid envelope provided.



Annex B to
D:ARTD-04/Q2:12:5"
Daled 21 Mar 14

Counter Terrorism Check (CTC) Procedures for Candidates for YWhom a
Provisional CTC Cannot be Applied For

General. The Counter Terrorist Check (CTC) procedure wil be applied tor v a
CERBERLUS, in conjunction with BPSS. to both Regutar and TA 10 all those whn
may be defined as Faving specific overseas connections lrom which they may ca
potentially vulnerable and may be suscepticie to external pressure . iFany of the
following conditions apply:

Direction. To ersure securily risks are muinused and recruilers have clear
direction, candidates who ‘all into the following category must undertake CTC and be
clearad before enlistment/atiestation takes dlacce:

a. They were origmally naturalised subjects of the countries listed helow
but now hold British-nationality.

b. They now hold dual 8ritish/Corrrorweaith natonalily with &
nationas ty listed below.

G Or are solely from a Commonwealin Coun'ry listed betow.

. All Candidates processed through TA units in NI to be cleared
as a matter of routine inciuding those depicted as British by birth.

Specific Overseas Connections
For the purpose of JSP 440 an individual 1s considered 1o be potentia ly vi. neracie 1o
pressure from specific overseas connections if he or she has close connectiors with:

a. A country which 1s hostile, or potertially hostle, 1o the Brish
Government;

b. A country that harbours. or 1s sympathietic to, a terronst organ.sanor
that is hastie, or potenlially hostile, to the British Governmert.

Close cornections include current residence in the courtry, arc personal comacs,
nziuding close relatwves and [riends with whom the indivoual is 0 regular contact in
the couniry in qaestion.

Tne current list of countries to which this policy apphies s directed in Beference D s
as ‘ollows:

LIST OF COUNTRIES TO WHICH CTC IS TO BE APPLIED

i Afgharistan | = o -
[ Albania rrl
I_A_g(:”la_'_“— wy s g A?eerJ;n ____ L
Angela., . . | Bahran
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Sanglzdesh
2 A,
E& qi.m

Bosmia Hercagoving

Hiram
Auloa a

Huring
Chrs i Hong Kong)
CCowrmba _
~Troata
_Cuba
Cypris
| Czech Repukic
Domoecratic Repdblic of Congo
- besador

Cbgyer T T T

CEsnniA o T
Cthion & i

. France T

 Gesrga

JGenmany

_areece L -

l‘:_u:a

_ !Il-'JL‘-.",E-,'-'..':;'.iE..!_ ;_
e

s T s

Isran

CJordar

Kazakestan _

Kerya ]
_Kaosovo T ]
_Kuwail _________ T
Fyrgyzstan -

Latvia,

: r adova

P orocze
mMazamibgue

' MNepa: I

. ;'\-'l-.’Jena T ]
"-.'!gér ’ T RS T _

: North Korea i :

Crman T

Pakistan ' N

! Paestinizn Terrtores o

. F’_e'u'—_ : L g

Foiliopines
bBoard
! Qutar
Romama 777
CRussia
CSaudi Arabe

 Serhia
Serralcone

Singapo-e

Slovaka

Sigvenia

Somalia

| South Africa
* Sauth Korea
- Seuth Sudan

| Spain

| Sri Lanka

| Sudan
' Switzertand

| Syria
Tajkistan
Thailand
Tlunisia
Turkey

[urkmensian

Uzbekistan

' Venezuela

| Viemam

| Yemen )
| Zamoia
.Zimbabwe
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