[image: image1.jpg]RN

g Y0 d

Public Health
England



                                                                                                            

This form is required to confirm that appropriate measures have been taken to ensure organisations that have contributed to articles are aware of the content and that it will be entering the public domain. If you have any questions, please contact chapreport@phe.gov.uk.  The form should be completed electronically and sent to chapreport@phe.gov.uk.
Lead author name: 

     


Author affiliation/agency: 
     
       

Article title: 


     


If you are not employed by the Public Health England (PHE) please complete Section A, if you are a PHE employee then please fill in Section B.

SECTION A: To be completed by non-Public Health England employees

1. Please confirm that you have sought appropriate approval from relevant colleagues and line management concerning this article and that permission has been granted to publish, if applicable.
Yes   FORMCHECKBOX 
  
No*  FORMCHECKBOX 
 

Not applicable*  FORMCHECKBOX 


*If ‘No’ or ‘Not applicable’ please explain further:

     
2. Please confirm that permission has been granted to reproduce images and figures used in the article. If copyright permission has been given, please provide evidence of this. Otherwise please indicate who the owner of the image(s) is.
Yes*   FORMCHECKBOX 
  
No  FORMCHECKBOX 
 

Not applicable  FORMCHECKBOX 



*Details of copyright permission (can also be attached by email) or image owner.  

     
3. Please confirm that you have notified your communications/press office.



Yes   FORMCHECKBOX 
  
No*  FORMCHECKBOX 
 

Not applicable*  FORMCHECKBOX 



*If ‘No’ or ‘Not applicable’ please explain why this is the case:

     
4. As lead author, please confirm that you undertake responsibility to inform and seek approval for publication from all of your co-authors.  

Yes   FORMCHECKBOX 
  
No  FORMCHECKBOX 
 
Not required  FORMCHECKBOX 



Please email this completed form, along with any supporting documentation, to chapreport@phe.gov.uk.
SECTION B: To be completed by Public Health England employees                         
1. Please evaluate and comment on the following. If the answer to either of these questions is YES, please refer to notes below:
(a) Does the article contain any material of a politically sensitive nature or require PHE to issue new or revised guidance or advice
?  
Yes   FORMCHECKBOX 


No  FORMCHECKBOX 


(b) Was ethical approval necessary
?

Yes   FORMCHECKBOX 
  
No  FORMCHECKBOX 
 
Not required  FORMCHECKBOX 




2. Please confirm that permission has been granted to reproduce images and figures used in the article. If copyright permission has been given, please provide evidence of this. Otherwise please indicate who the owner of the image(s) is.
Yes*   FORMCHECKBOX 
  
No  FORMCHECKBOX 
 
Not required  FORMCHECKBOX 


*Details of copyright permission (can also be attached by email) or image owner.  

     
3. If you are not working for CRCE please confirm that your local press office is aware of this article
.

Yes   FORMCHECKBOX 
  
No  FORMCHECKBOX 
 
Not required  FORMCHECKBOX 



4. As lead author, please confirm that you undertake responsibility to inform and seek approval for publication from all of your co-authors.  
Yes   FORMCHECKBOX 
  
No  FORMCHECKBOX 
 
Not required  FORMCHECKBOX 


5. Please confirm that you have received approval of scientific content and approval for publication by senior line manager or nominee
.
Yes   FORMCHECKBOX 
  
Name of approver      


No    FORMCHECKBOX 
 
Please explain why approval is not required      
Please email this completed form along with any supporting documentation to chapreport@phe.gov.uk, copying in your approver.
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� If the work could be politically sensitive or requires the Agency to issue new or revised guidance or advice, it should first be discussed with the Divisional Director and then the Director of R&D. They will then determine what clearance is needed before submission.


� All publications on which PHE staff are authors and which describe work on experimental animals and/or human subjects must have the relevant ethical approval. Reference to this approval must be made in the publication. Guidance on these processes can be obtained from the R&D Office.


� For CRCE staff, the editors will approach CRCE press office and complete a Form 55 on your behalf


� Senior line managers, in approving the publication, are also expected to review the scientific content of the publication. Any potentially sensitive issues should be commented on and any necessary recommendations made.
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