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Dear Dr...
Grant Offer Letter: IPSP: Project Title
1. I am pleased to inform you that, subject to the terms and conditions of this Grant Offer Letter being fulfilled, the Secretary of State for Business, Innovation and Skills acting on behalf of the UK Space Agency ("UKSA”) is prepared to pay [Company Name]  (UK company registration number xxxxxxxx) (the “Company") a grant not exceeding £xxxxx (xxxxxx pounds) under section 5 of the Science and Technology Act 1965  (“the Grant”) to [demonstrate the] [Project title]  (the “Project”) in accordance with the detailed proposal submitted to UKSA titled “[project title]” reference [ref number] and dated [date] and attached to this Grant Offer Letter at Schedule 4.
1a.The total project cost is stated as £xxxxxx (write in words). The maximum amount of grant offered is £xxxxxxx (write in words) which constitutes xx% of total project costs

  1b. At its absolute discretion UKSA may provide further funding for the financial years 2016/17, 2017/18 and 2018/19.  Where UKSA decides to provide further funding, UKSA shall inform the Company in writing and update the Grant profile at Schedule 1.  In the event that UKSA requires assistance from the Company in order to provide further funding the Company will provide reasonable assistance to UKSA.
Purpose of funding

2.  This grant is provided to .............................................................................................................  This project will ................................................................................................................................. The company will also provide ..........................................................................................................
Conditions of the Offer

3.  This offer is conditional on UKSA receiving within one month of the date of this letter (that is by 11.59 pm on [date]) the grant offer acceptance duly signed by the Company’s authorised signatory.  If this condition is not met, the grant offer will lapse automatically.  The grant offer may be renewed or extended at the discretion of UKSA.
4.  The availability of the Grant will be subject to UKSA concluding in our absolute discretion that the following conditions have been satisfied:

a) the Company has entered into an agreement with all members of the consortium, as identified in the Proposal, which details the following provisions:

i) Any commercial terms between the parties, including the ownership of any intellectual property rights created;

ii) monitoring information required to be delivered to UKSA and audit requirements under the terms of this Grant Offer Letter;

iii) Any withholding or repayment of Grant where requested at the absolute discretion of UKSA;

iv) The sharing of any data, ensuring compliance with the provisions of the Data Protection Act 1998, or confidential information with UKSA;

b) compliance with the European Commission Regulation (EU) No. 651/2014 of 17 June 2014 declaring certain categories of aid compatible with the internal market in application of  Articles 107 and 108 of the Treaty on the Functioning of the European Union, known as the General Block Exemption Regulations or GBER.
5. The Company agrees and acknowledges that UKSA will only deal with the Company and not directly with members of the consortium and that the Company shall be solely liable and responsible to UKSA for the expenditure of the Grant and the performance of the Proposal in accordance with this Grant Offer Letter.
5.1
In your application, you confirm that the project is being undertaken by a consortium of which you are the Lead member and the other members are:

(Name, Company registration No., address)
Financial

6.  The Grant will amount to a total of up to £xxxxxx which will, subject to the terms and conditions of this Grant Offer Letter, be drawn down as set out in the project milestones, dates and corresponding payments set out in Schedule 3 to this Grant Offer Letter.  Claims for the grant must be made on or before the below dates: 

· [Date]: Up to £xxxxxxx (xxxxxxx  pounds) for the period [Date] to [Date].
· [Date]: Up to £xxxxxxx (xxxxxxx  pounds) for the period [Date] to [Date].
· [Date]: Up to £xxxxxxx (xxxxxxx  pounds) for the period [Date] to [Date].
· [Date]: Up to £xxxxxxx (xxxxxxx  pounds) for the period [Date] to [Date].
7.  The Company will ensure that the timing of the claims allows UKSA to process all grant payments by 31st March [Year] and raise any reasonable enquiries with the Company.  UKSA shall be under no obligation to make any payment of claims received after the 15 March [Year] and claims received after this date will not be paid unless UKSA has previously agreed to an extension in writing.
8. The grant will be xx% of the net eligible costs (as defined and detailed in Schedule 1) incurred and defrayed on or after [Date].  Although the Grant can be claimed against the milestones and dates set out in Paragraphs 5, 6 and Schedule 3 of this letter the company must demonstrate by [Date] that monies have been expended on the eligible costs (as defined in Schedule 1) and that the overall level of grant intensity does not exceed xx% of eligible costs.  Any overpayment of grant, whether disclosed by a report or otherwise, must be repaid forthwith to UKSA on its first demand or upon the Company becoming aware that grant has been overpaid, whichever first occurs.

9. Grant payments may not be used to contribute to ongoing operational costs of the [Project] beyond those identified in Schedule 1. 

Claiming the Grant

10.Unless UKSA otherwise agrees, claims for payment of Grant must be submitted in line with the project milestones set out in Schedule 3 and paragraph 6 above.  Claims must be accompanied by a report on the Project covering:

a) Progression on the Project including the installation of any necessary plant and machinery, satellite development and build schedule and regulatory approvals;

b) Any change in the nature, scale or timescales of the Project including an assessment of any change in the prospects of technical and commercial success; and
c) Any change in the ownership of or beneficial interest in any asset which has been obtained with proceeds from the Grant. 

11.  In addition, confirmation is required that the Company has expended the sums in respect of the period in which milestone payments have been claimed.  For this purpose a report from an independent accountant must be completed and sent to UKSA by 15 March [Year] and annually thereafter until 15 March [Year].  If the Project is extended, then further accountant’s reports will be necessary and will be agreed with UKSA at the time an extension is sought.  The report must be in the form set out in Schedule 2 and must be made by an independent accountant who is qualified under the terms of Section 1211 of the Companies Acts 2006 for appointment as auditor of the Company.  A person eligible under Section 1222 of the Companies Act 2006 for appointment as auditor of a non-quoted company (as defined in that section) may only report on Grant claims made by such a company or by a business not incorporated under the Companies Acts. 

12.  UKSA may also require a report from an independent accountant to be submitted earlier than as specified above in exceptional circumstances including:
a) Termination of the Project;

b) A claim disclosing expenditure substantially greater than was anticipated for the period in question;
c) A claim being made which covers an unusually long period or relates mainly to monies expended in a previous financial year;

d) A change in the accounting reference date or accounting practice of the Company.

13. Despite the provisions of paragraphs 6, 7 and 8, UKSA is under no obligation to pay more than 85% of the grant specified in paragraph 1 pending satisfactory completion and submission of the final report for the project and the Secretary of State being satisfied that the project has been successfully completed.
14.  Once a fully documented milestone claim has been received, grant will normally be paid, or the claim rejected, within 30 days, unless it is necessary for UKSA to seek further information to support the claim.

Changes affecting the Project

15. There may be occasions where UKSA considers that the payment of Grant should cease or that Grant already paid should be reclaimed.  UKSA shall be under no obligation to pay the Grant, and any Grant already paid may become repayable, in whole or in part, if in the absolute discretion of UKSA :

a) it considers that the future of the Project is in jeopardy;

b) it considers that progress towards completion of the Project is unsatisfactory or if the Project is not completed by [date] or UKSA considers there is no longer any reasonable prospect of the Project being completed by that date; 

c) there is a change in the nature or scale of the Project which UKSA considers is substantial;

d) an asset, the cost of which has been included in the net eligible costs, is not used for the purpose of the Project or otherwise not in accordance with the detailed proposal submitted to the UKSA  contained in Annex 1;

e) the Company does not comply with or observe any condition of this Grant Offer Letter within the period commencing on the date specified in paragraph 3 and ending X years after the date on which the final payment of grant is made;
f) the Company becomes the subject of a proposal for a voluntary arrangement or has a petition for Administration Order or a petition for a winding-up Order brought against it or passes a resolution for a winding-up or makes any composition, arrangement, conveyance or assignment for the benefit of its creditors, or purports to do so, or if a receiver or any other person is appointed in respect of its undertaking or of all or any of its property or if the Company does or suffers anything substantially equivalent to any of the foregoing; or
g) An asset is sold, disposed of or transferred as further described in paragraph 17.
16.
The Company shall inform UKSA promptly in writing of any cessation of work on the Project and of any event or circumstance likely to affect significantly the satisfactory completion of the Project. The Company shall also inform UKSA promptly in writing if any of the events referred to in paragraph 15 takes place.

17.
Where an asset, the cost of which has been included in the net eligible costs, is sold, disposed of or otherwise transferred by the Company within the period commencing on the date of this grant offer letter and ending 5 years after the date on which the final payment of grant is made, the Company shall:

a)
not enter into any such sale, disposal or transfer agreement other than for full value consideration save where prior written consent to enter into an under-value agreement has been obtained from UKSA; and

b) 
pay to UKSA a percentage of any net sale proceeds realised by the Company in respect of any such sale, disposal or transfer agreement that is determined by the ratio of investment by the UK Space Agency divided by the sum of the investment by UKSA and [company name] at the time of the sale, disposal or transfer.  This percentage is to be agreed between UKSA and [company name] but, where this value is in dispute, an independent assessment of the percentage will be produced by an independent assessor agreed by the UKSA.  The Company shall provide suitable documentary evidence on the sale price and any costs involved.  This payment is to be by refund of Grant.
18.
UKSA acknowledges that the Company may want to offer a share in the first [project 
/programme/mission title] to an external institution or company in order to secure investment towards the development costs of [..........].  UKSA will permit such an investment provided this is agreed in advance with UKSA in writing.  The Company are reminded that subsequent revenues (after the satellite and service has been fully demonstrated) generated from commercial use of the satellite, data or services from the [Project] technology demonstrator must be deducted from the eligible costs and may give rise to the need to repay some or all of the Grant under EU state aid rules.
General

19.  UKSA and its representatives and advisers shall have the right to inspect the Project at any time and from time to time and to require such further information to be supplied as he or they see fit. Such further information may include but is not limited to information concerning the financial position of the Company.  In addition, UKSA and its representatives and advisers shall have the right to call meetings with the Company if necessary.

20.  UKSA shall be entitled to withhold payment and/or claim repayment of Grant under this letter to the extent of the amount of any Grant or other payment which has been received, or is, in the opinion UKSA , likely to be received, from any public authority and which UKSA considers is payable towards the Project.  For the purposes of this paragraph "public authority" includes any of the European Communities or their Institutions, any government department, research council, local authority, or body wholly or partly supported by public funds or charitable contributions.  The terms of this paragraph do not apply to grant or other payment whose availability has been disclosed by the Company to UKSA before the date of this letter and which has been taken into account in making this offer.

21.  Notwithstanding the provision of paragraph 20, UKSA may:

a) withhold payment of Grant and/or reclaim any Grant paid to the extent necessary to ensure that any assistance given under this offer letter taken together with any other assistance which, in the opinion of UKSA , has been or is likely to be received towards the Project is within the aid limits laid down by the European Communities;

b) withhold or reclaim Grant if required to do so by a decision of the Commission of the European Communities;

22.  This Grant Offer Letter may be amended at any time by notification by UKSA to the Company of the amendment in writing.
23.  Nothing in this Grant Offer Letter and the Schedules to it shall prevent UKSA from disclosing any information whether or not relating to the Project which UKSA in our absolute discretion consider that we are required to disclose in order to comply with the Freedom of Information Act 2000 or any other statutory requirements.

24.  UKSA normally publishes the amount of Grant offered with the name of the Company concerned and a brief description of the project.  By accepting this offer, you are indicating your agreement to UKSA publishing the offer of this Grant. 

25.  We may be obliged to give the European Commission information on this Grant Offer Letter.  You may be required to co-operate with UKSA in the provision of such information.
26. Throughout the period from [insert start date] until [insert date one year after the completion of the Project] (“the Monitoring Period”) a Monitoring Officer (the “Monitoring Officer”) will liaise with You on a regular basis. Your Monitoring Officer will be [insert name and email address]. From time to time UKSA and/or the Monitoring Officer may inspect the Project and may require additional information from the Company to enable UKSA and/or the Monitoring Officer to monitor its progress. This information should demonstrate how you have achieved your milestones and objectives as set out in the Project proposal.
27.
The Project will be managed by a manager appointed by the Company (the “Project Manager”).  This Project Manager will be responsible for the day-to-day management of the Project and for producing a quarterly report each quarter for the Monitoring Period to update UKSA on progress with respect to the Project. 
28.
For a period of ten years following the final award of Grant under this Grant Offer Letter the Company will keep records in order to satisfy any request for information under the GBER.
29.
The Company will not make or issue any press releases or make any announcement in relation to the Project, unless the contents are agreed with UKSA first.
30.
The Company shall at all times comply with any current publicity requirements (including any branding guidelines) issued by UKSA.
Acceptance of Offer

31.  Acceptance of this offer constitutes agreement in full to the terms and conditions set out in this Grant Offer Letter.  This Grant Offer Letter and Schedules to it constitute the entire agreement and the understanding between UKSA and the Company with respect to all matters which are referred to and shall supersede any previous arrangement(s) between the Company and UKSA in relation to the matters referred to in this Grant Offer Letter. 

32.  The offer should be accepted by a Director of the Company signing the duplicate copy of the offer letter on behalf of the Company and returning it to me.

33.  This Grant Offer Letter shall be governed by and construed in accordance with the law of England and Wales, the Company irrevocably submit to the jurisdiction of England and Wales and your address for service in England is [Company name and full address].
34.  Please acknowledge receipt of this letter.

I look forward to receiving your acceptance and wish you every success with the [title] Project.

Yours faithfully

Dr David Parker
Chief Executive

UK Space Agency

On behalf of the Secretary of State for Business Innovation & Skills
[Company Name] accept this Grant Offer Letter, Schedules and Annex:

Signed:  ……….………………………………………..

Date:  ……………………………

Director for and on behalf of [Company Name]
Schedule 1

1.  The provisions of this Schedule are subject to the terms and conditions of the offer letter.

2.  The grant will be xx% of the net eligible costs (as defined in paragraph 5 below) in respect of which monies have been expended (as defined in paragraph 4 below) by the Company on the Project between [date] and [date], the estimated costs of which are set out below:- 
	(£)
	2014/15
	2015/16

	Labour
	
	

	Overheads
	
	

	Materials
	
	

	Capital Equipment
	
	

	Sub-contracts
	
	

	Other eligible costs
	
	

	Total
	
	


3.  The grant to be paid will be reduced by the amount of any Regional Development Grant received or receivable on any goods or buildings the costs of which are properly included in the net eligible costs.

4.  For monies to have been expended liabilities must have been incurred and defrayed by the 31 March [Year].  No claim can be accepted for liabilities which have been incurred but have not yet been defrayed.

5.  The net eligible costs shall be the costs which are properly attributable exclusively to the Project excluding and deducting (as may be appropriate) from the amount of such costs:-
a) Input Value Added Tax

b) Any grant under the Industrial Development Act 1982 received or receivable by the Company in respect of the Project;

c) Any other grant from any public authority (as defined in paragraph 21 of this Grant Offer Letter) received or receivable in respect of the Project;

d) Interest, service charges and interest arising from hire purchase, leasing and credit arrangements;

e) any addition for profit by the Company and profit earned by any company in the Company’s group as a result of work relevant to the Project undertaken or sub-contracted to such company by the Company.  For the purposes of this sub-paragraph “group” means any holding company of the Company and any subsidiary of such holding company or of the Company, and “holding company” and “subsidiary have the respective meanings assigned to them in Section 1162 of the Companies Act 2006.
Schedule 29
Headed paper of the independent accountant

Date 

1.   I/We have examined the enclosed claim submitted by [Company name] (the Company).  We have examined the records of the Company as necessary and obtained such explanations and carried out such tests as I/we consider necessary.

2.   I/We report that in my/our opinion subject to any reservations set out in my/our accompanying letter dated
a) The milestone claim and previously submitted claims for payment are in accordance with the UKSA offer letter dated including the schedules thereto;

b) The Company has expended (as defined in Schedule 1 to the Grant Offer Letter) monies to cover those eligible costs incurred and defrayed during the period from [Date] to [Date]         related to the project described in the offer letter amounting to:-
	(£)
	2014/15
	2015/16

	Labour
	
	

	Overheads
	
	

	Materials
	
	

	Capital Equipment
	
	

	Sub-contracts
	
	

	Other eligible costs
	
	

	Total
	
	


*Please differentiate between capital equipment purchased specifically for the Project and capital items that the Company has already acquired or constructed.

c) None of the costs were incurred before [Date]
d) Overheads included in the expenditure are:-

i. in respect of the Company’s own labour;

ii. not calculated to include any profit;

iii. appropriate to the Project;

iv. not in excess of overhead rates applicable to similar work carried out by the Company;

e) The amount claimed has been reduced by the amount of any Regional Development Grant received or receivable by the Company in respect of the Project;

f) The totals at (ii) above exclude any grant under the Industrial Development Act 1982 received or receivable by the Company in respect of the Project;

g) The totals at (ii) above exclude input Value Added Tax and interest and service charges arising from hire purchase, leasing and credit arrangements;

h) the totals at (ii) above exclude any addition for profit by the Company and profit earned by any company in the Company’s group (as defined in Schedule 1) as a result of work relevant to the Project undertaken by the Company or sub-contracted to such company by the Company.

i) the Company has maintained adequate records to enable me/us to report on this claim for payment of grant.

3.  I/We certify that except for the grants mentioned above or specified in my/our accompanying letter dated [Date] no grants from any public authority as defined in paragraph 20 of the Grant Offer Letter have been received or are receivable by the Company in respect of the Project.

4.  Name and signature of the reporting accountant.

5.  Name for enquiries.
Schedule 3

1.  The [title of project] project milestones, due dates and payment schedule are set out in the table below:

2.  Grant payments can only be made when the project milestones have been achieved and this is agreed with UKSA .
	Milestone
	Project Milestones
	Elapsed timeline
	Estimated Schedule Dates 
	Milestone Grant Payment

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Schedule 4 – The Project Proposal









