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| #% Legal Aid Agency  eForms

Click on New Forms.

Select Start New Form next to

intray__ ). Messages ) Saved forms Y] Track Forms New Forms offiine
Case Management Form Upload

Case Management Form Upload...

Upload XIL packages of forms

Crime Forms

CRM4 start ™

Applica pric bu nts in Criminal Cases (incorporates CRI 4a
CRMS Start Nlew Form

Application for extension of Upper Limit
CRIT

the CRM7 option.

2. Layout of CRM7

CRM14 English

CRM14 Welsh

CRM14 Evidence

idence to support a previously submitted CRIM14 application

Civil Forms

POA Form

ayment On Account in Civil Cases
(including civil applications arising from criminal proceedings

Use the menu on the left of the

CRM7: Non-Standard Fee Contract Work

: Legal Aid Agency Assessment Form

) for N dard Fee print | Spell Check Send to llext Stage

screen to move around the eForm.

You can also use the Next and Back
buttons.

Claim

Items marked ¥ must be completed
Reason(s) for Non-Standard Fee Claim

Tell us why you are claiming a non-standard fee by ticking the boxies) that apply in this case:

(2 summary of Claim

Solicitor Details
[ Core costs exceed higher limit
Case Details
[J Enhanced rates claimed
c
Extradition

[ Representation Order withdrawn

Cother

Non-Standard Fee Claim | )

assigned [?]
Case Disposal

Claim Details

Pre Order Work
Schedule Of Time Spent
Claim for Costs
Disbursements

Claim Totals

Case Information

Print | _Spell hesk | Send o lext Sisge | S

= ‘ Ex“‘ w

The tick-list on the left of the screen
indicates the progress of your claim

v
o

Completed
Not Completed

3. Entering Details

Items marked * must be

Case Details

completed

You will be prompted to enter details in the
correct format.

If you enter incorrect information, you will see an
error message and be prompted to correct it.

* [lain Offence
* Date offence commited 21w || March | vear/2014 |[23] March 2014 [3] Case Disposal prn | [koocheok | sendtoiex siage | sov | ] <<k | wext>
. DDDDDDD Efror: Somcvllunrl’onthspagnlninc rect. They are marked with |
s this a Serious Fraud Case or are ) Yes O Na 1 — .
there elements of Serious Fraud? OYesON 2T 45 @ 7 a Note .
| ) ¢ coloncar
Wi y
Indictable Only offence? 23 24 25 26 27 28 29 fu nCtlon IS
* \Were any wasted costs orders made in this case? prOV|ded for
O ves O Mo 2 =
your ease
of use.
speic stage | save | et <co




4. Schedule of time spent Rows can be added to the schedule of time
spent by selecting Add Time Entry, more can
g;le\u;iule Of Time print | Template Spell Check Send to Next Stage | Save | Exit| <<Back | Hext> be added us'ng the Add & Continue funCtlon

ime Spent
Add Time Entry

CRM7 Schedule Row : Add Rows

Line Fee Date Cost Type Time Hearing Person(s) Hourly Basic % Uplift Claim " Accessibility Help
earner type code aftended code rate  Claim  Claimed | ’@: Legal Aid Agency
initials (s) (s)
23| o] 88 1 ABC 21/3/2014 | Attendance 10:00 | CMH; 0 £4535 £45350 0% £45350
L Without Counsel || ... 0000 JL AddsContnue | AddSClose ] Close
Agsigned
Time Totals
Aftendance Attendance Preparation Advocac:
Caunsel no Counsel
Cost Totals
Attendance Attendance Preparation Advocacy
Caunsel no Counsel

Total Basic Claim

Total Claim

Print| Template Spell Check Send to Next Stage | save ‘ Ex\l‘ << Back ‘ Hext »> ‘

5. Attaching Documents and submitting the CRM7

Releva

| 482 Legal Aid Agency

Add Attachment

You can attach Select Browse to bring up the
supporting documents search function, select the file,
electronically. and then click OK.

6. Submitting the CRM7

|$§§ Legal Aid Agency
When you have completed the eForm click - Take Acton
Send to Next Stage. e Chosss e Ao o e
Here you can submit the form to the LAA, delete or -
send for internal review before submission.

Delete the Farm

llessage For The Next Person In The Process.

CRM7: Non-Standard Fee Contract Work
Assessment Form

| & Legal Aid Agency

cancel

You can add an optional message for
the caseworker in this section.

Then click OK to send the eForm.

Name

For more information please visit http://www.justice.gov.uk/legal-aid/submit-claim/eforms




