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RETURN OF MEMBERS

(see notes 10 and 11)

NUMBER OF MEMBERS AT THE END OF THE YEAR
Great Northern trish Elsewhere Abroad
Britain treland Republic (including
Channel Islands) TOTALS

MALE 736 0 0 736
FEMALE 279 279
TOTAL 1,015 A 1,015
Number of members included in totals box ‘A’ above for whom no home or authorised address 0
is held:
Number of members at end of year contributing to the General Fund 1,015

this form relates, with the title of each persons office.

RETURN OF CHANGE OF OFFICERS

OFFICERS IN POST

(see note 12)
Please attach as an annexe 1o this form a compilete list of all officers in post at the end of the year to which

Please complete the following to record any changes of officers during the twelve months covered by this

return.

Title of Office Name of Officer Name of Date
ceasing to hold office Officer Appointed
Chairman lan Boothman 30/06/2012
State whether the union is:
a. A branch of another trade unicn? Yes D No
If yes, state the name of that other union:
b. A federation of trade unicns? Yes

If yes, state the number of affiliated

iAo

and names:

D NO'ZH




ASSOCIATION OF PROFESSIONAL AMBULANCE PERSONNEL

o Box 1102

Waadhall Spa

Lincalnshive

1IN0 BW

General Enguires: 01526 334960
Lwail mf:.)@':fletpu;:.0:’;‘;.\!&

website: wivsvapap.org.uk

officers in post as at the 31° December 2012

General Secretary: Amanda Cundy
Finance officer : Adrian Gilbert

Chairman : post vacant




GENERAL FUND

{(see notes 1310 18)

INCOME
From Members: Contributions and Subscriptions

From Members: Other income from members {specify)

Total other income from members
Total of all income from members
Investment income (as at page 12)
Other Income
Income from Federations and other bodies (as at page 4)

income from any other sources (as at page 4)

Total of other income (as at page 4}

EXPENDITURE
Benefits to members (as at page 5)
Administrative expenses (as at page 10)

Federation and other bodies (specify)

Total expenditure Federation and other bodies

Taxation

£

141,612

780

141,612

141,612

TOTAL INCOME

780

142,392

60,079
59,920

TOTAL EXPENDITURE

Surplus {(deficit) for year

Amount of general fund at beginning of year
Prior year Adjustment

Restated amount of general fund at beginning of year

Amount of general fund at end of year

119,999

22,393

(66,573)

38,998

(27,575)

(5,182)




ANALYSIS OF INCOME FROM FEDERATION AND OTHER
BODIES AND OTHER INCOME

(see notes 19 and 20)

DESCRIPTION

Federation and other bodies

TOTAL FEDERATION AND OTHER BODIES

Other income
Educational Publication Sales

780

TOTAL OTHER INCOME

TOTAL OF ALL OTHER INCOME

780

780




ANALYSIS OF BENEFIT EXPENDITURE
SHOWN AT GENERAL FUND

(see notes 21 to 23)

£ £
Representation — brought forward 58,028
Employment Related Issues
58,028 | Education and Training services 2,051
Representation —
Non Employment Related Issues
Negotiated Discount Services
Communications
Salary Costs
Advisory Services
Other Benefits and Grants (specify)
Dispute Benefits
Other Cash Payments
carried forward Total (should agree with figure in
58,028 60,079

General Fund)




(See notes 24 and 25)

FUND 2

Fund Account

Name:

£

Income

Expenditure

From members
Investment income (as at page 12)
Other income (specify)

Total other income as specified
Total Income

Benefits to members

Administrative expenses and other expenditure (as at page
10)

Total Expenditure

Surplus (Deficit) for the year
Amount of fund at beginning of year
Amount of fund at the end of year {as Balance Sheet)

Number of members contributing at end of year

FUND 3

Fund Account

Name:

£

Income

Expenditure

From members
Investment income (as at page 12)
Other income (specify)

Total other income as specified
Total Income

Benefits {0 members

Administrative expenses and other expenditure (as at page
10)

Total Expenditure

Surplus (Deficit) for the year
Amount of fund at beginning of year
Amount of fund at the end of year (as Balance Sheet)

Number of members contributing at end of year




(See notes 24 and 25)

FUND 4

Fund Account

Name:

£ £

Income

Expenditure

From members
Investment income {(as at page 12)
Other income (specify)

Total other income as specified

Total Income

Benefits to members

Administrative expenses and other expenditure (as at page
10)

Total Expenditure

Surplus {Deficit) for the year

Amount of fund at beginning of year

Amount of fund at the end of year (as Balance Sheet)

Number of members contributing at end of year ]

FUNDS

Fund Account

Name:

£ £

Income

Expenditure

From members
Investment income (as at page 12)
Other income (specify)

Total other income as specified

Total Income

Benefits to members

Administrative expenses and other expenditure (as at page
10}

Total Expenditure

Surplus (Deficit) for the year

Amount of fund at beginning of year

Amount of fund at the end of year (as Balance Sheet)

Number of members contributing at end of year i

7




(See notes 24 and 25)

FUND 6 Fund Account

Name: e £

Income
From members
Investment income (as at page 12)
Other income (specify)

Total other income as specified

Total Income

Expenditure

Benefits to members

Administrative expenses and other expenditure (as at page
10)

Total Expenditure

Surplus (Deficit) for the year

Amount of fund at beginning of year

Amount of fund at the end of year (as Balance Sheet)

Number of members contributing at end of year

FUND 7 Fund Account

Name: £ £

income
From members
Investment income (as at page 12)
Other income {specify)

Total other income as specified

Total income

Expenditure

Benefits to members

Administrative expenses and other expenditure (as at page
10)

Total Expenditure

Surpius (Deficit) for the year

Amount of fund at beginning of year

Amount of fund at the end of year (as Balance Sheet)

Number of members contributing at end of year

8




{see notes 26 to 31)

POLITICAL FUND ACCOUNT 1 To be compieted by trade unions which maintain their own fund

£ e

Income Members contributions and levies

Investment income {as at page 12)
Other income {specify)

Total other income as specified

Total income

Expenditure

Expenditura under section 82 of the Trade Unicn and Labour Relations
(Consolidation) Act 1992 {specify)

Administration expenses in connection with political objects (specify)

Non-political expenditure

Total expenditure

Surplus (deficit} for year

Amount of political fund at beginning of year

Amount of political fund at the end of year (as Balance Sheet)

Number of members at end of year contributing to the political fund

Number of members at end of the year not contributing to the politicat fund

Number of members at end of year who have completed an exemption notice and do not therefare contribute to the
political fund

POLITICAL FUND ACCOUNT 2 To be completed by trade unions which act as components of a central trade union

e e

income Contributions and levies coilected from members on behalf of central political fund

Funds received back from central political fund
Cther income (specify)

Total other income as specified

Total income

Expenditure

Expenditure under section 82 of the Trade Union and Labour Relations
(Consolidation} Act 1992 (specify)

Administration expenses in connection with political objects (specify)

Non-political expenditure

Total expenditure

Surplus (deficit) for year

Amount held on behalf of trade union political fund at beginning of year

Amount remitted io central political fund

Amount held on behalf of central political fund at end of year

Number of members at end of year contributing to the potitical fund

Nurnber of members at end of the year rot contributing to the political fund

Number of members at end of year who have compieted an exemption notice and do not therefore contribute fo the
political fund




ANALYSIS OF ADMINISTRATIVE EXPENSES AND OTHER

OUTGOINGS EXCLUDING AMOUNTS CHARGED TO POLITICAL
FUND ACCOUNTS

{see notes 32 and 33)

Administrative

Expenses

Remuneration and expenses of staff
Salaries and Wages included in above
Auditors’ fees
Legal and Professional fees
Occupancy costs
Stationery, printing, postage, telephone, etc.
Expenses of Executive Committee (Head Office)
Expenses of conferences
Other administrative expenses (specify)
Irrecoverable VAT
|.T. costs
Other
Other Qutgoings
Interest payable:
Bank loans (including overdrafts)
Mortgages
Other loans
Depreciation

Taxation

Outgoings on land and buildings (specify)

Other outgoings (specify)

Bank charges

Charged to:

Total

General Fund (Page 3)
Fund (Account )
Fund (Account )
Fund {Account )
Fund (Account )

Total

5,000
3,023
3,851
16,5619

3,352
1,349
24,859

83
@77)

2,161

59,920

10
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ANALYSIS OF INVESTMENT INCOME

(see notes 45 and 46)

Rent from land and buiidings
Dividends (gross) from:
Equities (e.g. shares)
Interest (gross) from:
Government securities {Gilts)
Mortgages
local Authority Bonds

Bank and Building Societies

Other investment income (specify)

Credited to:

Political
Fund
£

Total investment income

General Fund (Page 3
Fund (Account
Fund (Account
Fund (Account

Fund {Account

N maet S e e e

Fund (Account

Political Fund

Total investment Income

Other
Fund(s)

12




BALANCE SHEET as at 31 December 2011

(see notes 47 to 50)

Previous Year £ £
(restated)
83 | Fixed Assets (at page 14)
Investments (as per analysis on page 15)
Quoted (Market value £ }
Unquoted
Total Investments
Other Assets
Loans to other trade unions
15,998 Sundry debtors 12,108
4,205 Cash at bank and in hand 11,682
Income tax to be recovered
2,726 Stocks of goods 675
Others (specify)
22,929 Total of cther assets 24,465
TOTAL ASSETS
Fund {(Account )
Fund (Account )
Fund (Account )
Superannuation Fund {Account )
Poiitical Fund {Account )
Revaiuation Reserve
LIABILITIES
Amount held on behalf of central trade union political fund
Loans: From other trade unions
Loans: Other
Bank overdraft
549 Tax payable 293
17,786 Sundry creditors 12,989
32,252 Accrued expenses 16,365
Provisions
50,587 TOTAL LIABILITIES 29,647
(27,675) TOTAL ASSETS/(LIABILITIES) (5,182)

13




FIXED ASSETS ACCOUNT

(see notes 51 to 55)

Land and Buildings

Freshold
Leasehold

£

Furniture
and

£ 1 Equipment

£

Motor
Vehicles
£

Not used for
union
business
£

Total

Cost or Valuation
At start of year
Additions

Disposals
Revaluation/Transfer
S

At end of year

Accumulated
Depreciation
At start of year

Charges for year
Disposals
Revaiuation/Transfer
s

At end of year

Net book value at
end of year

Net book value at
end of previous year

10,704

10,704

10,704

10,621
83

10,621
83

10,621

10,621

83

83

14




ANALYSIS OF INVESTMENTS

(see notes 56 and 57)

QUOTED

UNQUOTED

Equities (e.g. Shares)

Government Securities (Gilts)

Other quoted securities (to be specified)

TOTAL QUOTED (as Balance Sheet)

Market Value of Quoted Investment

Equities

Government Securities (Gilts)

Mortgages

Bank and Building Societies

Other unguoted investments (to be specified)

TOTAL UNQUOTED (as Balance Sheet)
Market Value of Unquoted Investments

All Funds
Except
Political
Funds
£

Political Fund

15




ANALYSIS OF INVESTMENT INCOME
(CONTROLLING INTERESTS)

(see notes 58 and 59)

Does the union, or any constituent part of the Yes[ | No[_]
union, have a controiling interest in any limited
company?

If YES name the relevant companies:

COMPANY REGISTRATION NUMBER (if not
COMPANY NAME registered in England & Wales, state where
registered)

Are the shares which are controfled by the union
registered in the names of the union’s trustees? ves[_] Nol_]

If NO, state the names of the persons in whom the
shares controlled by the union are registered.

COMPANY NAME NAMES OF SHAREHOLDERS

16




SUMMARY SHEET

{see notes 60 to 71)

All funds except Political Total
Political Funds Funds Funds
£ £ £
INCOME
141,612 141,612
From Members
From Investments
Other Income (including increases by
revaluation of assets) 780 780
Total Income 142,392 142,392
EXPENDITURE
{(including decreases by revaiuation of
Total Expenditur
penditure 119,999 119,999
Funds at beginning of year
{including reserves) (66,573) (66,573)
Prior year adjustment 38,008 38,098
Restated funds at beginning of
year (including reserves) (27,579) (27.,575)
Funds at end of year
{(including reserves) (5,182) (5,162)

ASSETS
Fixed Assets
Investment Assets
Other Assets 24,465
Total Assets 24 465
LIABILITIES Total Liabilities 29,647
NET ASSETS/(LIABILITIES) (Total Assets less Totali Liabilities) (5,182)

17




NOTES TO THE ACCOUNTS

(see notes 72 and 73)

All notes to the accounts must be entered on or attached to this part of the return.

A copy of the notes to the accounts is attached.

18




ACCOUNTING POLICIES

(see notes 74 and 75)

A copy of the accounting policies is attached.

SIGNATURES TO THE ANNUAL RETURN

(see notes 76 and 77)

inciuding the accounts and balance sheet contained in the return.

Samatree MO AL

Chairman’s
Signature.

{or other officiat whose positio

@ﬁbuid be stated)

Name: Name:_ OO AN G sBR
Date: S0 fé r 1> Date: ZBC){ L3
(DN l
CHECK LIST
(see notes 78 to 80)
(please tick as appropriate)
IS THE RETURN OF OFFICERS ATTACHED? YES NO T 1]
(see Page 2 and Note 12)
HAS THE RETURN OF CHANGE OF OFFICERS BEEN YES B NO L]
COMPLETED?
(see Page 2 and Note 12)
HAS THE RETURN BEEN SIGNED? YES X NO L]
(see Pages 19 and 21 and Notes 76 and 77)
HAS THE AUDITOR'S REPORT BEEN COMPLETED? YES < NG L]
(see Pages 20 and 21 and Notes 2 and 77)
IS A RULE BOOK ENCLOSED? YES NO ]
(see Notes 8 and 78)
A MEMBER'S STATEMENT IS: ENCLOSE | [ || TO FOLLOW
(see Note 80) D
HAS THE SUMMARY SHEET BEEN COMPLETED YES B NO L]
(see Page 17 and Notes 7 and 59)

19



ASSOCIATION OF PROFESSIONAIL AMBULANCE PERSONNEL
NOTES TO THE FINANCIAL STATEMENTS
YEAR ENDED 31 DECEMBER 2012
ACCOUNTING POLICIES
Basis of accounting

The financial statlements have been prepared under the historical cost convention and in
accordance with the Financial Reporting Standard for Smaller Entities (effective April 2008).

Cash flow statement

The Officers of the Association has taken advantage of the exemption in Financial Reporting
Standard for Smaller Entities (effective April 2008) from including a Cash flow statement in the
financial statements on the grounds that the Association is smail.

Income

Income represents subscriptions received from members and from the sale of goods and services
associated with the Association's activities.

Fixed assets
All fixed assets are initially recorded at cost.
Depreciation

Depreciation is calculated so as to write off the cost of an asset, less its estimated residual value,
over the useful economic life of that asset as follows:

Equipment - 339 Straight Line
Stocks

Stock is valued at the lower of cost and net realisable value. Cost is determined on a first in first
out basis. Provision is made for slow moving, obsolete or damaged stock where the net realisable
value is less than cost.

Going concern

The Officers have made substantial cost reductions over the past few years including the closure
of the head office. This has resuited in a surplus in the current year and a reduction in the balance
sheet deficit.

The Association is confident that it will be able to continue to negotiate with creditors’ suitable
payment terms which will enable it to continue operations.

The Officers therefore deem it appropriate for the accounts to be prepared on a going concern
basis.

Taxation

The Association, being a registered Trade Union is exempt from tax on ifs non-trading income. A
small amount of income is however classed as trading income, being book sales to non-members
of the Association. The profits from this trading income are subject to corporation tax.



ASSOCIATION OF PROFESSIONAL AMBULANCE PERSONNEL
NOTES TO THE FINANCIAL STATEMENTS
YEAR ENDED 31 DECEMBER 2012
OPERATING SURPLUS/(DEFICIT)

Operating surplus/(deficit) is stated after charging:

2012 2011
£ £
Officers' remuneration - -
Depreciation of owned fixed assets 83 83
Auditor's fees 5,000 5,000

PARTICULARS OF EMPLOYEES
No salaries or wages have been paid to employees, including the officers, during the year.
TANGIBLE FIXED ASSETS

Plant and machinery ete,

£
COST
At 1 January 2012 and 31 December 2012 10,704
DEPRECIATION
At 1 January 2012 10,621
Charge for the year 83
At 31 December 2012 16,704
NET BOOK VALUE
At 31 December 2012 -
At 31 December 2011 83
STOCKS
2012 2011
£ £
Finished goods 675 2,726
DEBTORS
2012 2011
£ £
Subscriptions and trade debtors 10,936 13,525
Prepayments 1,172 2,473
12,108 15,998




ASSOCIATION OF PROFESSIONAL AMBULANCE PERSONNEL

NOTES TO THE FINANCIAL STATEMENTS

YEAR ENDED 31 DECEMBER 2012
CREDITORS: Amounts falling due within one year

2012
£
Trade creditors 12,989
Other creditors including taxation;
Corporation tax 293
Accruals and deferred income 16,365
29,647

RELATED PARTY TRANSACTIONS
Reimbursed Officer's expenses for the year amounted to £1,340 (2011 - £1,550).

Restated

2011
£
17,786

549
32,252

50,587

Other than these no transactions with related parties were undertaken such as are required to be
disclosed under the Financial Reporting Standard for Smaller Entities (effective April 2008).

INCOME AND EXPENDITURE ACCOUNT

2012
£
Balance brought forward as previously reported (66,573)
Prior year adjustment 38,998
Balance brought forward restated (27,575)
Surplus/(deficiency) for the financial year 22,393
Balance carried forward (5,182)

2011
£

(51,051)

(12,366)

(63,417)
(3,156)

(66,573)

During the year work has been performed to establish and resolve the level of liabilities owed by
the Association. This process has resulted in a restatement of Trade Creditors totalling £38,998.

-10 -



AUDITOR’S REPORT

(see notes 81 to 86)

made in accordance with section 36 of the Trade Union and Labour Relations (Consolidation) Act
1992.

In the opinion of the auditors or auditor do the accounts they have audited and which are
contained in this return give a true and fair view of the matters to which they relate?
(See section 36(1) and (2) of the 1992 Act and notes 83 and 84)

YES/NG
If “No” please explain below.

Have the auditors or auditor carried out such investigations in the preparation of their audit

report as will enable them to form an opinion as to:

(a) whether the trade union has kept proper accounting records in accordance with section
28 of the 1992 Act;

(b) whether it has maintained a satisfactory system of control over its transactions in
accordance with the requirements of that section; and

() whether the accounts to which the report relates agree with the accounting records?

(See section 36(3) of the 1992 Act, set out in note 83)

YES/NO
If “No” please explain below,

Are the auditors or auditor of the opinion that the union has complied with section 28 of the

1992 Act and has:

(a) kept proper accounting records with respect to its transactions and its assets and
liabilities; and

(b) established and maintained a satisfactory system of control of its accounting records, its
cash holding and all its receipts and remittances.

(See section 36(4) of the 1992 Act set out in rule 83)

YES/NG
if “No” please explain below.

Please set out a copy of the report made by the auditors or auditor to the union on the accounts
to which this AR21 relates. The report is to set out the basis upon which the audit has been
conducted and/or such other statement as the auditor considers appropriate. Such a statement
may be provided as a separate document.

{See note 85)
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ASSOCIATION OF PROFESSIONAL AMBULANCE PERSONNEL

INDEPENDENT AUDITOR'S REPORT TO THE MEMBERS OF
ASSOCIATION OF PROFESSIONAL AMBULANCE PERSONNEL

YEAR ENDED 31 DECEMBER 2012

We have audited the financial statements of Association of Professional Ambulance Personnel for the
year ended 31 December 2012 which comprise the Income and Expenditure Account, Statement of
Total Recognised Gains and Losses, Balance Sheet and the related notes. The financial reporting
framework that has been applied in their preparation is applicable law and the Financial Reporting
Standard for Smaller Entities (effective April 2008) (United Kingdom Generally Accepted Accounting
Practice applicable to Smaller Entitics).

This report is made solely to the Association's membess, as a body. Our audit work has been
undertaken so that we might state to the Association's members those matters we are required to state
to them in an auditor's report and for no other purpose. To the fullest extent permitted by law, we do
not accept or assume responsibility to anyone other than the Association and the Association's
members as a body, for our audit work, for this report, or for the opinions we have formed.

RESPECTIVE RESPONSIBILITIES OF OFFICERS OF THE ASSOCIATION AND
AUDITOR

As explained more fully in the Officers’ Responsibilities Statement set out on page 2, the Officers of
the Association are responsible for the preparation of the financial statements and for being satisfied
that they give a true and fair view. Our responsibility is to audit and express an opinion on the
financial statements in accordance with applicable law and International Standards on Auditing (UK
and Ireland). Those standards require us to comply with the Auditing Practices Board's (APB's)
Ethical Standards for Auditors.

SCOPE OF THE AUDIT OF THE FINANCIAL STATEMENTS

An audit involves obtaining evidence about the amounts and disciosures in the financial statements
sufficient to give reasonable assurance that the financial statements are free from material
misstatement, whether caused by fraud or error. This includes an assessment of: whether the
accounting policies are appropriate to the Association's circumstances and have been consistently
applied and adequately disclosed; the reasonableness of significant accounting estimates made by the
Officers of the Association; and the overall presentation of the financial statements. In addition, we
read all the financial and non-financial information in the annual report to identify material
inconsistencies with the audited financial statements. If we become aware of any apparent material
misstatements or inconsistencies we consider the implications for our report,



ASSOCIATION OF PROFESSIONAL AMBULANCE PERSONNEL

INDEPENDENT AUDITOR'S REPORT TO THE MEMBERS OF
ASSOCIATION OF PROFESSIONAL AMBULANCE PERSONNEL (continued)

YEAR ENDED 31 DECEMBER 2012

OPINION ON FINANCIAL STATEMENTS
In our opinion the financial statements:

e give a true and fair view of the state of the Association's affairs as at 31 December 2012 and of
its surplus for the year then ended;

e have been properly prepared in accordance with United Kingdom Generally Accepted
Accounting Practice applicable to Smaller Entities; and

s have been prepared in accordance with the requirements of the requirements of the Trade Union
and Labour Relations (Consolidation) Act 1992,

Emphasis of matfer - Going concern

In forming our opinion, which is not qualified, we have considered the adequacy of the disclosures
made in Note 1 to the financial statements concerning the Association's ability to continue as a going
concern. At 31 December 2012 the Association has net current liabilitics of £5,182 and its fotal
liabilities exceeded its total assets by £3,182. These conditions, along with other matters explained in
Note | to the financial statements, indicate the existence of a material uncertainty which may cast
doubt about the Association’s ability to continue as a going concern. The financial statements do not
include the adjustments that would result if the Association was unable to continue as a going concern.

OPINION ON OTHER MATTERS PRESCRIBED BY THE TRADE UNION AND LABOUR
RELATIONS (CONSOLIDATION) ACT 1992

The Association has kept proper accounting records in accordance with the requirements of the Trade
Union and Labour Relations (Consolidation) Act 1992, section 28.

The Association has maintained a satisfactory system of control over its transactions in accordance
with the requirements of the above section.

The accounts agree with the accounting records.

e

RALPH GODLEY (Senior
Statutory Auditor)
For and on behalf of

STREETS AUDIT LLP
Tower House Chartered Accountants
Lucy Tower Street & Registered Auditor
Lincoln
LNT IXW
31 May 2013



AU DITOR,S REPORT (continued)

Signature(s) of auditor or auditors: e Cmb__\
Name(s): Ralph Godley
Streets Audit LLP
Profession(s) or Calling(s): Statutory Auditor
Address(es): Tower House
Lucy Tower Street
Lincoln
LNT 1XwW
Date: | 31/05/2013 | |

Contact name and telephone number: | Daniel Rippon
01522 551200

N.B. When notes to the accounts are referred to in the auditor's report a copy of those notes must accompany
this return.
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