Form 1: Inventory for Disposal of Assets 

[INSERT Project Name] Inventory

CSCF Reference Number:

NOTES:

a. The form below should be filled in for all assets purchased by the project with DFID/CSCF funds with a purchase value of £1,000 or more, or assets which have a value of under £1,000 but which are considered “attractive” (i.e. which are more likely to be stolen such as computer equipment.

b. The last two columns (disposal date and reason for disposal) should only be filled out if the asset has already been disposed of.
	Item No
	Serial No.
	Date of Purchase

(dd/mm/yy)
	Descriptions (make and Model as appropriate)
	Purchase Value

(£ )
	Location / User
	Anticipated years of life remaining
	Disposal date (dd/mm/yy)
	Reason for disposal

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


[Signature if authorised certified officer]

[Print name and title]

[Date]

