	”A” Drive -  NEW ENTRANT COURSE WEEK 1 - 

	DAY 1
	MODULE CONTENT
	MODULE OBJECTIVES
	MODULE DELIVERY

	08.30
	Introduction & Overview
	
	

	Times 

are

Approx

	· Reception

· Legal requirements

· Health & Safety

· Chief Instructor (Course 
· requirements)

· O.S.I. Introduction

· Collect ADI/ATB certificates
	· Achieve initial who’s who

· Collect information to file/Insurance must be checked and confirmed, cover for business use for route learning purposes.
· Explain H&S procedures, fire/bomb drill &    muster points,  first aid, & smoking policy

· Describe the course content

· O.S.I. Self Introduction
	· PSI to welcome trainees
· All paperwork put to file  / top office

· Present and discuss H&S issues

· Individual check delivered by tutor, Chief Instructor  
· to be informed of any problems

· Chief Instructor to present and discuss course details

· When any presentation is given during the course, the Trainer must emphasise to New Entrants that the DT1 must be read in conjunction with the presentation notes!  

	10.30 
	
	A.M. BREAK
	

	10.45
12.00

	· Demo Drive
· Green issues

· Modern Vehicles

· Eco safe Driving Techniques


	· Course manager to explain the criteria required for a planned drive

· Clear understanding of  planned driving techniques 
	· Demonstration drive to a high standard including full explanation

	12.00
	
	LUNCH
	

	13.00
15.45


	· Development Drives
	· Wimpole driver development Route (can vary) – to raise the trainees standard of driving

· Familiarisation  – wordings/DL25/directions 


	· Observe trainees performance and identify areas requiring development
· Instructor to provide pro-active  development and involve student not actually driving  with integrated training
· Trainers to make notes about concerns/pass on to course manager

	15.45 
	
	P.M. BREAK
	

	1600

	· T&S explained 

	· Understand importance of correct completion of the appropriate claim forms
	· Member of staff from general office
(Suzanne or Jane)

	16.30

17.15
	Hand out objectives week 1 
Give out route sheets/ maps,
Overview of the days development

The core competencies of the Driving Examiner and the reporting system
Discuss tomorrows activities

	· Trainees aware of objectives for the week

· Awareness of allocated test route
· Re-affirm purpose of planned driving

· Understanding of grading system and core competencies required.
· Discuss individual concerns


	· Course manager to discuss
· Trainers/work with their trainees
· Group discussion
· One to one feedback as required

    


	NEW ENTRANT COURSE – WEEK 1 -  Driver Training


	DAY 2 
	

	
	MODULE DELIVERY

	08.30

10.15
	· Daily reports

· Completion of DL25

	· To ensure trainees fully understand strengths and areas for development

· Familiarise, understand and discuss the importance of completing the DL25 correctly including accurate and legible write up of descriptions and faults. 
	· Trainer to handout reports and help trainees with issues raised on report

· Lecture theatre presentation given (course manager)


	10.15
	
	A.M BREAK
	

	10.30

12.15
	· Practical driver training to Graffham Water     
· Development of trainees eco driving techniques
· Integrated training (refer to objectives week one)


	· Route can vary – to raise the trainees standard of driving

· Familiarisation – wordings/DL25/ directions/H&S checks as much as possible for test training
        
	· Observe trainee performance

· Instructor to provide pro-active     development and involve student not actually driving  with integrated training



	12.15
	
	LUNCH
	

	13.15
	· Practical driver training

· Development of the individuals driving skills
· Integrated training trainee to give directions around their primary route.

	· Raise trainees performance driver development
· Familiarisation of route / DL25 / wordings/ directions
              (Integrated training in preparation for test training)

	· Observe trainee performance

· Instructor to provide pro-active driver development.

·  Offer advice and guidance with regard to the directions, wordings and route familiarisation.

	15.00
	
	P.M. BREAK
	

	15.15
	· Continued as above – Rotate trainees
	
	

	16.30

17.15

	        

Overview of days development

Driving test legal requirements
       Equality and diversity
 
	· trainees are able to identify own strengths and areas that require development
· Develop trainee’s knowledge of legal requirements and test procedures.


	· One to one feedback as required

· To be delivered by course manager. Classroom presentation
· Interactive discussion.

· When any presentation is given during the course, the Trainer must emphasise to New Entrants that the DT1 must be read in conjunction with the presentation notes!  


	NEW ENTRANT COURSE – WEEK 1 -  Driver Training / Test Control


	DAY 3 
	MODULE CONTENT
	MODULE OBJECTIVES
	MODULE DELIVERY

	08.30

10.15
	· Daily reports

· In car H&S & Test control

	· To ensure trainees fully understand strengths and areas for development

· Familiarise, understand and discuss the importance of In car Health and Safety and test control
	· Trainer to handout reports and help trainees with issues raised on report.
· Lecture theatre presentation given (course manager)

Give hand-outs


	10.15
	
	A.M BREAK
	

	10.30

12.15
	· Practical driver training
· Bag set up
· Demonstration test (waiting room to full pass conclusion     
	· Further driver practice to enhance eco safe driving techniques.
· Observe, understand and gain knowledge of test control, procedures and legal requirements
     
	· Assess trainee’s driving performance.
· Instructor to provide pro-active development giving demonstration and full talk through of test procedures. Students to be involved in the interactive discussions.


	12.15
	
	LUNCH
	

	13.15
	· Practical driver/ test training – use of automatic’s
· 2nd trainee to practice test control (direct colleague around full test route)
	· Raise trainees performance

· Familiarisation of route / DL25 / wordings/ directions
	· Observe trainee performance

· Instructor to provide pro-active driver development.

· Offer advice and guidance with regard to the directions, wordings and route familiarisation.

	15.00
	
	P.M. BREAK
	

	15.15
	· Continued as above – Rotate trainees
	
	

	16.30

17.15
	        

· Overview of days development
· Discuss tomorrows activities
· Guidance on Independent driving including diagrams
· HPT & THEORY TESTS 
 
	· Trainees are able to identify own strengths and areas for development
· To pass HPT (cars) Pass mark – 57 / 75  &

· Theory test   (cars)  Pass mark – 47 / 50
	· One to one feedback as required

· Group discussion
· Interactive classroom wash-up
· Tests booked via Pearson and computers used  to carry out

 tests in the Theory Room.




	NEW ENTRANT COURSE – WEEK 1 -  Driver Training/Test Control


	DAY 4 
	MODULE CONTENT
	MODULE OBJECTIVES
	MODULE DELIVERY

	08.30

10.15
	· Daily reports

· Demonstration of Fail Conclusion
· Test Training (Control)
(waiting room to full conclusion)
	· To ensure trainees fully understand strengths and areas for development 
· Practice giving directions, observe and implement the legal requirements on trainee’s primary route.
· One trainee to drive to the best of their ability and one trainee to practice test control.

 
	· Trainer to handout reports and help trainees with issues raised on report

· Trainer to give guidance on test control from the back of the vehicle NO L Plates

· Use automatic vehicles (driven and tested)



	10.15
	
	A.M BREAK
	

	10.30

12.15
	· Test training (Control)
(waiting room to full conclusion)

	· Rotate trainees – As above.
	· Observe trainee performance

· Instructor to provide pro-active  development on test training


	12.15
	
	LUNCH
	

	13.15
	· Practical driver training

· Continuation of test training 
(Control only – include calling out several faults)
	· Raise trainees performance on control include identification and use of comfort zones to download faults called.
· Familiarisation of route / DL25 / wordings/ directions

· One trainee to drive to the best of their ability and one trainee to practice test control.


	· Observe trainee performance

· Instructor to provide pro-active development of test training
·  Offer advice and guidance with regard to the directions, wordings and route familiarisation.

	15.00
	
	P.M. BREAK
	

	15.15
	· Continued as above – Rotate trainees
	
	

	16.30

17.15
	        

· The correct assessment of driving faults.
Overview of days development and discuss tomorrow’s activities
 
	· To demonstrate DSA’s assessment criteria 

· Explain assessment should be reliable /consistent

· Explore the reasons why assessment is not ‘black & white’

· Explore is the fault worth recording / if   so / what is the value?

· Explain ‘L’ test is safety with less emphasis placed on finesse

· Explain working as a team
· Raise trainees awareness of the correct location of driving fault

	· Lecture theatre presentation given (Course Manager)

· Interactive discussion – Hand outs given

· One to one feedback as required
· When any presentation is given during the course, the Trainer must emphasise to New Entrants that the DT1 must be read in conjunction with the presentation notes!



	NEW ENTRANT COURSE – WEEK 1 -  Driver Training/Test Control


	DAY 5 
	MODULE CONTENT
	MODULE OBJECTIVES
	MODULE DELIVERY

	08.30

10.15
	· Daily reports

Practical test training (emphasis continued on control)


	· To ensure trainees fully understand strengths and areas for development

To raise the trainees performance on test control
(incorporate E/Stop on track – include full examiner H&S)
	· Trainer to handout reports and help trainees with issues raised on report

· Trainer to role play candidate and to drive as a novice driver ( no faults worthy of recording)


	10.15
	
	A.M BREAK
	

	10.30

12.00
	Continue as above – rotate trainees
	· As above
	· As above

	12.00
12.30
	· Manner and approach & appropriate conversational subjects on test. 
· Week two objectives


	· Highlight self awareness and professionalism within the working environment. Offering good customer service.

· Raise the trainees awareness of their objectives for week two

        
	· Interactive classroom discussion

· Delivered by Course manager

· When any presentation is given during the course, the Trainer must emphasise to New Entrants that the DT1 must be read in conjunction with the presentation notes

	12.30

13.30
	
	                                       LUNCH
	

	13.30
	
	FINISH
	

	
	
	
	

	
	
	
	


 

	NEW ENTRANT COURSE WEEK 2 -  Test Training


	 DAY 6

Week 2
	MODULE CONTENT
	MODULE OBJECTIVES
	MODULE DELIVERY

	08.:30 
	 
Reports
Examiners guide to Assessment /  Marking   
Introduction to assessment & marking

	· To develop knowledge and understanding of the various rules and tools of assessment

· Discuss movement / weight of faults – Not worthy to Dangerous faults. Defined outcome/High Risk / Low Risk / 1st rule of assessment.

· Highlight who sets the standards required


	· Course manager to deliver power point presentation in the Lecture Theatre
· Give handouts

· Discuss various scenarios interactively. 
When any presentation is given during the course, the Trainer must emphasise to New Entrants that the DT1 must be read in conjunction with the presentation notes!  

	10:15
	
	BREAK
	 

	10:30
	TEST TRAINING 
Waiting room procedure / pre-brief / de-brief / test route (alternatives) / clear directions / instructions / including legal requirements 
**introduce basic faults which test the observations of the trainee as directed by Course manager. (to do list)

	· Trainees  to reach a satisfactory standard in the  relevant core competencies 

     
· Trainee to practise control and identify basic faults relating to test control.
	· 1st trainee to conduct a live test 
· 2nd trainee to complete a paper test 
· Instructor to role play candidate / develop trainees test control

· Demonstrate and fully discuss various weight of faults specified.

	12:30
	
	LUNCH
	 

	13:30
	      
TEST TRAINING 
Waiting room procedure / pre-brief / de-brief / test route (alternatives) / clear directions / instructions / including legal requirements 

Test fault assessment from AM session
	· Trainees to improve and practise control - identify basic control related faults previously simulated in the AM session.
	· 1st trainee to conduct a live test 

· 2nd trainee to complete a paper test. 
· Instructor to role play candidate / develop trainees test control

· Test faults previously simulated



	15:00
	
	BREAK
	 

	15:15

16.00


	      
TEST TRAINING 
Waiting room procedure / pre-brief / de-brief / test route (alternatives) / clear directions / instructions / including legal requirements 

Test fault assessment from AM session     
	· Rotate trainees - As above
	· Rotate trainees - As above

	17.00

17.15
	Guidelines for debriefing faults and write ups
Over view of the days development
 Discuss tomorrows activities
	Raise awareness and knowledge of giving an accurate de-brief. Write up of faults should be factual and legible 
	Interactive discussion lead by Course Manager
Hand outs and examples given


	NEW ENTRANT COURSE WEEK  2 -  Test Training


	 DAY 7

Week 2
	MODULE CONTENT
	MODULE OBJECTIVES
	MODULE DELIVERY
When any presentation is given during the course, the Trainer must emphasise to New Entrants that the DT1 must be read in conjunction with the presentation notes!  

	08:30
	Daily Reports
TEST TRAINING 
Waiting room procedure / pre-brief / de-brief / test route (alternatives) / clear directions / instructions / including legal requirements 

**introduce basic faults which test the observations of the trainee as directed by Course manager. (to do list)

	 

     
Trainee to practise control and identify basic faults relating to test control.
To achieve a satisfactory performance in the relevant core competencies 
	· 1st trainee to conduct a live test 

· 2nd trainee to complete a paper test 
· Instructor to role play candidate / develop trainees test control

Demonstrate and fully discuss various weight of faults specified.

	10:15
	
	BREAK
	 

	10:30
	Rotate trainee’s – as above
	· Only faults stipulated by the course 
manager to be included into the training session.

  
	· Rotate trainee’s – as above

	12:30
	
	LUNCH
	 

	13:30
	Continued development with test training

· Test fault assessment from AM sessions
	Trainee to practise control and identify basic faults relating to test control.

· To achieve a satisfactory performance in the relevant core competencies
	· 1st trainee to conduct a live test 

· 2nd trainee to complete a paper test. 

· Instructor to role play candidate / develop trainees test control

· Test faults previously simulated



	15:00
	
	BREAK
	 

	15:15
	Rotate trainees

Continue with development with test training
Test fault assessment from AM sessions
	· Only faults stipulated by the course leader to be included into the training session
	 
· Rotate trainees - As above

	16:30
17.15
	Back marking and double marking on the DL25
Overview of the days development

Discuss tomorrows activities
	 
Discuss and raise awareness of the consequences of back marking and double marking of faults on the DL25 
	Course Manager to deliver classroom session

Interactive group discussion




	NEW ENTRANT COURSE WEEK 2 -  Test Training


	DAY 8

Week 2
	MODULE CONTENT
	MODULE OBJECTIVES
	MODULE DELIVERY
When any presentation is given during the course, the Trainer must emphasise to New Entrants that the DT1 must be read in conjunction with the presentation notes!  

	08:30
	Daily Reports
TEST TRAINING 
Waiting room procedure / pre-brief / de-brief / test route (alternatives) / clear directions / instructions / including legal requirements 

**introduce basic faults which test the observations of the trainee as directed by Course manager. (to do list)

	 

     
Trainee to practise control and identify basic faults relating to test control.

To achieve a satisfactory performance in the relevant core competencies
Develop trainees use of the appropriate rules and tools of assessment 
	· 1st trainee to conduct a live test 

· 2nd trainee to complete a paper test 
· Instructor to role play candidate / develop trainees test control

Demonstrate and fully discuss various weight of faults specified.



	10:15
	
	BREAK
	 

	10:30
	· Rotate trainee’s – as above
	· Only faults stipulated by the course 
manager to be included into the training session.

  
	· Rotate trainee’s – as above

	12:30
	
	LUNCH
	 

	13:30
	Daily Reports
TEST TRAINING 
Waiting room procedure / pre-brief / de-brief / test route (alternatives) / clear directions / instructions / including legal requirements 

**simulate basic faults which test the observations of the trainee as directed by Course manager. (to do list)

	 
Trainees to build on test control 

Increase trainees knowledge of assessment

Encourage use of  the appropriate rules and tools of assessment in Q&A
	·  1st trainee to conduct a live test 

· 2nd trainee to complete a paper test. 

· Instructor to role play candidate / develop trainees test control

· Test faults previously simulated



	15:00
	
	BREAK
	 

	15:15
	Rotate trainees – As above
	 
· Rotate trainees – As above
	 
· Rotate trainees – As above

	16:30

17.15
	Observers on test
Overview of the days development
Discuss tomorrows activities

	Raise awareness and knowledge of possible observers on test i.e. instructors /interpreters/family /staff.
	Course managers to deliver classroom session

Interactive group discussion

One to one feedback as required


 
	NEW ENTRANT COURSE WEEK 2 -  Test Training


	DAY 9
Week 2
	MODULE CONTENT
	MODULE OBJECTIVES
	MODULE DELIVERY
When any presentation is given during the course, the Trainer must emphasise to New Entrants that the DT1 must be read in conjunction with the presentation notes!  

	08:30
	Daily Reports
TEST TRAINING 
Waiting room procedure / pre-brief / de-brief / test route (alternatives) / clear directions / instructions / including legal requirements 

**introduce basic faults which test the observations of the trainee as directed by Course manager. (to do list)

	 

Trainee to practise control and identify basic faults relating to test control.

Increase trainees knowledge of assessment

Develop trainees use of the appropriate rules and tools of assessment
To achieve a satisfactory performance in the relevant core competencies 
	· 1st trainee to conduct a live test 

· 2nd trainee to complete a paper test 
· Instructor to role play candidate / develop trainees test control

Demonstrate and fully discuss various weight of faults specified.

	10:15
	
	BREAK
	 

	10:30
	Rotate trainee’s – as above
	· Only faults stipulated by the course 
manager to be included into the training session.

  
	· Rotate trainee’s – as above

	12:30
	
	LUNCH
	 

	13:30
	Daily Reports
TEST TRAINING 
Waiting room procedure / pre-brief / de-brief / test route (alternatives) / clear directions / instructions / including legal requirements 

**simulate basic faults which test the observations of the trainee as directed by Course manager. (to do list)

	 
Trainee to practise control and identify basic faults relating to test control.

Increase trainees knowledge of assessment

Develop trainees use of the appropriate rules and tools of assessment
To achieve a satisfactory performance in the relevant core competencies
	·  1st trainee to conduct a live test 

· 2nd trainee to complete a paper test. 

· Instructor to role play candidate / develop trainees test control

· Test faults previously simulated on Am


	15:00
	
	BREAK
	 

	15:15
	Rotate trainees – As above
	Rotate trainees – As above
	Rotate trainees – As above

	16:30

17.15
	Eyesight up to tape
Overview of the days development
Discuss tomorrows activities


	Raise awareness and knowledge of the correct procedure used on the eyesight up to the official tape
	Course managers to deliver classroom session

Interactive group discussion

One to one feedback as required


	NEW ENTRANT COURSE WEEK 2 -  Test Training


	DAY 10
Week 2
	MODULE CONTENT
	MODULE OBJECTIVES
	MODULE DELIVERY
When any presentation is given during the course, the Trainer must emphasise to New Entrants that the DT1 must be read in conjunction with the presentation notes!  

	08:30
	Daily Reports
TEST TRAINING 
Waiting room procedure / pre-brief / de-brief / test route (alternatives) / clear directions / instructions / including legal requirements 

Simulate and test various faults demonstrated from previous daily sessions as directed by Course manager. (to do list)
Probe Eyesight up to tape procedure
	 

     
Trainee to further develop control, identify, assess correctly faults simulated 
To achieve a satisfactory performance in the relevant core competencies 
	· 1st trainee to conduct a live test 

· 2nd trainee to complete a paper test 
· Instructor to role play candidate / develop trainees test control

Simulate and test various faults demonstrated from previous daily session

	10:15
	
	BREAK
	 

	10:30
	Rotate trainee’s – as above
	 Trainee to practise control and identify basic 

Increase trainees knowledge of assessment

Develop trainees use of the appropriate rules and tools of assessment
To achieve a satisfactory performance in the relevant core competencies
	· Rotate trainee’s – as above

	11.30

	Location of faults on the DL25
Week three objectives
	· Trainees to have a clear understanding of recording faults correctly on the DL25
· Raise knowledge and prepare  trainee’s for week three objectives
	 
 Classroom fully interactive discussion
Course manager to deliver the following weeks objectives

	12:30
	
	                                  LUNCH
                            
	

	13.30
	
	FINISH
	

	
	
	
	

	
	
	
	


 
	NEW ENTRANT COURSE WEEK 3 -  Test Training


	DAY 11

Week 3
	MODULE CONTENT
	MODULE OBJECTIVES
	MODULE DELIVERY

	08:3O
	Daily Reports
Classroom Session on Habitual Faults
Continue with test training introduce habitual faults

	· Trainees to work towards demonstrating a satisfactory driving test as laid down in the DT1 – Gain an understanding of habitual faults

	· Trainees will conduct driving tests in both passes/fails as per DT1- trainers to provide on going development in all core competencies.
When any presentation is given during the course, the Trainer must emphasise to New Entrants that the DT1 must be read in conjunction with the presentation notes!  

	10:15
	
	BREAK
	 

	10:30
	Rotate trainees – continued development of test training.
	· As above
	· As above

	12:30
	
	LUNCH
	 

	13:30
	Continue with development of test training
** Trainees to alternate test routes**
	 
Trainees to work towards increasing their understanding of fault assessment and correct location of faults on the DL25
	 
On road development using micro sessions to build trainees skills in fault assessment - Discussions using appropriate rules and tools of assessment in transition of faults. 

	15:15
	
	BREAK
	 

	15:30
	Presentation delivered on Fraud and Integrity
	Raise trainee’s awareness of Impersonators and fraudulent activities affecting the Agency.


	PowerPoint presentation delivered by a member of the FIT team

** by arrangement** flexible  

	16.45
17.15
	· Office Paperwork
· Overview of the days development
· Discuss tomorrows activities
	· Introduce daily office paper work 
· Discuss group/individual concerns
	· PSI to deliver classroom session

· Interactive Group discussion

· Issue appropriate paperwork Journals and D201- to practice 


	NEW ENTRANT COURSE WEEK 3 -  Test Training



	DAY 12

Week 3
	MODULE CONTENT
	MODULE OBJECTIVES
	MODULE DELIVERY
When any presentation is given during the course, the Trainer must emphasise to New Entrants that the DT1 must be read in conjunction with the presentation notes!  

	08:30
	      Continue with test training  including the use of 
	       Serious and driving faults to be 
         demonstrated anywhere on the DL25
	 Trainers to continue talking / demo transitions of faults – encouraging rules and tools of assessment.

Trainers to remain in role play unless 
 stipulating otherwise – Use only short micro sessions only when necessary  - Keep faults relevant and realistic

	10:15
	
	BREAK
	

	10:30
	       Continue with test training 
	        Serious and driving faults to be 
         demonstrated anywhere on the DL25
	 Trainers to continue talking / demo transitions of faults – encouraging rules and tools of assessment.

Trainers to remain in role play unless 
 stipulating otherwise – Use only short micro sessions only when necessary  - Keep faults relevant and realistic

	12:30
	
	LUNCH
	 

	13:30
	        Continue with test training
	        Serious and driving faults to be 
         demonstrated anywhere on the DL25

	As above

	15:00
	
	BREAK
	 

	16.45

17.17
	· UV Lamp presentation

     

· Overview of the days development

       
	· Fully understand the legal implications and DSA procedures

· Group discussion


	· Course manager to deliver classroom presentation

· Group discussion



	
	
	
	


  
 
	NEW ENTRANT COURSE WEEK 3 -  Test Training



 

	DAY 13

Week 3


	MODULE CONTENT
	MODULE OBJECTIVES
	MODULE DELIVERY
When any presentation is given during the course, the Trainer must emphasise to New Entrants that the DT1 must be read in conjunction with the presentation notes!  

	08:30 
	     Continue with test training   
    Introduce habitual faults   


	 

      Raise students awareness of habitual faults
	 

       Trainers  to explain / demonstrate / practice habitual faults

	10:15
	
	BREAK
	 

	10:30
	       Continue with development of test training
	
	 

	12:30
	
	LUNCH
	 

	13:30
	       Continue with development of test training
	
	 

	15:00
	
	BREAK
	 

	15:15
	        Continue with development of test training
	 
	 

	16:45

17.15
	      Classroom presentation on Aggression and Violence.
       Overview of the days development

       Discuss tomorrows activities


	     To demonstrate the correct way to 
       deal/cope with an aggressive/violent 
        candidate
	        Two occasional instructors to aid Course Leader

         PSI to deliver classroom session

         Group discussion

         One to one feedback as required


	NEW ENTRANT COURSE WEEK 3 -  Test Training



	DAY  14

Week 3
	MODULE CONTENT
	MODULE OBJECTIVES
	MODULE DELIVERY
When any presentation is given during the course, the Trainer must emphasise to New Entrants that the DT1 must be read in conjunction with the presentation notes!  

	08:30
	· Continue with development of test training   
	· tests  to run to full conclusion in 

       preparation for the afternoon’s progress 
       check
	· Trainer to run through complete test 
 without a stop unless training required

	10:15
	
	BREAK
	 

	10:30
	· Continue with development of test training  
	
	

	12;30
	
	LUNCH
	 

	13:30
	· Progress checks

      2nd trainee to have disability lecture
	· Trainees to reach a satisfactory standard and attain week 3 objectives 


	        Instructor to observe and assess trainee performance



	15:00
	
	BREAK
	 

	15:15


	· Continue with development of test training
	 
	 

	16:30

17.15
	· Overview of the days development

          Discuss tomorrows activities
	 
	· PSI to deliver classroom session

         Group discussion

         One to one feedback as required


 
 

	NEW ENTRANT COURSE WEEK 3 -  Test Training



	DAY 15

Week 3
	MODULE CONTENT
	MODULE OBJECTIVES
	MODULE DELIVERY
When any presentation is given during the course, the Trainer must emphasise to New Entrants that the DT1 must be read in conjunction with the presentation notes!  

	08:30

09:00
	 

Progress checks if neccersary

	        Trainees to reach a satisfactory standard and attain week 3 objectives 

         Identify trainees performance

         Benchmark to build on strengths /weaknesses

         To raise the trainees awareness of the correct procedure for testing physically disabled candidates as per DT1


	         Instructor to observe and assess trainee performance

         PSI classroom presentation/ to include restricted pass certificate / form D255 etc and D10 restriction codes

         Interactive session

 

 

	10:15
	
	BREAK
	 

	10:30
	         As above
         Chief Instructor to be informed of any problems

         Introduce the  students to testing physically disabled candidates 
· Discuss/ handout  week 4 objectives
	         As above

         Identify trainees performance

         Benchmark to build on strengths /weaknesses

         To inform students of progress to date
         Raise awareness to the objectives for week four (conduct a driving test as per DT1) inc. (assessment)
         Discuss group/individual concerns
	         As above

         Constructive feedback to be given to students (one to one)

         Chief Instructors office, with students who may have failed the progress check, together with Course Manager present
         PSI to deliver classroom presentation/OHP/interactive session

         PSI to deliver classroom discussion week four objectives with more emphasis on (assessment)

	12:30
	
	LUNCH
	 

	13:30
	 

       
	FINISH
	


 

	NEW ENTRANT COURSE WEEK 4 -  Test Training



	DAY 16

Week 4
	MODULE CONTENT
	MODULE OBJECTIVES
	MODULE DELIVERY
When any presentation is given during the course, the Trainer must emphasise to New Entrants that the DT1 must be read in conjunction with the presentation notes!  

	08:30
	       Continue with test training
        Still working on more thought provoking faults 

Use of adapted cars/ES on site/ETA’s


	         To ensure trainee have attained the standard of competence required to become a DSA Examiner by Thursdays (progress check)

         To raise the trainees awareness of all operational matters on test


	         Instructors will provide on-going development in test training as per DT1

         Instructors will provide trainee's with operational matters – discussions/demonstration etc

· Instructors to explain and demonstrate terminated test procedure, DANGEROUS FAULTS ON SITE ONLY.

         Trainers to demonstrate using adapted vehicles.

	10:15
	
	BREAK
	 

	10:30
	        Continue with development of test training
· Aggression and violence to be tested
	
	 

	12:30
	
	LUNCH
	 

	13:30
	         Continue with development of test training
	
	 

	15:00
	
	BREAK
	 

	15:15
	        Continue with development of test training
	 
	 

	16:15

17.15
	     Terminating  test procedure –Examiner
took action V/P

         Discuss tomorrows activities


	       To raise the trainees awareness of the   
       correct terminated test procedure as laid 
      down in the DT1
	         PSI to deliver classroom session

         Group discussion


	NEW ENTRANT COURSE WEEK 4 -  Test Training



	DAY 17

Week 4
	MODULE CONTENT
	MODULE OBJECTIVES
	MODULE DELIVERY
When any presentation is given during the course, the Trainer must emphasise to New Entrants that the DT1 must be read in conjunction with the presentation notes!  

	08:.30 09:00
 

 

 

 


	Continue with test training

    
         testing of Anomalies
         Ensure Automatic has been covered  and a
         note placed on file

         Failed eyesight MUST be covered by now
	 

         To refine trainees assessment skills

         To ensure that trainees are able to deal with an aggressive or violent customer

         To raise trainee’s awareness on dealing with anomalies.

 
	          Instructors to explain/demonstrate (grey) areas

         Instructors to demonstrate at least one session per trainee, on aggressive customers

         Instructors to demonstrate (where possible) anomalies discussed.

	10:15
	
	BREAK
	 

	10:30
	         Continue with development of test 

Borderline pass/fail test
	        Trainees to conduct driving tests within schedule allowed.
	

	12:30
	
	LUNCH
	 

	13:30
	         Continue with development of test 
	
	 

	15:00
	
	BREAK
	 

	15:15
	         Continue with development of test 
	 
	 

	16:30

17.15
	        Home Tests

· Overview of the days development

         discuss tomorrow activities
	· Understand the principles and guidelines of conducting this type of test 
	         PSI to deliver classroom session

         Group discussion

 


	NEW ENTRANT COURSE WEEK 4 -  Test Training



	DAY 18

Week 4
	MODULE CONTENT
	MODULE OBJECTIVES
	MODULE DELIVERY
When any presentation is given during the course, the Trainer must emphasise to New Entrants that the DT1 must be read in conjunction with the presentation notes!  

	08:30
	          Continue with development of test

          2 x Timed tests to be included
	
	

	10:15
	
	BREAK
	 

	10:30
	         Continue with development of test 
	         To ensure that trainees have a foundation for dealing with special needs tests.
	

	12:30
	
	LUNCH
	 

	13:30
	         Continue with development of test training
	         As above
	         As above

	15:00
	
	BREAK
	 

	15:15
	         Continue with development of test training
	         As above
	         As above

	17.00

17.15
	         Overview of the days development

          Home Tests to be discussed

         Discuss tomorrows activities
	          To raise trainee’s awareness on dealing with home tests, (travelling to the venue, at the venue, route, starting the drive, assessing the drive, H/C paperwork
	         PSI to deliver classroom session

         PSI to deliver classroom session on home tests the relevant paperwork, travelling to the venue, at the venue, planning the test route, meeting the candidate, starting the drive, assessing the drive, end of test, H/C, and concluding paperwork.
 

         Group discussion

 


 

	NEW ENTRANT COURSE WEEK 4 -  Test Training



	DAY 19  

Week 4
	MODULE CONTENT
	MODULE OBJECTIVES
	MODULE DELIVERY

	08:30
	         Continue with test training
	         Ensure all points covered in 
           preparation for PM  progress check
	 

	10:15
	
	BREAK
	 

	10:30
	         Continue with test training
	         Ensure all points covered in 
           preparation for PM  progress check
	 

	12:00
	
	LUNCH
	 

	13:00

14:15
	          1st Trainee   FINAL PROGRESS CHECK
         Paperwork involved at a DTC 
 trainee FINAL PROGRESS CHECK
         Paperwork involved at a DTC
	         To ensure trainees have attained the standard of competence required to become a DSA Examiner
         To raise the trainees awareness of  the d ay/day paperwork involved at  a DTC
	         Instructor to observe and assess trainees performance
         PSI to deliver classroom session/ interactive discussion using all paperwork relevant i.e. journals/batch headers/sick absence returns/monthly contract examiner forms etc

	15:15
	
	BREAK
	 

	15:30

15:45
	          Debrief
         Chief Instructor/Supervisor to be informed of any problems


	         AS ABOVE
 

         To inform trainees of progress to date
	         AS ABOVE

         Debrief and interviews by trainer

         Chief Instructors /supervisor’s office, with trainee who may have failed the progress check, together with Course Manager present
       When any presentation is given during the course, the Trainer must emphasise to New Entrants that the DT1 must be read in conjunction with the presentation notes!  

	17.00
17.15
	         Overview of the days development
 
	.
	


	NEW ENTRANT COURSE WEEK 4 -  Test Training



	DAY 20

Week 4
	MODULE CONTENT
	MODULE OBJECTIVE
	MODULE DELIVERY

	08:30
	 
· Re-run of progress checks if necessary
· Benevolent Fund

· TUS  Presentation
           
	· To enable a trainee to complete the course who may have unexpectedly failed yesterday’s progress check

· Raise awareness of benefits of joining benevolent fund
· Information on TUC 

	· Classroom Presentations

· (Course manager to be present on TUS presentation) 
      

	10:15
	
	BREAK
	 

	10:30
	· Chief Instructor (Course conclusion)

· Certificates / Joining Instruction 

· PDS Folder

· End of course validation
· 
	· Chief Instructor to congratulate the students and conclude the course

· To ensure all trainees are aware of their DTC location

· To evaluate the course for development purposes

· Group photo
· Emphasise that it is a Driving Examiners responsibility to continue reading and referring to the DT1 when necessary throughout their careers!  
	· Chief Instructor to congratulate the students and conclude the course

· Classroom session with all trainees and instructors present

· All trainees to read their joining instructions carefully and to report back to PSI of any errors

· PSI to collect  validation sheets
· PSI to deliver interactive session on PDS


	12:30
	
	LUNCH


	 

	13:30
	
	FINISH
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