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To view your own applications go to ‘My Applications’ on the Menu bar. The ‘My
Applications’ report will drop down for you to select. Click on this to view a historical list
of all applications you have submitted.
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App. ID: Scheme: All
Creation Date Application S

20-06-2013 11:26 Application a

Project Title

Programme Name Region Name
East Midlands good project

Applicant
Excellence Fund

1008083 Kit's Charity
1005037 Gazza Saunders Register Organisation East Midlands Project title 13-06-2013 08:07 Registered

A list of all your applications and their ID numbers appear. Click on the application ID
that you want to view (e.g. 1008083)
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This will take you into the ‘Documents Tab’ which lists everything that you submitted i.e.
application form and supporting documents. Click on the application form.
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Excellence Application Form 2014-2015

1. Section 1 (Incomplete)

2. Section 2 (Complete)

3. Section 3 (Complete)

4. Section 4 (Complete)

Click on any of the underlined headings above to go to that section. You must answer every question in that section before proceeding to the next
all sections you can save the form as final. Please ensure that all data is correct before submission.

View the whole form (for printing)

Save form and mark as complete

Click on the option ‘View the Whole Form (for printing)’. This will open the form in MS

Word.
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Excellence Application Form 2014-2015

1. Section 1 (Incomplete)

2. Section 2 (Complete)

3. Section 3 (Complete)

4. Section 4 (Complete)

Click on any of the underlined headings ab
all sections you can save the form as final.

View the whole form (for printing)
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section before proceeding to the next

Note: although the file will open in MS Word it will be a rtf file (rich text format). Click

OK.
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Excellence Application Form 2014-2015

1. Section1
+

11 Project Details

Organisation Name: Kit's Charity

Project Title: good project

Application ID: 1008083

Programme: Excellence Fund

Theme: DeliveringBetter Health and Care Outcomes (IESD2)
2 Contact Details

Name: Gazza Saunders

Email: testing123@dh.gov.uk

Phone Number: 0113 2546259

Organisation Address

From here you will need to select ‘Save As’ and change the ‘file type’ to MS Word



