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1. SUMMARY INFORMATION

Applicants should refer to the Guidance for Bidders before completing this form. It provides details of the criteria which will be used to assess the bids, and details which you are required to provide as part of the application. 

This form is designed to allow you to expand text boxes as required, so there is no word limit per question. However, applications should not exceed 11 pages, including the cover page. Annexes are permitted, though they should only contain relevant additional supporting documents, and any key pieces of evidence should be summarised clearly. 
The document must be in Arial Size 12 Font. 

1.1 Applicant Details
	University name


	     

	Address


	     

	Lead contact name


	     

	Direct telephone number


	     

	E-mail


	     


1.2 Brief Project Summary

	Brief description of project 

	     

	Total project cost


	     

	Amount of funding applied for

	     

	Amount of additional co-investment

	     


2. PROJECT PROPOSAL 
Provide an outline proposal for a pilot University Enterprise Zone.  This should describe where the zone will be located, strategic context for its development, the concept for the zone (e.g. sector or technology specialism), the existing infrastructure and the partnership involved in developing it.  It should describe any proposal to build incubator and grow on space as part of the University Enterprise Zone pilot and details of the offer to businesses. It should also set out arrangements to meet operating costs. 
	     


3. PROJECT OBJECTIVES AND DEMAND FOR SERVICES
3.1 Project Objectives

What are the objectives for the project and how do they fit will with wider Government objectives? 
	     


3.2 Demand for services

What demand is there for the services being proposed and what evidence is there that there is a market failure that needs to be addressed?

	     


4. FINANCIAL INFORMATION 
4.1 Co-investment

What is the indicative amount, nature and source of co-investment (this should be at least twice the amount of funding applied for)? You will be required to provide proof of the co-investment details. 
	     


4.2 State Aid Compliance 
Does your proposed investment comply with State Aid rules? 

	     


5. STRATEGIC PARTNERSHIPS AND OBJECTIVES
5.1 Local Enterprise Partnership 
Demonstrate how this proposal contributes to the Strategic Economic Plan being developed by the relevant LEP.

	     


5.2 Wider strategic plans
Demonstrate how this proposal fits with the wider strategic plans of the relevant university or universities. 

	     


6. INDICATIVE PLAN AND MILESTONES
6.1 Provide an indicative plan that shows the timetable for the establishment of the zone and the delivery of the facilities.
	     


6.2  Predicted spend profile 
Outline the predicted spend profile during development, demonstrating that the award will be spend across the three year period 

	     


7. RISKS AND CONTINGENCIES
Outline the risks (management, financial, commercial), strategies for their mitigation, and contingency planning.  Please add additional lines to the table as required. 

	No. 
	Risk 
	Mitigation 

	1
	     
	     

	2
	     
	     

	3
	     
	     

	4
	     
	     

	5
	     
	     


8. DATA PROTECTION ACT
BIS is subject to the Freedom of Information Act 2000, which gives a public right of access to information held by a public authority, which may result information arising from this work, or the outputs from the work undertaken being subject to disclosure if a valid request is made. We will comply with such requests in accordance with the legislation and our own policies. 

Institutions can if they wish provide potentially sensitive information (such as information relating to commercial interests) in a separate annex attached to the application form. This will highlight to us that there are concerns about disclosure.  

Where we consider it to be appropriate and practicable we will seek views of applicants before disclosing this information in response to a Freedom of Information request. The applicant acknowledges that the information provided in the annex is of indicative value only, and that BIS may nevertheless be obliged to disclose this information. Our assumption will be that all information in the main application documents can be disclosed on request. 

9. DECLARATION

I declare that the information in the application form and accompanying documentation is correct to the best of my knowledge and belief

Signed…………………………………………………………………..

Name……………………………………………………………………

Position…………………………………………………………………

Date…………………………………………………………………….. 

Now email this application to uez@bis.gsi.gov.uk. The deadline for this application to be received by BIS is 5pm on 31 March 2014. 
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Any enquiries regarding this publication should be sent to:
Department for Business, Innovation and Skills

1 Victoria Street

London SW1H 0ET

Tel: 020 7215 5000

If you require this publication in an alternative format, email enquiries@bis.gsi.gov.uk, or call 020 7215 5000.
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