ANNEX C

Fees

1. MoJ updates the fees payable annually, generally in April, and you will be notified of the amounts at the time.  The current daily rates (correct as 1 April 2012) are:

 Chairman






£411


 Valuer/Professional Member



£292


 Lay Member






£190
2. Members may be paid for a full day or a half-day. The following definitions apply:

A full day – more than three sitting hours and usually six sitting hours (excluding any time taken for lunch) from the start of a sitting session.
A half-day – up to three sitting hours from the start of a sitting session.

A sitting session – this includes time spent at a hearing, a consideration or meeting, inspection and decision making (including the preparation of summary reasons in rent cases) and any reconvenes.  It does not include time spent writing reasons (subject to paragraph 11 below) or time spent at lunch.
The start of a sitting session – the time at which the members of the committee or tribunal convene together to commence panel business or in the case of a chairmen sitting alone, the same time a chairman commences work on Panel business. This will be the commencement time for the inspection, inspection of comparables or the hearing whichever is sooner.

A sitting hour – any hour spent at a sitting session, calculated as one sixth of the daily fee.

CALCULATING THE FEE
The sitting fees

3. The following rules apply to the calculation of sitting fees:

a) Members will be paid on a day by day basis for the time spent at a sitting session calculated from the start to the conclusion of that sitting session;

b) The minimum payment will be for a half day. If members spend any time up to three hours at a sitting session, they will be paid a half day’s fee;

c) If members spend more than three hours at a sitting session, they will be paid a full day’s fee.
Payment of fees to Chairmen sitting as wing members

4. Chairmen sitting as wing members will be paid at the professional member’s rate and not the chairman’s rate.
Fees for Professional Specialist Members

5. Professional specialist members (i.e. those appointed for their specialist skill as for example, building surveyors) will be paid the professional member’s rate where they are appointed to sit in their professional capacity, otherwise they will be paid at the lay member rate.
Payment of fees for travelling

6. For Panels other than London (since virtually all London cases are dealt with at the Panel office), travel in excess of a total of two hours to and from the place of Panel business (i.e. one hour each way), will be paid at the discretion of the Presidential team at the appropriate hourly sitting rate.
Payment of fees for training

7. The following rules apply:

a) Where members attend training sessions they will be paid at half the daily rate for each full or half day attended, even if attendance exceeds six hours;

b) Members will be paid at the appropriate member’s rate and chairmen at the chairman’s rate;

c) Professional specialist members will be paid at the professional member’s rate;

d) Additional fees at the appropriate rate are payable where travel to and from the training venue takes in excess of six hours.
Fees for writing reasons

8. The chairman’s fee includes an element of payment for writing reasons. The member’s fees include an element of payment for agreeing those reasons. However, it is recognised that some reasons require a greater time input than is reflected in the daily fee. Accordingly, the Presidential team in each Panel has discretion to give additional fees for reasons in appropriate cases. 

Payment of fees where cases are postponed/adjourned/cancelled

9. Where a sitting session is cancelled or a case goes short, for example because it is adjourned, or where a sitting takes more than three hours but less than a full day, members are expected, where practical, to take on other Panel work. For example, it may be possible to offer members work on paper determinations.
10. The following rules are to apply where cases are cancelled
:

a) If a sitting session is cancelled within two working days and no alternative work is offered, the member will be paid a flat rate of a half-day’s fee at the appropriate rate, however long the sitting session was listed for.

b) If a case goes short and/or is adjourned, a member will be paid the appropriate amount for the time already spent on the case and this will be a minimum of a half-day fee.
Fees for pre-convenes and/or reading time

11. The standard fees include an element of payment for the reading of case papers in advance of the hearing. In exceptional cases, fees may be paid at the normal rate for a Tribunal or Committee to pre-convene or for the members to read unusually complex or voluminous papers in advance of a hearing. Fees will only be paid if prior authorisation has been given by a member of the Presidential team who will have discretion whether or not to allow these.
Fees for representing RPTS at exhibitions, conferences etc.

12. Chairmen and members will be paid at the normal daily rate.
CLAIMING THE FEE

13. Members must submit a claim for the sitting sessions they attend as soon as possible after that sitting session and in any event within a month of sitting. The same considerations apply for fees for cancellation etc. This will ensure that fees are paid promptly, that administration of fees is simplified and assists us in meeting our budget allocations.

14. Additional fees for reasons may only be claimed after the reasons have been issued. Claims may be made by any members of the Tribunal or Committee on his or her own behalf. A copy of the issued reasons must be included with the claim when sent to the case officer.
TRAVEL

General Rules

Wherever practicable you should use public transport for official travel and standard rather than first-class travel. 

Rail travel

15. Rail ticket receipts should be provided wherever possible when reclaiming rail fares, or a detailed explanation of the journey.
Travel by private car

Insurance

16. To be eligible to claim any Motor Mileage Allowance (whether public or standard rate) a member must ensure that his/her motor vehicle insurance policy contains either:

* A clause permitting the use of the vehicle by the member in person in connection with his/her business: or

a) A clause specifically permitting the use of the vehicle by the members in person on the business of the RPTS or

b) Where the vehicle is not registered in the members’ name, has a clause specifically permitting the use of the vehicle for the business of the RPTS.
*In most situations, a) will apply.

17. To claim Motor Mileage Allowance at the public transport rate, the private motor vehicle insurance policy must also cover, without financial limit, claims in respect of:
a) bodily injury to or death of third parties:

b) bodily injury or death of any passengers:

c) damage to the property of third parties and/or passengers.
18. To claim Motor Mileage allowance at the standard rate, a member must have a comprehensive insurance policy covering the risks set out in the previous paragraph, and also damage to and loss of the vehicle. NB: Insurance policies that are otherwise fully comprehensive, may exclude some liabilities.

Parking, congestion zone charges, garaging and tolls

19. Members are entitled to be paid for the costs of unavoidable expenses on parking, congestion zone charges, garaging and tolls (including road and river ferries). Receipts with explanation of expenditure must be produced for each claim. However, members are personally liable for any parking fines incurred.

20. Zone charges relate to the London area, where transport links spread across the city, and where hire cars are provided for members to travel to inspections. Members who wish to use their cars to travel to the London Panel should do so only after agreement with the President or a Vice-President. In such agreed cases, the member may claim such zone charges necessarily incurred in relation to the journey. 

Mileage rates

	
	Rate per mile

	Standard Rate (Car)
	45p

	Public Rate (Car)
	25p

	Passenger rate for each person
	5p

	Motor Cycle
	24p

	Pedal Cycle
	20p


Public rate allowance will always apply if there is an alternative public transport system available in the area where the hearing is to be heard.  Any claim for the higher mileage rate should be fully justified.

Use of taxis

Members’ are entitled to be reimbursed for the use of a taxi:

a) when no other method of public transport is available (e.g. when travelling late at night);

b) when carrying heavy official papers, baggage or equipment;

c) for reasons of personal safety;

d) if members are unable to use public transport because of pregnancy or a temporary or permanent disability;

e) if there is an overall saving, including any claim for subsistence, or to ensure journey connection or arrival time;

f) it is more cost effective when travelling in a group.

The taxi receipt must be provided when submitting the claim.

SUBSISTENCE RATES (as from July 2011)
	
	£

	5-10 hrs
	4.50

	10-12 hrs
	9.50

	Over 12 hrs
	14.00

	Overnight hotel London
	110.00

	Overnight hotel, Outside London
	85.00

	Lodging allowance, London
	42.00

	Lodging allowance, London
	31.00


Overnight stays should be the exception rather than the rule. Subsistence rates are meant to cover the extra cost incurred whilst engaged on RPTS business. When claiming, you are asked to provide receipts as proof of expenditure or a detailed report on how the money was spent. All claims are subject to Presidential discretion.

�  From April 1, 2006 additional fees for reasons will no longer be paid on a pro-rata basis, however the Presidential team’s discretion will be exercised having regard to the previous pro-rata rates and to whether reasons have been provided promptly and in any event within the prescribed target times.





�  These rules are to apply to RAC and RPT as well as LVT cases.








