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Service Request Number

Charge 1

Admitted Denied

Accused's assisting officer
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Family name

First name

Service number

Rank/rate Family name

First name Service number

Date and time hearing commenced

Rank/rate

Ship/unit/establishment

1-9-C-1

T-SL-SH01

Case of Accused

distributed



PROTECT - PERSONAL DATA (WHEN COMPLETED)

PROTECT - PERSONAL DATA (WHEN COMPLETED)

Outcome

Charge 1 Outcome

Sentence (punishment(s) awarded) or global sentence - see MSL chapter13 paragraph 21

Charge 3 Outcome

Charge 4 Outcome

Charge 5 Outcome

Charge 2 Outcome

The outcome may be: proved, dismissed [not proved] refered to the DSP. If referred to the 
DSP this will not be recorded on JPA until the final Court Martial/DSP or summary hearing 
outcome is made.

Charge 4

Admitted Denied

Charge 5

Admitted Denied

1-9-C-2

Charge 2

Admitted Denied

Charge 3

Admitted Denied
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Duration of punishment (30/60/90 days)

Latest date for initial review

1-9-C-3

Amount of fine

Daily rate of pay

Detail of instalments / deductions (amount and period fine is to be recovered over)

Fine order

Enquiry made into offender’s financial circumstances*? Yes No

*Which may include information on dependants. Enquiry into the 
offender's financial circumstances is a mandatory legal requirement. 
See JSP 574 (Tri-Service regulations for pay and allowances) Chapter 2 
section 4 for details of the minimum drawing rate.

Order made to pay in full immediately

by instalments

by deductions from pay either in full or by instalments

Unless permitted by CO Offender prevented from entering:

Offender prevented from leaving ship/unit/
establishment/ unless he has permission of his CO

Extra duties as directed, subject to a maximum of  
5½ hours in 24 hr period. This will be reduced in 
secondary period to a maximum of 1 hr in each  
24 hr period.

Service Supervision and Punishment Order (SSPO)

Detention (committal order)

Days already spent in custody after charge (in words)Number of days awarded (in words)

Has detention been suspended? Yes No

If Yes, length of operational period in months

Orders made
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Amount of SCO

Detail of instalments / deductions (amount and period fine is to be recovered over)

Reasons for sentence (state whether and if so what credit has been given for admission of the offence(s)). 

Particular Mitigating Factors

Particular Aggravating Factors

1-9-C-4

Reasons for sentence

Service Compensation Order (SCO)

Enquiry made into offender's financial circumstances*? Yes No

*Which may include information on dependants. Enquiry into the 
offender's financial circumstances is a mandatory legal requirement. 
See JSP 574 (Tri-Service regulations for pay and allowances) Chapter 2 
section 4 for details of the minimum drawing rate.

Order made to pay in full immediately

by instalments

by deductions from pay either in full or by instalments
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The effect of this punishment is: (state how punishment actually applies*)

Reasons for making an activation order or for not making an activation order of a suspended sentence of detention

Miscellaneous Matters

Rank Full name

Date (of completion of hearing)Ship/unit/estalishment

Signed

1-9-C-5

CO Subordinate Commander

This is a free text box which is to be completed to indicate other matters of record. E.g. to record revocation of delegation by CO (see 
paragraphs 10 of this Chapter.

Heard by

In capacity of 

Decision on activation order:

Where an activation order for a suspended sentence of detention has been considered

Not activate activate in full activate in part

* MSL Chapter 13 - Summary hearing - sentencing and punishments



PROTECT - PERSONAL DATA (WHEN COMPLETED)

PROTECT - PERSONAL DATA (WHEN COMPLETED)

You do not have an Assisting Officer. Do you wish to have an Assisting Officer?"

"Do you understand your role?"

“........................................"(Rank/Rate & Name of AAO) 
is acting as your Assisting Officer to help you during this hearing. If at any time you 
want to talk to him about any matter indicate to me that you want to do so." 
  
"Do you understand"

1.   Introduce the Summary Hearing:

3.   Statement to the accused where an AAO is present:

Statement to the AAO

Statement to the accused where an AO is not present:

If the accused requires an AAO delay the hearing to make the necessary arrangements

2.   Mandatory question - identify accused - read from Charge Sheet.

“As your Commanding Officer/...........................................(insert capacity or role) 
I will be hearing the charge(s) against you."

“Are you........................................"(Service number, Rank/Rate, Full name of accused)

THE SUMMARY HEARING

  
If NO establish correct details. If necessary defer the hearing.No

Yes

NoYes

NoYes

NoYes

Introduction

Accused's Assisting Officer

1-9-C-6
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“Do you elect Court Martial trial"

“Do you understand that you have a right to elect Court Martial trial"

“Have you had sufficient time to prepare for this hearing?"

“Do you understand the charge(s) against you?"

“Have you received a copy of the case papers and the 'Your rights if you are 
accused of an offence under the Service justice system' not less than 24 
hours ago?"

4.   Mandatory questions - Question to accused:

Mandatory question

5. 

NoYes

NoYes

No

Yes

No

Yes

No

Yes

Check whether accused has signed form T-SL-SH03. If necessary, adjourn the hearing to allow 
this requirement to be satisfied

If the accused is being dealt with a summarily having withdrawn his election for Court Martial 
trial go to serial 6.

If the accused does not elect Court Martial trial, go to the next paragraph.

If No check whether the accused has signed form T-SL-SH03. If necessary, delay 
the hearing to allow this requirement to be satisfied.

Election

If No delay the hearing to explain areas of difficulty to the accused or to make 
arrangements to ensure the accused is briefed as necessary.

1-9-C-7
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1-9-C-8

7.   Repeat the procedure for the second and any further charges

Second charge.........................................................

DenyAdmit

“Do you admit or deny the charge?"

Read the charge(s) from the Charge Sheet.

“You are charged as follows"
6.   Mandatory statement

Commencement of Summary Hearing

Charge 1

DenyAdmit

“Do you admit or deny the charge?"

Charge 2

DenyAdmit

“Do you admit or deny the charge?"

Charge 3
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8.   If the accused denies the charge(s) call the first of the CO's witnesses and go to serial 10 of Appendix 1; if documentary 
evidence only go to serial 19 of Appendix 1.

9.   If the accused admits the charge(s) go to Appendix 2.

Charge 4

DenyAdmit

“Do you admit or deny the charge?"

Charge 5

“Do you admit or deny the charge?"

DenyAdmit

1-9-C-9
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PROTECT - PERSONAL DATA (WHEN COMPLETED)
Accused's assisting officer
RECORD OF SUMMARY HEARING
ANNEX C TO
VOL1 CH 9
JSP 830 MSL
revised 11/
1-9-C-1
T-SL-SH01
Case of Accused
Outcome
The outcome may be: proved, dismissed [not proved] refered to the DSP. If referred to the DSP this will not be recorded on JPA until the final Court Martial/DSP or summary hearing outcome is made.
1-9-C-2
1-9-C-3
Enquiry made into offender’s financial circumstances*?
*Which may include information on dependants. Enquiry into the offender's financial circumstances is a mandatory legal requirement. See JSP 574 (Tri-Service regulations for pay and allowances) Chapter 2 section 4 for details of the minimum drawing rate.
Order made to pay 
Unless permitted by CO Offender prevented from entering:
Has detention been suspended?
Orders made
1-9-C-4
Reasons for sentence
Enquiry made into offender's financial circumstances*?
*Which may include information on dependants. Enquiry into the offender's financial circumstances is a mandatory legal requirement. See JSP 574 (Tri-Service regulations for pay and allowances) Chapter 2 section 4 for details of the minimum drawing rate.
Order made to pay
1-9-C-5
This is a free text box which is to be completed to indicate other matters of record. E.g. to record revocation of delegation by CO (see paragraphs 10 of this Chapter.
Heard by
In capacity of 
Decision on activation order:
Where an activation order for a suspended sentence of detention has been considered
* MSL Chapter 13 - Summary hearing - sentencing and punishments
You do not have an Assisting Officer. Do you wish to have an Assisting Officer?"
"Do you understand your role?"
“........................................"(Rank/Rate & Name of AAO)
is acting as your Assisting Officer to help you during this hearing. If at any time you want to talk to him about any matter indicate to me that you want to do so."
 
"Do you understand"
1.   Introduce the Summary Hearing:
3.   Statement to the accused where an AAO is present:
Statement to the AAO
Statement to the accused where an AO is not present:
If the accused requires an AAO delay the hearing to make the necessary arrangements
2.   Mandatory question - identify accused - read from Charge Sheet.
“As your Commanding Officer/...........................................(insert capacity or role)
I will be hearing the charge(s) against you."
“Are you........................................"(Service number, Rank/Rate, Full name of accused)
THE SUMMARY HEARING
 
If NO establish correct details. If necessary defer the hearing.
Introduction
Accused's Assisting Officer
1-9-C-6
“Do you elect Court Martial trial"
“Do you understand that you have a right to elect Court Martial trial"
“Have you had sufficient time to prepare for this hearing?"
“Do you understand the charge(s) against you?"
“Have you received a copy of the case papers and the 'Your rights if you are accused of an offence under the Service justice system' not less than 24 hours ago?"
4.   Mandatory questions - Question to accused:
Mandatory question
5. 
Check whether accused has signed form T-SL-SH03. If necessary, adjourn the hearing to allow this requirement to be satisfied
If the accused is being dealt with a summarily having withdrawn his election for Court Martial trial go to serial 6.
If the accused does not elect Court Martial trial, go to the next paragraph.
If No check whether the accused has signed form T-SL-SH03. If necessary, delay the hearing to allow this requirement to be satisfied.
Election
If No delay the hearing to explain areas of difficulty to the accused or to make arrangements to ensure the accused is briefed as necessary.
1-9-C-7
1-9-C-8
7.   Repeat the procedure for the second and any further charges
Second charge.........................................................
“Do you admit or deny the charge?"
Read the charge(s) from the Charge Sheet.
“You are charged as follows"
6.   Mandatory statement
Commencement of Summary Hearing
“Do you admit or deny the charge?"
“Do you admit or deny the charge?"
8.   If the accused denies the charge(s) call the first of the CO's witnesses and go to serial 10 of Appendix 1; if documentary evidence only go to serial 19 of Appendix 1.
9.   If the accused admits the charge(s) go to Appendix 2.
“Do you admit or deny the charge?"
“Do you admit or deny the charge?"
1-9-C-9
8.2.1.3158.1.475346.466429
	TextField2: 
	TextField4: 
	: 
	TextField3: 
	DateTimeField3: 
	PrintButton1: 
	TextField1: 
	Button1: 
	DateTimeField4: 
	CheckBox11: 0
	DateTimeField5: 



