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HRD Programme FY2013-14 Activity Based Budget

Project Title:

Implementer: 

Activity 

No.

Activity

June July Aug Sept Oct Nov Dec Jan Feb Totals

£1,175 £1,175.00

£7,130 £7,130.00

£720.00 £720.00

£7,110 £7,110.00

£0.00

£0.00

£0.00

£0.00

£0 £1,175 £7,130 £720 £0 £7,110 £0 £0 £0 £16,135

£220 £220 £220 £220 £220 £220 £0 £0 £0 £1,320.00

£220 £1,395 £7,350 £940.00 £220.00 £7,330 £0 £0 0 £17,455.00

1.1

£9,025.00

1.1.1

1. Venue Hire (5 days x £20 per day)

£100

2. Trainer Fee (£5 days x £100 per day)

£500

3. Transportation costs - bus (£5 x 10 x 5 

days)

£250

4. Refreshments - tea, coffee, lunch (£5 x 10 

participants x 5 days)

£250

6. Stationery (paper, pens, flipchart paper)

£50

7. Photocopying (£5 days x £5 per day)

£25

             Sub Total 1.1.1

£1,175

1.1.2

1. Travel costs - car hire (5 days x 1 car x 

£100 per day)

£500

2. Food costs ( 5 days x £10 x 2 towns x 4 

people)

£400

3. Accomodation (5 days x 2 towns x 4 

people x £50 per night)

£2,000

4. Stationery costs 

£30

5. Round table events - Venue Hire £20 per 

day x 10 days (2 towns)

£200

6. Roundtable events - refreshments (tea / 

coffee, lunch) £10 per person x 30 x 10

£3,000

7. Facilitator 10 days x £100

£1,000

Sub Total : 1.1.2

£7,130

1.1.3

1. Report writing ( facilitator x 2 days x £150)

£300

2. Copy editing

£150

3. Printing (250 copies x £1)

£250

4. Conversion to ebook/ pdf, uploading to 

website

£20

             Sub Total 1.1.3

£720

1.2

£7,110.00

1.2.1

1. Venue hire including equipment hire - 

projector (5 days x £50)

£250

2. Trainer (£300 per day x 5) £1,500

3. Refreshments (tea, coffee, lunch) x £10 

per person x 250

£2,500

4. Travel costs for participants £5 per person 

x 250 (bus travel)

£1,250

5. Travel costs for trainer (Economy Flight 

UK to Another Country x1) 

£1,200

6. Accomodation costs  for trainer (6 nights x 

50 per night)

£300

7. Food costs for trainer - breakfast & dinner 

(6 days x £10)

£60

8. Stationery (paper, pens, flip chart paper, 

blu tack)

£50

               Sub total 1.2.1

£7,110

ACTIVITY TOTALS:

£16,135.00

2.1Administration costs

Project Finance Officer 1 hr x 6 months £10 £10 £10 £10 £10 £10 £60

Project Officer 5hrs per month x 6 

months (£12 ph) £60 £60 £60 £60 £60 £60 £360

Project Coordinator 10 hrs per 

month£15 per hour 150 150 150 150 150 150 £900

£0

Training workshops

5 Training workshops



Total Activity Costs by Month

2.1 Administration costs 

TOTAL COSTS :

Data collection, baseline field survey (5 days)

PLEASE SEE BELOW FOR FULL BREAKDOWN OF BUDGET.

Data collection and analysis

Data collection and baseline survey training to research teams 5 days

Reporting



1.1.1 Data collection and baseline survey training (5 days)

1.1.2 Data collection and baseline field survey (5 days)

1.1.3 Reporting

1.2.1 5 Training Workshops


