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Overseas Territories Programme Fund (OTPF)
Delegated Fund for the British Virgin Islands (FY 2014-2015)
Project Proposal Form (under US$10,000.00)

Please refer to Project Proposal Form Guidance while completing this form

Basic Information:

	Programme Indicator
	Governor’s Office use only

	Country Business Plan Objective
	Governor’s Office use only

	Project Title
	

	Project Start Date
	

	Project End Date
	

	Lead Agency/Named Individual
	

	Total Cost of Project
	US$

	Cost of co-sponsorship
	US$

	Cost to FCO (total from budget)
	US$


	Project Purpose (One sentence only – about 10-12 words, describing the anticipated change.  The immediate outcome or direct benefit the project will achieve resulting from the activities and outputs)

	


	Background (250 words max.  Please include the rationale, the context and relevant work conducted in this area by others).  Please do not include attachments/annexes

	


	Main Activities (list the planned activities)

	1. 

	2. 

	3. 

	4. 

	5. 


	Outputs (the results of Main Activities.  These should be sufficient to achieve the Project Purpose)

	1. 

	2. 

	3. 

	4. 

	5. 


	Does the Project have local government support and engagement?  Please briefly describe (1 or 2 sentences max)

	


	How will the Project be monitored and by whom?  (The project completion report is due up to 3 months after the project is over)

	


	How will you ensure that all procurement is fair and transparent and seeks value for money?

	


	Name of Implementing Organisation
	

	Contact Name
	

	Contact Email
	

	Contact Phone
	


	Name of Beneficiary Organisation
	

	Contact Name
	

	Contact Email
	

	Contact Phone
	


Please now complete the Budget Breakdown (Excel spreadsheet) & return to Claire.Hunter@fco.gov.uk 
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