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1.
General Notes on Data

Crown copyright

Both ADB data and software are Crown Copyright.  Where a licensed user makes a material change to the data this no longer pertains and the Department of Health endorsement ceases to apply. Use of any element of the ADB data or software without a current licence contravenes the copyright.

Reference Data Projects
ADB reference data is included in the Projects directory on the CD. If you are running a standalone version of ADB you should copy these files to the folder C:\ADB\Projects created by the installation program or other folder if you prefer.
New reference data projects will be released from time and email notification will be sent to all ADB users when a data release is to be made available.   

The project data referred to in the tutorial are only examples. You should substitute alternatives from the refernce projects you have available.
Navigation through the data

The record selector button will select a complete row in the grid.  Clicking in the grid itself will highlight a single cell, which does not select the whole record.  To drill down a level in the data, double click on the record selector button.
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To navigate to the next level up in the data, select the Up Arrow,
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Navigating through Reports

Multi-page Reports in ADB include a set of arrows to allow navigation, and these should be used as follows: 
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The Data Set content

There are no light switches, windows, blinds and radiator fittings included in ADB data.  These are considered to be variables that will be individual to each room in a project, particularly for room layouts..

The 2009a data set includes an interim version of the Environmental data.  

2. 
Introduction

This tutorial is designed to demonstrate the basic operation of Activity DataBase,  and has two parts:

· creating a project

· amending rooms within the project.

Log in

Run the ADB Explorer option under the ADB 2011 from the Programs selection of the Start menu.  A prompt will appear to enter a user name and password.  Enter the user name as manager and the password as adb (the password is case-sensitive) and click the OK button to start Activity DataBase. 

[image: image5.png]UserName: [manager

Password

o ] cown





Once the program has started, a list of servers is displayed as shown below.
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Note the format of the display depends on the Icon Style setting which is set to default to display as a grid.  If you wish to change to other settings, select Tools from the top toolbar, then select Folder Options, and then select other settings from the options provided as illustrated below.
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To see the list of projects for the server, double click anywhere in the grid row. 

[image: image8.png]B ACTIVITY DATABASE =

Fiew Edtv Yews Favoutes ookt b
@ bsck < © o - g P Fid B riter Y cobmnriers B8 search £y Folers iy Favoutes - [ -
Lockfor ~ searchin - Fdton_cer J§

|
e
Address activity database) v B oo [ Unockarid [ SaveChanges ' Lndo !

L3 vomsrs | [ proecs

pesenbles J comporerts 1 Actvies €@ Docurments

Qm . ACTIVITY DATABASE System Level - Domain List
System Tasks

Descrprion
ady an Option

% Y——

& ew

X oekte

B Hanage Users
By Froertes

Details





Registering the ADB Reference and existing Projects

If this is the first time that Activity DataBase has been started, the list will be empty and the Reference Project will need to be “registered” within the software before Activity DataBase can be used. To do this, select Register Project on the Project Tasks list.  
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This will display the Register Project Form.  For Microsoft Access projects, select the link project database, as illustrated.  
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A window of all available projects will be displayed (if you have copied your reference projects to a different location browse to that location instead.  Select with a single mouse click the project database file e.g. ADB204V2.mdb file and click on Open, which will display a screen showing the path to the database.  
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Click on Register.  A message indicating that the project has been successfully registered will be displayed.  

Repeat the above process for other projects you wish to register.
3.
Creating a project

Usually a new empty project is created and data copied from the Activity DataBase reference project and amended to suit specified requirements.

In this part of the tutorial you will:

· create a new project

· copy a department from an existing project

· amend room quantities within the department

· insert rooms into the department

· delete a room from the department

· generate room data sheets

· view a room graphic.

Creating a new project

To create a new project:

1. In the Domain Level - Project list, select the New/Copy option on the Project Tasks list.
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3.  
Select New to create a New Empty Project.

4. 
Click the Next button. The second window of the wizard will be displayed.
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5.  Enter the following details for the new project:
Code

TUTORIAL
Description
Sample project

Note :  The Project Code can be up to 8 characters long.

Leave the Notes field blank.

Select either Microsoft Access or Microsoft SQL Server depending on which database platform you use.  This will switch the tab at the bottom of the form to the correct version.

3. Click on the text asking where the project database file should be created which will open the database location.  (This could be either on your lLocal C:\ drive or in My Network Places.)

4. The screen will display the file path.  Select Create and a message confirming that the database has been successfully created and will appear in the Project List.

5. If the project is not displayed in the projects window click the refresh button  or press the F5 function key.
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Copying a department

In this operation you will copy two departments (In-Patient and Day Surgery) from the Activity DataBase 2011a Reference project supplied with Activity DataBase into your new TUTORIAL project. As you copy the departments, you will change the code and description of one.

1. To open the TUTORIAL project, double click the grid row from the Project list which will open the empty project.
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2. Select Insert (Search) from the Department Tasks.

3. The Multiple Insert – Departments list screen will be displayed.  This will be blank until a Project is selected.  Select a reference project containing departments. Default is the current project
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4. Using the scroll bar in the left hand (Source) list find and highlight the 04-01 entry line, clicking the Record Selector.
4. Click the Move [image: image20.png]


 button
5. The department will be copied into the Right hand (Target) list area.
6. In the Target List area, change the entry in the Rename to field to INP01, and change the Description to IN-PATIENTS 

7. Next, highlight the 10-02 line in the Source list (using the scroll bar to find it. if necessary).
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8. Click the [image: image22.png]


  button. The Day Surgery department will be copied into the Target List area.


9. Click the Finish button. The two departments (one with its amended code and   description) will be copied into the TUTORIAL project. 
Amending room quantities

In this operation you will change the quantity of the B0305 room type within one of the departments you copied into the project:

1.  
In the Department list for the TUTORIAL project, double-click on the Record Selector to highlight the INP01 department. This will open the department and display the list of rooms within it.

2.  
Ensure that the Lock Grid button on the toolbar (marked with a padlock) on the toolbar is off (not selected). The Quantity column will be highlighted in yellow. 
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3.  
Change the Qty entry for the room with the code B0305 from 1 to 2.

1. Click Save Changes on the toolbar. 

2. Click the Lock Grid button to remove the yellow from the Quantity column.
Using the Search Engine to insert rooms into the department
The Activity DataBase Search engine offers Internet type searching across any number Activity DataBase Projects.

To add say an office into department INP01, open the department INP01 to display the list of rooms and select the Search icon [image: image24.png]M Search
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Select the ADB2011A project in “Select Projects to Search” enter the word office in the “Search for” text box. 

Select Rooms in “Search In” and click the Search button to display the list or rooms matching the search word. 
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Select the room by clicking the record selector 
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 drag and drop the room into the department room schedule.

Additional search tools

Column Filters

This tool may be used in conjunction with the list of codes that is available from KIP.  This provides users with an additional level of information for refining searches.

To activate this search tool, Click on Column Filters.  This will add a row at the top of the Room Schedule columns.  This search tool is probably of most value for Rooms at Project level, but for Components at all levels.

1. Select Column Filter


2. Select Rooms.  Click in the top cell of the Room Code column.  Type in the first character(s) to display all the rooms in the Project matching that character(s).  If you wish to refine the search use the first three characters of the Code List illustrated below.  
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Room code list – full list available from www.SpaceForHealth.nhs.uk
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- BO8. Maternity B
T B10 Maternity; normal delivery *
= Bil Materniity ;abriormal delivery o]
™ B1Z Maternity ; post natal :
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3.
If you wish to Preview the room prior to dragging and dropping it into your Project, highlight the room by clicking on the room record selector, then Right Click to display the drop down menu which includes the Preview tool.
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Similarly the Search will work in the Description, Area, and all columns.  It also provides an effective way of searching for rooms with blank fields by using the drop down arrow at the right side of the column, and selecting Blanks.
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Outlook Style search

The Outlook style search tool is similar in look and function to Microsoft Outlook’s search facility.  This may be used at any level, in a similar manner to the Column filter tool.
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1. Enter the search letter or text and using the drop down box to select the option to Search In for a Code or Description.

2. Using the toolbar to select the category of data you wish to search for, click on Departments, Rooms, Assemblies or Components etc. 

3. Once the search results have been displayed the data can be dragged and dropped into the required project in the usual way.  

4. To close the search, click on Clear
Quick Filter, Quick Search, Sticky Filter, Sticky Search

Highlight a Department, and Select Properties under the Departmental Tasks.  A right click on any property page field label will display the Quick and Sticky filter menu.

1. Quick search allows a string to be specified. 

2. Sticky filters and searches apply filters and searches to lists which are already filtered. 
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Click on Class and select Quick Filter and this will filter all records in the grid with the specified class. 

Deleting a room from the department

In this procedure you will delete a room (G0180, a public telephone) from department INP01.

1. 
In the room list for department INP01, scroll down to find room G0180.
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2.  
Ensure that the Lock Grid button on the toolbar is off (not selected).

3.  
In the room list, highlight the G0180 entry line with a single click on the Record Selector   [image: image37.png]


.  
4.  
Click the Remove button in the room tasks list.  You will be asked to confirm the decision.

5. Click the Yes button. The room will be deleted and the Quantity column will turn yellow.

6. If you click Lock Grid you will be prompted to Save Changes.

7. Alternatively Click Save Changes on the toolbar.


Note : Until Save Changes has been confirmed you can undo Quantity changes and Deleted by selecting Undo.  


Creating a new Department

An alternative to copying a Department is to create a new empty Department and adding rooms to it. Display the Department List for the Project and select New on the Department Tasks.
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Enter INP02 as the Department code and IN-PATIENTS 2 as the Department description and click [image: image39.png]
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Double click on the new Department INP02 to display the Department Level Room Schedule which is currently empty.
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Inserting multiple rooms into a Department

Unlike drag and drop this method allows the code and or description of the room to be changed and the quantity specified as it is inserted into the department. Rooms can be inserted from the current project or a number of projects.
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1.
Select ADB2011A in the Project drop-down list
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2.
Scroll and select Room C0201 in the source list.
3.
Click the Move [image: image45.png]


 to add the selected room to the target list
4.
Change the Quantity to 2 and click Finish.
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Note: the Room maybe Previewed before insertion by clicking on File in the top toolbar. 
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Search criteria in the Look for box may be set to reduce the amount of data displayed

Select the Project you wish to search – ADB2011A
Enter Office in the Look for text box and select Description.  If you are familiar with the coding, you may prefer to use the code option.

Click Find Now to display the filtered list.
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Select M0251 and click the Move [image: image52.png]


 to Target list button 
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Modify the code to M0251A in the Rename to column.
Click the Finish button to copy the rooms into the department 

Use a similar procedure to add two Rooms with code B0308 to the Department.

Note: Activity DataBase never overwrites. If a room already exists in the target project with the same code as the one you are copying the definition of the room will be taken as that in the target list.

Inserting a room with a known code into a department

In this procedure you will copy a room (V1635 Shower room: assisted) into the INP02 department from within the TUTORIAL PROJECT: (Note the room must exist in the current project)

1. Ensure that the Rooms button on the toolbar is selected, showing the rooms in the INP01 department.
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2.  
Select Insert by Code (Room tasks list) and this will display the Insert Room (by code) dialog box.
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3.  
Enter V1635 in the Code field and then click in the Description box. The description of the room will be displayed, and 1 will be entered in the Quantity box. 

4.  
Click the Insert button. A V1635 room will be inserted into the INP01 department.

5.
A message will be displayed to confirm one copy of room C0305 has been added to the Schedule of rooms

6.
Select OK to confirm
Setting a room number 

In this operation you will assign the room numbers to Department INP02 room:

1. Move up one level [image: image56.emf]

 and click INP02 using the Record Selector.  
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2. Select Properties from the Department Tasks List.


3. Under the Miscellaneous tab, select the Room Ordered option button.  Click on OK.  You will be prompted to save the change.
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5. Click on the Refresh button [image: image59.png]


 on the toolbar.  The Room Order column will display an “R” 
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6. Double-click on INP02 Department to display the list of rooms and Unlock the Lock grid button (on the toolbar).  A room number column will now be displayed in yellow.

7. Enter room numbers in the column provided and click on Save Changes on the toolbar. Repeat for other rooms.
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4.
Generating room data sheets

To generate room data sheets for the room C0201 room:

1. In the Room Schedule for the INP01 Department, highlight C0201 by clicking on the Record Selector 
2.   Select Reports from the Report Tasks list to display the ADB Report Manager.
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3.  
Select the Data Sheets icon
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4.
Click the Run Report button to generate the Report Options window. Check the boxes in the Options section you wish to run, and click on OK to run the report.  (All four boxes are checked as the default setting).
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To generate datasheets for ALL rooms in the department, ensure no items are selected by clicking within any cell (rather than highlighting the whole row by using the Record Selector)  in the Room List grid.
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The Report Manager displays a message that All Records will be displayed in the current view.
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Click on Run Report and the Room Data Sheets for the whole Department will be displayed on the screen.

Viewing a room graphic

In this procedure you will open the C0201 room in graphics mode, showing its assemblies and components:

1. Click the Graphical Editor button in the Room Tasks list
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2. Close the Graphical Editor window by clicking on the 
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.

To print a room graphic, Select Reports from the Room Tasks and Click on Print Room Graphics and then Run Report.
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Amending rooms within the project

In this part of the tutorial you will:

· change the quantities of equipment in a room

· delete equipment from a room

· add new equipment to a room

· add room numbers to a department.

Changing equipment quantities

In this operation you will allocate a second lamp to the list of equipment for room C0201:

1. In the Room list for the INP01 department of the TUTORIAL project, double-click the record selector of room C0201. This will open the room and display the list of components within the room

2. Click the Lock Grid button [image: image72.png]& Lockarid



 on the toolbar so that is off (not selected). The Quantity column will be highlighted yellow (other columns may also be changed).

3. Change the Qty (New) entry for the component with the code LIG015 from 1 to 2.

 [image: image73.png]Bl Edt~ Vewr Favourtes~ Tooks+ Help~

|
© sk - © Fowat - G P Fnd W Phr ¥ cobnnriers ) sewch G o ¢ Favoutes - [ )
Look for ~ Searchin Code - Fndnoncear |
Ackess. activiy databasel(Local TUTORIALINPDL v (5] Go 3 LockGid [ Save Changes ¥ Undo B
Kg o (3 oo Bt s (K] s g s [ o ] 25 v ]
- C0201 Room Level - Component Schedule
CELi=D O Component Code Descrption Q (vew) =
Modify an Option 7 fcomoss | CoMpUTER KevBoARD 1
6 COUB07 | COLCH, examinatinjirestmert, (2 section), wih pepe_| 1
e A —— 9 |DES022_|DESK, cantiever, singl pedestal 3 dramer, cable mana_| 1
10 [oi DIPENSER, barre cream, dsposable singl carrige, | T
Hew 11 o3 DISPENSER, paper fonel, wall mounted 1
copy 12 om0 DISPENSER, Medical nd santcer lever action, wal | 1
Tnsert (by Code) 15 om0 DISPENSER, s0ap, dspasable Sngl cartrdge ever act_| 1 L
Insert (Search) 14 o DISPENSER, dsposable gloves, set of 3, wall mounted | 1
Z;;Z"Sj:‘aﬂmﬂg& 15 [ Dorint Doorset, 1000mm, right hand 1
Dt 16 [ FOWOY | HOLDER, sack, with I Foot operated, smal, resstand | 1
Do Charader 17 [FOW06 | HOLDER, sack, Wi I Foot aperated, medum, fressta | 1
oot ropertios 16 [ FOWI4 | HOLDER, sack, wih I Foot operated, g, capaciy 1| 1
19 [FoOBZZ | HOOK, double, wal mourted 1
2 o[ TLLUVINATOR, >cray fim, double, wall mounted T
ReportTasks & Il Sliicors LUMINAIRE observakion/examination, mabie, 1000 x| 2
Reports W5C157 | CABINET top, 600 Facing, with 1 she, 1 doorfinge |1
I — | _l_‘





4. Click Save Changes 
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 on the toolbar.

Deleting equipment from a room

In this operation you will delete a desk (DES022) from room C0201:

1. With the room open and the Components button selected, click the Lock Grid button on the toolbar so that it is not off (not selected). The New and Transferred columns in the list will be highlighted yellow.

2.  Select the DES022 component row (which will be highlighted in blue) with the Record Selector 
[image: image75.png]
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3.  
Select the Remove button on the Components Tasks List.  A message box will be displayed asking you to confirm the deletion.

4.  
Click the Yes button to delete the desk. 

5.
Click Save Changes on the toolbar.

As you will insert a new component in the next procedure, do not lock the controls.

Adding new equipment to a room using drag and drop

In this operation you will insert a handset (CAL003) into room C0201

1.  Ensure that room C0201 is open and the Components button selected on the toolbar.

2.  Bring the Project list to the front of your desktop display.  

3.  Open the TUTORIAL project and click the Components View button
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5. Click the 
[image: image78.png]B Fiter



 icon to display the Filter Companion
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5. Click I want to choose which component fields I filter on, Select Code, then Starts With enter CAL as the Match Value and click [image: image80.png]Add to List



 followed by Apply
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Select the row containing CAL003 using the record selector, hold the left mouse button down, move the mouse into the component list area of room C0201 and release the mouse button. CAL003 will be copied into the Components list for room C0201.
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Note: The same drag and drop procedure may be used for any entity e.g. activities into rooms.  It may also be used in association with the data displayed using the Column Filter, and the Outlook Style search tools.

Creating a new component

In this procedure you will create a stool (code STL901) that will be placed in room C0201 for use when interviewing patients.  You will also assign Properties to the Stool including Class, Group, dimensions, costing and any other details you may wish to include.  

1. 
Click New in the Components Tasks List.  This will display the first window of the Component wizard.
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2.  In the Code field, enter STL901 then press the TAB key to move the cursor to the Description field.

3.  Type STOOL, four legs, then press the TAB key to move the cursor to the Notes field.

4.  Type Used during patient interview.

Important having created the new component it must be assigned a class and group in order that it will appear on reports.
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8. Select the Class tab to assign a class to the component.  Click 
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 button to start the Search for the relevant Class names, then on the next screen type Stool into the Search Criteria box and click on the 
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 button.  The list will provide the options from which to choose.

[image: image87.png]~Seach Citeia
fea @
Search Resuls Select
Shon_Name Code o
:Pma\ Sve?a\vu 348 — 5 concel





9. Select the most appropriate from the list by clicking the record selector, the Select button will be activated.  Click on Select to complete.  

10. Assign a Group to the Stool by selecting the Grouping tab and, using the drop down boxes, complete as much detail as is required.
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11. Further details, including dimensions and costing, can be added under the Miscellaneous tab.  

[image: image89.png]Gerera| Clss | Grouping  Micebanecus | Lpes | Seices | Speciic 1>

Aernative Code:  art umber:

[V Include Component on Schedules

R A A
[ e bR

Select ComponentGraptic Level =
1 -Minor Componerts
2 Midrange Componerts

3 Msjor Componerts

[~ Dimensions

I Length gm) [500 Volurme (re):
Bresctn gy [500 Weight (ko)

Height (nm): [0

[~ Financial

@ ez Tanster cost
f [

=





Note : By entering the dimensions of the component a “box” will appear in the graphics reflecting these dimensions.  

Further Component Properties screens are available to include details as follows:
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12. A dialog box will be displayed asking you to confirm that you wish to add this item to the room. Click on Yes to confirm, and the component will be added to the component list.
Attaching documents

All ADB entities can now have attached documents. These can be paths to physical files e.g. Word documents, PDFs etc. or Web addresses. Documents can be added as any other ADB entity and then attached to another entity via the property page or created directly from the property page.
Once a new component has been created you may wish to link a document such as a specification, or a web link to an illustration in a catalogue.  To do this:

1. Return to project level – and select Documents
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2. Select New from the Document Tasks to display the Document Properties dialog box, and complete the details.
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3. Select the Details tab to complete the document details and location using the 
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 to search for the available options and Browse to point to the location of a digital document.


4. Click on OK and a message will be displayed for you to confirm that you wish to save the Document.


5. Next go to the Project Level Component List and, using the column filter search for STL in the Component Code list.
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6. Using the Record Selector highlight the component and Select  Properties under the Component Tasks to open the Component Properties dialog box.  The Linked Documents button will be activated. 
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7. Click on the Linked Documents button to open the Document Link Manager

8. Click on 
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 to open the Document Selection dialog box.

9. Using the wizard as follows, Select the 
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 to display existing documents.
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10. Select the document required using the Record Selector and click on Select
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11. Click on OK to add the document to the Link Manager
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12.
To view a document link, select the Component (STL901) using the Column Filter to assist the search.  
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12. Click on Properties under the Component Tasks to open the Component Properties page.
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13.
Click on the Linked Document button to open the screen showing the Document Link Manager.

14. Click on the Record Selector (even if the document appears highlighted) to access the Open Document option.  
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Instanced Data

Normal ADB Room Ordered Departments can have several occurrences to the same base Room but with different Room Numbers. Changing a Room with the same code will change all occurrences of the Room. Room instancing allows the automatic generation of a unique version of the Room whilst remembering the code of the base Room from which the instance was derived. Instancing a Room automatically makes a copy of the Room to a unique numeric code. This allows changes to the instances to be made e.g. local title, area, layout, but also allows updates to be made to all instances by altering the base Room at Project level. Room Ordered Departments containing instanced Rooms cannot be copied or saved to a different project.

In this operation you will use Insert Search to insert room B0405 into the Department DS01, change the quantity to 3, and make instances of one of the rooms.

1.  In the INP01 Department Level – Room Schedule Select Insert (Search) under the Room Tasks.

2.  Change the Project to ADB2011A and Select B0405
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3. Click on the Move [image: image109.png]


  button to transfer the room to the target screen, change the quantity to 3 and click on Finish.  The new rooms will be added to the room list.

4. Go up a level  to Project Level – Department List using the Up arrow, Select INP01, and click on Properties in the Departmental Tasks.
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5. Ensure the Department Order is set to Ordered by Room Number.
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6.
Return to the Department Level – Room Schedule and using the Column Filters search for B0405.  Each copy of the room will have its own row in the schedule.

7. Select one of the B0405 rows using the Record Selector, and right mouse click to access the drop down menu and select Instance.  
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8. Select the Instance option and you will be asked to confirm that you wish to instance the selected room.  
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9.
Click on Yes and the Room Schedule will be updated to reflect the change


10
ADB will assign a unique number in place of the Room Code and a new column will appear headed Base Room, and this contains the room code of the original room on which the instance is based.
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Editing the Base Room at Project Level gives the option to update all instances.
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Note : The Room Data Sheet header will be amended to show the new Room Code.
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5.
Using the Activity DataBase Graphical Editor

Activity DataBase is supplied with its own Graphical Editor through which the actual appearance of rooms, assemblies and components can be viewed.  The Graphical Editor allows assemblies and components to be built into rooms to give a plan and elevation representation of their appearance.  Room layouts can be planned and the feasibility of designs checked.

Within the Graphical Editor, items may be inserted, positioned and rotated to achieve an optimum layout, working at any scale.  A grid to ensure accurate placement of items can also be defined.

At any stage, a plan view, front elevation or right-side elevation can be seen.  

Viewing rooms

A room can be opened in graphics mode, showing the assemblies, components and activities that are allocated to the room:

1 
Find the room using one of the standard methods.  The row should be highlighted in blue. If it is not, click the record selector for the room again.

2
Click Graphical Editor in the task bar to display the plan view.
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Pop-up descriptions 

A room graphic in the Graphical Editor is displayed as assemblies and components. To display the code and description of the the items ensure the Display Datum Points (Preferences menu) is selected. A small blue rectangle will appear in the left-hand corner of the drawing envelope; this is the datum point for the graphic. Positioning the cursor over the blue rectangle will display the code and description of the item in a yellow pop-up.
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Exploding assemblies 

An assembly graphic in the Graphical Editor can be broken down into its constituent

sub-assemblies and component objects:

1 
Select the Display Datum Points (Preferences menu). A small blue rectangle will appear in the left-hand corner of the drawing envelope; this is the datum point for the graphic.
 2 
Click in the rectangle for the required assembly to change that portion of the graphic from black to red. The assembly is now selected and is ready for further processing.

3 
Select Explode (Edit menu). This will display the datum points of the subassemblies and components contained in the assembly.  Assemblies and sub-assemblies can then be exploded until the room contains only components.

Inserting new assemblies

If you know the code of the assembly to be inserted, it can be inserted directly into the drawing:

1 
Select the Graphical Editor button then open the room that is to contain the assembly.

2 
Select Open (File menu). This will display a sub-menu with two options.

3 
Select Assembly. This will display the Assembly Selection dialog box.

4 
Enter the code for the assembly in the Assembly code field.

5 
Click the OK button. The pointer will change to a cross, which represents the datum point of the assembly, and the assembly items will be shown on the drawing.

6 
Move the pointer to place the assembly in the required position.

7 
Click the mouse button. The assembly will be placed on the drawing.  Note that if Snap to Grid has been selected, the item will move in steps as the datum point can be placed only on grid markings.

Inserting new components
If you know the code of the component to be inserted, you can insert it directly into the drawing:

1. Select the Graphical Editor button

2. Open the room that is to contain the component

3. Select Open (File menu). This will display a sub-menu with two options

4. Select Component. This will display the Component Selection dialog box

5. Enter the code for the component in the Component Code field

6. Click the OK button. The pointer will change to a cross which represents the datum point of the component, and the component will be shown on the drawing

7. Move the pointer to place the component in the required position

8. Click the mouse button. The component will be placed on the drawing.  Note that if Snap to Grid has been selected, the item will move in steps as the datum point can be placed only on grid markings.

5.
Reporting in Activity DataBase

Activity DataBase for Windows produces a range of reports that can be viewed on-screen and/or printed out. An all-XML based reporting system using Crystal Reports XI Release 2 is used. This allows users to copy and modify their own reports.

The reports fall into four main categories:

· list reports 

(    schedule reports

· data sheets
 
(     where used’ reports.

This section gives a brief overview of Reports in Activity DataBase, together with some examples.
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About list reports

List reports show a simple list of items of the selected type (departments, rooms, assemblies, components or activities). For each item, a list will show the code and description, together with other data that is specific to the item type (for example, floor area for rooms).
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To generate a list report: 

1 Select Reports to open the ADB Report Manager
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2 Select Room List and Run Report. 
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4. If you wish to Export the report select the Export icon to display the dialog box, and select the format from the  Save As Type box, give the file a name and save to your Local or Network drive.  Note:  it is no longer possible to generate a report within the Application as was available in ADB 20.4
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5. To Print the report click on the Print button at the head of the report to display the Print dialog box and select the Printer.  
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6 
Click on OK to generate the report.

About schedule reports

Schedule reports break down assemblies and rooms, showing the components required for the specified item. To generate a schedule report:

1 
Select the item for which a schedule report is required.

2 
Select Reports to display a sub-menu showing the reports available for your selection.

3 Select the schedule needed and Run Report.
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4 
The Schedule will be displayed on screen and can be exported or printed as described above.

About data sheets
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Data sheets give detailed technical information about an item and the type(s) of information required can be specified.  Activity DataBase will then generate a data sheet for each information type. 

To generate a room data sheet:

1 
Select a room for which a data sheet is required. To include more than one room, hold the CTRL key and select all the required items.

2 
Select Data Sheets (Reports menu). This will display a sub-menu showing the data sheets available.
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3 
Select OK to run the report which will be displayed on the screen.  Use the arrow at the top of the screen to navigate through the pages.

Report Filter Wizard 

To filter the data sheet content, click the Filter button in the Filters area to display the first screen of the filter wizard for the selected item type. Make the required selections to filter the items then click the OK button.
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Filters can be saved for later use
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ADB specific filters by category and/or component group
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Crystal Reports Template Editor

Support for editing reports within ADB is only available in Windows XP 32 bit and requires editing each report manually to make modifications e.g.add a custom logo. Windows XP 64 bit and Vista or Windows 7 32 bit and 64 bit users need to purchase a copy of Crystal Reports and edit each report to achieve the same result.

ADB 2012 includes a new built-in Crystal Reports Template Editor which allows header and footer styles, logos and fonts to be defined and saved. The template can then be applied to all standard ADB reports. Custom reports are unaffected. 

A new task Report Template Editor has been added to Report Tasks.
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The installation will install the ‘Classic ADB Template’ this cannot be edited or deleted but can be copied. An example is given below. 

First copy the template.
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Moidfy the data as below and Save. Images will automatically be resized. Note this has been set as the default template.
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A sample report with the template applied is shown below:-
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You can create as many templates as you wish but there can only be one default. If no default is specified the ‘ADB Classic Template’ is used.

Copying and Editing a Report

THIS FACILITY IS ONLY AVAILABLE FOR WINDOWS XP AND REQUIRES THE CRYSTAL REPORTS REPORT EDITING CONTROL TO BE INSTALLED AS DESCRIBED IN THE INSTALLATION NOTES. WINDOW VISTA AND WINDOWS 7 USERS WILL NEED TO PURCHASE A FULL COPY OF CRYSTAL REPORTS XI SP2.
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Specify the filename (if you are working in a networked environment specify a directory on a server so that all users can access the report).

[image: image142.png]Save as

o
My Computer

5 Custom Reports -] «®ckE-

200y DepertmentList ot

Fegne  [rRoonDotsshenin 5

Savesstype:  [applcation Speciic Report fies (] =

Save
e |





[image: image143.png][ ADBReportManager

= BT
|7 e il smdmee vt Edit Layout
2 2 2 ——
FRoom List Room List Sz;:ﬂ'x‘e L
0o Sests
{Nested S B
X

=

DataShests Whereused it Room
(Costed 5. (byDep  Graphics

Al Records (n the curent view)
& Selected Recards Oy
) pply File 1 e curent view]

P e 5 Chigrie





To change the icon say, scroll to the foot of the report highlight and delete the DH logo. Click the insert picture icon.
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Save and overwrite the copied report
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Any changes to the reports can be made including, deleting adding fields etc. 

About ‘where used’ reports

‘Where used’ reports give a list of all applications of an item. For example, a list can be generated showing all rooms that contain a specified assembly.  To generate a ‘where used’ report:

1 
Select the item for which the report is required.

2 
Select Where Used (Reports menu). This will display a sub-menu showing the reports available for the selection.
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3 
Select the report to be produced. This will display the Report dialog box, in which the options for your report can be set. Select Run Report

4 The report will display on the screen
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Further Report Options

Component schedule arranged to display the contents of the Assemblies – the nested schedule.
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soaplscrub solution dispenser . Fixing Ht. basin B60. <BR>
SBO035 1 SANITARY BA: Hospital pattern basin, medium, with thermostatic mixer
BASIDl 1 BASIN, medium, hospital patter, vitreous china, no tap holes, no
overflow, integral back outlet, S00W 400D. HTMB4LBHM
TAPB32 1 TAP, bib, 2x8 mm thermostatic mixer, automatic action, sensor
operated, non-touch, HTM 64 TBHE
WAS107 1 TRAP, bottle, 1.1/4 in, plastic resealing. HTMB4TRR1/P.
DIsOTt 1 DISPENSER, barrier cream, disposable single cartridge, wall mounted
DISO13 1 DISPENSER, paper towel, wall mounted
DISO30 1 DISPENSER, soap, disposable single cartridge, lever action, wall mounted
BEDO40 1 BED HEAD BUFFER/DOCKING device, bed and wall protection, horizontal, wall mounted,
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For Room Ordered Departments the option to output one data sheet per room and display the Room Number instead of the code at the top of the report.  To do this, Select the Room, click on Reports and Select Data Sheets and Run Report.

[image: image151.png]Crystal Viewer

[_[CIx]

L E= 2 =) DR 1 e @ - BusingssObjects
e
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Praject: TUTORIAL Sample Project
Department: INPOT IN-PATIENTS
Room: BO305 Single-bed room : HBN 04-01
RoomNumber:  G.01 Revision Date: __ 24/08/2010
Acthvities: 1) Clinical discussions and delivery of minimally invasive clinical procedures at the bedside
2) Use of monitoring equipment
3) Use of mobile diagnostic and therapeutic equipment
4) Undressing and dressing in privacy
5) Resting and sleeping in bed
B) Patient to take meals in bed or by the bed
7) Using entertainment services
B) Patient to receive visitors
9) Overnight stays by visitor
10) Use of clinical wash-hand basin
11) Reviewing and recording patient records.
12) Accessing and updating electronic patient records (EPRs).
13) Secure holding of medicines for use by patient
14) Holding working supply of linen
15) Holding warking sunaly of consumatl
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Automated Audit Reports

If automated audit is turned on (see chapter 3 Audit Configuration in the Activity DataBase Getting Started Guide) additions, deletions and quantity changes are automatically recorded in the database for both textual and graphical edits, including changes made in AutoCAD. Departmental Room Schedules and Component schedule display these changes as highlighted text when the audit date is specified on the ADB Reports form. 
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Changes made to the schedule since the Audit date was set are highlighted as shown below.
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1 1 TRA125 TRACK, curtain, two sided, L -shape, 2700 2300W 1
1 1 WAS107 TRAP, bottle, 1.1/4 in, plastic resealing. 1
HTMB4TRR 1/P
1 1 Disott DISPENSER, barrier cream, disposable single 2
cartridge, wall mounted
1 1 DIsSO13 DISPENSER, paper towel, wall mounted 2
1 1 DIs028 DISPENSER, Medical hand sanitizer, lever action, 2
wall mounted
1 1 |piso3n DISPENSER, soap, disposable single cartridge, lever 2
action, wall mounted
1 1 DIs435 DISPENSER, disposable gloves, set of 3, wall 2
mounted
1 1 HOOD22 HOOK, double, wall mounted 2
1 1 ILLO10 ILLUMINATOR, x -ray film, double, wall mounted 2
3 3 |cHAD17 | CHAIR, upright, upholstered, stacking 3
2 2 (1){CHADE3 | CHAIR, height adjustable, with arms, high back, 3
swivel, 5 star base, on castors
1 1 Ccomo32 COMPUTER VDT MONITOR 3
1 1 Ccomo33 COMPUTER KEYBOARD 3
(1){COUBD7 | COUCH, examination/treatment, 2 section), with 3
paper roll holder, variable height, retractable
wheels
(1){DES022 | DESK, cantilever, single pedestal 3 drawer, cable 3
management, modesty panel, 1600 W 800D
1 1 HOLOD4 HOLDER, sack, with lid foot operated, small, 3
freestanding
1 1 HOLOOB HOLDER, sack, with lid foot operated, medium, 3
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Exporting reports
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Praject: TUTORIAL Sample project
Department:
Room: co201 Consulting, examination room : double-sided couch access.
Room Number: RevisionDate: __07/02/2010
Acthvities: 1) Patient may arrive on foot or in a wheelchair
2) Intenviewing and consultation
3) Patient to undress /dress in privacy
4) Clinical examination and assessment in privacy
5) Minor clinical procedures
B) Holding small items of equipment
7) Clinical hand washing
8) Accessing and updating electronic patient records (EPRs).
9) Use of visual display terminal (s).
10) Using telephane ().
Porsonnel: T x Patient
2 x Staff
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A displayed report can be exported by clicking the Export button. This displays a dialog box  in which the file format can be specified and destination folder selected from the appropriate lists.
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Enter the File name and Save as type option and click on Save.  

6.
New Engineering Data Format

ADB2011 introduced a new format for Engineering Data an example of which is shown below.
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ADB Room Environmental Data B0308
Project: ADB2011A Activity Database Version 2011a © Crown Copyright
Department:
Room: BO308 Single-bed room : isolation: HBN 04-01
Room Number: RevisionDate:  12/03/2011
TEMPERATURE AND VENTILATION Requirements| Notes
Permissible Space Temersire ange(dry bub) (degCr | 18-28
Heating Design Temperatre (dry bub)(degd: 2
Minimum A Chenges (ACMrY: o 100% prinery resh .
Ventilation T se
Pressure Relative toAdjoing Space: +vedve | Zeroto corcor necelive to n-sute, supply i to b derivedt
romthelabby, ocaconiol
Supply Ai: FinalFitter Clase o
Permisiible Relative HumidtyRange (4): 70
Generaltioes
LIGHTING
Type Of Controt sn
Daytime General Service kainaws (ux: 100 | Atforievelof orcuton space, range 100170 ¢
Daytime Specifc Service lluminance (.u1) 300 | Over becteres,iformiy not< 05, range: 300-620Lux
Nighttime Genersl Service Buminnece (Lut): s At foorlevel o enere rcuton pec, range 510 L.
Nighttime Specific Srice Ikarinance (L 0s M ot bed plow forgenera ight g, range: 1-5 Lu for
gt cbservalion.range 15-20 Lux for it watch
Local Tasklluminance €ux: 300 | Minat beahead, Permissibe range: 300520 L. Mi of
1000 i f e fo examingion o reetmert
Colour Rendering Recyirest Y
‘Golour Rendering Redquired Characerists (Ral: @ Miimum calour appearance o 4000K
Unified Glre RatingLimt (UGRL ): 1s
Emergency Escape RouteLighting Requirect N
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When this data is copied to an existing project this will automatically be converted into the original format by making use of the notes fields.
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ADB Room Environmental Data B0308

Praject: TUTORIAL Sample Project
Department: INPOT IN-PATIENTS
Room: BO308 Single-bed room : isolation: HBN 04-01
Room Number: RevisionDate: 12132011
AR Requirements Notes
Wintor Temporaturo DegCy: Permissble space temperature ange iy buGegC 18- 28
‘Summer Temperature (DegC ):
Heatingdesin temperatre ey buENeaCY22
Mechanical Ventlation (Supply ac/ti: Miinum a changes per hour (ACY10
Mechanical Ventlation (Extract achi): ooy roehak
R —
Pressure Relative o Adjaining Space : e e
Fitration (KDSE and % Arrestancet: | Zerotocoridr negaive fosute,suply i obe derved rom
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If this data is copied to an existing project this will automatically be converted into the original format by making use of the notes fields.

You can specify that the New Engineering Data Format is to be used when creating a new Project. It is suggested that you delay this until all ADB reference data is in the new format.
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7.
Using Activity DataBase with AutoCAD

Please see the separate Activity DataBase 2012 AutoCAD Tutorial.
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