	Communities and Local Government: 

Transparency Spend Over £500: Technical Report Guidance

	Column
	Field Name
	What is required

	1
	Department family
	Name of parent department

	2
	Entity
	Name of departmental Arms Length Body, if appropriate.

	3
	Date 
	The Accounts Payable Clearing Date as recorded in CLG’s Finance System 

	4
	Expense type
	The description of the type of expenditure in the general ledger  

	5
	Expense area
	The name of the Director General Group or Government Office that has spent the money

	6
	Supplier
	The full name of the supplier 

	7
	Transaction number
	The unique Accounts Payable document number or Government Procurement Card GL journal document number. 

	8
	Amount 
	This is the transaction value at the expense type and expense area level, inclusive of VAT.


