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	DATE


Site Name
This questionnaire should be completed for each venue considered suitable for use as a multi-agency strategic holding area. When complete, information gathered should be used in the preparation of the site specific template. This completed document is the property of the Local Resilience Forum.

Strategic Holding Area: Multi Agency Site Inspection

Section 1: Administration

	Name of Venue


Postal Address

Post Code

Contact 

· name  

· position in organisation

Contact Telephone Number

Classification

· Multi agency use
· Single agency use
· Both
Finance

· Any financial agreement in place with owner of site

· Any financial agreement in place with other agencies intending to use SHA


	


Section 2: Services
	
	Yes
	no
	Comments

	Fuel
· Resilience of supply

· Are fuel cards accepted (which type)
· Fuel types available 

	
	
	

	Catering
· Max number of meals

· Catering contract/agreement in place

· Out of hours activation of catering contract/agreement
· Resilience of supply (how many days / other constraints)
· 24 hour service 
	
	
	

	Accommodation (does not have to be on site)

· Office space / capacity identified

· Briefing room(s) / capacity identified, any cost

· Toilet/washing/showering capacity identified

· Overnight/sleeping accommodation capacity identified


       Onsite


       Elsewhere

· Site Capable of receiving up to 500 personnel

· Site Capable of receiving 500- 1500 personnel


	
	
	

	Hygiene

· Washroom

· Toilet (numbers) male/female

· Waste disposal

· Site maintenance arrangements


	
	
	

	Utilities

· Resilience of critical services assured

· Electricity – back up generator
· Arrangements for re-fuelling stand by generators
· Water supplies/Hydrants
	
	
	


Section 3: Communications

	
	Yes
	No
	Comments

	· IT capability identified


      Computers


      Projectors

· Communications capability identified


      Broadband


      Telephony


       Fax


       Mobile networks reception

                    Airwave transmitter capacity
· Area for portable HITS (see section 10)
	
	
	


Section 4: Security

	
	Yes
	No
	Comments

	· Perimeter fence 

· Existing security arrangements identified

· Additional security arrangements identified

· Capability to provide additional security requirements

· Arrangements for media attendance

· Effectiveness of site lighting
	
	
	

	CCTV 

· Details of CCTV coverage on site

	
	
	


Section 5: Access 

	
	Yes
	no
	Comments

	· Access/egress routes identified (inc. alternative options, flood considerations)

· Arrangements for signage

· One way traffic system

· Arrangements for escorts

· Helicopter landing site

Onsite/Nearby

· Entry + exit control

· Record keeping

· Traffic Management Plan


       For vicinity of SHA


       For escorts to/from safe/’blue’ routes


	
	
	


Section 6: Health, Safety and Welfare

	
	yes
	no
	Working towards/completion date/comments

	· Health and Safety assessment conducted

· Parking area

· Public areas

· Other

· Copies of RA’s available to SHA commander

· Briefing arrangements in place for responding staff

· Occupational Health provision on site

· Impact assessment on site being used as SHA

· Community Impact

· Site owner impact


	
	
	


Section 7: Parking
	
	yes
	no
	Comments

	· Capacity identified

· Limitations identified (turning circle/height restrictions etc)

· Management of parking

· Adequate lighting (or lighting to be supplied)

· Arrangements for signage

· Lighting arrangements

· Parking area measured (m2) 


	
	
	


Section 8: Activation
	
	Yes
	no
	Comments

	· Agreement in place with owner of site


       Verbal


       Written

· Out of hours contact point available


       Has authority to sanction activation


       Has out of hours access to site /  

                    alarms / keys etc.

· Agreement with neighbouring LRF(s) to activate their SHA(s)


       Verbal


       Written

· Activation procedure agreed

· Activation Plan completed

                 Cross referenced to other relevant plans

                 24/7 call out in place for key personnel re. activation


	
	
	


Section 9:  Map of SHA (insert site plan of venue, prior to visit)

· Indicate on map agreed locations of emergency service assets (where each service will park on the day) and any other key functions / areas including FRS Enhanced Logistics Support vehicle and the HITS unit.

	


Section 10: High Integrity Telecommunication System (HITS)       

	
	Yes
	no
	Comments

	· Suitable area identified (15 to 20 sq meters) 

· Support vehicle 30 sq meters 

· Is there clear line of sight to the south

· Will the satellite dish  be within a maximum of 150 m from the point of use

· Provide National Grid Reference (sat nav can be used for this purpose)
· Provide secure storage for all HITS equipment for the duration of the deployment (which may be less than the overall MASHA)

	
	
	


Comments and Observations Sheet

