C4 - People from abroad

Annex A

Membership of UK, CTA, EU, EEA,

ECSMA and CESC

United Kingdom

The United Kingdom (UK) consists of
e Great Britain (England, Scotland, Wales)
e Northern Ireland, and

¢ adjacent territorial waters

Common Travel Area

The Common Travel Area (CTA) consists of
e The United Kingdom

e ChannelIslands

e |[sle of Man, and

¢ Republic of Ireland

Nationals of these countries may travel freely within the CTA without a passport or other
travel documents, and have the right of residence throughout the CTA.

European Union (EU)

All nationals of EU member countries have the right to reside and work in other member

states. See Table 1 for EU membership.

Family members

Under EC law family members are defined as including the
¢ wife, husband or civil partner (not unmarried partner)

e separated or divorced spouses or civil partners

e children
- under 21

- over 21 if they are dependent

e ascendant relatives who are dependent on the EEA National, eg grandparents and/or parents

of the EEA National or their spouse

continued

HB/CTB Guidance Manual

Amdt 10 December 2006



C4 - People from abroad

Annex A

(5) e relatives in the descending line, eg grandchildren of the EEA National or their spouse
(self-employed people only)

EEA students are only allowed to bring their spouse and children.

6 Family members do not have to be EEA Nationals to be allowed to come to the UK but they
have to apply for an EEA Family Permit before travelling to the UK.

Extended family members

7 Unmarried partners, ie common law partners of EEA Nationals are only covered by EC law
whilst they live as part of the family. If they separate from their partner they are no longer
treated as extended family members and are no longer covered by the relevant EC law unlike
married couples who separate.

Accession Eight (A8) Countries

8 Nationals from the following are referred to as A8 Nationals
e Czech Republic
e Estonia
e Hungary
e Latvia
e Lithuania
¢ Poland
¢ Slovak Republic

e Slovenia

Accession Two (A2) Countries

9 Nationals from Cyprus and Malta will accede on 1 May 2004 but will be treated differently
to nationals from the other Accession Countries.

European Economic Area (EEA)

10 EEA nationals may travel on a valid passport or National Identity card issued by a EEA State. It
should be noted that passports are not strictly required to obtain entry to Great Britain. See
Table 1for member states of EEA.
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European Economic Area 16 (EEA16) Countries

Nationals from the following are referred to as EEA 16 Nationals in this guidance
e Austria

e Belgium

e Denmark

¢ Finland

* France

e Germany

e Greece
e |celand
e ltaly

e Liechtenstein
e Luxembourg

¢ Netherlands

e Norway

e Portugal

e Spain

e Sweden

Switzerland is not a member of the EEA but has signed an agreement which allows its’ citizens
the same freedom of movement rights as EEA Nationals.

European Convention on Social and Medical Assistance

European Convention on Social and Medical Assistance (ECSMA), Article 1 of the European
Convention on Social and Medical Assistance states Each of the Contracting Parties undertakes
to ensure that nationals of the other Contracting Parties who are lawfully present in any part
of its territory to which this Convention applies, and who are without sufficient resources, shall
be entitled with its own nationals and on the same conditions to social and medical assistance
provided by the legislation in force from time to time in that part of its territory.

Consequently, providing they are lawfully present, nationals from ECSMA ratified states are
able to receive HB/CTB on the same terms as UK nationals. See Table 1 for member states of
ECSMA.

Note: Before 3 April 2000 HB/CTB were available to nationals of states that were signatories of
ECSMA.
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Council of Europe Social Charter

14 Council of Europe Social Charter (CESC),
Article 13 of the Council of Europe Social Charter ensures that countries that have ratified
the agreement undertake to apply the provisions of ECSMA to nationals from another
signatory state in the same way as to their own nationals. See also Article 13 of the
European Social Charter (Revised). See Table 1 for member states of CESC.

Note: Before 3 April 2000 HB/CTB were available to nationals of states that were signatories of
CESC.
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The meaning of

Lawfully present

If a national of a country that has ratified ECSMA or CESC has a valid visa (eg for limited leave),
they are lawfully present in the UK and are eligible for social security benefits until such time
as their presence becomes unlawful. This applies even if they have applied for asylum unless
their visa terms are altered.

An ECSMA/CESC national may be given limited leave with restrictions, ie no recourse to public
funds or a restriction on employment. However, working or claiming public funds (eg social
security benefits) does not affect the person’s leave to enter or remain and does not make
their presence unlawful.

If an ECSMA/CESC national has leave to enter or remain in the UK and they apply to the Home
Office to have their leave varied (this includes applying for asylum) before their current period
of leave expires, they will be covered by a Variation of Leave Order (VOLO). Until a decision is
reached on the application to vary the leave, their original leave (eg limited leave, exceptional
leave) will be extended until 28 days after a decision is taken on their application. Therefore,
in these circumstances, these people will still be lawfully present in the UK and therefore
entitled to social security benefits.

Examples of persons not lawfully present include a person who

¢ has limited leave which has expired and who has not applied in time for a variation of leave
so has no valid leave to be in the UK but subsequently apply for asylum

¢ arrives in the UK without a form of leave and is therefore an illegal entrant

An ECSMA/CESC national is not lawfully present if their only status in the UK is ‘temporary
admission’. A person whose only status is temporary admission is not lawfully present in the
UK and therefore the UK is not under obligation to pay them benefits.

continued
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Genuine and effective work

When considering what is genuine and effective work, Decision Makers take into account
¢ the period of employment

¢ the number of hours worked

¢ the level of earnings

¢ whether the work is regular or erratic

¢ whether the person has become voluntarily unemployed

The fact that the person has claimed benefit should not be considered relevant when deciding
whether work is genuine and effective.
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Table 1: Membership of EU/EEA, dates of signing and
ratifying ECSMA/CESC

Key

Y/N: Yes/No to membership of EU/EEA.

EU: European Union.

EEA: European Economic Area.

ECSMA: European Convention on Social and Medical Assistance.

CESC: Council of Europe Social Charter (now known as the European Social Charter) and/or
relevant amendments and protocols. Note: An asterisk (*) denotes the European Social Charter
(Revised).

Notes

From 1st May 2004 the following countries joined the EU/EEA: Cyprus, Czech Republic, Estonia,
Hungary, Latvia, Lithuania, Malta, Poland, Slovakia, Slovenia.

Czech Republic and Slovakia

CESC signature date is the date of signing by the former Czech and Slovak Federal Republic
(Czechoslovakia).

Cyprus

Greek Cypriots are not nationals of Greece; however some Turkish Cypriots may hold Turkish
passports.

Macedonia

FYR signifies that this is the former Yugoslav Republic of Macedonia. This does not refer to the
region of the same name in Greece.

European Social Charter (Revised)

Some countries have signed and ratified the revised agreement, but have only signed the
original Charter (CESC).
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COUNTRY EU EEA ECSMA CESC
Signed Ratified Signed Ratified

Albania N N 21/09/98*

Austria Y Y 22/07/63 29/10/69

Belgium Y Y 11/12/53 24/07/56 18/10/61 16/10/90

Bulgaria N N 21/09/98* 07/06/00*

Croatia N N 08/03/99

Cyprus Y Y 22/05/67 07/03/68

Czech Repubilic Y Y 27/05/92 03/11/99

Denmark Y Y 11/12/53 30/06/54 18/10/61 03/03/65

Estonia Y Y 01/12/99 04/05/98*

Finland Y Y 09/02/90 29/04/91

France Y Y 11/12/53 30/10/57 18/10/61 09/03/73

Georgia N N 30/06/00*

Germany Y Y 11/12/53 24/08/56 18/10/61 27/02/65

Greece Y Y 11/12/53 23/06/60 18/10/61 06/06/84

Hungary Y Y 13/12/91 08/07/99

Iceland N Y 11/12/53 04/12/64 18/10/61 15/01/76

Ireland Y Y 11/12/53 31/03/54 18/10/61 07/10/64

Italy Y Y 11/12/53 01/07/58 18/10/61 22/10/65

Latvia Y Y 29/05/97

Liechtenstein N Y 09/10/91

Lithuania Y Y 08/09/97*
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COUNTRY EU EEA ECSMA CESC

Signed Ratified Signed Ratified
Luxembourg Y Y 11/12/53 18/11/58 18/10/61 10/10/91
Macedonia FYR N N 05/05/98
Malta Y Y 07/05/68 06/05/69 26/05/88 04/10/88
Moldova N N 03/11/98*
Netherlands Y Y 11/12/53 20/07/55 18/10/61 22/04/80
Norway N Y 11/12/53 09/09/54 18/10/61 26/10/62
Poland Y Y 26/11/91 25/06/97
Portugal Y Y 27/04/77 04/07/78 01/06/82 30/09/91
Romania N N 04/10/94

14/05/97* 07/05/99*
Slovakia Y Y 27/05/92 22/06/98
Slovenia Y Y 11/10/97
11/10/97* 07/05/99*

Spain Y Y 09/02/81 21/11/83 27/04/98 06/05/80
Sweden Y Y 11/12/53 02/09/55 18/10/61 17/12/62
Switzerland N N 06/05/76
Turkey N N 11/12/53 02/12/76 18/10/61 24/11/89
Ukraine N N 02/05/96
United Kingdom Y Y 11/12/53 07/09/54 18/06/61 11/07/62
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EEA workers

Background

European Economic Area (EEA) workers are exempt from the Habitual Residence Test (HRT)
second stage in the Income Support (IS), income-based Jobseeker’s Allowance (JSA(IB)), Housing
Benefit (HB) and Council Tax Benefit (CTB) schemes.

The term EEA worker has a definition that is derived from EU legislation. This Annex looks at
the circumstances in which a person qualifies for treatment as an EEA worker and thus escapes
the HRT second stage applied to all other claimants, see Table 1. It considers the following
circumstances

¢ the meaning of worker
e treating a former worker as a worker

e work seekers

Any reference in the following paragraphs to legislation or caselaw is European. There should
not normally be any need for you to refer to the original text, details are supplied mainly for
completeness.

Meaning of Worker

For the purpose of the habitual residence legislation, a worker is most easily recognised as a
person of EEA nationality who is engaged in remunerative work which is both effective and
genuine, see Annex A. It excludes work which is on such a small scale as to be purely marginal
and ancillary. See paragraph 10 of Case C-357/89 Raulin (1992) ECR 1027.

There is little guidance on what might constitute effective and genuine, see Annex A or marginal
and ancillary. However, work is not to be regarded as not effective and genuine on the mere
ground that it is part-time or yields an income lower than subsistence level which is made up
by state assistance. See paragraph 10 of Case C-357/89 Raulin (1992) ECR 1027, also Case 139185
Kempf (1986) ECR 1741).
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6 In considering the effectiveness of the work done by the claimant you should consider a number
of factors such as

¢ the period of employment

¢ the number of hours worked

¢ the level of earnings

¢ whether the work was regular or erratic, and

¢ whether the person has become voluntarily unemployed

1 Example of effective and genuine work

An EEA national shows that they have been working for three hours a day, five days a
week for the last four months.

2 Example of marginal and ancillary work

An EEA national arrives in the UK and stays with a relative who has a shop. She does not
have an offer of a job but helps out in the shop for an hour or two when she can, for
which she receives £20.00 per week. Three months later the EEA national claims that her
relative has sacked her.

Treating a former worker as a worker

7 Caselaw has established that the term worker extends further than the person currently engaged
in work as described in Meaning of worker earlier in this chapter. Certain former workers are
also protected by the provisions Article 17 of EC Directive 2004/38 and by Regulation 1251/70
and are exempt from the HRT, second stage. Briefly, the extended definition of workers covers

e persons remaining in the UK after employment, see paragraph 8
e actual holders of a current residence permit for a migrant worker, see paragraphs 8 and 9

¢ migrant workers seeking reinstatement or re-employment with the same employer, usually
following temporary layoffs

e persons who have become voluntarily unemployed in order to take up vocational training
linked to the previous job, or are undergoing retraining after becoming involuntarily
unemployed
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Persons who remain in the UK after employment or self-employment

Article 17 of EC Directive 2004/38 and Regulation 1251/70 allow employed persons who have
ceased employment as a result of retirement or disability to retain their rights as workers.
These are a person who has

¢ resided in the UK for more than three years, or whose spouse is (or was prior to marriage)
a British national; and who, for at least 12 months prior to retiring late or over pensionable
age, was employed in the UK

e ceased employment in the UK as a result of permanent incapacity for work and either
previously resided in the UK for two years, or whose spouse is (or was prior to marriage) a
British national, or is entitled to UK Incapacity benefit because the incapacity is due to an
industrial injury or disease

Actual and notional holders of a current registration certificate or
residence permit

The UK has procedures for issuing registration certificates or residence permits but there is no
obligation to obtain one and few EC workers do so. The important issue is whether the worker
could obtain a registration certificate or residence permit on application, see Case C-357/89
Raulin (1992) ECR 1027 at paragraph 10. If the worker could obtain a certificate or permit they
would become a worker for as long as the certificate or permit would be valid and for that
period is exempt from the HRT second stage.

Employed persons

You should decide on the basis of the following information whether a person could obtain a
registration certificate or residence permit and how long it would last

¢ acertificate or permit may be issued on production of a valid passport or valid identity card
and confirmation of employment in the UK. The employment in question must be current:
a promise of future employment would not be sufficient

¢ when the employment is expected to last for less than three months, the worker has a
temporary right of residence but would not be able to obtain a certificate or permit

¢ when the employment is expected to last for more than three months but less than one
year, the certificate or permit would be issued for the expected duration of the employment

¢ when the employment is expected to last for longer than one year, the certificate or permit
would be for a period of five years and would be renewable

e a certificate or permit can be withdrawn if the worker leaves the country for more than six
months, except when the departure is due to military service in the home country, or they
become voluntarily unemployed
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If a person was to apply for a residence permit, the Home Office would seek evidence of
employment and approach the employer for confirmation. In the case of a self-employed person,
evidence of trading would be required.

When a claim is made after the employment has ceased, it may be difficult to establish how
long it was expected to last at the outset, and therefore whether a certificate or permit would
have been issued. Accept that a certificate or permit would have been issued for the appropriate
period according to paragraph 7when the person can show that they have had employment in
the UK and that residence has been continuous. Absence from the UK due to military service in
the home country, or for periods of less than six months, should be ignored.

Self-employed workers

The situation of EEA workers who are/were self-employed in the UK is less clear-cut than for
employed workers. While in self-employment they are workers and exempt from the HRT
second stage. However, current understanding is that a former self-employed person may not
have rights to claim social security benefits, nor have the right to gain permanent residence.
Therefore, they should not be treated as workers and should be subject to the HRT both stages
in the normal way.

Work seekers

Work seekers

¢ are entitled to reside in any Member State whilst seeking work for six months or longer as
long as they provide evidence that they are seeking work and have a genuine chance of
being engaged

e must be registered with Jobcentre Plus and in receipt of income-based Jobseeker’s Allowance

e must satisfy the HRT both stages in the usual way

UK or Irish Nationals and CTA residents

Except in certain circumstances, see Returning from an EEA member state later in this annex,
CTA residents and returning UK or Irish Nationals or passport holders coming to the UK for the
first time have to satisfy both steps of the HRT. They need to provide one of the following to
confirm they have a right to reside, a

* current passport

¢ birth certificate

e certificate from the Home Office confirming the grant of citizenship or the Irish equivalent
The second step of the HRT, to show they are habitually resident is applied as now, see Habitual

Residence Test earlier in this chapter, unless they are returning from an EEA member state, see
Returning from an EEA member state later in this annex.
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Returning from an EEA member state

A UK or Irish National who has exercised EC Treaty rights to live and work in another member
state can be treated as an EEA National with worker status on their return to the UK if they
have returned to work. In these circumstances the person is exempt from the second step of
the HRT.

Family members

Family members of UK or Irish Nationals who have exercised EC Treaty rights have a right to
reside and are exempt from the second step of the HRT.

If the UK or Irish National’s family member is their spouse/civil partner, the marriage/formation
of civil partnership must have taken place and the parties lived together in the EEA state
where the UK or Irish National had been employed (not on a transient or casual basis) before
their return to the UK. A spouse/civil partner retains that status if separated or divorced but an
unmarried partner does not retain this right if the couple separate. Family members need to
provide all the following to confirm their status

e an ID card or passport
¢ an EEA family permit (if they are a non-EEA national), and

e proof of their relationship to the UK or Irish National, eg marriage/civil partnership/birth
certificate

Case Study 1: Spouse of a UK national exercising EC Treaty rights

Mrs C separated from her husband in October 2005 and claimed IS as a lone parent. Her
husband is a UK National who had lived and worked in Germany in 2001 where they
met and married. They continued to live there until 2004 when they moved to the UK so
her husband could start a new job here. As he had exercised his treaty rights he is treated
as an EEA National on his return to the UK and has worker status. As his spouse is able to
derive family member rights as the family member of a worker, she is exempt from the
HRT.

Nationals of EEA 16 and A2 Couniries

EEA 16 and A2 Nationals can derive their right to reside from EC law. They need to provide an
ID card, passport, or an EEA registration certificate/residence permit, if they have one, to confirm
that they are EEA 16 and A2 Nationals. Registration certificates/residence permits are issued to
EEA Nationals on application and are not a requirement of law. They will also need to provide
evidence to confirm their status, see below.
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Workers

EEA 16 and A2 Nationals who are working in the UK have the right to reside under an EC
directive as a worker. The work they are doing must be genuine and effective, see Annex A.
They retain their status as a worker if they are

* in continuous employment in the UK for at least one year before becoming involuntarily
unemployed and are registered as a jobseeker with Jobcentre Plus

e involuntarily unemployed after completing a fixed-term employment contract of less than
a year, or after having become involuntarily unemployed during the first twelve months
and are registered as a jobseeker with Jobcentre Plus. In these cases worker status is retained
for no less than six months

e involuntarily unemployed and have started vocational training

e voluntarily unemployed but have started vocational training linked to their previous
employment

e temporarily unable to work as the result of sickness or an accident

People who have reached retirement age or retired obtain a right of permanent residence if
they

¢ were working in the UK in the 12 months before retirement, and

¢ have lived in the UK for the last three years

People who leave work because they are permanently incapacitated obtain a right of permanent
residence if for more than two years, they

e were working in the UK

¢ have lived in the UK

If the incapacity is the result of an accident at work or occupational illness and a disability

pension is payable to them, they obtain a right of permanent residence even if they have not
been resident for two years.

EEA 16 and A2 Nationals with worker status or right of permanent residence are exempt from
the HRT.
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They need to provide an ID card, passport, or an EEA registration certificate/residence permit,
if they have one, to confirm that they are EEA 16 and A2 Nationals. In order to establish they
are exempt from the HRT, they also need to provide additional evidence as follows to confirm
their status

people still in the labour market need to provide confirmation they have been or are working
in the UK

- payslips
- acontract of employment
- a letter of employment to confirm they have been or are working in the UK

retired people need to provide evidence of working in the UK in the 12 months before
retirement and living in the UK for the last three years

- proof of employment, ie
~ payslips
~ P60s, and
~ a letter from their last employer
- proof of residence, ie
~ utility bills, or
~ Council Tax bills
people who are unable to work due to a permanent incapacity

- need to provide evidence showing they have lived and worked in the UK for more than
two years

]

utility bills

]

rent agreements

]

payslips

1§

employment contract
- as aresult of an industrial accident or injury need to provide evidence showing they
~ have worked in the UK for more than two years, eg payslips, employment contract

~ are receiving a disability pension

Case study 2: Right of permanent residence permanent incapacity

An Italian National who has lived and worked in the UK since February 2004 leaves their
employment in March 2006 due to incapacity and applies for IS as they are no longer
able to work. As they have lived and worked in the UK for over two years and had
recently become permanently incapacitated, they have a permanent right of residence
by virtue of Article 17 of the Directive. They are exempt from the HRT.

HB/CTB Guidance Manual

Amdt 10 December 2006



C4 - People from abroad

Annex B

27

28

29

30

31

Family members

EEA 16 and A2 Nationals who have worker status are allowed to bring their families, and in
some circumstances extended family, with them to live in the UK. As a member of an EEA 16
and A2 worker’s

¢ family they have the right to reside in the UK and are exempt from the HRT

¢ extended family they have the right to reside in the UK if they satisfy the conditions in the
Home Office 2006 EEA Regulations, but have to satisfy the second stage of the HRT

EEA family members/extended family members need to provide the following to confirm their
status

e anID card
* passport
e EEA Registration certificate

e EEA Family Permit if they are non-EEA Nationals

They will also have to provide proof of their family relationship, eg marriage/civil partnership
certificate in the case of a spouse/civil partner or birth certificate for a dependant.

Case study 3: EEA family member

Mrs S a retired Spanish National arrived in the UK with her daughter who came to the
UK to work, and applied for State Pension Credit. In Spain Mrs S lived with her daughter
who supported her and she has continued to live as part of her daughter’s household in
the UK. As an ascendant relative, dependent on her daughter who is a worker, Mrs S has
a right to reside and is exempt from the HRT.

Work seekers

Work seekers have a right to reside under Article 39 of the EC Treaty, under the new Directive
and the Home Office 2006 EEA Regulations. Work seekers are able to claim JSA(IB). They cannot
claim IS or State Pension Credit on the basis of a right to reside under Article 39 of the EC
Treaty, Article 6 of the new Directive or the equivalent provisions in the Home Office 2006 EEA
Regulations. In claiming JSA(IB) they must also satisfy the second part of the HRT, ie actual
habitual residence. Their right to reside is for an initial period of six months unless they can
show that they are genuinely seeking work and have a reasonable chance of being engaged.

Work seekers on JSA(IB) will be passported through the HRT for HB and CTB. Work seekers
who are not on JSA(IB) will not be passported through the HRT for HB and CTB. Their right to
reside as a work seeker is a non-qualifying right to reside when claiming HB or CTB only.
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Family members

EEA16 and A2 nationals who have work seeker status are allowed to bring their families and,
in some circumstances, extended family members with them to live in the UK. For the purposes
of JSA(IB), members of an EEA16 or A2 work seeker’s family have a right to reside in the UK but
must satisfy the second part of the HRT. Such a family member on JSA(IB) will be passported
through the HRT for HB or CTB. Family members of work seekers who are not on JSA(IB) will
not be eligible for HB/CTB or any income-related benefit, on the basis of that right to reside
alone. EEA family members/extended family members need to provide all the following to
confirm their status

e an ID card or passport
e EEA Registration certificate, or EEA Family Permit, if they are a non-EEA National, and

e proof of their family relationship, eg marriage/civil partnership certificate in the case of a
spouse or civil partner or birth certificate for a dependant

Self-employed people

EEA 16 and A2 Nationals who are self-employed are allowed to come to the UK to establish
themselves in employment and have a right to reside under EC law. Self-employed people and
their family members have the same rights as workers and their family members. They need to
provide one of the following as evidence of their right to reside

e an|D card

* passport

e EEA Registration certificate if they have one

¢ evidence of their self-employment should include the following
- audited accounts
- bank statements
- business lease

- invoices
This group is exempt from the second stage of the HRT.
Family members

Self-employed people are allowed to bring their families and extended family members to live
with them in the UK. As a member of a self-employed person’s

¢ family they have the right to reside in the UK and are exempt from the second stage of the
HRT

e extended family they have the right to reside in the UK if they satisfy the conditions in the
Home Office 2006 EEA Regulations, but have to satisfy the second stage of the HRT.
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They need to provide
¢ one the following to confirm their status
- anlIDcard

- passport

EEA Registration certificate, if they have one
- EEA Family Permit if they are non-EEA Nationals

e proof of their family relationship, eg marriage/civil partnership certificate in the case of a
spouse or civil partner or birth certificate for a dependant

Economically inactive people
Pensioners and lone parents

EEA 16 and A2 Nationals who come to the UK neither to work nor to look for work, eg as a
retired person or in some other economically inactive capacity, have a right to reside as long as
they are self-sufficient. They must show that they have sufficient resources and medical insurance
to avoid becoming a burden on the UK social assistance system during their period of residence.

From 30 April 2006, EEA16 and A2 Nationals have a right to reside during the first three months
of residence without the requirement to be self-sufficient under Article 6 of EC Directive
2004/38. However, this right is a non-qualifying right to reside for the purposes of
income-related benefit legislation. This means that EEA16 and A2 Nationals who only have a
right to reside under Article 6 will not be eligible for IS, JSA (IB), State Pension Credit, HB or
CTB. This is because the UK is not required to provide social assistance during this initial three
month period.

Family members

Inactive EEA16 and A2 Nationals may bring their family members and, in some circumstances,
extended family members with them to live in the UK but must have sufficient funds to support
them during their period of residence.

They are subject to the second stage of the HRT.
Students

EEA 16, A2 and A8 Nationals have a right to come to the UK to study under an EC directive
which gives them a right to reside as long as they do not become an unreasonable burden on
the social security system. They are allowed to bring their spouse/civil partner and any dependent
children with them as long as they can support them. In some circumstances they can also
bring their extended family members.
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Under normal benefit rules students are unlikely to be eligible for an income-related benefit.
However, there are some exceptions, students may be eligible for benefits if they are

* |one parents
¢ single people who are looking after foster children
e people who are temporarily looking after another person

e people with caring responsibilities whilest they are students

They need to provide
e an ID card or passport as evidence of their nationality
¢ aletter from the college confirming

- they are registered

- enrolled on a course

- the type of course they are following

They are subject to the second stage of the HRT.

A8 Nationals

Workers

A8 Nationals who are working legally, ie registered with the Home Office Worker Registration
Scheme have the right to reside in the UK. The people required to register as a worker from
1 May 2004 are

¢ anyone who doesn’t fall into one of the exempt categories
e anyone who takes up employment on or after 1 May 2004

e anyone who has been working illegally prior to 1 May 2004 who wants to regularise their
position

e anyone who has been working legally in their current job for less than 12 months on
1 May 2004 and who changes their job before they complete 12 months in that job

e A8 worker's dependents who find work
¢ students who wish to have worker status
e people who are working part-time

¢ people who are registered with employment agencies or labour providers for temporary or
short-term employment. Note: They are required to register each time they start a new job.
The person who pays the worker will be the employer which may not be the employment
agency or labour provider

HB/CTB Guidance Manual

Amdt 10 December 2006



C4 - People from abroad

Annex B

46

47

48

49

50

They need to provide the following evidence to confirm their status
e Worker Registration Card

e \Worker Registration Certificate, only valid whilst the holder is employed by the employer
named on it and only has the start date. Check with the employer to confirm the holder is
still employed

e apassport or ID card

They are exempt from the second part of the HRT. They will only be able to claim
income-related benefits whilst they are working because they lose their right to reside once
they stop working.

Worker: post 12 months

Once a worker, who is registered with the Worker Registration Scheme, has worked for a
period of 12 months' uninterrupted they will have the same rights and access to income-related
benefits as EEA 16 Nationals. A worker must not be out of work for more than a total of
30 days in the 12 month period. Once the 12 months’ uninterrupted work have been completed
they

¢ will no longer be required to register as a worker
¢ only retain their worker status if they claim JSA, unless they are temporarily sick or have

had an accident which temporarily prevents them working

You will need to calculate the number of months someone has been employed to confirm they
have had 12 months continuous employment from the first date they started work. Anyone
who has been out of work for more than 30 days during this 12 months will not have completed
12 months uninterrupted employment.

Note: The 30 day period at the start of the first period of registration is not included ie whilst
they are awaiting the processing of their Worker Registration Card.

They need to provide the following documents to confirm their status

e Worker Registration Card

e \Worker Registration Certificate(s). Someone who has been employed for 12 months or more
may have had more than one employer and therefore more than one Worker Registration
Certificate. Contact all the employers to confirm the dates of employment as only the start
date is on the certificate

e passport or ID card

HB/CTB Guidance Manual

December 2006 Amdt 10



C4 - People from abroad

51

52

53

54

Annex B

Exempt workers
Workers exempt from registering, see Annex F for a complete list of exemptions, with the
Home Office scheme include
e any A8 National who was legally working on 30 April 2004 and
- had done so without interruption for 12 months
- isstill working for the same employer
e anyone who
- was already working in the UK on a work permit or other scheme or

- who had no restrictions on working in the UK, ie Code 1 immigration entry code on
their passport

¢ self-employed people, see Self-employed people later in this annex

They need to provide the following evidence to confirm their status

e passport or ID card

¢ one or more of the following documents
- letter from employer confirming dates of employment, if employed
- work permit, if they have one

- audited accounts, if self-employed
Family members

Family members and extended family members of A8 registered workers will have the same
rights as the family member of an EEA 16 and A2 worker whilst the A8 worker is in work. They
need to provide

e an ID card or passport
e evidence

- to support their relationship to the worker, eg birth certificate or marriage certificate
for a spouse

- that the A8 National working

Part-time workers

People who are working are required to register with the Worker Registration Scheme.
Part-time workers have the right to reside as they are ‘registered workers’, and are therefore
able to claim JSA(IB), HB and CTB provided they meet the conditions of entitlement to these
benefits. They cannot claim IS.
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The rules are the same as those for full-time workers, see Workers. The same exceptions apply.
They need to provide the following to confirm their status

e passport or ID card
e if started work after 1 May 2004
- Worker Registration Card

- Worker Registration Certificate

You also need to check the part-time work is genuine and effective, see Annex A.

Self-employed people

A8 Nationals who are self-employed have the same rights as EEA 16 and A2 Nationals who are
self-employed. However, they lose their right to reside as a self-employed person if they stop
being self-employed. If they become

e aworker, see Workers
e a work seeker, see Work seekers

e an inactive person, see Economically inactive people
Family members

Family members and extended family members of self-employed people have the same rights
as family members and extended family members of self-employed EEA16 and A2 Nationals.
They need to provide

e an ID card or passport

e proof of their relationship to the self-employed person, eg birth certificate, marriage
certificate for a spouse, and

¢ evidence to show that the self-employed person is working

Work seekers

A8 Nationals have the right to reside if they are self-sufficient whilst looking for work, see
Self-sufficiency Test earlier in this chapter.

A8 Nationals do not need permission to seek work in the UK but must register with the Worker
Registration Scheme as soon as they find work.

Inactive people (such as pensioners and lone parents)

A8 Nationals who are economically inactive are treated in the same way as EEA 16 and A2
Nationals, see Nationals of EEA 16 and A2 Countries, Economically inactive people earlier in
this annex.
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Family members

For information about family members of inactive people, see Nationals of EEA 16 and A2
Countries, Families earlier in this annex.

Students

For information about students, see Nationals of EEA 16 and A2 Countries, Students earlier in
this annex.
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Right to reside

Annex B

Habitually resident

UK or Irish Nationals

Acceptable proof

e current passport

¢ birth certificate

¢ certificate from the Home Office
confirming the grant of citizenship
or the Irish equivalent

Proof needed, see Habitual
Residence Test earlier in this
chapter

EEA 16 & A2 Nationals

Workers

Workers family
member

Workers extended
family members

Work seekers

Acceptable proof
e current passport
e ID card
¢ registration certificate/residence permit
Have right to reside under EU
directive as a worker, acceptable
proof
¢ current passport
e IDcard
e registration certificate/residence permit
e wage slips
¢ letter from employer
Right to reside, acceptable proof
e current passport
e IDcard
¢ registration certificate/residence permit
¢ proof of family relationship, eg
- marriage certificate
- birth certificate
Right to reside, acceptable proof
e current passport
¢ IDcard
* registration certificate/residence permit
¢ proof of family relationship, eg
birth certificate
e EEA Family Permit if they are non-EEA
Nationals
Right to reside for six months or
longer if genuinely seeking work,
acceptable proof
e current passport
¢ IDcard
* registration certificate/residence permit
see paragraph 30

Proof needed, see Habitual
Residence Test earlier in this
chapter and groups listed below

Exempt

Exempt

Proof needed, see Habitual
Residence Test earlier in this
chapter

Proof needed, see Habitual
Residence Test earlier in this
chapter

continued
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Right to reside Habitually resident
EEA 16 & A2 Nationals
(continued)
Workseekers Right to reside, acceptable proof Proof needed, see Habitual
extended family e current passport Residence Test earlier in this
member e |D card chapter

e registration certificate/residence permit
¢ proof of family relationship, eg
- marriage certificate
- birth certificate
see paragraph 32
Self-employed Acceptable proof Exempt
e current passport
e ID card
e registration certificate/residence permit

e (IS card, issued to subcontractors in
the building trade
¢ SEE certificate, issued to people exempt

from paying class 2 National Insurance
Contributions (NICs) because their
earnings are below the current threshold

for paying NICs
¢ self-assessment statement of account
Plus proof of self-employment
¢ audited accounts
¢ bank statements
¢ business lease

* invoices
Self-employed family Acceptable proof Exempt
member e current passport

¢ IDcard

* registration certificate/residence permit
e EEA Family Permit if they are
non-EEA Nationals
Also proof of family relationship, eg
* marriage certificate
¢ birth certificate
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Habitually resident

EEA 16 & A2 Nationals
(continued)
Self-employed extended
family member

Right to reside, acceptable proof
® current passport

Proof needed, see Habitual
Residence Test earlier in this

e |D card chapter

e registration certificate/residence permit

e EEA Family Permit if they are

non-EEA Nationals
¢ proof of family relationship, eg
birth certificate

see paragraph 34
Economically inactive
Pensioners/ As long as they are self sufficient, N/A
lone parents From 30/4/06, for the first three months

they do not have to be self sufficient

no access to benefit
Pensioners/lone As long as they are self sufficient, N/A
parents family no access to benefit
Pensioners/lone parents As long as they are self sufficient, N/A
extended family no access to benefit
Students As long as they are self sufficient, no N/A

access to benefit, see paragraph 40
Students family As long as they are self sufficient, N/A
member/extended no access to benefit
family member
A8 Nationals
Workers Acceptable proof Exempt

® current passport
e ID card

e (IS card, issued to subcontractors in the
building trade

¢ SEE certificate, issued to people exempt

from paying class 2 NICs because their

earnings are below the current threshold

for paying NICs
¢ Worker Registration Card
* Worker Registration Certificate
see paragraph 44

continued
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Right to reside

Habitually resident

A8 Nationals
(continued)
Worker: post 12 months

Exempt workers

Workers family
member

Workers extended
family member

HB/CTB Guidance Manual

After working for 12 months they

have the same rights as workers

Acceptable proof

e current passport

e ID card

¢ Worker Registration Card

* Worker Registration Certificate

see paragraph 47

Acceptable proof

e current passport

e ID card

¢ letter from employer confirming
dates of employment and wage slips

e work permit

¢ audited accounts if self-employed

e CIS card

o SEE certificate

see paragraph 50

Right to reside, acceptable proof

e current passport

e ID card

e EEA Family Permit if they are
non-EEA Nationals

Also proof of family relationship, eg

* marriage certificate

¢ birth certificate

Also proof the worker is working

Right to reside, acceptable proof

e current passport

¢ IDcard

e EEA Family Permit if they are
non-EEA Nationals

Also proof of family relationship, eg

birth certificate

Also proof the worker is working

Exempt

Proof needed, see Habitual

Residence Test earlier in this

chapter

continued
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Right to reside Habitually resident

A8 Nationals
(continued)
Worker part-time

Work seekers

Self-employed

Self-employed family
member

Self-employed extended
family member

As for Workers, also check Exempt
part-time work is genuine and

effective, see Annex A

Only if they are self sufficient, N/A

no access to benefit,

see paragraph 58

Acceptable proof Exempt
e current passport

e |D card

e (IS card, issued to subcontractors in the
building trade

e SEE certificate, issued to people exempt

from paying class 2 NICs because their
earnings are below the current threshold

for paying NICs
Plus proof of self-employment
¢ audited accounts
¢ bank statements
¢ business lease
* invoices
see paragraph 56
Acceptable proof Exempt
e current passport
e ID card
Also proof of family relationship, eg
* marriage certificate
¢ birth certificate
Also proof the worker is working
see paragraph 57
Acceptable proof Proof needed, see Habitual
e current passport Residence Test earlier in this
e |D card chapter
Also proof of family relationship, eg
birth certificate
Also proof the worker is working
see paragraph 57

continued
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Right to reside

Habitually resident

A8 Nationals
(continued)
Inactive pensioners/
lone parents
Inactive pensioners/
lone parents family
Inactive, ie students

As long as they are self sufficient,
no access to benefit

As long as they are self sufficient,
no access to benefit

As long as they are self sufficient, no
access to benefit, see paragraph 62

N/A

N/A

N/A

ECSMA Nationals

Right to reside if given limited leave
to remain, not temporary admission

HB/CTB Guidance Manual

Proof needed, see Habitual
Residence Test earlier in this
chapter
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Information about evidence of identity and
Home Office forms

Acceptable evidence of identity

LAs may accept the following documents as evidence of identity
e valid Passport
e valid EU identity card

e Application Registration Card (ARC) - issued to all new asylum seekers from 31 January 2002,
this replaces the SAL

e Standard Acknowledgement Letter (SAL1 and SAL2) - from 1 November 1991 to 30 January
2002 issued to asylum seekers by the Home Office

e NASS 35 termination letter — issued by National Asylum Seeker Service (NASS)

There are also other documents that provide some evidence of identity. These should not be
accepted on their own. These include

e original marriage/birth certificate

e full driving licence

e mortgage repayment documents

e cheque guarantee cards and associated cheque book

e paid fuel and telephone bills

e life insurance policies

e divorce/annulment papers

e affidavits

This list includes the most common documents that might help in proving identity. You should
consider other evidence of identity where appropriate.

If the person is an asylum seeker they may also be able to provide letters from

e one of the Refugee Agencies

e asolicitor who is acting on their behalf
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Such letters should include the following

With claims made by asylum seekers, you should not approach a claimant’s embassy or any
organisation linked with the country from which they have fled to check identity or status.

Photocopies of any documents should never be accepted unless provided by Jobcentre
Plus as copies of documents examined by them. Documents not in English may need to be

name

address

Home Office reference number
date of entry

port of entry

conditions of entry

date of asylum application
date of birth

whether passport held by Home Office

translated.

Careful consideration of evidence of identity provided by people entering the UK will ensure
that you are able to determine accurately a claimant’s immigration status and whether they

are properly entitled to benefits.

Home Office documentation

Although there is a wide range of Home Office documentation relating to UK entry conditions,
prefixes used on Home Office forms do however provide some general indication as to their

subject matter. For instance

Copies of the more widely used forms are provided as Appendices at the end of this Annex.
Brief details about these forms are given on the following pages.

RON - limited leave issues

APP - appeal matters

GEN - asylum seekers/refugees

ICD - refugees/leave to remain issues

ACD - refugees/leave to remain issues
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Appendix 1: NASS 35 - Termination of NASS support

NASS 35 is issued by NASS when the Home Office has made a final decision on an asylum
application. It will include details of all support given by NASS. One NASS 35 will be issued to
each family unit, including adult dependants, that has been supported by NASS. The NASS 35
contains the following information

¢ aphotograph and details of the main applicant, usually the head of the household. It will
not contain photographs of any dependants

e details of all adult and child dependants, including any change of circumstances, for example
a dependant leaving or entering the household

¢ the period and value of the support that has been provided
¢ details of the accommodation provided
e details of emergency vouchers

¢ the date of the decision and the type of asylum that has been granted

NASS will issue to adult dependants a shorter letter that will provide details of the support
they have received. However, this letter will not include a photograph of the dependant.

Appendix 2: SAL 1/SAL 2 - Standard Acknowledgement Letters

The SAL confirms that the holder is an asylum seeker. Note: Although these letters are no longer
issued, there may be people who still have a valid letter.

SALs were issued by the Home Office from 1 November 1991- 30 January 2002. They were
only issued when acceptable evidence of identity was provided to the Home Office or, in the
absence of suitable documentary evidence, the Home Office interviewed the applicant and
were satisfied with their identity.

Each form is watermarked, multi-coloured, numbered and bears a photograph of the asylum
applicant. Photographs are overstamped by Home Office officials. The names and photographs
of all dependants in this country are recorded on SALs and separate SALs are normally issued
to applicant’s partners.

Unofficial amendments to SALs are not permitted. If there is any doubt about validity, you
should contact the Asylum Screening Unit (ASU). The ASU record a change of address on the
back of the SAL. If there is a change of name a new SAL is issued. SALs issued by Immigration
Officers following port of entry applications for asylum will not provide address details, as they
will simply be cross-referenced with form 1S 96 which shows an address.
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From 12 October 1995 the SAL was revised to differentiate between port and in-country
applicants. Earlier versions made no such distinction. The forms are colour-coded and show
the number at the top right corner so that port and in-country applicants can be easily
identified

e SAL1: these are blue/orange and are used for port applicants. They are issued by the
Immigration Officer at port of entry

e SAL2:these are red/grey and are used for in-country applicants. They are issued by the ASU
and by Immigration Officers at enforcement units around the UK

The SAL becomes invalid when a Home Office decision is made on the asylum application.
The Home Office will seek to withdraw the SAL at the initial decision stage, that is when the
applicant will be advised whether the application has been accepted or rejected, but may not
be able to do so if the applicant cannot be traced. If there are any doubts about the validity
of a SAL, contact the Home Office.

When the Home Office cannot issue a SAL immediately because the identity of the applicant
cannot be satisfactorily established, either a GEN 32 or IS 96 will be issued. Neither can be
regarded as secure.

From 31 January 2002 all new asylum seekers have been issued with Application Registration
Cards (ARQ). It contains personal details including a photograph and fingerprints. It is used as
a means of identity for obtaining NASS support. Eventually all asylum seekers who currently
have SALs will be issued with ARCs.

Appendix 3: ICD.0716

Notifies that asylum has been refused but leave to remain for a limited period has been granted
exceptionally. Note: Although this letter is no longer issued, there may be people who still have
a valid letter.

Appendix 4: ICD.2155

Notifies that asylum has been refused but discretionary leave to remain has been granted for
a limited period. Note: Although this letter is no longer issued, there may be people who still
have a valid letter.

Appendix 5: ICD.2158

Notifies that asylum has been refused but Humanitarian Protection, which is a discretionary
grant of leave, has been given for a limited period. Note: Although this letter is no longer
issued, there may be people who still have a valid letter.
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Appendix 6: ICD.0725

Notifies that refugee status with indefinite leave to remain has been granted. The holder has
no time on their stay in the UK. Note: Although this letter is no longer issued, there may be
people who still have a valid letter.

Appendix 7: GEN 29 (Revised)

Issued in response to a letter from the applicant and asks for additional information and
supporting documentation. Note: Although this letter is no longer issued, there may be people
who still have a valid letter.

Appendix 8: GEN 30

A reminder letter to applicants. Note: Although this letter is no longer issued, there may be
people who still have a valid letter.

Appendix 9: GEN 124

Issued to the spouse of someone who is already settled in the UK. It advises them they can remainin
the UK for an initial period of 12 months, provided the requirements of the Immigration Rules are
met. The spouse may take up employment or set up a business without a work permit.

Note: Although this letter is no longer issued, there may be people who still have a valid
letter.

Appendix 10a/10b/10c: Interview forms

Invites the applicant, spouse, children and any other dependants already in the UK for a
screening interview. The purpose of the interview is to either to establish the

e basis of the asylum application, or

e the applicant’s identity
These forms supersede GEN 32 and GEN 33.

Note: Although this letter is no longer issued, there may be people who still have a valid
letter.

Appendix 11a/11b/11c: 1S 96(0ld)/IS 96 (New)

Issued when temporary admission into the UK is granted. In the case of asylum seekers it is
most often used for port applicants, but can be issued to people who have applied for asylum
following detection by immigration enforcement officers. IS 96 may also be used for non-
asylum port and enforcement cases. Note: Although this letter is no longer issued, there may
be people who still have a valid letter.
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The Home Office should be contacted to check whether the holder is an asylum seeker and, if
o)

e whether they are a port or in-country applicant
e their nationality, and

e the date of the application

Appendix 12: IS 164

Issued to persons subject to deportation proceedings. Any person holding IS 164 will have
conditions attached to their stay in the UK. Note: Although this letter is no longer issued, there
may be people who still have a valid letter.

Appendix 13a/13b/13¢/13d: RON 105/105A/114/115

These forms acknowledge receipt of letters or documents by the Home Office. They do not give
any information about conditions or limitations attached to a person’s stay in the UK.

Note: Although this letter is no longer issued, there may be people who still have a valid
letter.

Appendix 14: RON 112

An agreement that the person named will be wholly maintained by a sponsor. It will be signed by
the sponsor. It includes an agreement that any Income Support (IS) or Income-based Jobseeker’s
Allowance (JSA(IB)) paid to or in respect of the sponsored immigrant may be recovered
from the sponsor. There are no similar powers of recovery in respect of HB or CTB.

Note: Although this letter is no longer issued, there may be people who still have a valid
letter.

Appendix 15: Contacting the Home Office - DLHB/727,
DLHB/728 and DLHB/729

DLHB/727

Form DLHB/727 is used to confirm that the person is an asylum seeker and to ask the Home
Office to notify the authority when a decision has been made.

The Home Office will complete and return the relevant section when a decision has been made
on the asylum application. If a decision

¢ has already been made when DLHB/727 has been issued, the Home Office response should
be issued within 10 days

¢ is made after DLHB/727 has been issued both the authority and the applicant will be told
as soon as possible

The Home Office will also advise the authority if there is no trace of the applicant.
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DLHB/728

Form DLHB/728 is for authorities to contact the Home Office for information about other PFAs
(not asylum seekers).

It should be used when an HB/CTB claim is received from a person who is not an asylum seeker but
whose status is not known. The Home Office will complete and return the relevant section.

DLHB/729

Form DLHB/729 should only be used when a benefit claim is received from someone who claims
to have been awarded refugee status. The Home Office will respond within 10 days.

Completion of DLHB/727, DLHB/728 and DLHB/729

The content and structure of these forms has been agreed with the Home Office. They should
be used when considering a claim for standard HB/CTB — if IS or JSA(IB) are in payment the
Benefits Agency will make the necessary inquiries and notify the LA.

¢ always use a photocopy of the sample forms given in this Annex. This helps the Home Office
to process requests for information more quickly

o the first page must be fully completed by the originating LA before issue, and should be
authenticated with the nominated officer’s signature and LA stamp

e the first page of DLHB/729 should be sent to the Home Office in duplicate for fraud
prevention purposes

e complete the claimant identifying details on the second page. The Home Office will use
this page to reply

e DLHB/727 has a third page for the Home Office to acknowledge the enquiry — a pre-paid,
addressed envelope will need to be provided

¢ the forms should be posted to the address at the bottom of the form. Faxed inquiries will
not be accepted for security reasons (not applicable to DLHB/728)

Appendix 16: Passport endorsements used by IND

Explains the different passport endorsements used by IND. Some examples of IND stamps are
available on the Home Office website:
http://www.ind.homeoffice.gov.uk/lawandpolicy/preventingillegalworking/ukpassportstamps
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145-149

150
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153-159

Home Office reference numbers and immigration officer’s stamps
Home Office reference number

A Home Office reference number is made up of
¢ one letter, followed by

¢ five, six or seven digits

The letter should generally correspond to the first letter of the person’s surname. The exception
being when the person’s surname begins with | the reference number will begin with J.

If a woman has a different surname to her husband, her reference number may start with the
first letter of her husband’s surname.

Port reference number
A port reference number will be recorded on form 1596, eg TN1/IS81/51 63/890.
Unique arrival number

A unique arrival number is found on a passport underneath the Immigration Officer’s
endorsement that permits leave to remain in the country.

The number is made up of
e two letters, followed by

e two sets of three digits, eg AB 123 456

Appendix 17: Immigration Status Document (ISD) (ASL. 2150)

This is the Immigration Status document for grant of leave outside the rules that was issued
as part of the Case Resolution exercise.

If form (ISD) (ASL. 2150) is annotated with ‘This leave has been granted exceptionally,
outside the Immigration Rules’ the claimant is exempt from stisfying the HRT.

The claimant needs this document to confirm their status when claiming HB/CTB.
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Appendix 18: Grant letter: Indefinite Leave to Enter/Remain granted
exceptionally outside the immigration rules

This letter confirms that the claimant has been granted ILE/R outside the immigration rules
and was issued as part of the Case Resolution exercise.

The claimant needs this document to confirm their status when claiming HB/CTB.

Appendix 19: Original grant letter: Indefinite Leave to Enter/Remain
granted

This is the initial letter that was issued to claimants identified in the Case Resolution exercise
that were given ILE/R.

The claimant needs this document to confirm their status when claiming HB/CTB.

Appendix 20: Explanatory letter for ILE/R outside the immigration
rules

This letter was issued to claimants identified in the Case Resolution exercise that were not
initially provided with the correct information about the ILE/R being outside the immigration
rules.

The claimant needs this document to confirm their status when claiming HB/CTB.

Appendix 21: Indefinite Leave to enter/remain

This is the original ISD that only refers to ILE/R. It was sent to asylum seekers that were given
ILE/R exceptionally outside the immigration rules via the Case Resolution exercise.

The claimant needs this document to confirm their status when claiming HB/CTB.
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201-209

Appendix 22: Supplementary note to the original ISD

Some asylum seekers were given ILE/R through the Case Resolution exercise but were issued with
an ISD that did not make it clear that the ILE/R was issued exceptionally outside the immigration
rules. This supplementary notemakes it clear that the ILE/R was issued exceptionally outside
the immigration rules.

The claimant needs this document to confirm their status when claiming HB/CTB.
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NASS35: Termination of NASS support

PASSPORT
PHOTO

Name: Sherlock Holmes

NASS Ref: 04/01/00110/001

IFB Ref: IFB0O4/350011/A

National Insurance No. XY110295C

Home Office Ref: N29830

Port Ref: EMA/04/428

Date of Birth: 17 Dec 1969 Nationality, citizen of: Ireland , Language: English
Address: 33, FERRIBY TOWERS, LEEDS, WEST YORKSHIRE, L1 4SD

Dependants if any

Name: John Watson

Date of Birth: 8 April 1999

National Insurance Number: AB128238D

Nationality, citizen of: United Kingdom

Relationship: Related

Support Start Date Support End Date
17 Jan 2003 16 Jan 2003

Asylum application lodged on: 17 Jan 2003
Support application received on: 20 Jan 2004
Support start date:

Accommodation 17 Jan 2003
Subsistence 17 Jan 2003

Change History
Accommodation:

Start Date End Date Type Duration  Number Postcode  Section
24 Jan 2004 16 Jan 2004 self-catering 51 33 L1 4SD (95)
17 Jan 2003 23 Jan 2003 Emergency 1 16 B17 2PQ (98)

The provision of this document to the above named asylum-seeker is not evidence that the
Secretary of State has made a decision on the asylum claim. This document was issued on the
basis of information regarding this asylum-seeker that was available to the National Asylum
Support Service at the date that support was terminated. It does not confer, nor infer any right
to remain in the United Kingdom for the above named asylum-seeker.
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Vouchers:

Type Start Date End Date Duration
weeks/days Value Postcode = Comment

EV 17 Jan 2003 21 Jan 2003 £73.21 n/a

RV 22 Jan 2003 17 Jul 2003 21/ £805.75 S99 1XY

IST 29 Mar 2003 17 Apr 2003 £90.00 n/a

EST 18 Jul 2003 29 Jul 2003 £98.71 S99 6AG

ARC  30Jul 2003 19 Aug 2003 3/ 0 £107.10 S99 1XY

ARC 20 Aug 2003 26 Aug 2003 1 / 0 £0.00 S99 1XY Uncollected £35.70

ARC 27 Aug 2003 06 Dec 2003 19 / 0 £678.30 S99 1XY

ARC 07 Dec2003 13 Dec 2003 1 / 0 £35.70 S99 1XY Assumed Paid

ARC 14 Dec2003 16 Dec 2003 o / 3 £15.30 S99 1XY Assumed Paid
Total Value £1,904.07

Date Refused Asylum - granted ELR: 13 Jan 2004

Termination Team

The provision of this document to the above named asylum-seeker is not evidence that the Secretary
of State has made a decision on the asylum claim. This document was issued on the basis of information
regarding this asylum-seeker that was available to the National Asylum Support Service at the date
that support was terminated. It does not confer, nor infer any right to remain in the United Kingdom
for the above named asylum-seeker.
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| Note: Although this letter is no longer issued, there may be people who still have a valid letter.

SAL - pre October 1995
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| Note: Although this letter is no longer issued, there may be people who still have a valid letter.

SAL 1: Standard Acknowledgement Letter

HB/CTB Guidance Manual

December 2006 Amdt 10



C4 - People from abroad

Annex C: Appendix 2

| Note: Although this letter is no longer issued, there may be people who still have a valid letter.

SAL 2: Standard Acknowledgement Letter
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| Note: Although this letter is no longer issued, there may be people who still have a valid letter.

ICD.0716

Error! AutoText entry not defined.
Error! AutoText entry not defined.
Error! AutoText entry not defined.
Tel ephone Error! AutoText entry not defi ned. Fax Error! AutoText entry not defi ned.

FORENAMES SURNAME Qur Our Ref
Date of Birth: DATE ;g;” Your Ref
Nationality: NATIONALITY Dat e Date
Dependants

Dear Salutation
GRANT OF LEAVE TO ENTER/REMAIN ON AN EXCEPTIONAL BASIS

Your claim for asylum in the United Kingdom has been carefully considered within the
Immigration and Nationality Directorate of the Home Office, but I have to tell you that it
has been refused for the reasons given in the enclosed reasons for refusal letter, and your
claim is recorded as having been determined on date. However, a decision has been taken
that it would be appropriate, because of the particular circumstances of your case, to grant
you leave to enter/remain in the United Kingdom until date on an exceptional basis
outside the Immigration Rules.

ENTITLEMENTS

You are free to take a job and do not need the permission of any Government Department
before doing so. You are free to use the National Health Service and the social services,
and other services provided by local authorities as you need them.

POLICE REGISTRATION

You no longer need to report changes of address or other details to the police. Please find
enclosed your police registration certificate endorsed to show that you no longer need to
register.

TRAVEL ABROAD

You may travel out of the Common Travel Area any number of times during the validity of
the leave you have been granted. The Common Travel Area comprises the United
Kingdom, the Channel Islands, the Isle of Man and the Republic of Ireland. On your
return, you will be re-admitted to the United Kingdom without having to obtain fresh leave
to enter unless

e you have been absent from the United Kingdom for a continuous period of more than
two years, or

I CD. 0716
07/ 2003

1 of 3

BUI LDI NG A SAFE,

JUST AND TOLERANT SOCI ETY
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® you are secking admission for a different purpose from the one for which this leave has
been granted.

Nevertheless, an investigation into your circumstances may be carried out upon your return
to the United Kingdom, in order to determine whether or not the leave you have been
granted should be varied or cancelled.

If you travel abroad during the period of leave you have been granted, this leave will lapse.
Any subsequent application you make to return to this country will be considered as an
application for fresh leave. For the purposes of this paragraph, ‘abroad’ means outside the
Common Travel Area, which comprises the United Kingdom, the Channel Islands, the Isle
of Man and the Republic of Ireland.

Using your national passport to travel outside the United Kingdom could affect your
immigration status in the United Kingdom. If you want to travel abroad you should apply
for a Home Office Certificate of Identity (CID) from the Travel Document Section,
Immigration and Nationality Directorate, Lunar House, 40 Wellesley Road, Croydon, CR9
2BY (telephone 0870 241 0645). If you leave the United Kingdom with a Home Office
Certificate of Identity, you will be allowed back into the country at any time while it is still
valid, subject to the above.

DEPENDANTS

If you are married and/or have children under the age of 18, the leave to enter or remain
you have been granted does not entitle your spouse or children to join you in the United
Kingdom. An application for them to join you will not normally be considered until you
have applied for, and been granted, indefinite leave to remain. In addition, the normal
requirements of the Immigration Rules regarding support and accommodation of
dependants would have to be satisfied. However, an application for family reunion may be
granted at an earlier point if there are compelling compassionate circumstances. You
should submit any application using the correct form, which is available from this office or
by calling 0870 241 0645.

APPLYING FOR AN EXTENSION

Before the period of leave that you have been granted expires, you should either leave the
United Kingdom or apply for an extension of stay, explaining the reasons on which you are
seeking further leave. Any application will be considered in the light of the circumstances
prevailing at that time. If your application to extend your stay is refused, you will be
advised of the reasons for this and of any right of appeal against that decision.

Applications to extend your stay must be made on the correct form, which is available
from this office or by calling 0870 241 0645.

I CD. 0716 2 of 3
07/ 2003
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CAUTION

The period of leave you have been granted may be subject to review before it expires if, for
example, the conditions in your country change significantly such that your return there
becomes possible. You should understand that if, during your stay in the United Kingdom,
you take part in any criminal activities such as support for or encouragement of terrorist
organisations, or you otherwise endanger national security or public order, you may not be
allowed to remain in the United Kingdom.

Yours sincerely

M.Glanville
Asylum Processes and Procedures Unit

Asylum Casework Directorate
acting on bebhalf of the Secretary of State

I CD. 0716 3 of 3
07/ 2003
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| Note: Although this letter is no longer issued, there may be people who still have a valid letter.

ICD.2155

Error! AutoText entry not defined.
Error! AutoText entry not defined.

Error! AutoText entry not defined.

Telephone Error! AutoText entry not defined. Fax Error! AutoText entry not defined.
FORENAMES SURNAME g:; Our Ref
Date of Birth: DATE ;g;’:r Your Ref
Nationality: NATIONALITY Date Date
Dependants

Dear Salutation
DISCRETIONARY GRANT OF LEAVE TO ENTER/REMAIN

It/Your claim has been reviewed and it has been decided that the Secretary of State’s
discretion should be exercised in your favour and you have been granted limited leave to
enter or remain in the United Kingdom for a reason not covered by the Immigration Rules.
You have been granted leave/further leave to enter/remain until date.

You have been granted this leave in accordance with the published Home Office Asylum
Policy Instruction on Discretionary Leave.

ENTITLEMENTS

You are free to take a job and do not need the permission of any Government Department
before doing so. You are free to use the National Health Service and the social services,
and other services provided by local authorities as you need them.

POLICE REGISTRATION

You no longer need to report changes of address or other details to the police. Please find
enclosed your police registration certificate endorsed to show that you no longer need to
register.

TRAVEL ABROAD

You may travel out of the Common Travel Area any number of times during the validity of
the leave you have been granted. The Common Travel Area comprises the United
Kingdom, the Channel Islands, the Isle of Man and the Republic of Ireland. On your
return, you will be re-admitted to the United Kingdom without having to obtain fresh leave
to enter unless

® you have been absent from the United Kingdom for a continuous period of more than
two years, or

1CD.2155 1 of 2
07/2003
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® you are secking admission for a different purpose from the one for which this leave has
been granted.

Nevertheless, an investigation into your circumstances may be carried out upon your return
to the United Kingdom, in order to determine whether or not the leave you have been
granted should be varied or cancelled.

If you travel abroad during the period of leave you have been granted, this leave will lapse.
Any subsequent application you make to return to this country will be considered as an
application for fresh leave. For the purposes of this paragraph, ‘abroad’ means outside the
Common Travel Area, which comprises the United Kingdom, the Channel Islands, the Isle
of Man and the Republic of Ireland.

DEPENDANTS

If you are married and/or have children under the age of 18, the leave to enter or remain
you have been granted does not entitle your spouse or children to join you in the United
Kingdom. An application for them to join you will not normally be considered until you
have applied for, and been granted, indefinite leave to remain. In addition, the normal
requirements of the Immigration Rules regarding support and accommodation of
dependants would have to be satisfied. However, an application for family reunion may be
granted at an earlier point if there are compelling compassionate circumstances. You
should submit any application using the correct form, which is available from this office or
by calling 0870 241 0645.

APPLYING FOR AN EXTENSION

Before the period of leave that you have been granted expires, you should either leave the
United Kingdom or apply for an extension of stay, explaining the reasons on which you are
seeking further leave. Any application will be considered in the light of the circumstances
prevailing at that time. If your application to extend your stay is refused, you will be
advised of the reasons for this and of any right of appeal against that decision.

Applications to extend your stay must be made on the correct form, which is available
from this office or by calling 0870 241 0645.

CAUTION

The leave you have been granted may be subject to review before it expires if, for example,
the conditions in your country change significantly such that your return becomes possible.
You should understand that if, during your stay in the United Kingdom, you take part in
any criminal activities such as support for or encouragement of terrorist organisations, or
you otherwise endanger national security or public order, you may not be allowed to
remain in the United Kingdom.

Yours sincerely

M.Glanville

Asylum Processes and Procedures Unit
Asylum Casework Directorate

acting on bebhalf of the Secretary of State

1CD.2155 2 of 2
07/2003
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| Note: Although this letter is no longer issued, there may be people who still have a valid letter.

ICD.2158

Error! AutoText entry not defined.
Error! AutoText entry not defined.

Error! AutoText entry not defined.

Telephone Error! AutoText entry not defined. Fax Error! AutoText entry not defined.
FORENAMES SURNAME gU; Our Ref
e §
Date of Birth: DATE ;02" Your Ref
e
Nationality: NATIONALITY Date Date
Dependants

Dear Salutation
GRANT OF HUMANITARIAN PROTECTION

You have/Your claim has been reviewed and you have been granted Humanitarian
Protection in the United Kingdom, which is a discretionary grant of leave to enter or
remain in the United Kingdom not covered by the Immigration Rules. You have been
granted leave/further leave to enter/remain until date.

ENTITLEMENTS

You are free to take a job and do not need the permission of any Government Department
before doing so. You are free to use the National Health Service and the social services,
and other services provided by local authorities as you need them.

POLICE REGISTRATION

You no longer need to report changes of address or other details to the police. Please find
enclosed your police registration certificate endorsed to show that you no longer need to
register.

TRAVEL ABROAD

You may travel out of the Common Travel Area any number of times during the validity of
the leave you have been granted. The Common Travel Area comprises the United
Kingdom, the Channel Islands, the Isle of Man and the Republic of Ireland. On your
return, you will be re-admitted to the United Kingdom without having to obtain fresh leave
to enter unless

® you have been absent from the United Kingdom for a continuous period of more than
two years, ot

® you are seeking admission for a different purpose from the one for which this leave has
been granted.

I1CD.2158 1 of 3
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Nevertheless, an investigation into your circumstances may be carried out upon your return
to the United Kingdom, in order to determine whether or not the leave you have been
granted should be varied or cancelled.

If you travel abroad during the period of leave you have been granted, this leave will lapse.
Any subsequent application you make to return to this country will be considered as an
application for fresh leave. For the purposes of this paragraph, ‘abroad’ means outside the
Common Travel Area, which comprises the United Kingdom, the Channel Islands, the Isle
of Man and the Republic of Ireland.

Using your national passport to travel outside the United Kingdom could affect your
immigration status in the United Kingdom. If you want to travel abroad you should apply
for a Home Office Certificate of Identity (CID) from the Travel Document Section,
Immigration and Nationality Directorate, Lunar House, 40 Wellesley Road, Croydon, CR9
2BY (telephone 0870 241 0645). If you leave the United Kingdom with a Home Office
Certificate of Identity, you will be allowed back into the country at any time while it is still
valid, subject to the above.

DEPENDANTS

If you are married and/or have children under the age of 18, the leave to enter or remain
you have been granted does not entitle your spouse or children to join you in the United
Kingdom. An application for them to join you will not normally be considered until you
have applied for, and been granted, indefinite leave to remain. In addition, the normal
requirements of the Immigration Rules regarding support and accommodation of
dependants would have to be satisfied. However, an application for family reunion may be
granted at an earlier point if there are compelling compassionate circumstances. You
should submit any application using the cotrect form, which is available from this office or
by calling 0870 241 0645.

APPLYING FOR AN EXTENSION

Before the period of leave that you have been granted expires, you should either leave the
United Kingdom or apply for an extension of stay, explaining the reasons on which you are
seeking further leave. Any application will be considered in the light of the circumstances
prevailing at that time. If your application to extend your stay is refused, you will be
advised of the reasons for this and of any right of appeal against that decision.

Applications to extend your stay must be made on the correct form, which is available
from this office or by calling 0870 241 0645.

1CD.2158 2 of 3
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CAUTION

The leave you have been granted may be subject to review before it expires if, for example,
you show through your own actions that you no longer fear treatment that originally
qualified you for Humanitarian Protection in the United Kingdom, or another country
becomes better placed than the United Kingdom to provide such protection, or the
conditions in your country change significantly such that your return there becomes
possible. You should understand that if, during your stay in the United Kingdom, you take
part in any criminal activities such as support for or encouragement of terrorist
organisations, or you otherwise endanger national security or public order, you may not be
allowed to remain in the United Kingdom.

Yours sincerely

M.Glanville

Asylum Processes and Procedures Unit
Asylum Casework Directorate

acting on behalf of the Secretary of State

1CD.2158 3 of 3
07/2003
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‘ Note: Although this letter is no longer issued, there may be people who still have a valid letter.

ICD.0725

Error! AutoText entry not defined.
Error! AutoText entry not defined.

Error! AutoText entry not defined.

Telephone Error! AutoText entry not defined. Fax Error! AutoText entry not defined.
FORENAMES SURNAME g“; Our Ref
e
Date of Birth: DATE ;c’;‘:r Your Ref
e
Nationality: NATIONALITY Date Date
Dependants

Dear Salutation
GRANT OF ASYLUM

You have been recognised as a refugee as defined by the 1951 Geneva Convention relating
to the Status of Refugees and its Protocol and have been granted asylum in accordance
with the Immigration Rules. You have been granted indefinite leave to enter/remain in the
United Kingdom and this means that you are free to stay in this country permanently.

ENTITLEMENTS

You are free to take a job and do not need the permission of any Government Department
before doing so. You are free to use the National Health Service and the social services,
and other services provided by local authorities as you need them.

POLICE REGISTRATION

You no longer need to report changes of address or other details to the police. Please find
enclosed your police registration certificate endorsed to show that you no longer need to
register.

TRAVEL ABROAD

You may travel out of the Common Travel Area any number of times during the validity of
the leave you have been granted. The Common Travel Area comprises the United
Kingdom, the Channel Islands, the Isle of Man and the Republic of Ireland. On your
return, you will be re-admitted to the United Kingdom without having to obtain fresh leave
to enter unless

® you have been absent from the United Kingdom for a continuous period of more than
two years, or

e you are seeking admission in a different capacity from the one in which this leave has
been granted.

1CD.0725 1 of 2
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Nevertheless, an investigation into your circumstances may be carried out upon your return
to the United Kingdom, in order to determine whether or not the leave you have been
granted should be revoked.

Using your national passport to travel outside the United Kingdom or returning to your
country of origin may result in the loss of your refugee status and could lead to the
revocation of your indefinite leave to enter/remain in the United Kingdom. If you want to
travel abroad you should apply for a Refugee Convention Travel Document from the
Travel Document Section, Immigration and Nationality Directorate, Lunar House, 40
Wellesley Road, Croydon, CR9 2BY (telephone 0870 241 0645). If you leave the United
Kingdom with a Refugee Convention Travel Document, you will be allowed back into the
country at any time while it is still valid, subject to the above.

CAUTION

You should understand, however, that you may not be allowed to remain in the United
Kingdom if, during your stay, you take part in any criminal activities or activities such as
support for or encouragement of terrorist organisations, or you otherwise endanger
national security or public order. You may also not be allowed to remain in the United
Kingdom if it is decided for some other reason that your presence here is not conducive to
the public good.

Yours sincerely

M.Glanville

Asylum Processes and Procedures Unit
Asylum Casework Directorate

acting on behalf of the Secretary of State

1CD.0725 2 of 2
07/2003
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| Note: Although this letter is no longer issued, there may be people who still have a valid letter.

GEN 29 (Revised)

GENZ29 [Revised]

Immigration and
Nationality Directorate
Lunar House 30 Wellesley Roacl
Croydon CR9 2BY

Telephones 081 -760

[T 3822}

Y our reference
(hur relerence

Dl

Dear Sic/Hadam

Further to your latter of . please conplete
the gquestions averleal and recurn thia cogethé® with the documents
reguaskad balow Lo Che above address (preferably by recorded del ivery) .

Documents reguirsd - phobocopies gfenek accepbakble} .
fassport {s) andfor amy - af you and Wour@rouss and any
olther identity documents dependants,

Phratograpk(al 3 rogent s colour, passport-sized

'p-hl‘.'ltﬂlq!‘a.‘.:ll"lﬂ. WwilEn WOhY FLame and
date of birth on the reverse of pach
plemlograph. Please also provide 3
Flhi:ll:l}ﬂrﬂﬁt‘.ﬂ ol vour gpouse and ocne
photograph of sach of your children.
Only full-face photographs will be

acoepted,
Documentatryewidence = 1. EBent book. 2, Bank statement: any
af acoommnadstdon athar evidence ag IJ'ﬂE-’ElEf'I:l'iE Blll,

ariginal tenancy agresment, lIetber
fram hatel, guest house or landlard.

You may wiah to bring a legal or ather representative with you, but the
intgrvigw should B shors and its purpose 18 o establish yvour idenciey
and methed of entry inte the United Kingdom. The merits of your asylum
application will nat ke digcusged. IE you are unable to speak English,
you shawld arrange Lor somecne who does, to accompany vou. If you hawve
any gueries abouk the contents 9f this lebter, please do not hesitate ta
ring the above telaphone number.

Yours Eaichful 1y
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P
(=

Flease complete in BLOCK CAFITAEL

1. Surname; . .

2, Other Napus: e e e L. R
3 Angy Ocher Mames By Which You are ENoWwn: . . . . . - 0 v 0 v v v ..
4. Date of Birth: | . .. ... ... ...... a5 . ;

S Place of Birth:, | . B B TR

5, Mationality:, | | . ; -

T. Pregent Address; . . . _ . B .
Particulars of Spousa;

i. Surname: B .
Z. Dther Hameg:, ... . .. . -
1, Aoy DERGT Hames B Which You are Hoownm: o . | I .
4, Date of Birth:, | |, . B} . ;

5. Place of Birth: Matlonalitys _ . . . .. . . 0 i i e s e e e s e e
&, Present Address:, ... ... . . .
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| Note: Although this letter is no longer issued, there may be people who still have a valid letter.

GEN 30

GEN 30

Immigration and
Nationality Directorate
Lunar House 40 %Wellesley Road
Croydon CRY 2BY

Telephone: 081 760

(GTIN 25220

HOSIE OFFICE

oo refencocs
ur reference

Trage

Dear SirsMadam :

We are writing further to our lectar, wiich was aent Lo you on
We have not received any further informatien to date,

we need this informat ion to deal with Your apolication and 1t 13 1N Yyour
interest to provide it. Pailure Ea do'sc may result in your applicablon
baing refused.

Pleaze reburn vour form, completed as reguested to this-office, within

cwo wreks of Che date of thisletter.

Yemrs faichiully
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| Note: Although this letter is no longer issued, there may be people who still have a valid letter.

GEN 124

Immigration and

Nationality Directorate

Lunar Howse 490 Wellesley Eoad

Crovdon CRS 2BY

Telephone: 081 - 760

(TN 3522)
Your reference
Cur reference
Diali:

Desr

[ am writing about ywour applicatien te remain in the Uniced Hingdom
following your marriage. -

A person who marries someone aettled in this country may be allowed Lo
stay here for an initial pericd of up toe 12 months, provided that the
requirements of che Immigration Rules are mek. You may now stay in ctha
United Kingdom until 20 December 1997 and =&y set up a business or take
anployment without a work permik.

During this period you will be expected not Co paply on public [unds Ca
support yoursel £, alchough there is no chisgtion te your spouse receliving
any assistance to which he or she is entitled in his or her own right.
Public funda means housing under Parb LTI of the Housing Act 1985 and
income support, family credit, counsil bax benefit and housing beneflit
under Part VI1I of the Bocial Securigy Confributions and Benelite Aot 1%932
{and, where relsvant, equivalent pEowisiocns spplying in Scotland and
Hoarthern Ireland) .

You may apply for the time’ Jimit attached to your stay to be removed
ghortly before vour stay expires. You ghould note that this section will
not be able to deal with am such applicacion to remowve the time limlt.
Amy enguiries about futuye applicacions should be made Lhrough our
Talephone Enguiry Bureau on 0181-6BE-0688 or by letter To the address
abewve. LE yvou wisgh ol call at the Publie Enguiry Office to make an
appiicaciondn persen we suggest that you do 5o during the month befar
vour stay i dusba expire as applications made teo far in advance af the
completion of the "1 month period meay need to be taken in for
cangideraticnnearer the completion of the 12 moenth period. You should
enclose with amy such application your passport and the birth certificate
or passport of your spouse for ldentification purpases.

For the applicaticon ta be granted, we will need to be satislied that your
marriage has not ended and that you and your spouse both 2till intend
living permanently with each other as huskbaed and wife. If you provide a
sbatement to this seffect, sigrned by you both, this will assist us in
conaidering your application. At the end of the initial 13 month pericd
we ghall also need Lo ask vou if yvou have recediwed any public funds
described above since the date of this letber, and any information you can

HB/CTB Guidance Manual

Amdt 10 December 2006



C4 - People from abroad

Annex C: Appendix 9

provide about this could again save turther anquary on oGul Pparc. SN0rc Term
assistance From pubklic funds in an emergency will not lead to a refusal of
your application but if you have received substantial help from public
funds, and in particular it is clear that you are unable o maintain and
acconmmodate yoursel f without. further help your application may be refused
under the general coneideratione in Paragraph 322 of the Immigration Rules,

If, when you make your further application, you are no lenger living with
yaur apalge, your continued sLay im thie country {including the guestion
of continuing in employment or in business) will normally be subject to your
qualifying for further leave in some other capacity under the Immigration
Fules. If your marriage iz no longer subsisting you may therefore wish ta
wrike to the Directorate to seek advice on whether you gualifiy to remaln
hare in gome ather capacity.

You are oo longer required bo register with the polica, and your police
registracion certificate has been endoraed to this effece,

vour applicaticon for permansnt residence cannol be granted at the moment
ag bhe Iemigration Rules do not allew the time limit on your sbay in the
United Kingdom to be remswved until ywou hees been 1iving with your spouse for
a period of 12 months from the date you were granted leave to remain on Lhe
bazls of your marriage.

g formal notice refusing your applicatios is attached, but [ would stress
rhat you hawve bean granted leave to remain for ddimonths subject Lo the
conditions mentioned and you are at liberty toApply for the time Limit on
your atay to be removed towards the end of the 12 menth pericd as explained
abore.

The recuirements of the Immigration Rules ‘eovering Chose who wish Lo Stay
in this country on the basis of their marriage Lo someone permanently
rasident here are Bet ocut in fulll in the ‘Statemsent of Changes In
Immigration Rules’, House of Commond Faper 155 which came into effect onl
October 1994 . This aleo sets out the Teguirements for Chose who wish ko stay
kere in other categories. Cepies, are avallable §from Her Majestcy's
Srationery Qffice or through bookssllars.

If you hawve any queationag@Beot this letker, pleage write touse ab the abave
addregs, quoting our reférence number,

a5 from 25th Hovesber 1996 apolication forms will be compulscry for all
spplicatlons for{leave to remain and settlement {excopt applications for
asylum, Wogk BaernlE holders, certain right of abode categories, and
applicat long Under 20 law) . Should you wigh to apply for further leave bo
remain or settlement you may be required to de so on an application form,
[ yvou wizh tolgheck whether an spplication Lorm is required you may wish
o call che Tel Et";'l:'_.r..—_r:- Eﬂquj_:r_':,-' Bureau on 0131 4B& DEEE . Applicatlion forms are
available frem the Applicaticon Forms Unit an 01381 760 2233,

Youre gincerely

Mrs 5 Driver
D Tralming
sfter Entry and Appeals Directorvate

HB/CTB Guidance Manual

December 2006 Amdt 10



C4 - People from abroad

Annex C: Appendix 10a

| Note: Although this letter is no longer issued, there may be people who still have a valid letter.

Interview form 1

Immigration and
Nationality Directorate
Lunar Howse 40 Wellesley Boad
Croydon CRY 2BY

Telephone: O8] -T60

(G J822)

Yo relerence
Our referance
Dimie

[hza e

Further to your application of, vou are required co atbend che Asylum
Boreening Unit, Second Floor, Lunar House (map enclosed) for a soreening
interview on . You should attend with your spouse, children and any
ather dependentcs who are in the Uniced Kingdom.

FPlease bring this letter with you; it will help ua bto find vour papers
more quickly.

This letter is to advice you that, under normal gircumstances, you should
exprct bo be interviewed separately about youl agylum applicacion on the
day vyou attend the Asylum Screening Unigh The purpose of the asylum
interview would be to estaklish the bagis of your asylum claim. You
should thercfore be prepared to btalk. in detail about your asylum
application when you atcend the Asylem Sekeening Unir. If thare are any
documents you wish to submitc in su,ppm:l: of your applicacion, you shouwld
bring chem with you. 1 1

1f vou are unable to atbtend phe Lnl;.r:'r'.ri.r.'w you should contact the abovn
celephone number as a matger of ‘Mrgency. However, the interview will
only be rearranged in the mgset serious circumstances (for example,
gerbified sickness or sgribus fransport disruption) , The interview will
not usually ke pustp:l:ﬂ.l}:ﬂ: mplaly o the grounds that & repressntative ig
unable to attend onfbhe given date.

If vou had exisbing leave to enter or remain in the United Eingdom when
wour applicaticn was submitted and your claim is subsequently refused,
your lesave and amy existing leave held by your dependents may be
curtalled. " Tau may also ke liable o deportaction. If there are any
reascne why vou or your dependents should not be deported i€ your asylum
application is refused, yvou should give the rezsons at your asylum
interview.

I MUET ADVISE WO THAT IF YOO FAIL TO ATTEND THIS INTERVIEW WITHIUT PRICR
BGREEMENT OR REASUNABLE EXPLANATION YOUR AFPLICATLION PUOR ASYLUM LMW THE
UNITEDR EINGLOM WILL BE CONSIDERED ON THE INFORMATION AVAILABLE AND MAY
H BE REFUSED IN ACCORDANMCE WITH THE IMMIGRATICH RULES.

I you are nob interviewed about your asyvlum applicacion on che day you
attend the Asylum Screening Unit. you may be invited to attend an
intervice about your applicacion an the [ollowing 4day or shortly
thersafcer.
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For your screening interview you will also need to bring the following
original documents.
FLEASE HOTE THAT PHOTOCOPIES ARE HOT ACCEFTARLE

1. PASSPORT (5]

Far vou, your spouwse, and any other dependents in the United
Bingdom.

If you have any Police Registration Certificates you should bring
these as wall.,

Flease note that you are required to produce the pagsport or travel
document upon which you were given leave to enter the United
Eingdom. If vou are unable to produce this document, ¥ou are
regquired o otherwise demanstrate chat you cbtained & valid leave
ta enter from an immigration of ficer when you arrived, If you are
unable to produce evidence that leave to enter was lawfully
chtained, your cage may be referred to an immigration cfficer who
may serve you notice that you are an illegal entrant as defined in
Section 33(1) of the lmmigracion Aot 1371.

UTHER I[DEMNTIFICATION DOCUMENTS

Theas are nepded ta help us eptablish your Identity aml
nationality and can include ID cardsy. rl:l;:]:hfmarrug-a.ﬂ:l:hnnl
carcificates, membershlip cards ebo. '-';'!- &, Wi

COLOUR PHOTOGRAPHS

?:’!h:-ur apouse and i for each
. muat meet the follewing

Yo sheuld bring 2 of yvourself
chilild/dependent. The ;n!mr
regquiremancs .

a, Passport size 1 *i,ﬂtalr 4 cm x Bcm) .

b. Recently takeondwithin the last few months).

C. i W

d.

a.

gl
EVIDEMNTE O ; E&CCUFHD'E-‘H.TIW
. RH|

Pleasaipr documentary evidence of your accommodat ion such as
THC 2 gments, building saciecy book, community charge

demand; sefical card, housing benefit book, tenancy agreement,
celephome/electricity /gad bill etc., showing your full name and
address in the United Eingdom.

If vou are living in scmeone else’s house then you will need Lo
bring a letter from the houscholder permittling you Lo stay, aleng
with documentary evidence that shows his/her [ull name and
addresa.

The purpose of the interview is to establish your identicy and method of
pntey ineo the Unlted Kingdom, The aerits of your asylumapplication will
not be digcussed at the ecreening interview. If you do not speak English
very well {or not at all) you sheuld arrange for someone who can
interpret to come wikh you.
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In accordance with Section ) of The Asylum and Immigration Appeals Act 19%3
we will need to take fingerprints of you, your spouse, and any other
dependents whe are in the United Elngdom. A person who fails te comply
with the requiremencs of Section 3 of the Aot iz liable to arreat.
Flease complete the enclosed form giving details of yvour family members.
¥ou should bring the completed farm with youw when you attend the Asylum
Screanlng Unic,

Yours faichfully,

agylum Screening Unit
Eavlum Directoratce
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Note: Although this letter is no longer issued, there may be people who still have a valid letter.

Interview form 2

Immigration and HOME OFFICE
Nationality Directorate
Lunar House 40 Wellesley Fossd
Crovdon CRES 2BY

T:I:pl'ﬂ,me: {1f1 -T60

(7N 2822)

Your reference
Dhur melerefoe

itz

Dear

Ee=rd

Further oo vour application af you are reguiced: to attend bhe Asyium
Sereening Unit,. Secornd Floor, lunar House (map.eficloged) for a screening
interview cn between 3.00 am and 4.00 pm. ¥ou should attend with your
spouse, children and any ather dependents who are in Lhe Uniled Kingdom,
T reduce the length of your walt we suggest that you avold che perisd
petween 12,210 pm and 2.00 pm.

Please bring thiz letter with yeuiitwill helpus to find your papers more
guickly . For your scraening dmrerylow vou should also bricg the following
ariginal documents.

PLEASE WOTE THAT FHOTOCOPIES ARE NOT ACCEPTABLE
1 FASEFORT (E]

For you and . your spouss, children and any obher dependents in Lhe
Uniped Hinodom.

If vou hawe arny Police Registration Cercificates you should bring
theso A8 Well .

Plepase note Chat vou are required to produce the passport ar travel
document upeon which yveu were given leawe Lo enter the United
Kingdom. If you are unable to praduce thia decument. you are
required Lo ctherwise demonstracse that vou cbtained a valid leave
te encer from an immigraticn officer when you arrived. Il You are
unable to produce evidence that leave Lo enter was lawfully
ghtained, your case may be referred Lo an immigracion afficer who
a4y Sserve youL nobice that you are an illegal entrant as daetined in
Seccion 321} af the Immigration Rot 1971

. DTHER IDENTIFICATION DOUUMERTS

These are neaded oo help us establish your identity and naticnal ity
and can Inelude identity cards, blrth/marriage/school certilicates,
membership cards etoc.

COLOUR PHOTOGRARHE

Lal

vou should bring 2 for you, 2 for your spouse and 2 far each
childsdependent . The phobagraphs mest mesk the  fallawing
requllrements.
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a Passport size (approximately 4 om x Scm).
b Recently zaken.
o Full face,
i Light background.
e Hawe che name, nacionality amd dace of birth on the back af
aach.
4 BEVIDENCE OF YOUR ACCOMMODAT LON

PFlemase provide documentary evidence of your accommodation such as
recent bank statement, building soclery beook, communivy charge
demand, medical card, heusing benefit book, tenancy agreement,
celephoneselecoricicy/gas bill ete. showing your full name and
addreas in the United Eingdom.

Ifyouare living in someone @lse’ s house chensyou will nead o bring
a letrer frem the householder permitting ¥ousbeo stay, aleng with
documentary evidence that shows hiesher £ull name and address.

The purpese of the scresning interview is to #gtablish your identity and
mebiod af entry inta che Uniced Eingdom. The merits af pour asylum
application will noc be discussed at the acreening interview. If you do
ot speak English wery wall [ar im:-h: @t "alll you should arrange for
somesns who will interpret Lo -u::um H;.H'Fj'nu

In accordance with Secticn 3 n-t_ the Azylum and Immigration Appeals act
1983 we will need to take fipgerprints of you, vour spouse, and any other
dependents who are in the Unibed ®ingdom. We may also cake chose af your
children. A person who faAils o comply with the reguirementa of Sectian
3 of the Act is liable Eﬂ:‘ﬂrrc:-l;-

If wyou have any qu;l.:ies a.hc-ut the contents of bthis letbter please
telephone the abgve mumber. before the date of the interview. You should
alsc contact bhie abowe mumber immediately if you are unable to attend,
However, chedntérefew will conly be rearranged Ln Lhe most serious
circumstances’ |for example, certified sickness or serious Craneport
disruption) . The interview will nobt usually be poastponed just becavse a
repregeatative ig unable to atbend on the given dake.

I MUST ADWISE YO0 THAT IF YOF FAIL TO ATTEMD THIS INTERVIEW WITHOUT PRIO
LGREEMENT (158 HEASOHABLE EXPLAMATION YOUR APPLICATION POR ASYLUM IN TH
UNITED KIMGDOM WILL BE CONSTIDERED ON THE INFORMATION AVAILABLE AND MAY B
REFUSED IM ACCORDANCE WITH THE IMMIGRATION REULES.

Flease completa the enclosed form giving details of yvour family memhers and
bring it with vou when you attend the Asylum Screening Unlt.

Yours faithfully.

Agylum Screening Unit
Asyvlum Direccorate
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| Note: Although this letter is no longer issued, there may be people who still have a valid letter.

Interview form 3

Immigration and
Nationality Directorate

Lunar House 40 Wellesley Road

Croydon CRY 2BY

Telephone: 081 -T60

(GTN 3822)
Your reference
{Chur reference
Drare

Dar k

I nead to interview you about your application for asylum. You should
therefore attend for interview: (R A

at
LD i I
at Lunar House, Wellsgley Road, Croydon

1f you are unable to attend Ehe interview you should contact me as a
matter of urgency. The ifiterview will only be re-arranged in the mast
gericous of circumstances (for example certified sicknass or 8erifus
transport disruptioml,. ¥oul should also be aware that the attendance at
your interview of youl Pepresentative is at the discretion of the Raylum
Directorate. dousineerviow will not normally be delayed or re-arranged
if your repfecenkabive or you interpreter are unable to attend at the
arranged times

I MUST ADVISE W&TE&T IF YOU FAIL TO ATTEND THIS INTERVIEW WITHOUT PRIOR
ACREEMENT YOUR APPLICATION FOR ASYLUM IN THE UNITED RINGDOM WILL BE
CONSIDERED IN ACCORDANCE WITH PARAGRAFH 340 OF THE IMMIGRATION RULES
(HC395 ae amended) , WHICH STATES THAT FAILURE TO COMPLY WITH A REQUEST
TO ATTEND AN INTERVIEW MAY LEAD TO REFUSAL OF AW ASYLUM APPLICATION.

You are required to produce the pasaport or travel document upon whic
you were given leave to enter the Dnited Kingdom, If you are unable bo
produce this dogcument, you are required to otherwise demongtrate Chat
you obtained a valid leave to entar from an immigration officer when you
arrived, If vou are unable to produce evidence that leave to enter was
lawfully obtained, your case may be referred To an immigracion aof ficer
who may serve you neotice that you are an illegal entrant as defined in
Section 33{1) of the Immigration Act 1971,
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If yvou had existing leave to enter or remain in the United Kingdom when
youUT applicatiaon Was submitted and your claim is subsequently refused,
your  Leave and amy E-J-L:i.:iti.l:‘l.g leave held by your dependents may T
curtailed. ¥ouo may also b liable to deportaticon. If these are any
reasans why you or your dependents should not be deported i€ your asylum
application is refuszed, you should give the reascns at your asylum
1REEr v aw,

¥You should bring this lettaer to Eha interview. You should alsa brimg any
gocuments which you wanld 1ike ba submit o guppart of your applicatisn.

Interviews will normally end By 17:00, and must £inish by L7:3]), Any
incerviews not completbed on the day will be re-booked for che next day
pr, where this is nob possible, as soon afbter as practicable,

On arrival at Lunar House you should show this letter to the DEficer aon
duty at the Public Enguizy Office entrance. T aaclese a map showing tha
location of Lunar House. .

Should you suffer from any disability whigh would prevent you from
evacuating the building by the staipway in the event of an emergency, or
have any other gqueries regarding this lekter, pleoase contact me on the
talephone numbaer shown aboyve, .

If wou hawve children, wyou* ghould, if possible, make alternative
arrangements for their car@while'you are interviewed. The presence of
children in Lnterviows i._-.:-mhg. distracting and may affect your abilicy to
presant your asy lum :.:]..a.iﬂ'i', ::Ef.‘lild-:d.re facilibies are not provided but
childran may wait J:n_lqhal_wr::i.l'.:i.rl.g area if they are accompanied by a
responsible adull '.d:,.nu;m Lake care of cheam. Obhearwise you will be
responsible foar fgeue children during che lnterview.

Yours faighfelly,: -

Leylum Screening Unit
heywlum Direcoorate
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‘ Note: Although this letter is no longer issued, there may be people who still have a valid letter.

1S 96 (0ld)

HETE Sl For Refercnce; IS5 96
Home Office Reference: {old}

A TMMIGRATION OFFICE

IMMIGAATION S-EF"-.'Il'.iI':i

Talephane:

IMMIGRATION ACT 1971 — NOTIFICATION OF TEMPURARY ACRUSSICH TO A PERSON WHO IS
LIABLE TO BE FETAIMED

1o
LI&ABILITY A, You are a perech wha s lade 2 ba getanad °
TO DETENMON
TEMPORARY G. | eraby authonee your (uhber iempemny admisesn o he Uniced
ADMESIDN Kirgdom sukject 1 he fcllosirg resirict cns ™
AESTRICTIONS

L] Yoo mos esdease

Taleshiome
' You may rot erter emloyrrent paERd oF Un@ald, cr angaga in any business ar
protassien
' Wog musl repor o

L]

i Immigranor OHkessr } an .

| | 170 Procee
Ff= |-_ s | On gy U 19 , as hrs
APTyoansfe 1 easkill il . ;. daya: ars urdil 2utkaer ral e

i st ckmbe and al a ome 10 e acttied 10 you invrding

AMY CHAMGE 1 thase resiriclions are by 22 cranged . gr Immigraline Cllices vl wnle B2 you
OF
RESTRICTION

»  AHhough you havo bean bempstarliy sdmitbed. you ramaln lable 10 be detalned
¢ You have HOT begn gnvan leava Io ender the United Kingdom within the masning of
the Immigration Acl 1879
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Note: Although this letter is no longer issued, there may be people who still have a valid letter.

IS 96 (New)

Peort Heferance: IS 96
Home Office Referenca: {new)
HM IMMIGRATION OFFICE
NORTH TERMINAL

— GATWICK AIRPORT - LONDON

| vicRATIONSERVICE| GATWICK WEST SUSSEX

Ta: AHE OPJ Tel: 01293 BAZS00

X Fax: 01283 82560

Tasl:
IMMIGRATION ACT 1871 MOTIFICATION OF TEMPORARY ADMISSION TO

A PERSON WHD IS LIABLE TO BE DETAINED

LIABILITY TO DETENTION
A You are & parson who is iabls o be detained *

TEMPORARY ADMISSION RESTRICTIONS

B | haradyy authorise your (uether) tamporany admission e ibe Unked Kingdomsubject to the lellawing
rasirictions **;

owema st rasicke at the address shown ot X abowa, I
¥ou Fay niot enler ermplaymment, paider wﬁ.mmh“mmDrpﬂm.

You must rapar o an Immigeation Cfficer (for further sxamination for the pupose of
desciding whather you may be grarted ke to saber) at

GATWICK NORTH.
HM IMMIGRATION OFFICE
NORTH TERMINAL
GATWICK AIRPOAT - LONDON
GATWICK WEST SUSSEX
gt 17:00 on 05-AUG-88, Flapss telephone this office befare seffing cut.

IF ¥OU D0 HOT REPORT IN AHHD'AH-EE WITH THE RESTRICTIONS OF THIS HOTICE, ANY
UNRESOLVED APPLICATION WHICH YOU HAVE MADE FOR LEAVE TO ENTER MAY BE REFUSED.

ANY CHANGE OF RESTRICTION
I ihvaae restictions ane Lo be chamnged, an Immigration Cificer will wrile 10 you,

. Although you have besn temporarly sdmitted, you remain liable to be detalned
= You have NOT been given leave to enter the United Kingdom within the meaning of the

Immbgraticn Act 1871
Dt 16-JLIL-58 Iremigration Orificar

Paragrapn 18 of Schadule 2 of the Act
- Paragraph 21 of Schedule 2 of the Act
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‘ Note: Although this letter is no longer issued, there may be people who still have a valid letter.

IS 96 (New)

Fort Referenca: IS 96
Home Office Referance: (new)
HM IMMIGRATION OFFICE
NORTH TERMINAL
= : GATWICK AIRPORT - LOMDON
|'W“W5E““¢E| GATWICK WEST SUSSEX
RHE OPJ Tal: 01283 BA2500
:‘_‘" Fax: 01293 892560
Tal:
IMMIGRATION ACT 1671 HOTIFICATION OF TEMPORARY ADBMISSION TO
A PERSOMN WHO IS LIABLE TO BE DETAINED
LIABILITY TO DETENTION -

A You are a persan who is labda bo be detained *

TEMPORARY ADMISSION RESTRICTIONS
B | hereby authosiae youwr (further) lemporany admission o the Uinited Kingdom subjact 1o he halkwing
ragtrictions *=

You musl reside 81 the address shown al X abawa,

Thara gne no raglrictions on you laking employmant and you do not nead o pat tha pearnission
of tha Deparment of Employmeant bedors taking wark,

You must repon i an immigration Officer (for KiAher axamination for the pUpese of
daciding whather you may ba granted leave o enter) at
GATWICK NORTH
HM IMMIGRATION OFFICE
| NORTH TERMINAL
© GATWICK AIRPORT - LONDON
GATWICK WEST SUSSEX

at 17:00 on 0E-ALIG-98. Plaase telephong this office before setting o,

IF ¥iOU DO NOT REPOART IN ACCORDANCE WITH THE RESTRICTIONS OF THIS NOTICE, ANY
UNRESOLVED APPLICATION WHICH YOU HAVE MADE FOR LEAVE TO ENTER MAY BE REFUSED,

ANY CHANGE OF REZTRICTION
If thesa resirictions are o be chamged, an mmigration Officer will wrile 1o you,

. Although you have been tfemporarily admitted, you remain lkabbe 1o be detalned
. You have NOT been glven leave to enter the United Kingdom within the meaning of the
Immigration Act 1871

Crate 1E6-JUL-B8 memigration Officer

- Paragraph 16 of Schedule 2 of tha A
= Faragraph 21 of Schedule 2 of the Act
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| Note: Although this letter is no longer issued, there may be people who still have a valid letter.

IS 164

Fort Reference; |$ 164
Home Office Reference:

HM IMMIGRATION OFFICE

Telephone:

IMMIGRATION ACT 1971 — NOTICE TO A PERS0ON SUBJECT TO RESTRICTIONS

To

ol Schedue 310 the Immegration Ad 1971.

Lindar the terms of that Restriction Crer yvou ame mouined to mepord inopenson o the sfficer in chames of ha pobcs
stadion i within 24 hours of meehing this notics. Thereakar
yil dane nequined b repor in pecsen tofhe officar in charge of that police statianon

]"::h'ljus D . Eviery fiy bakore rmaon
apxmoTale B Evary sevenith day Sherecier betvwessn e hours of Bam and Bpm
. Such clary in e veosi il e oficer 1o whomm you Fede your st weekdy
raport may alicw

Yousmalsorequred o el .
Tha Rissctriction Onder will be gven 1o vou at the police - stafion,

farand on babak ol
the Secratary of Stake
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| Note: Although this letter is no longer issued, there may be people who still have a valid letter.

RON 105

RON 105

Immigration and HOME CFFS
Nationality Directorate

Lunar House 40 Wellesley Foasd

Croydon CRY ZBY

Tebephone: 081 -T60

Your reference

Cnrr reference

Draze

Crzar

Thank you for yoar letter of

The matier is recei ving our attention and we will send you a reply

as 5000 as possible.
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| Note: Although this letter is no longer issued, there may be people who still have a valid letter.

RON 105A

Immigration and HOME OFFIE
Nationality Directorate
Luanar Howse 40 Wellesley Road
Croydon CR9 2BY

Telephone: (H1 -T60

RON 1054

Your reference
Ohr reference

[Date

Lheir

Thank you for your letier of

The contents of which have been noted,
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| Note: Although this letter is no longer issued, there may be people who still have a valid letter.

RON 114

Immigration and RON114
Mationality Directorate
Lunar House 40 Wellesley Road
Croydon CRY 2BY
Telephons: 081 -T60
(GTN 38225
[mmigration enguirses D181 636 DHER
Pl anrrre in okt pleass sl risging
e ol i e Pl )
Your reference
Char referencs
Crane
Thank you for sending thess documents aBouL ... .., s e e s e s semsims e sesees

The matter is receiving attention and the documeente will be returmed 2 w00 as possible,

Fasspaaiis) Tenancy Agreerment{s) Letiens) i suppor of
Travel docurmens(si ! Police Registration application

Residence permii(s) Cenificae {PRC) College leters)
Mational Tdentity Cand{s) Building Society Pay Slipis)

Hirth Certificaie]{s) passhookis) Drviving Licence(s)
Reni Bookis) J i Bank statementis] Marmage Cerificate(s)
MEHS Card ML Card -1

If you have applied fior an extension of sty or permanent residence, you may expect o recedve a further
letter in ibe pext few weeks confirming your file reference and giving the fodim and welephone aumiber
af the stalf dealing with your case. This information will enable you (o speak o the officer direct, i you
wish or have need io do so. Aliematively the central Telephone Enquiry Bureou is available io you

on the numiber at the head of this ke,

feaniinued overieaf)
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IMMIGRATION CASES ONLY

The Directorate has a Public Enguiry Office ar Lunar Howse in Croydon. This is open
berween 9am and 4pm, Monday to Friday, if vou wish to discuss you cases or colbect your
passpon for urgent travel.

Applications can also be made in person @t Lunar House and we try to complete as many as
possibbe on the day. You shoukd be aware, however, that the office is extremely busy most
days and the linge number of callers means that we sometimes have to limit the number of
cases wie con deal with. You should also note that there are some enguiries we are not able to

deal with and these are as follows:-
a. Applications for Certificate of Entalement to the Right of Abode,
b Latters confinming a person’s immigration stais.

For information on cither i of b. please ring D181 6586 DGER.

Should you require any farther informadon, or advice abourt yoar application, you may wish
to contact the Immigration Telephone Enguiry Buresu on 0181 686 (688 (%am - 4.45pm
Monclay 1o Thursday: 9am - 4. 30pm Friday ). Calls are answered in mm - please wail for
reply. Should you receive a letuer From s giving a different telephone number. you shoald
ring that number instesd s it will put you through o the officer dealing with your
application,

To help us deall with sl applications as quickly as possible, please keep any enquiries about
mrmmgﬂﬁmmhm af passport should also be made on these
telephone pumbers.. M a passport is returned foe travel this will (in accordance with the
immigration Rules) be regarded as  withdrawal of the application.

A 24 howor recorded infarmation service is also available, dealing with the following types of
application and giving acvice on the documentation we require. Please ring the appropriaie
number.

OURL Tah 1600 - Visitors
1R 760 1622 - Suedenis
RN TE0 1644 - Work permit holders
CDIED TH0 1666 - Au pairs
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| Note: Although this letter is no longer issued, there may be people who still have a valid letter.

RON 115

RON115
Immigration and
Nationality Directorate
Lapar Housz 40 Wallesley Road
Croydon CRS 2BY
Telephone: Immigration (8] -686 B6EH Calls answesed i b,
Please wail for a reply,
Please reply 1o the Under Secretary of State
Your reference
(Or reference
Drae
RE:

Receipt is acknowledged of your letter of
which is receiving attention.
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‘ Note: Although this letter is no longer issued, there may be people who still have a valid letter.

RON 112

IMMIGRATION ACT 1971

Undertaking given in pursuance of Immigration Rules
Please complete this form in BLOCK CAPITALS
N (name), of

......................................................................................................................... (address),

* and that ]| am employed a@s ..o (occupation)

S | SRR (address).

2 | hereby undertake that if ... (name of sponsored
person) Who was born in.......cccceeceeenensiceeceeeecee e (0] FTTTT N (place and date of birth
of sponsored person) is granted leave to enter or remain in the United Kingdom | shall be
responsible for his/her maintenance and accommodation uin the United Kingdom, throughout
the period of that leave and any variation of it.

3 lunderstand that this undertaking shall be made available to the Department of Health
and Social Security in the United Kingdom who may take appropriate steps to recover from me
the cost of any Income Support paid to or in respect of the person who is the subject of this
undertaking.

*  To be completed only if sponsor is resident in the United Kingdom.

FOR OFFICIAL USE ONLY

Certificate

| certify that this document, apart from this certificate, is an undertaking given in pursuance of
immigration rules within the meaning of the Immigration Act 1971.

SIGNEA DY oo being a person authorised to make this
certificate on behalf of the Secretary of State.

SIGNEA: e e e

Personalised date stamp:

HB/CTB Guidance Manual
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Completion of DLHB/727, DLHB/728
and DLHB/729

The content and structure of these forms has been agreed with the Home Office. They should
be used when considering a claim for standard HB/CTB. If IS or JSA(IB) are in payment Jobcentre
Plus will make the necessary inquiries and notify the authority. Remember

3-99

always use a photocopy of the sample forms given in this Appendix. This helps the Home
Office to process requests for information more quickly

the first page must be fully completed by the originating authority before issue, and should
be authenticated with the nominated officer’s signature and the authority stamp

form DLHB/727 has a third page for the Home Office to acknowledge the enquiry. A
pre-paid, addressed envelope should be provided

the first page of DLHB/729 should be sent to the Home Office in duplicate for fraud
prevention purposes

complete the claimant identifying details on the second page. The Home Office will use this
page to reply

the forms should be posted to the address at the bottom of the form. Faxed inquiries will
not be accepted for security reasons. Note: This does not apply to for DLHB/728

For ease of use, there are no headers/footers on the following pages. Make sure you always
use the latest available version of these forms.
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DLHB/727a

Housing Benefit/Council Tax Benefit: Request for Immigration and Nationality Directorate information
about asylum application

Please confirm the asylum status of the applicant detailed below.

SIgNed (printed) ..o Date ....coceecevinieenns
REGISTERED LOCAL AUTHORITY BENEFIT OFFICER

Personal details

Re: Family name and title s
LTSS a0 F=1 0 V=13 1RO
Yo Lo 1 =TSO

POSECOE s
DateofBirth .. VAN VAR orage............

SAL OF ARC NO e e e e e e nn e e e e e e e e e nnnnnee
Home OFfice NO e e e e ae e e ne e eanee s
PassSPOrt NO e e e e e ee s
NatioNality e
LA RETerence NO e e e e e e e e ee e e ne e e anneean
Date of EntrytoUk ... [ J A

Asylum application madeon ... VA VA At
Application for HB/CTB* made ~ ........ e VA

Dependants (if any; continue on a separate sheet if necessary)

Family Name ..o Family name ......ooooeiiinii e

FIrst NAME(S) ooveiiiiiiieeeeeeeeeee e First NAmMe(S) .uveveeerveereeeee e

Date of Birth ........ V- VA (or age) ..ccceceeeeuenne Date of Birth........ [ [ (or age.......... .
Family Name ..o Family name ......oocoeeiiiiiieeeeeeeeee

FIrst NAME(S) oveiiiiiiieeieeeeeeeee e First NAmMeE(S) .uveveeevveeieeeeeee e

Date of Birth ........ - Y- (or age) ..ccceceeeeuenne Date of Birth........ [ [ (or age.......... .
Benefit Office Local Authority Authorisation stamp

Contact name (Print) s

Tel N0 e

AdAress e

Send this form to: Asylum Screening Unit, 40 Wellesley Road, Croydon, CR9 2BY

* delete as appropriate



DLHB/727b

Asylum Directorate, Home Office: advice about asylum application
(Address and claimant details to be completed by LA before issue)

e (contact name) Home Office stamp
1Yo [0 1 =13 S

Personal details

Re: Family name and title s
LSS a0 F= 1 0 T=T 3 1RO
/Yo Lo | =TSR

POSECOE s
DateofBirth .. A VA orage............

SAL OF ARC NO e e e e e e e e e e e e s e nnnnnee
IND Or pOrt ref NO e et e e e e e eneee s
PassSpOrt NO e e e ee s
NatioNality e e e e e e e e e e e ne e e eanee s
LA RETErence NO e e e e ee e e re e e aaeee s
Date of EntrytouUk ... VAT J A

The above named person claimed asylum on ............... [ e [ as a port/in country applicant*.
You will wish to note that the application for asylum was

|:| withdrawnon .. - A
|:| grantedon . A YA
I:l refusedon Ll [ [

|:| refused, but exceptional leave
to remain was grantedon ... A [ ,
which will expireon ... Lo

Home Office
Contact name (Print) e e
Tel No and eXTENSION e ———————————————

AAArESS e ——————————————————

Date .. [ ... A

* delete as appropriate



DLHB/727¢

Housing Benefit/Council Tax Benefit: Home Office acknowledgement of request for information
about asylum application
(Address and claimant details to be completed by LA before issue)

e (contact name) Home Office stamp
Yo [0 1 =13

Personal details

Re: Family name and title s
LTSS a0 T= 1 0 T=1 3 1RO
/Yo Lo 1 =TSO

POSECOE e
DateofBirth .. AT VAR orage............

SAL OF ARC NO e e e e e e e e e e e e e e e nnnnnes
IND Or pOrt ref NO e e e e e eneee s
PassSpOrt NO e e e e ee s
NatioNality e e

LA RETEIENCE NO e e e e e e e e e e e e e e e e e errrer———————————————————

Home Office reply

The above named person claimed asylum on ............... VAR [, as a
|:| port applicant
|:| in country applicant

This application is under consideration. Your enquiry will be held until the first decision has been
made. This may take several months. Meanwhile you should not make further enquiries on this case.

Home Office

Contact name (Print) e
Tel no and extension e
AdAress s

Date .. [ ... VA



DLHB/728a

Housing Benefit/Council Tax Benefit: Request for Inmigration Department information about immigration

Please confirm the immigration status of the Local Authority Authorisation stamp
applicant detailed below

Signed (printed) ..ocoeeeeeeeeeeee e Date .cccceeviieeeeen
REGISTERED LOCAL AUTHORITY BENEFIT OFFICER

Personal details

Re: Family name and title Sex M/F*
First NAameE(S) e e e e

AdAress e e

POStCOde s
DateofBirthh .. VA /o orage.............

Home Office N0 s
Passport NO e
Nationality s
LAReference NO e
Date of EntrytoUK ... VA A

Applied for HB/CTB*on ... /e /e

Dependants (if any; continue on a separate sheet if necessary)
Family Name .....c.oooiiiiiiiiee e
FIrst NAME(S) «euvveeeeieeeeeeeeeceeee et
Date of Birth ........ [ [, (or age) ..ccceeeeeeeunenn.
Family Name .....ooiiiiiie e
FIrst NAME(S) «euvveeeeeeeeeeeeeeeee et
Date of Birth ........ [ [, (or age) ..ccceeceeeeuenn.

Documents enclosed (tick as applicable)

The above named person claimed asylum on ............... VA [ asa

|:| Complete photocopy of passport (excluding blank pages) for applicant and any person on
whose presence in the country the applicant is dependent.

|:| Passports lodged with IND: copy of letter acknowledgment enclosed

I:l Applicant claims to have no passport

Benefit Office

Contact name (Print) e

Tel no and extension s

AdAress e

Send this form to: Immigration Status Enquiry Unit, 3rd Floor, Apollo House, 40 Wellesley Road, Croydon, CR9 2BY

* delete as appropriate



DLHB/728b

Immigration Department advice about immigration status
(Address and claimant details to be completed by LA before issue)

e (contact name) Home Office stamp
1Yo [0 1 =13 S

Personal details

Re: Family name and title Sex M/F*
First NAmeE(S) e e aaaanes

AdAress e e s

POStCOde s
DateofBirth .. VAN VAR or age.............

Home Office N0 e
Passport NO e
Nationality s
LAReference NO e

* delete as appropriate
Confirmation of immigration status (please tick appropriate box)
The applicant appears to have entered the UK illegally.

The applicant appears to be an overstayer.

1 O

Home Office

Contact NAME s signature
.............................................................. block capital

Tel no and extension e

AdAress s

Date .. [ ... A



DLHB/729a

To

CENTRAL POINT OF CONTACT
Room 1425, LUNAR HOUSE
40, WELLESLEY ROAD
CROYDON

CR9 2BY

Claimant

Title and last name .,

Firstname s

Address

Postcode e

NINO

Date of Birth

Home Officerefno s

LA stamp

Partner

The above named person has told us that he/she has been granted refugee status. A claim for
retrospective Housing Benefit/Council Tax Benefit has been made.

Would you please confirm the Home Office decision on the asylum application within 14 days.

Thank you

Date s
LATEf NO oo

AdAreSS e ———

TEINO e

(Signature and position in LA)

Send this form to: Central Point of Contact, Room 1425, Lunar House, 40 Wellesley Road, Croydon, CR9 2BY



DLHB/729b

Notification of HO decision on asylum application

FOR HOME OFFICE USE
(Address and claimant details to be completed by LA before issue)

e (contact name) Home Office stamp
Yo [0 1 =13 S

.................................................... (LA to complete before issue)
Re: Housing Benefit/Council Tax Benefit claimant
Title and [ast name e e
First name e
AdAress e

Postcode e ——
NIN O e
Date ofBith ... - A

Home OffiCe NO e

I:l The above named was granted refugee status on .................. (date).
This decision Was iSSUEA ON ........ceeveeeiieeiiereieeeeeeeeeeeeee e e e (date).

The above named person has been refused refugee status.
This decision was issued on  .....ooooieeiiiiieeeeeeee, (date).

This decision was issued on  ....oooeeeeiiiieeeeeeee, (date).

|:| The above named was granted .........ccccovceeeiceennee. status on ...ooooeeeeeeiiiil. (date).
|:| Form DLHB/729 has already been received from ........cccoooeiiiiviiiiiennn. Local Authority.

A copy is attached.

......................................................................... (Signature) SRS (D I- 1<)
......................................................................... (Print name)

......................................................................... (Contact number)
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Passport endorsements used by IND

The IND, which is part of the Home Office, covers the work of immigration
control

e at ports of entry, and
e after PFAs have entered the UK
People who are in the UK illegally are dealt with by the Enforcement
Directorate of the Immigration Service, which is part of IND.
The following pages consist of
¢ acatalogue of all the passport endorsements, and
e some examples of other IND stamps you may come across
It is useful to be able to recognise the endorsements and to be aware of
the immigration conditions which they impose. For this reason, all of the
endorsements and their uses are explained.
The stamps endorsed by an Immigration Office or the Home Office show
e how long the passport holder is allowed to stay
¢ the period of leave, and
e whether or not they are allowed to take up employment
The period of permitted stay can be expressed in days, months and years,
or may be to a specified date.
Employment may be
e completely prohibited
e permitted only by a specific employer, or
* subject to approval by the Department for Education and employment
You will need to get confirmation of the person’s current status if their
passport shows
e they are working

- when prohibited to do so

- for an employer other than the one specified

- without the consent of the DfEE, when this is required, or

* no stamp by an immigration Officer or the Home Office
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10

11

On enitry and after enitry endorsements

Endorsements can be placed in a travel document by the
e immigration Officer at the port of entry, and

e caseworking officer at the Home Office

Endorsements by caseworking officers may extend or vary that original leave
granted by the Immigration Officer. These later endorsements differ in
appearance from those granted by the Immigration Officer, in that they
are always enclosed in a box as the example below shows. When leave to
remain is given at the Home Office, a reference number relating to the
applicant’s Home Office file should be written on the last page of the travel
document.

Lmmay im e btk Lilied K irgdem we
v lim= (bai dhn Aabled mEflake waid
Fo T a Tl U TR el i e G §TLE
AR, P i L st b basdu. g rec

BRNE O Pl o e weeglsl Em T Sel 52
Lims = e ew Uil Eapie® o= whbhon v meuand 5Ff d Fsxriare of
1 P P Sl s S e frdts for vl i P

m arvy beaesieer o pralemies edibais

Ll e o e R i e, of e ntgiry of Siwim bor

mEma e s ol e ey o tha Harea Depanrmn Ly Arsby dvan
Ram b Fessaomacd weal Beas mat
U Ry Resiam @ e SR s s e e

arsa e arwe w e ey .
fimE mE rE emE (wET =
Bty n e i e il e T

Femg D

| [ =

Code Two - Port of Entry Code Two - Home Office

IND endorsements

Leave to enter the UK is granted in the form of wet ink stamps which are
placed in the passport or travel document. These stamps are known as codes.
There are seven codes. With effect from 8 November 1996, these
endorsements include a reference that the holder maintains and
accommodates themselves and any dependants without recourse to public
funds. The stamps used are shown on the following pages. The old stamps
are on the left, the stamps used on or after 8 November on the right.
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12

13

14

Annex C: Appendix 16

Code one

This endorsement restricts the amount of time the holder may remain in
the UK, but it does not place any restriction on employment. The holder of
this endorsement is free to take employment in the UK. It is generally
granted to dependants of persons with limited leave to enter. The spouse
of a UK resident will also attract this endorsement, as will a person with UK
ancestry.

Lidve 1o Enbki 1he Uaded Sagdam ar

CandiEa thgd e Bodd T MdenidjiEg R0

sramsmadifan el evd iy dapersdaniis

bt B e i Al gl sarp kel L AL ERSE G Pl Tufsds of REFEDy

S ek Dol
L1 L1 [ |
old New
Code two

Code two again restricts time. Employment is allowed but only with the
permission of the Secretary of State for Employment. This endorsement is
therefore given to work permit holders - the work permit is the required
permission. This endorsement is also given to students. If a student wants
to take employment during their temporary residence in the UK, the need
to seek permission from the Home Office.

TEE Bl Rl
penges e chas T PRI

Ly by podin Wl Ll o) (Ranedoem, B

Wiy [ M Moo chooib Pt i g vy g B bt MR

o g TR i G saankd — Tl TR =18 i P=iilm i RS
il i Car e Bl Ol A RaaEly of ol R LT L B e
e Tl EOpkyTerd, BB coss nod sl g g wlES 0 PEMIET A
iEEgE W dip el O ke mi ey o lpe i e Jriiy=ti =

iy davilAl ol ol Becredaly of phed sl AR dngaqd o Beaaiid e

wiliund
HiEes for 1@ Haors Cepsrmant i

Tl f im
i B EAFIET gl [Br EFEAEL § ]

Berdimisy ol Jupiy P [Ep EgEp
[T e TR Y LR S

Old New

Code three

Code three again restricts time. The permit holder is prohibited from taking
employment. It may be given to

e visitors

e visitors in transit

¢ retired persons of independent means, or

e fiance/es of UK residents
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15

16

(Code three continued)

Laive 12 Pl T Lmied Lngdo o
el Fall b PORGS idomy oot anier
syt e Pl B om e
g iy Dales o pobEr 8
Fasaty g s

old

Code four

Laiere 45 e (% DI rE EeSRRGR OB
Faafaea By e bgsw muetvied and
s R L B P g e i
P e R o ia T e S
Lo L e o i TRl et
jrall SEFE WM3E Fjajr A By
Dwiiipial B Dopdribnd A THdS gEe
|

I e

New

Code four again restricts time. The holder is allowed to take employment
but only that which is specified in the endorsement. It may be given to au

pairs, agricultural workers, etc.

Lmawn by wrler T Uslied Kingdom on
ConEBon Mal P Polkded O A00 SRl
pmploympst pald or wpakd ofar han
L T T ST

e choms rol sngage iy Buicoss of
prolmisrn withond Pl sl of el
Selealady of ShMe Sor B Homa
Capasrtard i harwiny gloen feiundil

old

Code 5N

PRa=r i Rl Fe Wloas Bomgliis
jal-ilfainh. o (e 00N pe S ey i
L e L e e Ll |
= el i e 0F i Vel iy eyt
iy e Al B ol S
T

i i o sl - e Bl
W pmlpjdran wakonl Re ddisirh @
e Dby @b Geani He isp Sasp
Dagrrimaes i Mav iy pvin mowEeid

This endorsement is very common. It restricts the amount of time the holder
may remain in the UK to six months and prohibits employment. It may be
given to visitors, business visitors and people here for medical treatment.

ol T P T
T T | i T
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18

Code 6

Annex C: Appendix 16

This code is used for granting temporary shore leave to ships’ crews.

Leave to enter the United
Kingdom is

hereby given for the period during
which

the ship in which the holder
arrived

remains in the United Kingdom

old

Code 7

Leave to enter the United Kingdom
on condition that the holder
maintains and accommodates
himself and any dependants without
recourse to public funds is hereby
given for the period during which the
ship in which the holder arrived

remains in the United Kingdom

New

This endorsement is used to allow contract seamen to join their ship in the UK. The holder is

required to leave with the ship.

Ghver b 0 6nbd Thi Linked Mingdem
A5 & BEMman uncer coniacl i pHn e
ship

[

and mccordingly requived 1o loave [Re

Liniled Kingdam i Bl ship,
old

Seaman repatriation

Seaman hospital

Seaman variation

Ghwan Weare Do EEer The United Mirgoam s s
Aramis UndEr ogntrast be joie the ship

andl ocrdiealy ragbnd 10 Seen the Usitad
l:nnchl-\- I' thdl g, TM thlldﬂ' L] |!ﬂ‘\-‘|l’" |ﬂ

apaced wrvin with cagl fecornts o0 peshils i,
e

Graen learss o enber B Uniled Kirgooms b
rerpaid o lava within hirys i

phare
T by |hr Sy g e ol the wemawl
T mebich tha heddar is bang dischamged. The
haldar #s reguired f0  msntsin  and
mccomrmatiats Rimanf ard any Gependanis
wiilban ressuiae 18 bl dends

Graen leovn G anbar e Linied g o in
...... Larad sguraised
an Rz chiac e e Dearetesn of el b

dw,mgw.nm-lmmmm—ﬁ%ﬁ;r—-—-;n
with arrgngemanty lar his

rEpMrislion made by the cersfagerds of 1he
wesgEl Irom which ha was discharged
The Ralder Is required Ba mainlmin and
sccommessis Birae® gad sy depencinis
withoul secorsids 1o pubie Girads

The holder’s leave to enter the United
Kingdom is hereby varied so as to expire
on

The holder is required to maintain and
accommodate himself and any
dependants without recourse to public
funds and to leave the United Kingdom in
accordance with the arrangments for his
repatriation made by the owner/agents of
the vessel from which he was discharged

on behalf of the Secretary of State, Home
Office
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19

20

21

22

23

24

25

26

In addition, to these seven codes, there are further endorsements which
you may come across.

This is the Immigration Officer’s date stamp. It shows the

=

Wl TN Aincre |
s (Gl &

¢ Immigration Officer’s identifying number

e date, and 5y - !
e port of entry E
LERERSR ]

ST

The date stamp is an authenticating stamp used in conjunction with all
code endorsements, with the exception of code 5N. It forms an integral
part of the code 5N endorsement. If used alone, it signifies that the holder
is resident in the UK or is exempt from control.

This is the Immigration Officer’s embarkation stamp. It shows the
e Immigration Officer’s identifying number
e date, and

¢ port of embarkation

The embarkation stamp is used to show the
date of departure of all persons except those

granted code 5N when the embarkation HEATHROW (51 W
stamp is discretionary.

With effect from 14 April 1998, Immigration Officer’s will not, as a matter
of course, endorse the passports of departing passengers.

This is known as the 3(3)(b) stamp. When someone has

been granted permission to enter the UK on codes one

to four for more than six months, the Immigration Gjven leave to
Officer can grant re-entry with this stamp and the enter to complete
authenticating date stamp. It allows the person to previous leave
resume that previous stay with the Immigration Officer section 3(3)(b)
having to re-endorse the passport with the original

conditions.

The 3(3)(b) stamp can only be used when there is more than two months
leave to enter or remain outstanding.
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27

28

29

30

Annex C: Appendix 16

Endorsements which grant indefinite leave to
enter/remain

There are various endorsements which grant the holder permission to enter
or remain in the UK indefinitely. Such an endorsement is granted to persons
who are settled in the UK.

This is the Immigration Officer’s endorsement granting indefinite leave to
enter the UK. It will be accompanied by the
authenticating date stamp. Once this has been
endorsed by a passport or travel documents,
subsequent arrivals may be recorded only with
an Immigration Officer’s arrival stamp.

Given leave to enter the
United Kingdom for an
indefinite period

A person granted indefinite leave to remain in the UK should have one of
the following endorsements in their passport at the time the leave was
granted. The endorsement may be found in a

previous passport or travel document. ra-bepeer o e e

This Home Office endorsement was used in
the past to grant indefinite leave to remain. e Oft
It has been succeeded by the vingette shown
below.

Thmpeap oy i 1 oy oo e+ v e e P«
| e o L e |
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.%:I 4 0C1 HEI-’:""
5 {408) ;*,.f
ey g |

—

HB/CTB Guidance Manual

Amdt 10 December 2006



C4 - People from abroad

Annex C: Appendix 16

31 The Police Registration requirement is imposed on
non-Commonwealth citizens who are over age 16 1his holder is also
and who will be remaining in the UK for more than ;?C(I)ur:::eedv\t/%ﬁﬁffg“ce
six months. Those who intend to work in the UK
must register if they will remain for more than three
months.

Leave to remain stamps

32 The codes used by IND caseworkers are used in the same circumstances as
the Immigration Officer stamps at ports of entry. However, the following
stamps grant leave to remain extensions of stay.

33 All codes are authenticated by a date stamp showing the caseworker’s
identification number.
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(33)

Code 1A continued

There is no old version

Annex C: Appendix 16
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(33) Lsave o erier Pa Lrided Fegdem, on
DOnGEOn. B P hokier Soen not e
NRMURA AN 2 SRS “(Served with form APP104 at

eol gngage In why business or
profsnion, i by phen o Becket House on 19 June 199-"
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Identifying evacuees from Montserrat

The Government introduced a voluntary evacuation programme because
of the volcanic eruptions on the island of Montserrat. Some of the evacuees
came to the UK. Citizens of Montserrat who travelled to this country because
of volcanic activity in Montserrat were given limited leave exceptionally,
outside the immigration rules, for two years. Their passport should show

Leave to enter the United Kingdom
is hereby given for/until

Date

This stamp is commonly referred to as ELTR. These people are not classed as
PFAs.

All evacuees were subject to the normal conditions of entitlement for
benefit, but evacuees who left Montserrat after 1 November 1995 because
of the volcanic eruption will always satisfy the Habitual Residence Test, and
will not be a PFA because of their immigration status. Their passports should
be stamped Leave to enter the United Kingdom and dated.

From 28 August 1996, the claimant and any member of the family were not
to be treated as PFAs if the evidence shows that they left

e Montserrat after 1 November 1995, and

¢ because of the volcanic eruption on the island

On 21 May 1998 the Home Office announced that Montserratian evacuees
in the UK will be allowed to remain here indefinitely if they want to.
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Certificate of naturalisation

39 The Certificate of naturalisation is A4 size. Check the certificate describes
the person as a British citizen.

40 Certain security features are included in certificates issued more recently to
prevent unauthorised copies being made. If you have seen the original
certificate, ignore any wording on the photocopy of the certificate.
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Certificate of registration

The Certificate of registration is A4 size. Check the certificate describes the
person as a British citizen.

Certain security features are included in certificates issued more recently to
prevent unauthorised copies being made. If you have seen the original
certificate, ignore any wording on the photocopy of the certificate.
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Immigration Status Document
(ISD) (ASL. 2150)

Immigration Status Document for Grant of Leave
Outside the Rules

If, during the Case Resolution exercise, leave is granted outside the rules (IJC/paragraph 395C/
Long residency), the ISD (ASL.2150) is manually amended.

‘This leave has been granted exceptionally, outside the Immigration Rules' will be typed under
‘Case ID' - see below.
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Grant letter:
Indefinite Leave to Enter/Remain granited
exceptionally outside the immigration rules

-F-H-..
Home Office -
Case Resolution Directorate (CRD)

Border & Block C, Whitgift Centre

Croydon

Immigration Agency o

Web: www.bia.homeoffice.gov.uk

Our Ref

Your Ref

Date
Dear Title Surname

GRANT OF INDEFINITE LEAVE TO ENTER/REMAIN

Your/ Your client’s case has been reviewed. Having fully considered the information you have/ your client
has provided, and because of the individual circumstances of your/ your client’s case, it has been decided
to grant you/your client indefinite leave to remain in the United Kingdom. This leave has been granted
exceptionally, outside the Immigration Rules. This is due to your/your client’s include and explain all
the factors that relate to the specific circumstances of the case, taken from the consideration section
of the proforma e.g. strength of connections in the United Kingdom, length of residence in the United
Kingdom and/or compassionate circumstances.

Where there are dependants

Your/ Your client’s dependant/s listed below have been granted leave in line.
Detail all dependants here

Full Name Date of Birth Nationality

This means that you are /you and your dependant/s are/your client is/your client and their dependant/s
are free to stay in this country permanently.

This letter in itself confers no leave to remain in the United Kingdom and does not constitute proof of
your status
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Please find enclosed the Immigration Status Document/ Passport for you/ you and your dependant/s/ your
client/ your client and their dependant/s. This has been endorsed with indefinite leave to enter/remain
in the United Kingdom. It is this endorsement that constitutes proof of your /your client’s immigration
status in the United Kingdom.

Option 1

On reviewing your/your client’s case it is noted that you/ they have an outstanding asylum/other insert
details claim. Unless you contact us within the next 14 calendar days we will assume you wish/ your client
wishes to withdraw the outstanding claim.

ENTITLEMENTS

You are/Your client is permitted to work and do/does not need the permission of any Government
Department before doing so. If you/your client does not already have a National Insurance number, you/
he/she must contact the Department for Work and Pensions in order to apply for one.

Option for family cases only

A National Insurance number (NINO) application form (Form CA5407 / BIA (1)) has been included with this
pack. You /Your client needs to complete this (as does any partner and any dependant children aged 16
or over) and return the form(s) in the Business Reply envelope(s) supplied, as quickly as possible. You/Your
client should receive a NINO within 7 days of receipt. If required, you/your client should then make any
claim to benefits without delay. The enclosed leaflet on Jobcentre Plus Services offers more advice.

Option for all other cases

Information may be obtained by telephoning 0845 600 0643 between 8.00am and 6.00pm, Monday to
Friday. You/Your client will be required to attend an interview in order to verify your/their identity and
that you/they have permission to work. You/They will need to bring this letter and Immigration Status
Document/ Passport with you/ them to the interview.

Use in all cases

You are/ Your client is free to use the National Health Service and the social services, and other services
provided by local authorities as you need/your client needs them.

Delete POLICE REGISTRATION paragraph if not applicable
POLICE REGISTRATION

You no longer need to report changes of address or other details to the police. Please find enclosed your
police registration certificate endorsed to show that you no longer need to register.
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TRAVEL ABROAD

You may travel out of the Common Travel Area any number of times during the validity of the leave you
have been granted. The Common Travel Area comprises the United Kingdom, the Channel Islands, the
Isle of Man and the Republic of Ireland. On your return, you will be re-admitted to the United Kingdom
without having to obtain fresh leave to enter unless you have been absent from the United Kingdom
for a continuous period of more than two years. Nevertheless, an investigation into your circumstances
may be carried out upon your return to the United Kingdom, in order to determine whether or not the
leave you have been granted should be revoked.

DEPENDANTS

If you are the principal sponsor and you are married and/or have children under the age of 18 who are
outside the UK the normal requirements of the Immigration Rules regarding support and accommodation
would have to be satisfied to entitle them to join you in the United Kingdom. If your spouse and minor
children wish to apply to join you, they will need to approach a British Embassy, High Commission or
Consulate abroad to make an application for entry clearance to the United Kingdom. Dependants are
required to make their application before travelling to the United Kingdom.

CAUTION

You should understand, however, that you may not be allowed to remain in the United Kingdom if, during
your stay, you take part in any criminal activities or activities such as support for or encouragement of
terrorist organisations, or you otherwise endanger national security or public order. You may also not
be allowed to remain in the United Kingdom if it is decided for some other reason that your presence
here is not conducive to the public good.

Yours sincerely

Name of caseworker
Case Resolution Directorate
acting on behalf of the Secretary of State

Encl:
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Original Grant Letter: Indefinite Leave to
enter/remain

Case Resolution Directorate
Block C, Whitgift Centre
Croydon

— CR9 2AT
Web: www.bia.homeoffice.gov.
Home Office

Our Ref
Border & Your Ref

Date
Immigration Agency

Dear Title Surname
GRANT OF INDEFINITE LEAVE TO ENTER/REMAIN

Your/Your client’s case has been reviewed. Having fully considered the information you have/your client
has provided, and because of the individual circumstances of your/your client’s case, it has been decided to
grant you/your client indefinite leave to remain in the United Kingdom outside of the Immigration Rules.
This is due to your/your client’s include and explain all the factors that relate to the specific circumstances
of the case, taken from the consideration section of the proforma e.g. strength of connections in the
United Kingdom, length of residence in the United Kingdom and/or compassionate circumstances.

Where there are dependants

Your/Your client’s dependant/s listed below have been granted leave in line.
Detail all dependants here

Full Name Date of Birth Nationality

This means that you are/you and your dependant/s are/your client is/your client and their dependant/s
are free to stay in this country permanently.

This letter in itself confers no leave to remain in the United Kingdom and does not constitute proof of
your status

Please find enclosed the Immigration Status Document/ Passport for you/you and your dependant/s/your
client/your client and their dependant/s. This has been endorsed with indefinite leave to enter/remain
in the United Kingdom. It is this endorsement that constitutes proof of your /your client’s immigration
status in the United Kingdom.
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Option 1

On reviewing your/your client’s case it is noted that you/they have an outstanding asylum/other insert
details claim. Unless you contact us within the next 14 calendar days we will assume you/your client wish
to withdraw the outstanding claim.

ENTITLEMENTS

You are/Your client is permitted to work and do/does not need the permission of any Government
Department before doing so. If you/your client does not already have a National Insurance number, you/
he/she must contact the Department for Work and Pensions in order to apply for one.

You are free to use the National Health Service and the social services, and other services provided by
local authorities as you need them.

Option for family cases only

A National Insurance number (NINO) application form (Form CA5407 / BIA (1)) has been included with this
pack. You/Your client needs to complete this (as does any partner and any dependant children aged 16 or
over) and return the form(s) in the Business Reply envelope(s) supplied, as quickly as possible. You/Your
client should receive a NINO within 7 days of receipt. If required, you/your client should then make any
claim to benefits without delay. The enclosed leaflet on Jobcentre Plus Services offers more advice.

Delete POLICE REGISTRATION paragraph if not applicable
POLICE REGISTRATION

You no longer need to report changes of address or other details to the police. Please find enclosed your
police registration certificate endorsed to show that you no longer need to register.

TRAVEL ABROAD

You may travel out of the Common Travel Area any number of times during the validity of the leave you
have been granted. The Common Travel Area comprises the United Kingdom, the Channel Islands, the
Isle of Man and the Republic of Ireland. On your return, you will be re-admitted to the United Kingdom
without having to obtain fresh leave to enter unless you have been absent from the United Kingdom
for a continuous period of more than two years. Nevertheless, an investigation into your circumstances
may be carried out upon your return to the United Kingdom, in order to determine whether or not the
leave you have been granted should be revoked.

DEPENDANTS

If you are the principal sponsor and you are married and/or have children under the age of 18 who are
outside the UK the normal requirements of the Immigration Rules regarding support and accommodation
would have to be satisfied to entitle them to join you in the United Kingdom. If your spouse and minor
children wish to apply to join you, they will need to approach a British Embassy, High Commission or
Consulate abroad to make an application for entry clearance to the United Kingdom. Dependants are
required to make their application before travelling to the United Kingdom.
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CAUTION

You should understand, however, that you may not be allowed to remain in the United Kingdom if, during
your stay, you take part in any criminal activities or activities such as support for or encouragement of
terrorist organisations, or you otherwise endanger national security or public order. You may also not
be allowed to remain in the United Kingdom if it is decided for some other reason that your presence
here is not conducive to the public good.

Yours sincerely

Name of caseworker

Case Resolution Directorate
acting on behalf of the Secretary of State
Encl:
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Explanatory letter for asylum seekers given
ILE/R in the case resolution exercise

¥

Hiome Offce
Border &
Immigration Agency

Border & Immigration Agency

Lunar House
40 Wellesley Road
Croydon
CR9 2BY
Telephone Fax On Request

Mrs. XXXXXX Our XXXXXXX
Ref

Your
Ref

Case ID
Date 08 October 2007

Dear Mrs XXXX

Re: Mrs XXXXXX Nationality DOB UKRP..........
Dependants:

Dep 1 Nationality DOB UKRP...........
Dep 2 Nationality DOB UKRP...........
Dep 3 Nationality DOB UKRP............

Important Information - Addendum

If you intend to access mainstream benefits, you will need to take this document with you when you
attend your Jobcentre Plus interview. It confirms that the indefinite leave to remain you have been
granted has been done so exceptionally, outside the Immigration Rules.

Yours sincerely,

Encs: n/a
HB/CTB Guidance Manual
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Original ISD: Indefinite Leave to enter/
remain

Immigration Status Document
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Supplementary note to the original ISD

i

— e
Home Office

Border &
Immigration Agency

Casework Resolution Directorate (CRD)
Lunar House
40 Wellesley Road
Croydon
CR9 2BY
Web: www.bia.homeoffice.gov.uk

[Name and address of main applicant]
[List of name and vignette number of main applicant and all dependents]
Important Information - Addendum

This confirms that the indefinite leave to remain that has been granted has been done so exceptionally,
outside the Immigration Rules.
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Kosovan Evacuees

Introduction

In 1999 the military situation in Kosovo resulted in the displacement of a large number of
mainly ethnic Albanians (Yugoslav citizens) from their homes in the region. The Government
of the United Kingdom (UK) responded to requests from the United Nations High Commissioner
for Refugees to admit temporarily vulnerable displaced persons in need of protection.

The contingency plans for these evacuees involved arrival at selected UK airports, followed by
temporary placement for orientation in reception centres. The centres were organised on behalf
of the Home Office and staffed by the Refugee Council, who provided immediate support for
a short time. This was followed by dispersal to vacant accommodation around the United
Kingdom. The Refugee Council liaised closely with Local Authorities (LAs), through the Local
Government Association.

Immigration status

3

The arrivals were classed as evacuees and were distinguished from those Kosovans who were
already here and seeking asylum in the United Kingdom. On entry to the United Kingdom the
Kosovan evacuees were granted exceptional leave by the Home Office to enter the country for
an initial period of one year.

Kosovans who sought asylum prior to the recent crisis and who were awaiting a decision from
the Home Office were in some cases also granted exceptional leave to remain.

Exceptional leave to enter or remain is granted to people when it is considered that they
should be allowed to enter or remain in the United Kingdom on humanitarian grounds.

Eligibility and claims for HB and CTB

6

Kosovan evacuees given exceptional leave to enter or remain are not considered PFAs until the
period of leave expires. This status exempts them from the Habitual Residence Test. They are
therefore eligible for Housing Benefit (HB), Council Tax Benefit, (CTB), Income Support (IS) and
income-based Jobseeker’s Allowance (JSA(IB)).

Most evacuees will apply for one or more of these benefits. They are still required to satisfy all
the other usual eligibility conditions before benefits can be paid. National Insurance Numbers
(NINOs) are issued following interview in the normal way by the Department for Work and
Pensions (DWP), although the interview may take place at a reception centre rather than a
local DWP office.
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10

11-19

Many Kosovans will have had their normal identity documents taken from them before leaving
Kosovo. Like any other benefit claimants, Kosovan evacuees are required to confirm or establish
their identity before a payment of benefit can be made. They will also require Home Office
documentation of their immigration status.

The Immigration and Nationality Directorate (IND) issued a standard letter to Kosovan evacuees
admitted via the arrangements described above. The letter was issued in respect of all members
of a family group and will include photographs and personal details. This letter, printed on
security paper and with the form number IS KOS EX in the top right hand corner, is acceptable
on its own as proof of identity within the Verification Framework. A specimen is shown as an
Appendix to this Annex.

The IND normally issues form SAL1 to those who apply for asylum at the port of entry, and
form SAL2 to in-country applicants. Kosovans who sought asylum prior to the conflict in Kosovo
may be expected to possess either SAL1 or SAL2, until their asylum applications are decided by
the Home Office. They should be treated under the normal asylum seeker rules.

Recording HB and CTB claims

20

There was no requirement to notify the Home Office of any claims for benefit made by Kosovan
evacuees.

Extension of Exceptional Leave to Remain

21

22

23

Kosovans who apply to have their Exceptional Leave to Remain extended before their current
leave expires, will continue to be treated by the Home Office as having Exceptional Leave to
Remain under the Variation of Leave Order (VOLO).

The Home Office advises that in the case of a Kosovan who applies to have that leave extended
but receives a negative decision, there is a period of 28 days from the date of the negative
decision in which they will still be treated as being covered by the VOLO. This means they will
still have Exceptional Leave to Remain. After the 28-day period, regardless of whether the
Kosovan appeals against the negative decision, they will not have a valid period of leave and is
therefore in the UK without leave to remain.

Under Section 115 (9) (a) of the Immigration and Asylum Act 1999, after the 28-day period
following a negative decision, a Kosovan evacuee will not be entitled to any social security
benefits, including HB and CTB. This is because they are a person subject to immigration control
who required leave to enter or remain in the UK but no longer has it.
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HOASE OFFICE

Immigration and
Hationality Directorate

A1 e requeesstof the Llmited Mations High Commissioner for Befingess vea have baen grnsed
Femporary Refige in the United Kingdoa

Yo e herebry granbed caceptional keave toeneruntil

o haive per b o oo deresd for red uges s inihe Linined Kingdomi under the 1emms of the 1951
Lindted Mations Conveniion relating iothe Sinius of Refupees, and youwr current leave i enier does
nid entitle yvouto permaneni seitlemend in the United Kinpdom. % ouwill eveniually beexpecicdio
retum (0 the Federal Republic of Y ugoslavia when the Gewvernmeni of the Linited Kingdom, in
conmulagion withibe United Motsoas High Commissioner for Refugees. deciles thal il is safe for you

i reium

EMPLONYMENT

¥ o chrmid need the permassion of the Department lar Edecaton & Employment or the Home Ui Thice
hefiore mking a job. The Employment Servioe can belp youw Gimd agosoor iraem for sock —any job
centre will ke zhle to hebp v aned yowean appdy for o place on a Goverment spoisoded rraliing
scheme il you meet the forenal comdalzeans for chiess sele s Yioih are free mset up s basiness o

any professiomal activity withinthe gemeral repulations tharapply wothas basiness or profession

s vt 1o Blve or work am the [l of Mans of o ol the Chonne | 1skands voo misse fivst psk the
Eskanid s innmmmagritsen sulthorlses.

HEALTH ANDSOCIAL SERVICES

Wowkare [nee 1o use the Mational Healih Service, the social services and aiber helpprovided by ibe
bocal sanhoibes as you nesd them. Yo will beshle io get secinl security benefits (mcluding income
saippes ) i you meet the comditbons of entitlemem. 1 vou meed amy ol ibese services. take this letler
with wou nnd shew iniFihens is ony guestion shout yourentitbement (o the service. Your local Social
Security DiTice will pive vom pdvice onsocin| security benefits, The British Belugee Coaneal,
Bomadway Howse, 3-9 Bond Way, London 5'WSE | 5], ielephone:- 0171 5H2 6422 can advise youon

citbver welfare services, nnd your lncal Citizens Advice Buremn will help you with general guestions,
TRAVEL ABROMAL

W shouled be nware thaa, iFyowiruvel abroad, the leave you are now being granted will lapse. &ny

aprplication toreturm will be comsadered as anapplication Tor fresh leave inenser.

% i shoulbd keep your present passpart valid, 16 however, sour national autharities will nog renew or
resplace your passpart, o you con show 10would be aincason bl e eex pect vom 1o approech vouar
Ermbussy orComsidate here, voo canapply ford Home OFee ravel documest fron the Travel
Diecument Section [ede phone (0870 24 1 065 0l the Dntegrated Coscwork Dvrecioroie, Block L,
Whirpift Cemre, Craycon, CRY AT,
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COMIITHONS OF LEAVE TO ENTER
% o should fal by sderstand that i, duriag your stay inthe Unied Kingdom, voa lake par in
activities involving, for example, the suppor or encouragement of violenoe, o conspiracy B comie
violence, whetherin the United Eingdomor abroad, the Seereiary of State maay cuntail yoursiay or
depairt v,
Rame: Name: Hanag:
DOE: 008 DE:
FRB: FOR: POE:
Name: Mame: Kame-
D08 D0 DB
POB: PO PO
L
On ehali of the Secretary of State
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Obtaining information from another
Local Authority

1 A refugee who has made a claim for a retrospective award of benefit may have lived in one or
more local authority (LA) areas during the course of their asylum application.

2 In these cases, the present LA may wish to gather information from the other authorities in
order to determine the HB/CTB entitlement for the whole of the relevant period.

3 The following form has been designed by an LA that deals with a large number of refugee

claims. Other LAs may wish to adopt it for their own use.

4-99
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REFUGEES - RETROSPECTIVE HB/CTB CLAIM
FOR DETERMINING LOCAL AUTHORITY USE

OUF LATE NO ettt
YOUr LAT@ NO ottt eeeas
TelNO e,

TO
AdAress ..o

......................................................... (insert name and address of receiving LA)
Claimant Partner
Title and 1ast NAME s eeeeeeee e ———————————
ST A o = 0 =S
NIN O e rieeeaeeeeeeeaeeeeeeeeeseeeeeeeerenaaaaaaaae
Date of Dirth i e ————————————————

Addresses (current area) (previous area)

The above named has been granted refugee status. He/she has made a claim for a retrospective
award of Housing Benefit*/Council Tax Benefit* (Circ A33/96 refers).

The claimant has said that he/she lived in your area at the above address during the relevant

period. The relevant period runs from ...../........ [ to .../ ... / ... The claimant has said
that he/she OCCUPIE ... ...oeii e e e e property, paying
rentof £................ O 1=T G, (Determining LA to complete details of property occupied in receiving LA’s
area)

I need information about this period in order to determine the claim for a retrospective award.
Would you please let me have the information listed overleaf within 14 days.

Thank you for your help.

Ao Lo [ =Y ST

* delete as appropriate
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REFUGEES - RETROSPECTIVE HB/CTB CLAIM
FOR RECEIVING LOCAL AUTHORITY USE

YOUr LAT@ NO couieiec e enas
OUIr LAT€ NO et

......................................................... (insert name and address of receiving LA)
Claimant Partner

Title and [ast NAME s eeeeere e e
FIrst Name s e e e e
NINO s eeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeererr————.
Date of Dirth it e ——————————
IF A CLAIM FOR HB/CTB HAS BEEN MADE:

Address (if different from that quoted by determining LA)

The above named made a claim for Housing Benefit*/Council Tax Benefit* in respect of the period
......... [ vvoiied e 10 oo [ e/ ... . Details of the claim are as follows:
HB CTB

Eligiblerent i

Nondep deductions s e

Income after disregards 00 s e ———

Applicable amount s e

Entitlement i e

Period paid s e ———
IF NO CLAIM FOR HB/CTB HAS BEEN MADE:

¢ The rent quoted for the property in this area is reasonable/unreasonable*. A reasonable rent figure

at the date in question would have been £ ..........ccooecie e, *
¢ The claimant was/was not* billed for Council Tax in this period. The CT Account No is..............
e HB/CTB was/was not* paid in respect of this address during the alleged period of residence.
The claimant’s NAME Was .......oooiiiiiiiiiee e s *
......................................................... (Signature and position in LA) Date....... /e / ...
AAIESS et n e e e ne e e s re e e e eneeenrean

* delete as appropriate HB/CTB Guidance Manual

Amdt 10 December 2006



C4 - People from abroad

Annex F

Worker Registration Scheme

Who Has to Register?

From 1 May 2004 the following groups of A8 Nationals will be required to register under the
new scheme if they find work

anyone who starts work on or after 1 May 2004

anyone who has been working illegally prior to 1 May 2004 who wants to regularise their
position

anyone who has been working legally in their current jobs for less than 12 months on 1 May
2004 and who changes jobs before they complete 12 months

A8 worker’'s dependants who find work
students who wish to have worker status
people who are working part-time

people who are registered with employment agencies or labour providers for temporary or
short-term employment

Note: They will be required to register each time they start a new job. The person who pays
them will be the employer, which may not be the employment agency or labour provider.

Exemptions

The following people will not be required to register under the scheme

anyone who is working legally in the UK on 1 May 2004, including those who have been
working less than 12 months who do not change their jobs after 1 May 2004

anyone who is already working here on a work permit or other scheme or who has no
restrictions on working in the UK, ie Code 1 entry code on their passport

people on the Highly Skilled Migrant Programme
self-employed people
people whose employer is not based in the UK

people employed by farmers under the Seasonal Agricultural Workers Scheme (SAWS) are
not required to register until 31 December 2004

unmarried A8 partners or spouses of UK citizens during their probationary period
dependants of A8 Nationals currently subject to Code 1 conditions

dependants of work permit holders

postgraduate doctors and dentists in the UK for training

spouses and dependants of students
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How will it work?

3 The scheme will be operated by The Worker Registration Team. Workers can obtain an
application form via the internet by accessing the 'Working in the UK’ website:
www.workingintheuk.gov.uk or by telephoning The Worker Registration Team.

4 Completed application forms are submitted by post together with the following
* acopy of a letter confirming employment from the employer
e two photographs
¢ avalid passport or ID card

e payment of £50, for the first application only

5 A case worker

e performs an identity check to confirm the person applying is the person named on the
documents provided and they are an A8 National

e checks
- the evidence of employment has been provided
- they are a worker by taking into account the
~ number of hours worked
~ wage paid
6 In return The Worker Registration Team issue the worker with a secure Worker Registration
Card and a Worker Registration Certificate, printed on secure paper, which confirms they are

working legally. They also receive an advice leaflet with information about worker’s rights
under UK law. A copy of the Worker Registration Certificate will be sent to the employer.

Worker Registration Card

7 This will be issued the first time the worker applies to register on the Worker Registration
Scheme. It is valid for as long as they are required to be a registered worker. It contains the
following information

* name

e date of birth

e nationality

¢ unique identification number

e aphotograph
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Worker Registration Certificate

This will be issued each time the worker changes employment and re-registers on the scheme.
Itis only valid for a specific employer and expires as soon as they stop working for that employer.
The certificate will contain the following information

name
unique identification number as shown on the Worker Registration Card
name and address (head or main office) of employer

job title

start date of employment

date of issue
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Example of a Worker Registration Scheme Card
Mr JOE BLOGGS DATE
27 ANY STREET
ANYTOWN REFERENCE : (Unique ref no)
ANY COUNTY

WORK CARD No.

TELEPHONE

Worker Registration Scheme

This document comprises your Worker Registration Card and the relevant information supporting its
issue. If you have any queries about the Worker Registration Card or the content of this document,
please contact Work Permits (UK) on the telephone number above.

Yours sincerely,

Work Permits (UK)

Worker Registration Scheme Card

SURNAME

FORENAME : ISSUE DATE:

DATE OF BIRTH : PHOTO

NATIONALITY

REFERENCE No.

This Worker Registration Card should be retained as evidence of your registration with the Worker
Registration Scheme.
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Example of a Worker Registration Certificate

Joe Bloggs
27 Any Street
Any Town
Any County
AT1 2AC

Telephone: 0114 259 xxxx
Facsimile: 0114 259 xxxx

Date of Issue: 02/05/04

Dear

WORKER REGISTRATION SCHEME

This is your Worker Registration Certificate. It authorises you to work for the employer specified in this
certificate and confers right to reside in the United Kingdom under the Immigration (European Economic
Area) Regulations 2000.

This certificate expires on the date you cease working for the specified employer.

This certificate ceases to be valid if you are no longer working for the employer specified in this certificate
on the date on which it is issued.

This certificate should be retained with your Worker Registration Card and is only valid on production
with a Worker Registration Card containing the unique reference number specified below.

Name: Date of Birth:
Nationality:

Unique Reference Number:

Employer’s Name and address:

Address employed at:

Job title:

Job start date:

Yours sincerely

STAFF NAME

WRS Certificate
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