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Section 1: Introduction
1.1 The Whole of Government Account (WGA) financial statements are prepared by HM Treasury in accordance with the Government Resources and Accounts Act 2000. These financial statements consolidate entities that appear to HM Treasury to exercise functions of a public nature or to be entirely or substantially funded from public money, and as such includes central government departments, non-departmental public bodies, public corporations, local authorities, the National Health Service and the devolved administrations.
1.2 The challenging timetable, in conjunction with the wider faster closing agenda, will require each WGA body to review their processes for both their statutory accounts and WGA returns to integrate these wherever possible.
1.3 WGA entities were able to meet the tighter deadlines for 2013-14 as they were more familiar with the Data Collection Tool (DCT) that had been introduced the year before. The DCT will be subject to minor tweaks but HM Treasury anticipates a period of stability over the next few years. 
1.4 The DCT provides an efficient means of collecting high quality data from entities that ensures the following:
a) Speeds up the consolidation process by including opening year balances;
b) Improve data quality by carrying out data validation checks;

c) Tracking of counter-party transactions; and

d) Protecting data from unauthorised changes during the preparation and submission stages.

1.5 Also the external auditors of a local government entity have a statutory responsibility to review and report on the Whole of Government Accounts return (the Data Collection Tool) prior to the issue of the audit certificate. 

Section 2: Submission Process and Timetable
2.1 HM Treasury aims to issue the template version of the Data Collection Tool (with macros) on the GOV website by April 2015, which WGA entities will use to create their entity-specific version to use to enter their 2014-15 data. Please contact the Department for Communities and Local Government at wga.queries@communities.gsi.gov.uk if you have problems creating your entity-specific version of the Data Collection Tool (DCT).  
2.2 English local government sector entities should ensure that the data in their completed DCT is reconcilable to their unaudited statutory Statement of Accounts (the Cycle 1 stage) and then to their audited Statement of Accounts following any input from their auditor (the Cycle 2 stage). 
2.3 The DCT return is only valid if the built-in macros are still intact and operational and it has been through the locking process when submitted to the auditor and the Department for Communities and Local Government (email box wga.returns@communities.gsi.gov.uk).
2.4 The DCT should be saved as an Excel 97-2003 workbook with a ‘XLS’ file extension with the name of the entity within the DCT title.
2.5 HM Treasury has issued in March 2015 on the GOV website (see https://www.gov.uk/government/publications/whole-of-government-accounts-2014-to-2015-guidance-for-preparers) a blank proforma template of the DCT without macros. This template is for information only and must not be used for your WGA submission to DCLG or HM Treasury.
2.6 The other main requirements for the Cycle 1 stage are set out in the diagram below.
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2.7 Where the DCT preparer anticipates that they cannot submit their Cycle 1 or Cycle 2 DCT by the published WGA deadlines then they must contact the Department for Communities and Local Government (via the WGA email account wga.queries@communities.gsi.gov.uk) as soon as possible and give an explanation for the delay and the date when they will submit the DCT. This information is used by HM Treasury to manage the overall production of the consolidated WGA accounts, and they may decide to publish a list of authorities that failed to meet the WGA deadlines. 
2.7 All local government sector entities are required to submit a second DCT (Cycle 2 DCT) regardless of the extent of the work carried out by the local auditor. The Cycle 2 return will be the Cycle 1 Data Collection Tool pack updated for the following:
a) Adjustments required by the auditor; and
b) Other adjustments e.g. amendments to counter-party data following the release of counter-party mismatches reports based on Cycle 1 DCT returns.
2.8 The WGA entity should ensure that their local auditor and the Department for Communities and Local Government each receive the relevant WGA documents as set out in the diagram below:
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2.8 HM Treasury is responsible for setting the WGA timetable deadlines. For 2014-15 the Cycle 1 DCT has to be submitted by 10 July 2015 and the Cycle 2 DCT by 2 October 2015.  Please submit the DCT together with your Statement of Accounts (unaudited and then final audited version) to the DCLG email box wga.returns@communities.gsi.gov.uk.

2.9 Progression through the Cycle 1 and Cycle 2 stages is dependent on the WGA entity satisfying the validation tests associated with each macro buttons on the Instructions worksheet of the DCT. The diagram below gives an overview of each stage.
Cycle 1 Stage
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Cycle 2 Stage
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Section 3: Getting started on your DCT
3.1 WGA documents will be disseminated by HM Treasury via the WGA webpage of the GOV website. Rather than relying on a saved copy, it is recommended that you download the master DCT immediately before you begin work on it to ensure you have the latest version.
3.2 The other WGA documents relevant to local government bodies are (a) Management checklist; (b) Counterparty (CPID) codes for other WGA bodies; (c) List of WGA contacts; and (d) List of OSCAR account codes under each counterparty match relationship.
3.3 The master DCT template is used by central and local government sector entities, and the version for your sector is created by entering your unique counterparty (CPID) code as follows:
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Section 4: Completing the DCT (stage 1)
General
4.1 The DCT should be completed using the figures from the Group Statement of Accounts (if they are prepared) or from the single-entity Statement of Accounts (if group accounts are not prepared). 
4.2 The DCT comprises (a) template worksheets that broadly replicate the format of local authority statutory accounts, and (b) additional information worksheets to capture other details required in the production of the consolidated WGA accounts. The diagram below lists the worksheets in the DCT for a local government entity. 
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Completing the worksheets
4.3 Data entry in the DCT is a two-step process. The first step is to populate the template worksheets so that a trial balance can be compiled. The trial balance figures will be analysed using the HM Treasury Standard Chart of Accounts (SCOA) codes. The second step is to enter the balances and transaction data with another WGA entity on the i.CPID_Transactions worksheet. This counterparty data is then used to calculate the consolidation adjustments needed by HM Treasury in the consolidated WGA accounts.
4.4 Unless specified to do otherwise, the DCT preparer is required to follow the follow convention when entering data in the DCT:
a) Amounts to be in £ thousands e.g. enter £5,000.00 as 5;
b) Only enter whole numbers i.e. no decimal places;
c) No special characters to be used i.e. £, %, commas etc; and
d) Use capitals when entering counterparty (CPID) codes e.g. enter COM085 but do not enter Com085 or com085.
4.5 Whilst the DCT worksheets (excluding the i.CPID_Transactions worksheet) can be completed in any order, you may find it helpful to follow the approach in the diagram below.
[image: image10.png]Instruction
worksheet
Restatement of
prior year figures
No Yes
LP-Restatement |
CI&E worksheet
1p-Balance sheet
v s applicable to
debtworksheet
Not applicable to
the WGA body

LP-Liabilities & Prov.
worksheet

(cont)

LP-Add info-Transferred the WGA body ) ¢ Transferred Debt interest paid to the PWLB; and

_>, ) Contact details of DCT preparer entered on rows 57-59; and

1

1
| b) Contact details of local auditor entered on rows 61-64. H
[R N

1 a) Audit changes to prior year I&E not recorded in last year's DCT I
| retum- use column F; |
1 b) Changes to prior year 1&E that occurred after the publication of prior |
'
'
'

| yearaccounts-use column H for policy changes, column | for changes
in entity structure and column G for any other reason.

| ) Adjusting opening WGA balances- use column L -for amending the
1" opening balances pre-loaded into the DCT template worksheets e.g.
! correcting the split of short / long term balances;

| b) Restatement due to policy changes - use column I;

I ¢) Restatement dueto changesin entity's structure - use column J; and

! d) Restatement due to other reasons.- use column K.
v

1 applicable tolocal authorites formed outof former metropolitan /
| county (Manchester / Merseyside / South Yorkshire / West Midlands /
1 Avon).

: a) Enter share of transferred debt from former body;
| b) Enter total debt balance (managed by administering bodies);

I d) Confirm whether transferred debt s recorded elsewhere in the DCT.

| a) Enter Restatement figures to match those entered on the LP-Balance
sheet worksheet;

| b) Enter Short Term Creditor balances including the amounts with the

| PWLB, the Taxpayer (Council Tax / Business Rates), Transferred debt

| {f applicabl), etc-Note that certain cells are inked to the LP-CollFund

|

|

worksheet;
<) Enter Long Term Creditor balancesincluding amounts with the PWLS,
Transferred deb (i applicable) etc
| d) Enter Short/Long Term Receipts in Advance data- this feeds into the
: LP-I&E NCS Subjective analysis / LP-CI&E worksheets the data entries
on amounts released to IE statement;
| ) Enter Provisions - note new data cells for business rates appeals; and

1 1) Enter Donated Assets data.
[R





[image: image11.png]lcont)

LP-Fin Instworksheet

-->!

v

LP-PPEE & InvestProp
worksheet

2) Enter Interestincome and expenses - data feeds into row 55 of the
LPCI&E worksheet;

b) Enter loss on decognition / disposal - data feeds into row 39 of the
LP-CI&E worksheet;

<) Enter net gain / loss of financial instruments carried at fair value
through the I&E - data feeds into row 54 of the LP-CI&E worksheet;

d) Enter Fair values data;

&) Enter Risk Management details (Credit/Liquidity/Market riskl;

) Complete the questionnaire on financial instruments where
‘amount is greater than £50 million.

: ) Enter Restatement figures to match those entered on the Lp-Balance

--on

worksheet;

b) Infrastructure assets and Assets under construction will be measured
on a depreciated historical cost basis;

) Community assets may be measured atvaluation or historic cost
(movement in fair values are to disclosed under 'Other movement'
rather than revaluation);

d) Include PFI assets under the appropriate asset categories e.g. buldings;

&) Use Gross method to calculate the gross value and the accumulated
depreciation for revalued (note that backlog depreciation s not debited
tothe IE statement) and impaired assets;

) Complete the Asset Financing spiitfor each asset category;

g) Enter impairment amount for each asset category thatis charged to
the I&E statement and the Revaluation Reserve;

h) Depreciation andimpairment charge must match entries in
the LP-IZE NCS Subjective analysis worksheet; and

i) Complete Investment Properties details - includes the asset financing

split, net gain/loss on disposal and movement in fair value (these must
match data entries in row 63 of the LP-I&E NCS Subjective analysis
worksheet and rows 49 and 50 of the LP-CIE worksheet).





[image: image12.png]Lp-Fixed Assets - Add
Info worksheet

LP-intangibles
worksheet

2

LP-Inv, JVs & Assoc
worksheet

v

LP-Current Assets &
AHFS worksheet

_ _ 31 a)Enter detais of any Shared Ownership Assets c.¢ buildings;
1 b) Enter detais ofschoolassetsot contrlled by the oca authrity. H
| ) Enter Restatement figures to match those entered on the LP-Balance
| sheet worksheet;

=1 b} Where intangible assets are accounted for at revalued amounts, the

Gross method should be used to calculate the gross value and
accumulated amortisation; and

<) Enter impairment amount for each asset category that i charged to

the I&E statement and the Revaluation Reserve.

! a) Enter Restatement figures for Joint Ventures and Associates to match
—==>] those entered on the Lp-Balance sheet woricheet;

| b) Enter share of netassets in Joint Ventures and Associates using the

1 equity method;

: ) Enter Short/Long Term Investments by asset category (Equity, deposits,

| loans and other) and by non-WGA (External) and WGA (Intenal) and
| cashflow information (new requirement in the DCT};
'
'

d) Analyse non WGA (External) balances by valuation basis e.g.loans &
_recelvables atamortised cost etc

—=>I a) Enter Restatement figures to match those entered on the LP-Balance |
! sheet worksheet; 1

b) Enter details for Inventories, Landill lowance Assets, Short/Long |
i

i

i

i

term Debtors, Provision for bad debts, Cash Holdings and Assets Held
For Sale and Assets/Liabilties in Disposal Groups. Note that certain
_cellsare inked to the L>-ColFund worlsheet.





[image: image13.png]\ (cont)

LP-CollFund worksheet

-
— —>| Thisis a new worksheet for the 2014-15 DCT.

1 itis used to collect data relating to the Collection Fund Account, as follows:

2] Select the name of your organisation from the lst box (located on rows
2to6);

b) Enter data on your share of Council Tax on rows 10 to 46; and
<) Enter data onyour share of Retained Business Rates on rows 54 to 83,
and on row 94.

1
1
1
1
1
1
1
1
1
1
1
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b) supplies & Services e. catering, central computer fa
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Section 5: Highways Infrastructure Assets
5.1 
The Highways Infrastructure Assets data will be included in the 2014-15 WGA on an unaudited basis. Local authorities should endeavour to submit their data in the Cycle 1 DCT return by 10 July 2015 as this will assist HM Treasury in their analysis of this material item on the balance sheet. However, we will accept the data as part of the cycle 2 return if it is not feasible to include quality, robust data in the cycle 1 return. 
5.2  
We stress the importance of providing the data to the same quality required for audit review, given the size and complexity of the task, and so that the momentum of the work is maintained. In addition, the quality of the data will feed into the discussion of including local authority Highways Infrastructure Assets in the WGA account itself.
5.3  
Currently, local authorities disclose infrastructure assets, including highways, at historical cost as prescribed by the Code of Practice on Local Authority Accounting in the United Kingdom. This differs from the accounting policies adopted by all other government entities where depreciated replacement cost basis is used. 
5.4  
HM Treasury is committed to removing this difference in accounting basis by introducing a step by step implementation process because of the complicated and technical challenges of developing a robust Depreciated Replacement Cost (DRC) estimates and the need to embed the relevant processes in local authorities that have this type of asset. DCT preparers will need to work closely with the infrastructure asset managers to produce robust DRC estimates.

5.5  
CIPFA/LASAAC has agreed that the 2016/17 edition of the Code of Practice on Local Authority Accounting in the United Kingdom will adopt the measurement requirements of the CIPFA Code of Practice on Transport Infrastructure Assets (Transport Code) for transport infrastructure.  That is, the measurement will be required on a depreciated replacement cost basis.
5.6  
In the meantime, the Highways Infrastructure Assets data in the LP-PP&E & Invest Prop worksheet should still be recorded at Historic Cost and therefore be consistent with the PP&E disclosure note in your Statement of Accounts. The LP-Add info - Hways Infr worksheet should be used to record the DRC details.

5.7  
The data should be calculated on the basis set out in the updated Transport Code. Refer to http://www.cipfa.org/policy-and-guidance/local-authority-transport-infrastructure-assets for information on the development of this Code. This sheet of the DCT includes a CIPFA questionnaire about the adequacy of this Code and its supporting materials.

5.8  
If you are a body that does not have Highways Infrastructure, or if you are unable to obtain the data to complete certain mandatory cells, please ensure you have selected the relevant option in the dropdown box in the LP-Add info Hways Infr worksheet and provide an appropriate explanation in the validation worksheet when you lock the DCT.
Completion of Section One: DRC disclosure for PPE note

5.9  
Section One of the 2014-15 Data Collection Pack represents our commitment to capturing detailed information on the in year movements on a DRC basis. While we recognise that many local authorities are in varying stages of preparation capturing information during 2014-15 is a crucial step.

5.10 All estimates should be calculated on the basis set out in the Transport Code.  There are a number of supporting materials which have been developed by the Highways Asset Management Financial Information Group (HAMFIG) to assist with the valuations.  CIPFA has also produced additional guidance which will be available in May 2015 to assist local authorities.  Details of the supporting materials and guidance are available on the CIPFA website (www.cipfa.org).  Some of these materials are being updated to reflect experience from previous years so authorities are advised to ensure that they are using the most up to date versions. 

5.11 The disclosure table is set out below and is a representation of the format required to incorporate DRC information into the PPE note. The starting point is the opening balances, these can be obtained from the GRC information provided in the previous years’ DCT as the estimate of the closing balance from 2013-14 will be the same as the opening balance for 2014-15. If you have refined your valuation methodology and updated this figure then please use the latest estimate.
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5.12 The closing balances for 2014-15 in Section One should be estimated using the supporting materials in accordance with the methodology in the Transport Code.  They should be the same as the closing balances reported in Section Two. The total in-year movements represent the difference between the opening and closing balances and can be calculated using the CIPFA methodology.

5.13 The next step is to split this in year movement between the individual columns in the table above. While local authorities may not be in a position to fully determine these movements we can use assumptions to identify a best fit for the data. The process for this is detailed below.

5.14 Step 1: Identify the in-year additions figure for gross cost. This is the same under historic cost as DRC and so should be the in-year capital spending on infrastructure. Additions should include the initial measurement of new assets and subsequent expenditure to an existing asset. See [A] above.
5.15 Step 2: Identify the disposals / derecognition figure for gross cost. It is anticipated that infrastructure disposals for complete assets will be minimal across local government and therefore we typically expect this to be zero, although in the rare instance that a disposal does occur this should be recorded. There are, however, likely to be instances where part of an asset, e.g. surface of a carriageway is replaced.  Here the value of the replacement part should be used as a proxy for the value of part which has been replaced.  The value of the derecognition will therefore equal the value of subsequent expenditure on existing assets identified in Step 1. See [B] above.
5.16 Step 3: The difference between the opening and closing balance, once step 1 and step 2 have been completed, can be assumed to be a revaluation. This is an assumption made by HM Treasury, if you have a different methodology for this then do please use this data, but provide an explanation for this in the narrative box.

5.17 Step 4: Calculating the depreciation figures- Disposal / Derecognition. We accept that the calculations for determining the depreciation movements are more complex. The difference between the opening and closing balances should ideally be split between the in-year charge, revaluations and disposals. As set out in step 2 we anticipate the disposals figure for complete assets to be minimal, however there will be a depreciation element where part of an asset is replaced, e.g. the surface of a road.  It should be assumed that the replaced part was at the end of its life and hence the depreciation element to be derecognised will equal the value of the replacement part (which is used as a proxy for the part replaced).  See [C] above.
5.18 Step 5: Calculation the depreciation in year / annual charge.  See [D] above. For some categories of asset the in-year depreciation figure in accordance with the Transport Code may be available directly from the supporting materials.  For example, the UK Pavement Management System annual depreciation report provides a value for the in-year depreciation for carriageways.  Where such a figure is available it should be used.  Where an estimate of the in-year charge is not available, to determine the revaluation figure we recommend you use the same proportion as used in the GRC section. See example below:

Opening balance of GRC = £1,000

Revaluation
= £200

Percentage movement relating to revaluation = 20%

Depreciation opening balance = £500


 
Depreciation revaluation assumption = £500 x 20% = £100 

5.19 Step 6: The revaluation value will be the remaining difference between the opening and closing balances (as calculated using the CIPFA methodogies), once the disposals in Step 4 and the in-year depreciation charge identified in Step 5 has been calculated.  
Completion of Section Two: Source of GRC Estimate
Overview of Section 2: Source of GRC Estimate
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5.20 Section Two of the DCT only requires the high level totals for gross replacement cost (GRC) for each Level 1 Highway Asset Type, defined in Table 4.1 “Classification of highway assets” of the Transport Code.  These totals should be the same as the GRC totals provided in Section One. See [A] in image above.
5.21 For each GRC estimate, please input the data into the appropriate column representing whether the underlying data used to calculate the estimate was based on actual inventory; sample inventory; default values; or a combination of these. See [B] in image above.
5.22 Figures must be rounded to thousands (£'000s), and the 2014-15 figures in PP&E that feed into the Balance Sheet should still be Historic Cost in the DCT. If the preparer of the form has received the figures from a different department, please be sure to confirm the level that the figures have been rounded to so that they are input correctly as thousands in the return. 

5.23 A rounding validation check is included in the form, and if total GRC is greater than £10bn, the following message will appear: “You have reported more than £10bn of GRC data, please ensure this is correct, and that you have not failed to round to thousands.” Some authorities will have more than £10bn, in which case if you have rounded correctly you should ignore this message. 

5.24 Please provide the estimated percentage of completion on the work done to achieve the full and complete Depreciated Replacement Cost valuation for each of the asset types. Section B of this guidance below, “How to Evaluate the Estimated Percentage of Work Complete”, provides the methodology for determining these percentages. We ask for this approximation in order for CIPFA, the Project Implementation Steering Group (PISG), HAMFIG and HM Treasury to get an impression of the progress to date. 

5.25 Please also provide a brief explanation of the plans and progress on the valuation work in the comment box provided, even where estimated values are not yet available. 

5.26 Please complete CIPFAs Questionnaire in respect of the Code of Practice on Transport Infrastructure Assets and supporting materials, which has been included at the bottom half of this sheet in the WGA Return. Please keep the narrative responses within the space provided.

How to Evaluate the Estimated Percentage of Work Complete

5.27 Your answers to question 6 to 9 in the CIPFA questionnaire (see DCT template) should be used to help guide your assessment of progress in each area. Note that this relates specifically to the DRC calculation for each asset type.

5.28 A score of 0% might indicate that you have none of the required data to implement the code for that asset type and that no progress has been made on gathering the data. Your authority is therefore unable to return a DRC value for this asset type.

5.29 A score of 100% should indicate that you have all of the inventory and condition/age data that you need; that none of it is relying on defaults that are being withdrawn; and that the data is sufficiently comprehensive and robust as to be fully auditable. You are able to successfully produce the DRC for this asset and feel that there is nothing further that you need to do in preparation for the full, audited implementation of the Code.

5.30 To assess your level of progress between those two points, you might consider 40% of the score to relate to the inventory, 40% to the condition/age data (as appropriate) and 20% to your ability and readiness to process the data to produce the DRC.

5.31 For instance, if you have full length data for your carriageways but no widths other than the default widths (which will be withdrawn), then you might give yourself 20 out of 40 for this part. If you have commissioned a series of surveys to gain this data, but don’t yet have it, you might instead warrant 30 out of 40.

5.32 If you have full, reasonably current condition information for the same assets and intend to continue to collect this data to keep it up to date, you could rate 40 out of 40 for the ‘condition data’ element. If, on the other hand, you have no data or the data you have is out of date or not a representative sample of your whole asset, chances are you will need to gather more data and should therefore rate 0 – 20 out of 40 for this section, depending on how lacking you are.

5.33 If you have fully understood the process for arriving at the DRC, have the tools you need, have tried it out and arrived at a result with which you are comfortable (possibly after having compared results with similar authorities); then you should rate 20 out of 20 for the ‘process’ element. If you would be unable to complete the DRC, even with all the right data, you should rate 0 out of 20. If you have made progress towards calculating the DRC but are not yet fully confident of the process or results, you should assign 10 out of 20 for process.

Further information and background

5.34 In December 2013 a revised version of the CIPFA Code of Practice on Transport Infrastructure Assets was published. This updated version strengthened the links to the Code of Practice on Local Authority Accounting and reflected the practical experience accumulated in the previous three years since the original publication.
5.35 The information in this tab is used to capture the progress being made by local authorities on revaluing their Highways Infrastructure Assets for Gross Replacement Cost (GRC) and Depreciated Replacement Cost (DRC). Please be aware that in many cases local authority staff outside of the central finance team, such as asset management and engineering staff, are undertaking this work.

5.36 The provision of Highways Infrastructure Assets data from local authorities was developed on an incremental approach that sought to maintain and encourage the momentum of work already underway to develop highways asset management planning whilst recognising the size and complexity of the task ahead for many bodies, as well as their varying states of preparedness. 
5.37 The intention of this incremental approach was that in the absence of a formal trigger point process, it would help encourage and maintain the momentum of the highways infrastructure asset management and revaluation work. It is now envisaged that all local authorities will be in a position to provide complete information.
5.38 Refer to http://www.cipfa.org/policy-and-guidance/local-authority-transport-infrastructure-assets for more information about the development of the CIPFA Code of Practice on Transport Infrastructure Assets and for links to the supporting materials produced by the Highways Asset Management Financial Information Group to assist local authorities in the completion of this information.

Section 6: Completing the DCT (stage 2: counterparty data)
Introduction
6.1 The second step is to record the counterparty data with other WGA bodies in the i.CPID_Transactions worksheet of the DCT. This data is used by HM Treasury to calculate the consolidation elimination adjustments to produce the WGA consolidated statements. 
Entering the counterparty data
6.2 Each counterparty data item will comprise of three elements which are recorded together on the same row within the i.CPID_Transaction worksheet as follows:

a) Your WGA counterparty (CPID) code

Enter your WGA CPID code on each row of column K where counterparty data has been entered (the name of your entity will then appear in column L).

Do not add your CPID code to rows having no counterparty data as this will prevent the locking of your DCT. 
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Your WGA CPID is the code selected in cell I5 of the DCT Instruction worksheet. 

[image: image22]
b) Your counterparty amount with the other WGA body
Amounts are entered to the nearest whole £ thousands in column O against the appropriate OSCAR code.
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Each OSCAR code has been allocated three rows, but additional rows can be added by using the ‘Add CPID Rows’ macro button at the top of the i.CPID_Transactions worksheet (or deleted using the ‘Delete Selected Rows’ macro button). 
Column P gives the total of your counterparty data for each OSCAR code, and this amount cannot exceed the amount in column J. 
Where the ‘Status’ warning in column R appears Red then the counterparty data has to be corrected, or if the warning is Amber then an explanation has to be entered in column U.  
c) The CPID code of the other WGA entity

A list of the WGA entities and their CPID codes can be found on the CPID_List worksheet of the DCT. The counterparty CPID code has to be entered in column M each counterparty amount (the name of the counterparty will then appear in column N). 
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Do not add the counterparty CPID code to rows having no counterparty data as this will prevent the locking of your DCT.
If you have several counterparty amounts against the same counterparty CPID code and the same OSCAR code, then please aggregate the counterparty amounts and enter this amount on a single data line against the OSCAR code.

Other matters to consider
6.3 The table below sets out topics affecting your counterparty data.
	a) Using the correct CPID codes
	Academies – use CPID code CAD022 (do not use Department of Education’s CPID code DFE022);

HM Revenue and Customs – use CPID code IRT813 for transactions related to taxes and duties (use HMR041 for other transaction types);

PWLB loan borrowings – use CPID code PWL888 (do not use NLF888);

Debt Management Account Deposit Facility (DMADF) – lending to HM Government via Treasury bills and UK Government sterling denominated listed bonds (gilt-edged securities or gilts) – use CPID code DMA888.
GOV website (WGA webpage for 2014-15) – https://www.gov.uk/government/publications/whole-of-government-accounts-2014-to-2015-guidance-for-preparers


	b) Useful weblinks
	PWLB data (2014-15 data expected to be available from mid April 2015) - http://www.dmo.gov.uk/index.aspx?page=PWLB/PWLB_Audit_data
Concessionary Fares 2014/15 (London boroughs) – see appendix 2 for local authority breakdown http://www.londoncouncils.gov.uk/committees/agenda.htm?pk_agenda_items=5528
Structure of NHS bodies – see page 8 of the pdf leaflet - http://www.england.nhs.uk/wp-content/uploads/2014/06/simple-nhs-guide.pdf


	c) Threshold limit for counterparty data
	HM Treasury has removed the £1 million threshold for counterparty disclosure requirement to allow authorities to disclose transactions below this level if a more appropriate materiality threshold at local level can be applied and if your systems and processes allow you to extract this level of information.
The intention is that this should not result in additional labour-intensive analyses.


	d) Government grants and contributions
	Revenue and capital government grants and contributions received and recognised in the I&E statement should be analysed fully and allocated to the CPID code of the grantor.

Revenue and capital grants and contributions that are received during the financial year, but are credited to the Receipts in Advance should also be fully analysed and allocated to the CPIS code of the grantor.

Grants and contributions received in prior years and released to the I&E statement of the current reporting year do not have to be allocated to a CPID code. 


Annex A: Changing the macro settings in excel
This annex explains how you can change the macro parameters for each version of Excel before using the DCT.

Excel 2003

	Open the security dialog box using the Tools menu and select the Macro option followed by the Security option.
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	In the Security dialog box, select the Trusted Publishers tab, and tick the ‘Trust Access to Visual Basic’ box before closing the dialog box by clicking the ‘OK’ button


	
[image: image26]


Excel 2007

	Select the Microsoft Office button (1) to open the Excel Options menu (2).
	 SHAPE  \* MERGEFORMAT 




	Select the Trust Center dialog box (3), followed by the Trust Center Settings (4) then the Macro Settings option (5). Choose the ‘Enable all macros’ (6) and also the ‘Trust access to the VBA project object model’ checkbox (7) before selecting the ‘OK’ button.
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Excel 2010
	Select the File tab (1) followed by Options (2).
	 SHAPE  \* MERGEFORMAT 




	Then choose the Trust Center option (3), followed by the Trust Center Settings button (4) followed by the Macro settings option (5). Tick the ‘Trust access to the VBA project object model’ box (6) and close clicking the ‘OK’ button (7).
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Annex B: Guidance notes accompanying the ONS quarterly public sector employees survey questionnaire
Introduction

The Quarterly Public Sector Employees Survey is the main data source for measuring the number of employees in the public sector. The definitions used for this survey have been agreed by an interdepartmental committee to help bring greater consistency across different sources of public sector statistics.

Employees

Please report the number of employees with an employment contract who are being paid by the organisation, rather than the number of jobs/posts. There is a difference between counting employees (which is a measure of people) compared to jobs or posts (where one person may have more than one job). For example, where an individual works for a local authority run leisure centre they may work as a lifeguard and a fitness instructor. If an employee has more than one job within your organisation please categorise the employee based on the characteristics of the post in which the employee works the most hours i.e. permanent/casual, full-time/part-time

Include:
· Overseas workers, for example, those employees working in the Armed Forces, Diplomatic Service and the British Council serving abroad. However, exclude locally engaged staff as these are not considered UK residents

· Employees on secondment or loan only if your organisation is paying for the majority (more than 50 per cent) or all of their wages. If the costs are split equally, the sending rather than the receiving organisation should count the employee. Employees seconded in from the private sector should be included if your organisation is paying for the majority or all of their wages. However, please exclude employees seconded out to the private sector

· Workers who only work part of the year (for example,  those on casual or annualised hours contracts) if they are being paid at the reference point

· All those on paid maternity or paternity leave

· All those on paid sick leave (being paid either in full or part)

· All those on paid special leave

· Those employees on short-term unpaid leave (for example for bereavement, or parental leave) if they are absent

· On the reference date and they are on leave for a period less than their pay period.

Exclude:

· Workers who only work part of the year (for example,  those on casual or annualised hours contracts) if they are not being paid at the reference point

· Self-employed, contract workers and agency workers not paid directly from the payroll

· Those employees on unpaid leave if they are on leave for a period longer than their pay period

· All those on career breaks

· All those on unpaid leave.

Employee Status - Permanent, Temporary, Casual and Fixed Term

Include:

· Permanent employees, temporary employees, casual employees and employees with a fixed-term contract.

· Employees with fixed-term contracts of more than 12 months as permanent employees (regardless of the amount of time remaining on the contract)

· Employees with fixed-term contracts of 12 months or less as temporary employees, and report together with casual employees.

Part Time Employees

Part-time employees should be defined as those who work less than standard contracted hours, that is, your organisation’s normal weekly hours.

Full Time Equivalents (FTE)

Exclude:
· Full-time employees from your calculations.

· Paid and unpaid overtime from FTE calculations.

· Contracted hours are used for the basis to calculate FTE. The number of hours worked should be those that the employee is contracted to work for each week, so breaks should be excluded in the calculations.

· Contracted hours of those people on leave (for example, maternity leave) should be those that they were working before they left.
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