Guidance for Completing the EC Goods Subject to Export Control – Export Authorisation.

Applicants MUST Complete ALL the below:

Box 1:            Full name and address of the Exporting Company 
                      (inc. phone, fax and email where possible).

Box 5: 
Full name and address of the Importing Company including the                                        country of destination (inc. phone, fax and email where possible).
Box 7: 
Full name and address of any other operators such as brokers or couriers. Enter N/A or None if not being used - (inc. phone, fax and email where possible).
Box 8:           Address of Customs Office where the goods will be declared. 
Box 9: 
Ultimate Consignee (Full name and address, even if same as that of Exporter) - (inc. phone, fax and email where possible). 
Box 10:
 Point of exit from the EC. (EC to EC transactions are not subject to authorisation)
Box 11:          Point of entry into the importing country (including name and                           location of port / airport / border e.g. London Heathrow).   

Box 12:
List mode of transport (e.g. Air / Rail / Ship – where multiple means, list each)
Box 13:          Full itinerary for route (e.g. London – Paris – Moscow). 
Box 14 a/b: 
Enter name of scheduled substance as stated in Annex of Regulation (EC) No 111/2005 / Home Office Precursor Chemical table. Full English name must be used in all instances rather than chemical formula or pseudo name.  
Box 15 a/b: 
CN Code – Listed as ‘HS Code’ on the Home Office Precursor Chemical table.
Box 16 a/b: 
Net Weight meaning the total weight of the chemical consignment. The percentage of mixtures can be found the INCB website www.incb.org. – URL http://www.incb.org.pdf/e/list/red - Page 17 e.g. Pseudoepherdrine Hydrochloride is 82%  
Box 17 a/b: 
list ‘100%’ or ‘pure’ for pure substance. 
For solutions, list % contained, of pure substance within the contained solution. 
Box 18 a/b: 
Invoice number generated by exporter, for shipment (list N/A or ‘none’ if not provided).
14 – 18 (a) are to be completed if submission covers just one chemical 

     14 – 18 (b) may be used if applicant wishes to declare an additional (second) chemical.  
Box 19: 
Must be signed, printed and dated by the applicant who completes the form.
*all entries to the above fields must be made together before initial submission. Amendments or further additions to forms by applicants or third parties are not acceptable and will render the form invalid.

Cancellation: All applicants must understand that failure to declare correct information or complete any of the above incorrectly may result in a refusal of authorisation and cancellation of their submission. A cancelled submission will not be returned to the applicant.     

For Completion by the Home Office:

Boxes: 2, 3, 4, 21. 

For Completion by Relevant Customs Officials:

Boxes: 20, 22.
Applicant must not amend / enter details in the boxes for completion by the Home Office and Customs Officials. Any attempt will render authorisation invalid. 

General guidance for submissions:

Applicants have a responsibility to ensure the following:

· All submissions are legible, including on the pink, white and blue carbon copies. Please bear in mind these are legal documents. 

· All submissions are signed off by the applicant and information contained within the document is complete and correct. 

· A copy of a valid and correct Home Office European Community Licence (at the relevant category) is included with each submission.

The Home Office will allow documentation to be submitted up to 10 working days after the initial submission is received. Failure to do so within this period will render the application invalid (with immediate effect).

Please note, it is not the responsibility of the Home Office to advise on the import regulations for other countries. These must be checked with the importing country, by the exporter themselves. 
�Is it worth having the word 'Precursor' in the title, just to make clear what the subject is?





