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Annex 1 
Procedure from filing of Patents Form 2 to filing of Patents Form 4   

 
 

Statement served following check 

Counter-statement filed and checked 

Counter-statement served on claimant – time limit 
specified for filing Patents Form 4 and fee.    

Letter copied to defendant acknowledging receipt of 
counter-statement   

Patents Form 2 and Statement filed 
  

  Letter issued to claimant 
and defendant confirming 
proceedings to continue 

and to be reviewed in 
order to determine best 

way forward.  

Letter issued to claimant 
(copied to defendant) 

advising proceedings to be 
treated as withdrawn.  

Claimant invited to 
respond 

Claimant files response 
indicating he will not be 
filing Patents Form 4 or fee 
/ does not wish to continue 
with the proceedings.  

Letter issued to 
defendant enclosing 
claimant’s letter and 
confirming proceedings 
are to be treated as 
withdrawn with no 
matters outstanding 
subject to comments.  
Letter copied to 
claimant for 
information.  No response received from 

claimant. 
 

Letter issued to defendant 
confirming proceedings are to be 

treated as withdrawn with no 
matters outstanding subject to 
comments.  Letter copied to 

claimant for information.    

Response received 
from defendant – 
appropriate action 

taken  

Response received from 
defendant – appropriate 

action taken  

No response received 
from claimant 

Claimant wishes to continue 
with proceedings  
Claimant files Patents Form 
4 and additional fee   

No response 
received from 

defendant. 
Letter issued to 

claimant and 
defendant confirming 

proceedings are 
formally terminated   


