	______________________________________________

*

______________________________________________
	[contact details – Unit post desk, office tel number]
Your Reference  :  *

Our Reference    :  *

Please ask for     :  *

Date   :  *




Dear [*Sir or Madam or actual name if held]
Non-domestic rates (business rates): Appeal

Address: *
Our records show that [*name of firm], acting as the agent for the occupier, submitted a proposal to us about the non-domestic rating assessment for the above property.  We are not due to discuss this case until [*start date].

I understand that [*name of firm] has now merged with [*name of firm] consequently this proposal will now revert to the occupier to discuss with us directly unless a letter from the occupier giving authority for [*name of new firm] to act in this matter can be provided to us.
You can find more information about the Valuation Office Agency, and the non-domestic rates (business rates) appeals process, online: http://www.voa.gov.uk/valuation . 
Yours [*sincerely/faithfully],

[*name]

VO 7273


