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	ARCHIVE RESEARCH ORDER FORM RES-101


For copies of charts, surveys
& images

	RES-101





	Name :

	Today’s date :


	Company (& EU VAT number if within EU) :


	Address :



	Email :

	Telephone :


	Requirement date – Please allow a minimum of ten working days for an order to be despatched after making payment, depending on the complexity of the order :


	

	If known, the UKHO reference number(s) of the original(s) required : e.g. OCB 27 A1, or e34




	If UKHO reference number(s) of the original(s) is not  known, please provide other details :

	Type of original document(s) to be copied – please mark appropriate box(es):

	
	Chart
	
	
	View
	
	
	Micrograph

	
	Survey
	
	
	Photograph
	
	
	CD-ROM

	
	Map
	
	
	Book
	
	
	Other



	Subject or geographical area e.g. Fleet Review chart, or Teignmouth Harbour, Devon : 



	Dates of interest e.g. 1750, 1939 - 1945 (please supply additional details if appropriate) :


	

	Reproduction Type – please mark appropriate box(es) :

	
	A4/A3 Black and white photocopy *
	
	
	Digital scan (no colour correction) - select format below

	
	A4/A3 Colour photocopy *
	
	
	Digital scan with colour correction- select format below

	
	Digital colour print on satin paper
(colour correction included) **
	
	
	Tiff format ***
(best quality)
	
	JPEG format

	
	
	
	
	
	
	PDF format

	Please note: 
*    We are unable to provide photocopies of original documents larger than A3 size.
**  When a document is scanned, the colours do not always appear as per the original. Colour correction work can be undertaken to make the image look more like the original and the image is also scaled to the correct size.  This work is automatically undertaken for print orders, but is an extra charge for colour scans on disc. Please tick the appropriate box above so we can produce an accurate quote.
*** Our default scanning format is tiff @ 300dpi.

	

	Method of delivery – 
please mark appropriate box
	

	Method of payment – 
please mark appropriate box 

	
	1st Class (UK only)                  
	
	
	
(our preferred method)

	
	Parcelforce 48hr (UK only)
	
	
	

	
	DHL Courier
	
	
	Credit / Debit Card online via
(PayPal account not required) 

	
	Air Mail     
	
	
	

	
	Electronic file transfer (free), via [image: we transfer logo]
	
	
	

	
	
	
	
	Bank Transfer

	
	Other, please state:
	
	Please note: Payment by card over phone is no longer available (since introduction of GDPR, May 2018)       
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