Guidance for completion of Offshore Combustion Installations (Prevention and Control of Pollution) Regulations 2001
DECC PERMIT CONDITION NON-COMPLIANCE NOTIFICATION FORM

Information:

Schedule II, Condition 11 of Permit Conditions issued under the Offshore Combustion Installations Regulations 2001 states “In the event that the permit holder becomes aware that any of the information on which the issue of the permit was based may change, or has changed, the permit holder shall notify the Department immediately, and may be required to submit an application for a permit variation”.  

· This DECC Permit Condition non-compliance Notification Form is to be used for reporting any identified non-compliances against Combustion Installation Permit Conditions issued under the provisions of the Offshore Combustion Installations Regulations 2001. 
Examples of these may include, but not be limited to: exceeding total annual emissions of polluting substances from combustion equipment authorised under the permit; or failure to carry out and/or submit monitoring programme survey and findings, independent energy audits, cost benefit analysis or improvement programmes if requested by the Department.  In addition the form may be used to notify DECC of any other applicable notifications.  

The form should be completed and sent to offshore.inspectorate@berr.gsi.gov.uk.
X
The form must not be used as a means of applying for any routine variation to an existing permit for changes to combustion equipment.  Variations should be applied for in accordance with permit conditions to EnvironmentalManagementTeam@berr.gsi.gov.uk.
Guidance on Permit Condition Notification Form Fields:

· Identity of Reporter: Contact details of person and company reporting must be provided
· Permit Details: Full DECC Permit number is available from PPC permit; details of Operator, Installation name and Field name associated with the permit must be included.  

· Notification in connection with Permit Condition Number:  Each Permit details conditions that must be complied with.  Conditions are numbered within the permit.  The specific permit condition number that is being reported against should be included within this field.

· Date Notification Identified: This is the date that the non-compliance was first identified.  If this date differs from the date that the non-compliance event took place then further details should be included within the ‘details of notification section’.  For example an audit carried out on 1st November identified a change in combustion equipment during period 1st October -14th October.  Date Notification Identified would be 1st November.  Period 1st October-14th October would be detailed in the next section.

· Details of Notification: An explanation of the non-compliance should be provided within this section including any relevant dates, volumes, equipment details, etc.  For Example: “Audit identified a change in combustion equipment that had not been notified to the Department and no Permit variation had been requested.”
· Cause of notification: An explanation should be given of the reasons why the non-compliance has occurred.  If details are still being investigated and are not currently available please do not delay sending notification - further details can be forwarded at a later date.  For example “On 30th October, operation of dual fuelled generators running on diesel for extended periods has resulted in sulphur dioxide (SOx) emissions exceeding Total Annual allowance.” 

· Steps taken to prevent re-occurrence of notification: Details should be provided of the actions taken, or being taken, to prevent a similar non-compliance during future operations.  
· Will incident lead to significant impact: It is expected that following any non-compliance emission of polluting substances the permit holder should carry out a brief environmental impact assessment.  If this identifies that a significant environmental impact could occur then full details should be provided either on the form or separately.

Notes:

· It is not envisaged that any incident or accident relating to the combustion equipment could give rise to any significant, long-term release of a pollutant to the atmosphere or marine environment. Never the less, if a permit holder becomes aware of any release, as a result of an incident or accident, which could significantly affect the environment it must be immediately reported to DECC using the PPC non-compliance notification form.

· If an incident or accident relating to the combustion equipment results in a discharge of oil or chemical to the marine environment, this must be separately reported to DECC and other relevant authorities, irrespective of whether there could be a significant impact, in accordance with existing Petroleum Operations Notice No 1 reporting requirements. Further guidance on PON1 reporting can be found at http://www.og.dti.gov.uk/environment/rei.htm
· For further information and/or guidance on any aspect of this form or notification of non-compliance against permit conditions please contact your assigned, DECC Environmental Inspector, DECC Environmental Manager or send an email to offshore.inspectorate@berr.gsi.gov.uk
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