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Background 

The Home Office is one of the original great Departments of State and has one of the most 

challenging jobs in government. Its mission is fundamentally important: to keep Britain’s 

streets safe and its borders secure. Each and every member of Home Office staff plays a 

part in making that happen.  

 

The Home Office sector is comprised of three overarching systems; Homeland Security, 

Public Safety, and Borders Immigration and Citizenship. Between the sectors, the Home 

Office works with other departments, communities and partners to keep citizens safe and 

coordinate response to crime threats, as well as delivering policy relating to migration, civil 

registration and border issues. The Home Office is dedicated to tackling issues at the heart 

of the Government’s agenda, with the challenges we face changing rapidly within the 

global environment in which we operate. This makes it one of the most exciting and 

stimulating Departments to work in.  

About the Home Office Science Advisory Council 

Science and technology, together with research and analysis, are vital to the Home Office 

as they provide the capabilities and evidence-base underpinning our policies and 

operational practice across law enforcement, counter terrorism and borders, immigration 

and citizenship.   

 

The Home Office Science Advisory Council (HOSAC) supports the Home Office Chief 

Scientific Adviser (CSA), Professor John Aston, in providing independent scientific advice 

to the Home Office on matters relevant to its policy and operations, and in engaging and 

communicating the importance and impact of scientific issues that may present 

opportunities or threats to the department. Additionally, HOSAC advises on specific 

scientific issues and facilitates creative links between the Home Office and wider scientific 

community. In this context, science includes economics, social science, statistics, 

operational research and engineering, as well as the physical and life sciences.    
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Role description 

Job Title: Chair of the Home Office Science Advisory Council 

 

Appointed by: Home Office Chief Scientific Adviser 

 

Duration: The Chair will be appointed for a three-year term and may be re-appointed 

once. 

 

Remuneration: The position is unremunerated. Reasonable travel and other expenses 

necessarily incurred on Council business will be reimbursed. 

 

Location: Council-level meetings will normally take place at Home Office Headquarters, 2 

Marsham Street, London. Some HOSAC meetings may take place at a suitable external 

venue. 

The role 

The Chair will bring a high level of relevant experience and expertise, reflecting the broad 

range of sciences and perspectives applicable to the Home Office’s work. They will look 

beyond their own specialisms to work across disciplines and perspectives, whilst thinking 

strategically to understand how science can be used to develop and test policy, achieving 

concrete impacts that benefit people. They should be well connected to wider work and 

discourse so they can help the Home Office identify and engage with wider networks. They 

will be able to chair and lead a diverse group of highly capable, experienced people.  

 

The Chair of HOSAC is appointed as an individual, not as a representative of their 

particular profession, employer, discipline or interest group. They have a duty to act in the 

public interest, including the Seven Principles of Public Life (the Nolan Principles: see 

Annex A) and observe the highest standards of public office – including impartiality, 

integrity and objectivity.   

Key responsibilities 

• Accountable to the Home Office CSA for leading the Committee, working with the 

CSA to ensure the linkages between HOSAC and the policy making of the 

department.    

• Providing effective leadership, working with the Home Office CSA to set the agenda 

and the direction of the Committee. 

• Ensuring that every member of the Committee has the opportunity to be heard and 

that no view is overlooked or ignored. 

• Effective chairing of HOSAC and in particular to be present, other than in 

exceptional circumstances, at all meetings. 
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• Working consultatively on any matter related to the membership of the Committee. 

• Consulting with the CSA on matters concerning the membership of the Committee 

(note that appointments are made by the CSA). 

• Ensuring that the workings of HOSAC are conducted in line with the Code of 

Practice for Scientific Advisory Committees. 

Time commitment 

The Council usually holds around three meetings a year, normally in London. The Council 

may convene subgroups and/or groups with wider membership to work on specific issues 

between meetings, and may convene or take part in other events. The Home Office may 

also request advice from the Council or its Members on an ad hoc basis or in 

emergencies. In addition to the above, the Chair will be required to take part in an annual 

feedback process for Council Members.   

Person specification 

ESSENTIAL CRITERIA 

• Eminence in a scientific discipline, evidenced by national and/or international 

impact, and the ability to work comfortably across a wide range of relevant scientific 

disciplines. 

• Strong communication skills – well developed interpersonal and communication 

skills with a collaborative style. 

• Understanding of how science can be used to develop and test policy, with an 

ability to achieve concrete impacts that benefit people.  

• Effective contribution to multi-disciplinary groups advising on complex and/or 

strategic scientific or technical questions.  

• Strong analytical and judgement skills, independent thinking while being open to 

challenge. 

DESIRABLE CRITERIA 

• Experience of chairing or leading multi-disciplinary groups of senior experts. 

• Understanding of the wider context in which the Home Office operates. 

Response instructions 

If you wish to apply for this position please submit: 

 

• A comprehensive CV (maximum 2 sides of A4) setting out your career history, with 

responsibilities and achievements.  

• A cover letter highlighting your suitability and setting out how you meet the 

essential criteria. Please note that the supporting statement is an important part of 

your application and is as much the means by which you will be assessed as your 

CV.  
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• A completed Equal Opportunities monitoring form as found in Annex B 

 

Completed applications should be emailed to Ashleigh Johnston 

(ashleigh.johnston6@homeoffice.gov.uk) by midnight Sunday 24 February 2019. 

Further Information  

Should you wish to have an informal discussion about the role please contact Mark 

Greenhorn (email: Mark.Greenhorn@homeoffice.gov.uk). 

Equal opportunities monitoring 

As part of the application process we ask candidates to complete equal opportunities 

monitoring information. This will help us to follow the recommendations of the Equality and 

Human Rights Commission, that employers should monitor selection decisions to assess 

whether equality of opportunity is being achieved. The information on the form will be 

treated as confidential and used for statistical purposes only. The form will not be treated 

as part of your application. 

 

The Home Office Equal Opportunities Statement can be found at Annex B.  

Guaranteed Interview Scheme for Disabled Persons 

The Home Office is an accredited user of the government’s “Disability Confident” disability 

symbol, which denotes organisations which have a positive attitude towards disabled 

applicants. Applicants who meet the minimum criteria in the job specification are 

guaranteed an interview. Selection will be on merit. If you wish to apply for consideration 

under this scheme, please complete the form in Annex C. It is not necessary to state the 

nature of your disability.  

Data Protection 

The Home Office takes its obligations under the Data Protection Act seriously. Any data 

about you will be held in secure conditions with access restricted to those who need it in 

connection with dealing with your application and the selection process. Data may also be 

used for the purposes of monitoring the effectiveness of the recruitment process, but in 

these circumstances will be kept anonymous. The ethnic monitoring form is used for 

monitoring the selection process only. If you do not wish to have these details recorded 

please return the form uncompleted. If you are unsuccessful, your personal data relating to 

application will be destroyed after 12 months. If you are successful, data will be passed to 

the Home Office personnel team. 

Conflict of interest  

If you or your spouse have any business interest or potential conflict of interest with the 

activities of the Home Office you will be expected to declare this at a later stage. You will 

also be asked to inform us if you have any indirect association of this kind through any 

other family member or partnership. 

file:///C:/Users/JohnstA6/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/Q8G4P6SL/ashleigh.johnston6@homeoffice.gov.uk
mailto:John.Aston@homeoffice.gov.uk
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Security clearance 

The successful candidate will be required to obtain Security Clearance (SC) before taking 

up post. Please note, individuals should normally have been resident in the UK for 5 years 

preceding their application for SC clearance. There may also be the option to be 

considered for Developed Vetting.   

 

For further information, please follow this link: https://www.gov.uk/guidance/security-

vetting-and-clearance 

 

 

https://www.gov.uk/guidance/security-vetting-and-clearance
https://www.gov.uk/guidance/security-vetting-and-clearance
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Recruitment process 

Applicants will be assessed by an appointments selection panel comprising the Home 

Office CSA, and other panellists to be confirmed. The panel will consider those candidates 

who best demonstrate that they meet the stipulated criteria as set out in this information 

pack. All candidates will be informed of the outcome of the sift stage by email before 

interviews are conducted.  

 

The Chair of the panel will inform applicants of the outcome of the interviews. 

 

At the point of acceptance the successful applicant will be asked to submit relevant details 

so that the process of security clearance can be commenced. 

 

Once security clearance has been completed, the new Chair will be informed and their 

details posted on the HOSAC page of the Gov.UK 

https://www.gov.uk/government/groups/home-office-science-advisory-council 

 

Please note: Expenses incurred by candidates during the recruitment process will not be 

reimbursed by the Home Office except in exceptional circumstances and only when 

agreed in advance. 

Indicative Timetable 

Please note that these dates are only indicative at this stage and could be subject to 

change. Please let us know in your application letter if you are unable to meet these 

timeframes. 

 

 

Advert Closing Date 

 

Sunday 24 February 2019 

 

Short List Meeting 

 

Week commencing 25 February 2019 

 

Final Panel Interviews 

 

From 4 March 2019 onwards 

https://www.gov.uk/government/groups/home-office-science-advisory-council
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Annex A 

The Committee on Standards in Public Life  

The seven principles of public life 

Selflessness 

Holders of public office should act solely in terms of the public interest. 

 

Integrity 

Holders of public office must avoid placing themselves under any obligation to people or 

organisations that might try inappropriately to influence them in their work. They should not 

act or take decisions in order to gain financial or other material benefits for themselves, 

their family, or their friends. They must declare and resolve any interests and relationships. 

 

Objectivity  

Holders of public office must act and take decisions impartially, fairly and on merit, using 

the best evidence and without discrimination or bias. 

 

Accountability  

Holders of public office are accountable to the public for their decisions and actions and 

must submit themselves to the scrutiny necessary to ensure this. 

 

Openness  

Holders of public office should act and take decisions in an open and transparent manner. 

Information should not be withheld from the public unless there are clear and lawful 

reasons for so doing. 

 

Honesty  

Holders of public office should be truthful. 

 

Leadership  

Holders of public office should exhibit these principles in their own behaviour. They should 

actively promote and robustly support the principles and be willing to challenge poor 

behaviour wherever it occurs. 
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Annex B 

Home Office equal opportunities statement and monitoring 

The Home Office is committed to a policy of equal opportunity for all staff. We will not 

discriminate on grounds of gender, gender identity, race, disability, sexual orientation, 

religion or belief, age, those with caring responsibilities, part time workers or any other 

factor irrelevant to a person’s work.  

 

We encourage a diverse workforce and aim to provide a working environment where all 

staff at all levels are valued and respected, and where discrimination, bullying, promotion 

of negative stereotyping and harassment are not tolerated.  

 

Assessment for recruitment, selection, appraisal, training and career progression purposes 

is based both on the individual’s ability and suitability for the work. We are committed to 

providing all staff with opportunities to maximise their skills and achieve their potential, 

offering flexible working arrangements wherever possible. 

 

As a public authority the Home Office has statutory duties placed on it that require it to 

promote equality of opportunity and eliminate unlawful discrimination. We expect all staff to 

assist the department in meeting these obligations. All staff should have due regard for the 

need to promote good relations between individuals from different groups and work 

towards achieving equality of opportunity for all.  

 

The Home Office has concluded that membership of any group or organisation that 

promotes hatred in its philosophy, aims, principles or policies based on gender, gender 

identity, race, disability, sexual orientation, religion or belief is incompatible with the work 

and values of the Home Office.  

 

Public appointments are made on merit in accordance with the Cabinet Office Governance 

Code and the Public Appointments Order in Council. By completing the attached diversity 

monitoring form you will be helping us meet our public sector equality duty under section 

149 of the Equality Act 2012. 

Your personal data will always be treated in confidence.Your responses to this section will 
never be made available to the panel considering your application. 
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Personal Details: 

Current Grade / Rank  

Age  

 

 

Prefer not to say 

 18-25    26-35   36-45   45-56   56-66 

66 or above 

 

 

 

Gender Male                    Female    

Prefer to describe myself as  

Prefer not to say      

Where did you hear of this 
vacancy? 

 

 

Ethnic origin:  Please tick against one of the following: 

White  Asian   

British  Indian  

Irish  Pakistani  

Other white background  Bangladeshi  

  Chinese  

 
 

Other Asian origin  

 

Mixed Ethnic   Black 

Of more than one ethnicity 

 

 

 

African 

Caribbean 

Other Black origin 

 

 

 

    

   

I Prefer not to say                                      
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Disability: Please tick against one of the following: 

Do you consider yourself to have a disability?  

 

Yes         If yes, how would you describe your disability?    

 

               

No                                 Prefer not to say        

The Equality Act 2010 (EA) generally defines a disabled person as: 

• someone who has a mental or physical impairment that has a substantial and long-term 
adverse effect on the person’s ability to carry out normal day-to-day activities. 

 

Any information you provide here will be used for monitoring purposes only – if you need 
any reasonable adjustments we will arrange these separately. 

 

 

Religion or belief: Please tick against one of the following: 

    

No Religion or Atheist  Jewish  

  Muslim  

Buddhist  Sikh  

Christian  Other  

Hindu  Prefer not to say  

    

 

Sexual Orientation: Please tick against one of the following: 

    

Bisexual  Gay man  

Other                      

 

 Heterosexual/straight 

Lesbian 

 

 

Prefer not to say    
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Annex C 

Interview Access Scheme 

Our Policy 

As a member of the Employers Forum on Disability, we are committed to actively 

encouraging applications from people with disabilities. 

Applicants with a disability are guaranteed an interview if they meet the minimum criteria 

for the appointment, as outlined in the relevant role description 

Declaring a disability for the purposes of a guaranteed interview is your decision and is 

entirely voluntary. 

Definition of a disability 

The Equality Act 2010 (EA) generally defines a disabled person as: 

• someone who has a mental or physical impairment that has a substantial and long-

term adverse effect on the person’s ability to carry out normal day-to-day activities 

Please tick, if appropriate: 

 I consider that I have a disability under the terms of the Equality Act 2010 and wish 

to apply for a guaranteed interview, providing I meet the minimum criteria for the job 

vacancy. 

 

Whether you choose to apply under the Interview Access Scheme or not you can still ask 

us to make particular arrangements for you when attending an interview. You can also 

contact us if you want to discuss the criteria for the role or have questions regarding your 

application. 
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