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The Qualification 

Overall Objective for the Qualifications 

 

This handbook relates to the following qualification: 

 

DAO Level 3 Award in Sign Production 
 

This qualification provides the standards that must be achieved by individuals that attend the 

course ME (Building & Structural Finisher) Sign Maker (SQ) 6365 course. 

 

Pre-entry Requirements 

 

There are no pre entry requirements or restrictions for this course. 

 
Unit Content and Rules of Combination 
 

This qualification is made up of a total of 2 mandatory units and no optional units. 
 
To be awarded this qualification the candidate must achieve a total of 11 credits from the 

mandatory units as shown in the table below. 

 

Mandatory   

Units 

  

URN Unit Title Level Credit 

Value 

GLH TQT 

M/617/3560 
 
Prepare to Produce Signage 

 
3 

 
1 

 
9 

 
10 

T/617/3561 
 
Produce Signage 

 
3 

 
10 

 
80 

 
100 

 
  

Total 
 

11 
 

89 
 

110 

 
Age Restriction 
 
This qualification is available to learners aged 18 years and over.  
 
Opportunities for Progression 
 
This qualification is considered to be professional development. 

 

Exemption 
 
No exemptions have been identified. 
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Credit Transfer 
 
Credits from identical RQF units that have already been achieved by the learner may be 

transferred. None identified. 

Glossary and abbreviations 

 

CNC Computer Numerical Control 

COSHH Control of Substances Hazardous to Health 

H&S Health and Safety 

MOT Ministry of Transport 

PPE Personal Protective Equipment 
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Qualification Units 
 
URN: M/617/3560 

Title: Prepare to Produce Signage 

Level: 3 

Credit value: 1 

GLH: 9 

TQT: 10 

Learning outcomes 
 
The learner will: 

Assessment criteria 
 
The learner can: 

1 Comply with Health 
and Safety 
regulations 

1.1 Apply current H&S legislation applicable to task 

1.2 State appropriate sources of H&S information 

1.3 State the warning signs and labels of the main groups of 
hazardous substances 

1.4 Identify risks relating to task 

1.5 Apply safe working practices and procedures 

1.6 Establish a safe working area 

1.7 Select and use PPE appropriate to the task 

1.8 State the accident and emergency procedures applicable to 
the workplace 

2 Scope a sign making 
task 

2.1 Identify task requirements 

2.2 Interpret working sketches and drawings 

2.3 Describe the characteristics of sign making materials 

2.4 Advise the customer on technical aspects of a sign making 
task 

 

3 Select appropriate 
materials for a sign 
making task 

3.1 Identify sign making materials 

3.2 Identify appropriate solvents 

3.3 Describe the uses and limitations of different types of solvent 

3.4 State the COSHH requirements for solvents  

3.5 Identify appropriate vinyl 

3.6 State the properties of vinyl 

3.7 Describe the uses and limitations of vinyl 
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3.8 Comply with manufacturers recommended guidelines for the 
product 

4 Use in service sign 
making tools 

4.1 Identify hand and craft sign making tools 

4.2 Check and maintain hand and craft tools in a serviceable 
condition 

4.3 Use hand and craft tools 

4.4 Identify power/ electric sign making tools 

4.5 Follow safety rules associated with power/ electric sign 
making tools  

4.6 Use power/ electric sign making tools 

4.7 Clean power/ electric sign making tools after use 

5 Mark out for a sign 
making task 

5.1 State the importance of accurate marking out 

5.2 State the procedure for marking out for a sign making task 

5.3 Identify the equipment required to mark out a sign making 
task 

5.4 Use the appropriate equipment to mark out a sign making 
task 

Additional information about the unit 

Unit purpose and aim(s) 
On completion of this unit candidates will be able to 
safely plan a sign making task and use appropriate 
equipment to prepare materials for a sign making task 
to meet a customer’s specification 

Unit expiry date 30/11/2023 

Details of the relationship between 
the unit and relevant National 
Occupational Standards or other 
professional standards or curricula 
(if appropriate) 

This unit has some synergy with the following NOS: 

COSVR641 Conform to general workplace health, 
safety and welfare  

COSVR 702 Plan work activities and resources to 

meet requirements 

This unit maps to the ME (Building & Structural 
Finisher) Sign Maker (SQ) 6365 

Assessment requirements 
specified by a sector or regulatory 
body (if appropriate) 

This unit requires the assessment of occupational 
competence under realistic conditions wherever 
practicable. For the knowledge and understanding 
component of the unit, assessment from a learning 
and development environment is allowed. 

Location of the unit within the 
subject/sector classification system 

Manufacturing 

Name of the organisation 
submitting the unit 

Defence Awarding Organisation 
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URN: T/617/3561 

Title: Produce Signage 

Level: 3 

Credit value: 10 

GLH: 80 

TQT: 100 

Learning outcomes 
 
The learner will: 

Assessment criteria 
 
The learner can: 

1 Design sign layout 1.1 State typical purposes and functions of signs 

1.2 Determine suitable margin dimensions and positions 

1.3 Select suitable letter and background colours 

1.4 Confirm spelling and punctuation requirements for signs 

1.5 Apply appropriate prominence, spelling and punctuation to 
sign layout 

2 Draw setting out  
lines 

2.1 Prepare background to receive setting out lines 

2.2 Apply setting out lines to background to specified dimensions 

3 Prepare and set out 
signs 

3.1 Prepare metal background to receive vinyl cladding 

3.2 Apply appropriate methods and principles when setting out 
backgrounds for vinyl lettering, logos, emblems and stencils 

3.3 Use registration marks  

3.4 Set out multi plate and colour designs 

3.5 Lay out proportional ratios for logos or emblems 

4 Construct MOT 
lettering 

4.1 State and observe the spacing factors governing letters, 
words, lines and sentences 

4.2 Describe optical illusions that may occur 

4.3 Construct upper case lettering and numbers to MOT five 
point specifications 

5 Produce and apply 
stencils 

5.1 State methods, materials and tools used for cutting stencils 

5.2 State purpose of ties and the methods used to determine 
their thickness and position 

5.3 Produce stencils to specified dimensions 

5.4 Apply stencilling using brush to specified dimensions 

5.5 Describe how paint may be applied by sponge or spray 

6 Apply transfers and 
emblems to signs 

6.1 Cut out transfers and emblems 

6.2 Position and apply transfers and emblems to specified 
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dimensions on signs 

7 Produce computer 
generated non-safety 
signs 

7.1 Describe computer equipment used to generate signs 

7.2 State advantages of using computer generated signs 

7.3 Apply specified methods and procedures used for positioning 
sheet vinyl backgrounds and vinyl lettering 

7.4 Use in-service CNC software to design shapes 

7.5 Use in-service CNC machine to cut shapes 

7.6 Produce signs to given specifications using computer 
equipment 

8 Produce computer 
generated safety 
signs 

8.1 Identify the main statutory signs by shape and colour 

8.2 Produce computer generated signs using bespoke safety 
sign software 

Additional information about the unit 

Unit purpose and aim(s) 
On completion of this unit candidates will be able to 
produce signs by making and using stencils. 

They will be able to use in–service Computer 
Controlled machinery to design and produce vinyl 
lettering and emblems or logos, and apply these to a 
sign in accordance with the customers specification 

Unit expiry date 30/11/2023 

Details of the relationship between 
the unit and relevant National 
Occupational Standards or other 
professional standards or curricula 
(if appropriate) 

This unit has some synergy with the following NOS: 

COSVR641 Conform to general workplace health, 
safety and welfare  

COSVR649 Produce stencils designs using pre-cut 
stencil plates 

COSVR552 Carry out free brush work 

SEMMPF2-048 Carrying out the application of 
transfers, decals and livery 

This unit maps to the ME (Building & Structural 
Finisher) Sign Maker (SQ) 6365 

Assessment requirements 
specified by a sector or regulatory 
body (if appropriate) 

This unit requires the assessment of occupational 
competence under realistic conditions wherever 
practicable. For the knowledge and understanding 
component of the unit, assessment from a learning 
and development environment is allowed. 

Location of the unit within the 
subject/sector classification system 

Manufacturing 

Name of the organisation 
submitting the unit 

Defence Awarding Organisation 

 


