How to Register on BravoSolution

The following is standard wording you could issue to your suppliers in order for them to register on
BravoSolution and register their interest in a tender opportunity

Note: If a requirement is subject to OJEU advertising (and assuming you are using BravoSolution for your
procurement, then there is standard wording included in the OJEU Notice that gives details on how suppliers
can register on Bravo)
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Supplier Registration
Online Assistance

1 Useful link I——
Cabinet Office
Government Procurement Service
SIMAP
Tenders Electronic Daily (TED)
Ccips
SOPO

Constructionline

ABOUTTHEFCO  FCOIN ACTION  TRAVELLING & LIVING OVERSEAS

You are here:  Negotiations

Better World, Better Britain

Welcome to Foreign & Commonwealth Office eSourcing
Portal

This website provides a suite of collaborative, web-based tocls
that enable procurement professicnals and suppliers to conduct
the strategic activities of the precurement lifecycle over the
internet.

It provides a simple, secure and efficient means for managing
tendering activities reducing the time and effort required for both
buyers and suppliers.

H Login
Usemname
Register now
Click here for details on how
Password

aJegister

M Need assistance?
Please contact our eTendering helpdesk:

Phone - 0800 368 4850
E-mail - help@bravosolution.co.uk
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Register your company on the eSourcing portal (this is
only required once) - Browse to the eSourcing Portal:
https://fco.bravosolution.co.uk. This is the

BravoSolution homepage. You can click “Click here for
details on how to register” for video instructions.
Otherwise you may use this guide.
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Tenders Electronic Daily (TED)
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You are here:  Negotiations

Better World, Better Britain

Welcome to Foreign & Commonwealth Office eSourcing
Portal

This website provides a suite of collaborative, web-based tools
that enable procurement professionals and suppliers to conduct
the strategic activities of the procurement lifecycle over the
internet.

It provides a simple, secure and efficient means for managing
tendering activities reducing the time and effort required for both
buyers and suppliers.

M Login
Username
Register now
XMETE Tor details on how
Password

to register
Forgot your password?

M Need assistance?
Please contact our eTendering helpdesk:

Phone - 0800 368 4350
E-mail - help@bravosolution.co.uk
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Click Register now to start.



https://fco.bravosolution.co.uk/
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Kindly read the USER AGREEMENT. Once
understood, tick | Agree (1) then click Next
(2) button to continue.
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Organisation Details

Fill up the Registration Data. Fields with
asterisks (*) are mandatory fields. Once
completed click Save button.
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Current Opportunities
Past Opportunities

Pan-govemment advertised
opporturities

Supplier Registration
Online Assistance

| Useful link IE—
Cabinet Office
Govemment Procurement Service|
SIMAP
Tenders Electronic Daily (TED)
cips
S0PO

Constructionline
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You are here: Negotiations.

Better World, Better Britain

Welcome to Foreign & Commonwealth Office eSourcing
Portal

This website provides a suite of collaborative, web-based tools
that enable procurement professionals and suppliers ta conduct
the strategic activties of the procurement lifecycle over the
internet.

It provides a simple, secure and efficient means for managing
tendering activities reducing the time and effort required for both
buyers and suppliers

o Login
Username
Register now

§lick here for details on how
o register

orgot your password?

Password

1 Need assistance?
Please contact our eTendering helpdesk:

Phone - 0300 368 4350
E-mail . help@bravesolution.co.uk

After clicking the Save button, you will see
this screen. Click Close button to continue.
Check your email for password to have
access to the portal.

Login you username and the password that
was sent on your email. Another window
will appear asking you to change your
default password to a new one.

You are now ready to use BravoSolution.




Expressing an Interest and Responding to a Tender Opportunity
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You are here:  Negotiations

I Negotiations I Better World, Better Britain

Current Opporturities Welcome to Foreign & Commonwealth Office eSourcing
Portal
Past Opportunities
This website provides a site of collaborative, web-based tools
Pan-government advertised that enable procurement professionals and suppliers to conduct
opportantios the strategic acivities of the procurement lfecycle over the
internet.
Supplier Registration It provides a simple, secure and efficient means for managing
tendering activities reducing the time and effort required for both

Online Assistance buyers and suppliers

1 Useful link IN— i
H Login

Cabinet Office Username

Register now

Click here for details on how

to register

Forgot your password?

Govemnment Procurement Service|
Password

SIMAP

Tenders Electronic Daily (TED)

CIPS

M Need assistance?
SOPO Please contact our eTendering helpdesk
Constructionline Phone - 0800 368 4850

E-mail : help@bravosolution.co.uk

Login to the portal with your username &
password.
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You are here:  Buyer reserved area

Projects This service provides a secure and efficient means for you to
engage in Tender "Projects” with our Buyers

Pre-Qualification Questionnaires
(PQQs)

Pre fon Qu " new
availablgdglicking on "PQQs Open to All Suppliers”
y Pags
expressed interest in a PQQ it will move to your
ge, where you can download any documentation
 response
Inviations To Tender (ITTs) Buyers may invite you to pariipats in Initaions to Tender The
“Miy ITTS" page allows you to view and respond to any ITT 1o
wy s whic & been invited.
< 10 Tender are open to all suppliers. The “ITTs
pliers” page allows you o express interest in
Avctions d move them to your "My TTs" page

A free helpdesk is available to support you in using this service.
1 User Profile Immmmmmmm—m"  If you require any assistance then please contact the helpdesk
as soon as possible.

Manage Your Profile

Modify Password 1 Need assistance?
Please contact our eTendering helpdesk:
Manage Users
Phone : 0800 368 4850
E-mail : help@bravosolution.co.uk

Call me back!

Click here for det

on how to respond to an online

Tender Projects I Thank you for registering on FCO eSourcing Portal
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Click either the PQQs Open To All Suppliers
(1) or ITTs Open To All Suppliers (2) link.
(These are Pre-Qualification Questionnaires
or Invitations to Tender open to any
registered supplier)

Click on the relevant PQQ/ ITT to access the
content.
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 Projct: pojct 363 - Mana bl & nerot Providers (Tes)
_ ITT: itr_466 - Manita Mobile & Internet Providers (Test)
Closing Date: 20102014 17:00:00

Response Last Submitted On: Not Submitted Yet
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sponse (questions: 9 )

Qualifi
w11 COMPANY INFORMATION - Guestion Section
Note Note Detass

Deacription Response

You will see the Supplier Agrement Page.
Read then once finished, tick | Agree (1)
then click Next (2).

Message from webpage =]

You have now started to create your response.

Fi 1N

Next, click the "Edit Response” buttons to access the Questionnaire and
complete your response,

Complete your response by answering all mandatory fields (marked
with an asterisk ®).

Finally, you must click the "Submit Response” button in order to submit
your completed response to the buyer.
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 Project:project 361 - Manila Mobile & ntamet Providers (Test
1T it _466 - Haia Mobile & et Providers (Test)
Closing Date: 201102014 17:00:00
Rosponse Last Submitted O Not Submiied Yt
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 Export 1 mpor Respoase

Total Price (excluding optional sections) 0

Commercia Response M

‘Suppier Organisation Structurs

My Organisation Only (No consortum)

Responding to the tender - You can now
choose to Create Response (1) or Decline
to Respond (2) (please give a reason if
rejecting). You can now use the Messages
(3) function to communicate with the buyer
and seek any clarification - Note the
deadline for completion, then follow the
onscreen instructions to complete the PQQ/
ITT - There may be a mixture of online &
offline actions for you to perform (there is
detailed online help available)

After clicking the Create Response button,
you will see the dialog box above. Click OK
to start.

@ View Response Index Only.

Click one of the options under My Response
Summary. With this we have chosen
Qualification Responses.
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Closing Date: 201072014 17:00:00
Response Last Submitted On: Not Submitted Yet
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1. Gualication Response (questions: 9

1.1 COMPANY INFORMATION - Question Section
Note

Queston Descrpbon Besponse
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1.3 CONFIDENTIALITY - Guestion Seetion

Guestian Description [—

142|[182] | % Please upload a signed copy of the attachment entitied ‘Certificate of Bona Fide o Click 10 aniach filecr
Tendering'. This document can be found in Aftachment . Please copy the form and upload
into the Qualfication envelope. If this document is not completed and uploaded then your

bid will be disqualified

Answer the questions with the best of your
knowledge. Just follow the instruction.

If one of the questions, require an
attachment, click Click to attach file.

/= Foreign and Commonwezlth Office eSourcing Portal - Windows Intemet Explorer

[ @ https:/éco bravosol \/esop/mdl/attach/upload.

«_ncp=1413792486054.347269-1 ai
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l o Confirm | | 3§ Cancel I

Select file to upload:
Please keep attachments to a manageable size in order to facilitate downloading. The portal allows individual attachments up to
a maximum size of 50Mb but we recommend that you keep attachments to 2Mb or less.

* File [Upload Attachment
e

Qo=

*

You will see this page. Click Browse button
to find your file on your computer.
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Select file to upload
Please keep attachments to a manageable size in order fo facilitate downloading. The portal allows individual attachments up to
a maximum size of 50Mb but we recommend that you keep attachments to 2Mb or less.

# File Aftachments [Upload Attachment =]

+ [EVArea APRGSCProcurementi@ APAJ Browse ]

Once file is uploaded, click Confirm button
to complete.

142([1.82] | * Please upload a signed copy of the attachmer
Tendering’. This document can be found in Al

led ‘Certficate of Bona Fide atd.doc (33 KB)
ent 3. Please copy the form and uplodl | " [5)

into the Qualification envelope. If this document is not completed and uploaded then your
bid will be disqualified
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ITT: tt_455 - Manila Mobile & Internet Providers (Test)
Closing Date: 201072014 17:00:00
Response Last Submitted On: Not Submitted Yet

Edit Mode

a0 Respons (questons: 9 )
1.1 COMPANY INFORMATION - Question Section

Note Detaits

Description Heaponse

You will see on the question where it is
required for the attachment the filename of
your file that was susccessfully uploaded.

Once all questions have been answered,
click Save and Exit Response button to
proceed with the next set of questions. Or
you can just click Save button if you want to
come back later on.

Message from webpage

b The response is about to be saved; the format of your response will be
¥' checked and if no errors are found it will be saved.

Click "OK" to save or click "Cancel” to discard any unsaved changes.

IMPORTANT:

In order to make your response visible to the buyer you must submit it.

You will see this dialog box after clicking,
Save and Exit Response button. Just click OK
to continue. Continue answering the rest of
the questions by following all the steps 8-13
as a guide.
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@ View Response Index Only

Message from webpage @

I__ Warning! This Commercial form contains optional Items,
B you do not want to quote for these Ikems, remove the tick from the

box in the column titled "Tick if Quoting”, next to the price for each
Ttem.

For unticked Items, no fields should be completed and these ltems will
not be considered in your response,

Please Mote: If an Item is ticked any value entered (including 0) will be

considered as your price for the [tem, please take care completing the
form.

When it comes to the Commercial Response
link, after clicking you will see the dialog box
below:

Just click OK
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Edit Mode

[ save Changes | [ Save and Ext Response | | 3 Cancel
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3. Commercisl Responss (Line llems: 1, Questions: o)

34 COMMERCIAL OFFERING - Price Seotion

Answer the required field once more. Once
completed, click Click and Exit Response
button to complete and continue.

Message from webpage @

The response is about to be saved; the format of your response will be
checked and if no errors are found it will be saved.

Click "OK" to save or click "Cancel” to discard any unsaved changes.

IMPORTANT:
In order to make your response visible to the buyer you must submit it,

[ ok J)[ conce
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Another dialog box will appear, click OK to
continue.

w Project : project_363 - Manila Mobile & Internet Providers (Test)
ITT: itt_466 - Manila Mobile & internet Providers (Test)
Closing Date: 20/10/2014 17:00:00
Resp Last it On: Not i Yet

Export | Import Response siDelete response | | [)Printable View 7 | | @ Help for Suppliers P

@ Submit Response

M.y Response Summary

1. Qualification Response Al questions answered
2. Technical Response Al questions answered
3. Commercial Response Al quoted items completed

Total Price (excluding optional sections) 0
No additional attachments.

Once all questions have been answered and
completed, you will see on your My
Response Summary list that All questions
answered.
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Qualitication Response

Technical Response

Commercial Response Total Price (excluding optional sections) 0

Supplier Organisation Structure

© Viow Response index Only

Message from webpage @
5% IMPORTANT: Please ensure that you have reviewed your response for
" completeness, including any file attachments, To continue with your
submission, click "OK", To return to your response without submitting,
click "Cancel”.
[ oK D’ Cancel
Message from webpage =3

You have successfully submitted your response to the buyer, if you

4% wish you can update the response and submit your changes anytime
before the deadline.

Click Submit Response button to publish
your reply.

You will then see this dialog box, click OK to
continue. Another dialog box will appear to
inform you that you have successfully
submitted your response to the buyer. Click
OK then wait for the buyer to contact you.

If you require any further assistance please
consult the online help, or contact the
eTendering helpdesk.




