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A p pli c ati o n t o r e gi st er a st a n d ar d b u s s e r vi c e i n E n gl a n d a n d 
W al e s: S u p pl e m e nt ar y F or m –  r e q u e st f or s h ort n oti c e  

A b o ut t hi s f or m 

Y o u s h o u l d u s e t hi s f or m wit h t h e re gi str ati o n f or m  P S V 3 5 0  or th e c a n c ell ati o n a n d 
c h a n g e s f or m  P S V 3 5 5  i n all c a s e s w h er e t h e p eri o d of n oti c e i s l e s s t h a n th e 
r e q uir e d n oti c e p eri o d (4 2  d a y s i n E n gl a n d or 5 6 d a y s i n W al e s).  

Y o u s h o ul d pr o vi d e a l ett er of s u p p ort fr o m t h e l o c al a ut h orit y.  T hi s will b e 
t a k e n i nt o a c c o u nt wit h y o ur a p pli c ati o n. 

If y o u wi s h t o v ar y t h e ti m et a bl e f or all or p ar t of th e w e e k w hi c h i n cl u d e s 2 4 
D e c e m b er, C hri st m a s D a y, G o o d Fri d a y or a n y b a n k h oli d a y, a f or m al v ari ati o n i s 
n ot r e q uir e d. Y o u m u st s er v e a n oti c e of i nt e nt o n t h e Tr affi c C o m mi s si o n er 2 1 
d a y s b ef or e t h e v ari ati o n i s t o t a k e eff e ct. Y o u c a n e m ail d et ail s of t h e s er vi c e 
eff e ct e d  an d  r el e v a nt d a y s t o: b u s -r e gi str ati o n s @ ot c. g o v. u k 

D o n ot s e n d t o t h e Offi c e of th e Tr affi c C o m mi s si o n er  o n it s o w n. 

F urt h er g ui d a n c e o n l o c al b u s s e r vi c e s c a n b e o bt ai n e d h er e:  

T h e G ui d e t o l o c al b u s s er vi c e r e gi str ati o n P S V 3 5 3 A  will al s o h el p y o u t o c o m pl et e 
y o ur a p pli c ati o n. 

If y o u ar e r e gi st eri n g a s er vi c e i n E n gl a n d pl e a s e re a d G ui d a n c e o n n otif yi n g a l o c al 
a ut h orit y of a b u s s er vi c e . 

Pl e a s e ref e r t o t h e S e ni or Tr aff i c C o m mi s si o n er’ s St at ut or y D o c u m e nt o n P S V 
O p er ati o n s  f or f urt h er i nf or m ati o n. 

Gi vi n g f al s e i nf or m atio n or m o dif yi n g t h e a p pli c ati o n f or m i s a n off e n c e a n d 
c o ul d l e a d to pr o s e c uti o n. It c o ul d al s o r e s ult i n y o ur v e hi cl e( s) b ei n g 
i m p o u n d e d. 

Filli n g i n t h e f or m 

C o m pl et e all rel e v a nt q u e sti o n s i n t h e fi el d s pr o vi d e d. W h er e f urt h e r s p a c e i s 
r e q uir e d eit h er pr o vi d e thi s i nf or m ati o n o n t h e b o d y of t h e e m ail if s u b mitti n g 
el e ctr o ni c all y or o n a s e p a r at e s h e et of p a p er if s u b mitti n g b y p o st. 

Y o u c a n eit h er: 

• C o m pl et e t h e f or m i n f ull el e ctr o ni c all y a n d s u b mit wit h all s u p p orti n g
d o c u m e nt ati o n att a c h e d b y e m ail t o:

b u s -r e gi str ati o n s @ ot c. g o v. u k

https://www.gov.uk/government/publications/application-to-register-a-bus-service-psv350
https://www.gov.uk/government/publications/application-to-change-or-cancel-details-of-a-lsr-psv355
mailto:bus-registrations@otc.gov.uk
https://www.gov.uk/government/organisations/traffic-commissioners/about/access-and-opening#central-licensing-office
https://www.gov.uk/government/publications/local-psv-service-registrations-psv353a
https://www.gov.uk/government/publications/notifying-a-local-authority-of-a-bus-registration
https://www.gov.uk/government/publications/notifying-a-local-authority-of-a-bus-registration
https://www.gov.uk/government/publications/traffic-commissioners-small-public-service-vehicle-operations-january-2016
https://www.gov.uk/government/publications/traffic-commissioners-small-public-service-vehicle-operations-january-2016
mailto:bus-registrations@otc.gov.uk
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• C o m pl et e u si n g bl a c k i n k e n s uri n g t h at t h e f or m i s c o m pl et e d i n f ull a n d
s u b mit wit h all s u p p orti n g e vi d e n c e b y p o st t o:

Offi c e of t h e Tr affi c C o m mi s si o n er
Hill cr e st H o u s e
3 8 6 H ar e hill s L a n e
L e e d s
L S 9 6 N F
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A P P LI C A N T D E T AI L S  

1. N a m e i n w hi c h y o ur P S V o p er at or’ s li c e n c e or c o m m u nit y b u s p er mit i s h el d

2. R e gi str ati o n r ef er e n c e t o w hi c h t hi s a p pli c ati o n f or s h ort n oti c e r el at e s

Y e s ☐  N o ☐  

3.  S er vi c e n u m b er t o w hi c h t hi s a p pli c ati o n f or s h ort n oti c e r el at e s

Y e s ☐  N o ☐  

4 . I a s k t h e T r affi c C o m mi s si o n er’ s p er mi s si o n t o:

R e gi st er  ☐    V ar y  ☐  C a n c el  ☐  

a l o c al b u s s er vi c e wit h l e s s t h a n 4 2  d a y s’ n oti c e (i n E n gl a n d) or 5 6 d a y s’ 
n oti c e (i n W al e s)  b y s h ort n oti c e u n d er t h e f oll o wi n g gr o u n d s s p e cifi e d i n 
R e g ul ati o n 7( 2) of T h e P u bli c S er vi c e V e hi cl e s ( R e gi str ati o n of L o c al  
S er vi c e s) R e g ul ati o n s 1 9 8 6 : 

☐ ( a) r e gi st er  or v ar y  a  s er vi c e (or p art of a s er vi c e ) w hi c h will b e s u b st a nti all y
si mil ar t o a n d r e pl a c e a s er vi c e (or p art of a s er vi c e ) w hi c h h a s c e a s e d or i s
c e a si n g t o o p er at e ;
( Pl e a s e pr o vi d e t h e n a m e of t h e o p er at or a n d r e gi str ati o n r ef er e n c e of
t h e di s c o nti n u e d s er vi c e b el o w )

☐ ( b) v ar y  or c a n c el  t h e r e gi str ati o n of a st a n d ar d s er vi c e w hi c h i s eit h er n ot
a v ail a bl e t o m e m b er s of t h e g e n er al p u bli c or n ot r e g ul arl y u s e d b y t h e m;
( e. g. w or k s or s c h o ol s er vi c e s)

☐ ( c) v ar y  or c a n c el  t h e r e gi str ati o n of a s er vi c e i n r e s p o n s e t o r e pr e s e nt ati o n s
fr o m an  a ut h ori s e d p er s o n ( a tr affi c a ut h orit y or a c hi ef offi c er of p oli c e ) o n a
m att er c o n c er ni n g r o a d tr affi c r e g ul ati o n or r o a d s af et y;
(If t hi s o pti o n i s s el e ct e d pl e a s e e n cl o s e e vi d e n c e e. g. a c o p y of a l ett er
fr o m t h e tr affi c a ut h orit y or p oli c e)

✔ ✔ ✔

✔

✔

✔
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☐  ( d) r e gi st er  t h e p arti c ul ar s of a n e w s er vi c e or v ar y  t h e r e gi str ati o n t o 

a u g m e nt a n e xi sti n g s er vi c e i n or d er t o pr o vi d e a  s er vi c e f or a p eri o d n ot 
e x c e e di n g 2 1 d a y s, i n c o n n e cti o n wit h a s p e cifi e d e v e nt or o c c a si o n w hi c h will 
c a u s e a n a d diti o n al d e m a n d f or a s er vi c e;  

 
☐  ( e) v ar y  a r e gi str ati o n b y a dj u sti n g t h e ti m et a bl e wit h o ut si g nifi c a ntl y aff e cti n g 

t h e l e v el of t h e s er vi c e pr o vi d e d, a n d t h e a dj u st e d ti mi n g s ar e eit h er —  
(i)  n o  m or e t h a n 1 0 mi n ut e s e arli er or l at er t h a n t h o s e i n t h e r e gi st er e d 
ti m et a bl e, or 
(ii)  r e q uir e d t o a d a pt t h e s er vi c e t o a v ari ati o n i n a c o n n e cti n g r ail, f err y or 
air s er vi c e;   
 
(If (ii), a c o n n e cti n g s er vi c e, pl e a s e pr o vi d e d et ail s of t h e s er vi c e 
b el o w)  

 
 
 
 

 

 

☐  (f) v ar y  t h e r e gi str ati o n d uri n g a p eri o d n ot e x c e e di n g 1 4 d a y s i n r e s p o n s e t o 
p u bli c h oli d a y s r e stri ct e d t o t h e r el e v a nt l o c alit y or h oli d a y s t a k e n b y a 
s u b st a nti al pr o p orti o n of t h e p o p ul ati o n i n t h at l o c alit y;   
( Pl e a s e pr o vi d e d et ail s b el o w) 

 
 

 
 
 
 
 
 
 

☐  ( h) w h er e, d u e t o cir c u m st a n c e s w hi c h w er e  n ot r e a s o n a bl y f or e s e e n, y o u 
f ail e d t o m a k e a n a p pli c ati o n i n s uffi ci e nt ti m e f or t h e p eri o d of n oti c e; 
(c o m m er ci al d e ci si o n s will n ot n or m all y b e a c c e pt e d , pl e a s e pr o vi d e 
d et ail s of t h e u nf or e s e e n  cir c u m st a n c e s b el o w ) 

 
 
 
 
 
 
 
 
 
 

✔

✔

✔

✔



Office of the 

Traffic Commissioner PSV350A 

□ (i) register or vary a registration in order to meet an urgent and exceptional

public passenger transport requirement.
(Please provide details of the urgent and exceptional requirement below)

DECLARATION 

I declare that, 

• to the best of my knowledge, the information I have given is true and correct.

• I have sent a copy of this form and supporting documents to each of the local 
authorities in whose area this service will operate and will comply with any 
local authority scheme requirements.

Sign - click below to upload an electronic signature or physically sign the paper form 

Date 

Name in CAPITALS 

Position held 

5 
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D A T A P R O T E C TI O N  

T h e Tr affi c C o m mi s si o n er s’ f air pr o c e s si n g n oti c e t ell s y o u w h at y o u c a n e x p e ct 
w h e n a Tr affi c C o m mi s si o n er of Gr e at Brit ai n (t h e d at a c o ntr oll er) c oll e ct s y o ur 
d at a. A Tr affi c C o m mi s si o n er will u s e y o ur p er s o n al i nf or m ati o n a s p art of t h eir 
w or k a s t h e c o m p et e nt a ut h orit y f or a s s e s si n g a c c e s s t o t h e o c c u p ati o n of r o a d 
tr a n s p ort o p er at or s. Y o u c a n a c c e s s t h e f air pr o c e s si n g n oti c e h er e: 
htt p s:// w w w. g o v. u k/ g o v er n m e nt/ p u bli c ati o n s/tr affi c- c o m mi s si o n er s-f or- gr e at- brit ai n-
pri v a c y- n oti c e .  

Alt er n ati v el y, y o u m a y r e q u e st a p a p er c o p y b y t el e p h o ni n g 0 3 0 0 1 2 3 9 0 0 0 . 

N O T E: it i s a cri mi n al of f e n c e t o gi v e fal s e i nf or m atio n i n t h i s a p pli c ati o n  

W h at y o u n e e d to d o 

• R e a d t h e a b o v e g ui d a n c e n ot e s ‘ a b o ut t hi s f or m’ b ef or e c o m pl eti n g t h e f or m
• M a k e s ur e y o u’ v e si g n e d it

T h e a p pli c ati o n s h o ul d b e s e nt b y e m ail t o:  b u s -r egi str ati o n s @ ot c. g o v. u k
or p o st e d t o: Offi c e of t h e Tr affi c C o m mi s si o n er, Li c e n si n g Offi c e, Hill cr e st
H o u s e 3 8 6 H ar e hill s L a n e L e e d s L S 9 6 N F

https://www.gov.uk/government/publications/traffic-commissioners-for-great-britain-privacy-notice
https://www.gov.uk/government/publications/traffic-commissioners-for-great-britain-privacy-notice
mailto:bus-registrations@otc.gov.uk
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