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Original academic reference alone

Evidence previously provided with your initial Tier 1 (General) application

J. Previous Earnings Assessment
Before filling in this section of the form, you should refer to the Immigration Rules and 
the Tier 1 (General) of the points based system Policy Guidance.

J1. You can claim points for previous earnings for any single, consecutive 12 month 
period from the 15 months immediately before this application. The only exception to this 
is where you have taken a period of maternity or adoption-related absence.
You should indicate whether:
You are claiming points for a single, consecutive 12 month period from the 15 months 
immediately before the date of the application - please go to question J4;
You have taken a period of maternity or adoption-related absence from the workplace 
which is either still ongoing or ended within the 12 months immediately before this 
application - please go to question J2.
J2. Please give the start and end dates of the period of maternity or adoption-related 
absence that you wish to be excluded from the period of previous earnings being claimed 
(if you are still absent form the workplace due to maternity or adoption-related leave, the 
end-date should be left blank):

Start D D M M Y Y Y Y End D D M M Y Y Y Y
J3. Please tick the relevant box(es) below to confirm the documents being sent with the 
application as evidence of this period of maternity or adoption-related absence from the 
workplace:

Child’s Birth Certificate or Certificate of Adoption, as appropriate (this should be 
provided wherever one has been issued);
Letter from employer confirming dates of maternity or adoption leave;

Payslips or other payment/remittance advices covering the period of maternity- or 
adoption-related absence including detail of any statutory maternity/adoption payments 
to which you may have been eligible;

Other alternative evidence of maternity or adoption leave (please state below).

provide a full explanation of why the specified documents cannot be provided, and details of the 
alternative documentation being sent.

Details of earnings claimed - Earnings table

J4. Please give start and end dates of the period(s) for which you are claiming previous 
earnings:

Start D D M M Y Y Y Y End D D M M Y Y Y Y
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Start D D M M Y Y Y Y End D D M M Y Y Y Y

Start D D M M Y Y Y Y End D D M M Y Y Y Y

Start D D M M Y Y Y Y End D D M M Y Y Y Y

J5. You should complete the following table giving details of previous earnings being 
claimed. If earnings originated from more than one source, each source should be 
entered separately.
Source of 
earnings 
(include details 
of employer; 
name of 
business etc 
and start/
end dates for 
this source of 
earning)

Country of 
earnings (this 
is the country 
where the work 
was physically 
carried out)

Currency 
in which 
earnings 
were paid

Earnings 
claimed 
(in original 
currency)

Exchange 
rate 
applied

Earnings 
in pounds 
sterling

Evidence 
of 
earnings 
provided

£

£

£

Please photocopy this page if additional space is required.

This document was archived on 03/02/2017

Arch
ive

d



 Tier 1 (General) APPLICATION FORM - SECTION 3

Tier 1 (General) Application form (version 12/14) Page 24

J6. You should input your earnings into the Tier 1 (General) points based calculator and 
provide your total earnings claimed in pounds sterling.
£

J7. Please confirm points being claimed for total earnings

Applications for leave to remain where you have, or have had, leave as a Highly Skilled 
Migrant, as a Writer, Composer or Artist, Self-employed Lawyer, or as a Tier 1 (General) 
Migrant under the Rules in place before 6 April 2010, and have not been granted leave in 
any categories other than these since 6 April 2010

£40,000+ 45 points £23,000 - £25,999 20 points

£35,000 - £39,999 40 points £20,000 - £22,999 15 points

£32,000 - £34,999 35 points £18,000 - £19,999* 10 points

£29,000 - £31,999 30 points £16,000 - £17,999* 5 points

£26,000 - £28,999 25 points

* You cannot claim points for previous earnings of less than £20,000 if:
c) your last grant of entry clearance was as a Tier 1 (General) Migrant under the rules in place between 31 March 

2009 and 5 April 2010, or
d) (i) you had leave to remain as a Tier 1 (General) Migrant under the rules in place between 31 March 2009 and 

5 April 2010, and
(ii) your previous entry clearance, leave to enter or leave to remain before that leave was not as a Highly 
Skilled Migrant, as a Writer, Composer or Artist, as a Self-employed Lawyer, or as a Tier 1 (General) Migrant.

All other applications for leave to remain
£150,000+ 80 points £40,000 - £49,999 25 points

£75,000 - £149,999 45 points £35,000 - £39,999 20 points

£65,000 - £74,999 40 points £30,000 - £34,999 15 points

£55,000 - £64,999 35 points £25,000 - £29,999 5 points

£50,000 - £54,999 30 points

Supporting Evidence for Previous Earnings Claimed

You should be aware that at least two types of documentation for each source of earnings must 
be provided (Self employed applicants must also provide an additional document as listed in the 
guidance). If earnings from any one source have been paid in more than one way (for example, 
payment for a period of employment by means of a monthly salary and a dividend), two types of 
documentation must be provided in respect of each part of the payment claimed. The supporting 
evidence must be from separate sources and must corroborate with one another to clearly 
support the earnings claimed. Accountants providing evidence must be appropriately regulated, 
and evidence of registration must be provided.
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J8. Please tick the relevant boxes to confirm all documents being sent as evidence of 
previous earnings claimed:

Payslips Dividend vouchers

Personal bank statements showing the 
payments made to you

Invoice explanations/payment 
summaries from your managing 
agent/accountant

Letter from your (previous) employer(s) (or, in 
the case of winnings, the relevant awarding 
body) confirming that you have received the 
exact amount you are claiming

Company/business accounts which 
clearly show the net profit of the 
company

Official tax document generated by the 
tax authority or the applicant’s employer, 
showing earnings upon which tax has been 
paid / is to be paid in a tax year (eg. P60 in 
the United Kingdom )

Letter from your managing agent/
accountant confirming that you 
received the exact amount that you 
are claiming, or the net profit to 
which you are entitled

Business bank statements showing the 
payments made to you

Where you are submitting a 
combination of bank statements and 
a letter/invoice summary from your 
accountant - the invoices generated 
during the period for which earnings 
are being claimed

J9. Please provide full contact details that will allow each of the documents provided 
to be verified if necessary. Please also provide here any additional information or 
explanation of the documentation sent, that will assist us in our consideration of 
the earnings being claimed. If more space is required, please provide the required 
information in a covering letter.
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K. UK Experience Assessment

Before filling in this section of the form, you should refer to the Immigration Rules and 
the Tier 1 (General) of the points based system Policy Guidance.

K1. You should confirm whether you wish to claim points for your UK experience:

Yes 5 points - go to Section L

No go to Section L

SECTION 4 - ENGLISH LANGUAGE, MAINTENANCE AND PUBLIC FUNDS

L. English Language
You must have a minimum standard of English language, and score 10 points or the application 
will be refused. 
If you are currently in the United Kingdom as a Tier 1 (General) migrant, or as a Highly Skilled 
Migrant (HSMP) Programme participant and have met the English Language requirement in an 
earlier application, you can claim 10 points for your level of English language.

Before filling in this section of the form, the applicant should refer to the Immigration 
Rules and the Tier 1 (General) of the points based system Policy Guidance.

Select how you would like to claim points for English language:

National of a majority English speaking country - go to question L1

English Language Test - go to question L3

Degree taught in English - go to question L4

You are currently in the United Kingdom as a Tier 1 (General) migrant, 
or as a HSMP participant and have previously satisfied the English 
Language requirement

- go to question L7

  

National of a majority English speaking country
L1. If you are a national of one of the countries listed below you can claim 10 points:
Antigua and Barbuda; Australia; The Bahamas; Barbados; Belize; Canada; Dominica; Grenada; 
Guyana; Jamaica; New Zealand; St Kitts and Nevis; St Lucia; St Vincent and the Grenadines; 
Trinidad and Tobago; The United States of America.

Give your nationality

L2. Select which supporting evidence has been sent:
Current passport or travel document - go to question L7

If you have confirmed at question C4 that you have not been able to provide your current 
passport or travel document you should provide one of the following documents:
Current national identity document Original letter from your home government or 

embassy confirming your nationality
Go to question L7
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English Language Test
L3. If you have been awarded an approved English language test you can claim 10 points.  
Please provide details below of the test taken and tick to indicate that you have provided 
the original test certificate(s):

Awarding Body

Title of Qualification

Level of qualification:

Date of award: Award reference number:

D D M M Y Y Y Y

Original document(s) provided Go to question L7

Degree taught in English

L4.	You can claim 10 points for English language where: 
•	 You hold a degree that was taught in English that is deemed by UK NARIC to be equivalent            
to at least a United Kingdom Bachelors degree; and

•	 Your qualification can be found on the points based calculator.  
Give details of your degree:

Country of award:	

State: (if applicable)

Institution:

Qualification:

Year of award: Y Y Y Y
Duration of study: 

Start D D M M Y Y Y Y End D D M M Y Y Y Y

Field of study:
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Grade

L5. Tick to confirm that your qualification can be found on the points based calculator

L6. Select what supporting evidence has been sent to confirm your degree:

Original degree certificate Original academic transcript

L7. Tick to confirm that you have claimed 10 points for English language:

M. Maintenance (Funds) Requirement

You must have a minimum level of funds, and score 10 points, or the application will be refused.

For applications received before 1 July 2014, you must have at least £900 of personal savings 
which must have been held for a consecutive 90 day period prior to the date of application.

For applications received on or after 1 July 2014, you must have at least £945 of personal 
savings which must have been held for a consecutive 90 day period prior to the date of 
application.

You should refer to the Immigration Rules and the Tier 1 (General) of the points based system - 
Policy Guidance.

M1. Do you have access to available funds to support yourself?

Yes

No

M2. Select what supporting evidence you have sent in order to prove you have access to 
available funds:
Building society pass book covering a consecutive 90 day period;

Personal bank or building society statements covering a consecutive 90 day period;

Letter from a financial institution regulated by the Financial Conduct Authority 
(FCA), the Prudential Regulatory Authority (PRA) or by the appropriate home 
regulator, confirming funds and covering a consecutive 90 day period;

Letter from a bank or building society confirming funds and that they have been 
in the bank or building society for at least a consecutive 90 day period.

M3. Tick to confirm that you have claimed 10 points for your level of funds:

Please go to Section N
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N. Public Funds
It is mandatory to complete Section N. If it is not complete the application will be invalid 
and will be returned to you.

N1. Are you receiving any 
public funds?

Yes go to N2 No  go to Section 5

N2. The public funds which are relevant for the purposes of the Immigration Rules are 
listed below.  Tick the relevant box(es) to show which of these are being received.

Attendance Allowance Carer’s Allowance Housing and Homelessness 
Assistance

Child Benefit Council Tax Benefit Child Tax Credit

Council Tax Reduction Income-Based 
Jobseeker’s Allowance

Disability Living Allowance

Housing Benefit Income Support Income Related 
Employment & Support 

Allowance - ESA (IR)

Personal Independence 
Payment

Severe Disablement 
Allowance

Social Fund Payment

State Pension Credit Universal Credit Working Tax Credit

N3. If you are in receipt of housing and homelessness assistance give details of whether 
this housing is provided by the local housing authority, a housing association, or other 
organisation and the name of the relevant authority and details of the arrangement.

N4.  If the housing is provided by your local council or housing authority or part of an 
agreement between your employer and the housing authority, give details below and 
enclose evidence of this from the local housing authority.
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SECTION 5 - CONSENT FOR HOME OFFICE TO REQUEST VERIFICATION CHECKS

From the applicant :

I understand that you will check whether the information and supporting documentation that I 
have supplied to the Home Office from a bank or utility company is correct.  ‘Correct’ means that 
documents are unaltered originals issued by the bank or utility company and that the informa-
tion on them is correct and applies to me or the person named as a customer on the document.  
I agree to the bank or utility company, without seeking any further consent from me, telling you 
whether the information or documentation I have supplied is correct  or in what way (if any) it is 
not correct.  
I agree to the bank’s or utility company’s disclosure to the Home Office of any relevant personal 
data they hold on me for the above purposes.  If I have not supplied correct information or sup-
porting documentation to the Home Office the bank or utility company may disclose my relevant 
correct personal data.  
If the information or supporting documentation also contains personal data relating to a joint cus-
tomer or customers of mine on the bank or utility company account, or relates to another person 
who is to provide financial support, I confirm that I have obtained the consent of those persons to 
the disclosure of their personal data to the extent reasonably necessary for the above purposes.
I understand that the information obtained may be used as part of the decision making process 
about my application and may, if necessary, be disclosed to a court.
[I understand that providing information or documentation that is not correct will normally result 
in my application being refused and may lead to my prosecution for a criminal offence.]

Name and address of applicant

Postcode:

Signature Date

If the account with the bank or utility company is in the joint names of the applicant and 
other people, each of those others should sign the following declaration :
The above-named person (‘the applicant’) has given the Home Office documentation about 
his or her accounts with banks or utility companies (a ‘company’) so that the Home Office can 
check that is correct.  I am a joint customer with the applicant on some or all of those accounts.  
Information about the applicant may thus also reveal information about me.
I agree to the company giving the Home Office relevant personal data it holds about me in rela-
tion to the account.  This only covers data about me as joint customer with the applicant (and not 
about any other accounts I hold in my sole name) and limited to what is necessary to confirm that 
the documentation the applicant has supplied is correct.  If that documentation is not correct, the 
company may give the Home Office details of any inaccuracies / discrepancies in the information 
that the applicant has provided, and may also disclose to the Home Office the correct information 
that they have on record about the account.
I agree that this information may be used as part of the decision making process about the appli-
cation and may, if necessary, be disclosed to a court.

Name and address of applicant

Postcode:

Signature Date
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SECTION 6 - DECLARATIONS
O. Applicant Declaration
It is mandatory for you to sign below to show you have read and understood the 
following declaration. If it is not complete the application will be invalid and returned to 
you. It must be signed by you personally and not by a representative or other person 
acting on your behalf. If you are under 18, your parent or legal guardian should sign on 
your behalf.

Declaration

The information given in my application is complete and is true to the best of my knowledge and 
belief.

The photographs I have submitted with my application are a true likeness of me.

The documents I have submitted in support of my application are complete and correct to the 
best of my knowledge and belief.

I agree to co-operate with Home Office officials, or any other person charged by the Secretary 
of State for the Home Office with conducting pre-issue and post-issue checks in relation to this 
application. 

If there is a material change in my circumstances or any new information relevant to this 
application becomes available before it is decided, I will inform the Home Office.

I am aware that the rules and requirements for applications may change in the future and that I 
should not assume the current rules and requirements will continue to apply.

I agree to the Home Office using the data provided in this application in accordance with its 
Information Charter.  I understand that my details may in certain circumstances be passed to 
fraud prevention agencies to prevent and detect fraud and money laundering. I also understand 
that such agencies may provide the Home Office with information about me. Further details 
explaining when information may be passed to or from fraud prevention agencies and how that 
information may be used can be obtained from the Home Office website.

I understand that if I am informing the Home Office that I have changed my gender, these 
details may in certain circumstances be shared with other Home Office colleagues. I consent 
to this, where necessary and understand that this information will only be shared in limited 
circumstances relating to identity and security in line with Section 22 of the Gender Recognition 
Act. I am aware they will otherwise be treated in confidence and that my rights under the 
Equality Act 2010, Data Protection Act 1998 and Article 8 of the European Convention on 
Human Rights will be unaffected.

Name:

Signature:

Date:

D D M M Y Y Y Y
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P. Representative’s Details and Declaration
You should fill in this section if you are a third party, such as a representative, dealing 
with the application on behalf of an applicant.

P1. Is a representative acting for you in relation to this application?

Yes - go to question P2 No - go to section 7

P2. Name of your representative’s organisation:

P3. Contact name of your representative:

P4. Select the title of the contact person within your organisation:
Mr Mrs Miss Ms Other (please state)

P5. Representative’s address:

Postcode:

P6. Representative’s telephone number:

P7. Representative’s email address:

P8. Representative’s fax number:

P9. Are you regulated by the Office of the Immigration Service Commissioner (OISC)?
Yes - go to question P10 No - go to question P11

P10. Give your OISC registration number: (Then go to question P14)

P11. Are you authorised to practice and regulated by a designated professional body or 
supervised by such a person?

Yes - go to P12 No - go to P14
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P12. Select the relevant body from the following options:

The Law Society The Law Society of 
Scotland

The Law Society of 
Northern Ireland

The Faculty of 
Advocates

The Institute of Legal 
Executives

The General Council of the 
Bar of Northern Ireland

The General Council of the Bar

P13. Is your representative approved by the British Council? Yes No

P14. This section must be completed by all representatives, who are dealing with this 
application on the applicant’s behalf.  They must now read the declaration below and 
authorise as the representative or other person acting on the applicant’s behalf:

•	I have been appointed by the applicant to make this application.

•	I confirm that the applicant has completed and verified the application and the application is, 
to the best of my knowledge and belief, true and correct.

•	Once the Home Office has decided the application, I will give the applicant all 
correspondence from the Home Office relating to the decision.

•	I am permitted to give immigration advice and immigration services by Section 84 of the 
Immigration and Asylum Act 1999.

•	I am aware that it is an offence under the Immigration Act 1971, as amended by the 
Immigration and Asylum Act 1999 and the Nationality, Immigration and Asylum Act 2002, to do 
an act which facilitates the commission of a breach of immigration law by an individual who is 
not a citizen of the European Union, knowing or having reasonable cause to believe that the 
act has this effect.

Name

Signature

Date
D D M M Y Y Y Y

Name of representative organisation:

Position within organisation:
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SECTION 7 - SUMMARY SHEET

Fill in this part of the form to help us make sure that we have received your documents 
and to keep a record of them while they are with us.  At “A”, tell us how many of each 
of the listed documents you have sent with this application.  This is a standard list, you 
should only send in the documents from this list that are required for your application.  At 
“B”, list any other documents and state how many in each case.  Continue on a separate 
sheet if necessary.

A. Type of document How many? B. Listed items How many?

Passports

Biometric Residence Permit and/
or travel documents

Police registration certificates

Marriage or civil partnership 
certificate

Birth certificate

Driving Licence

Fill in the summary sheet below listing the points you have claimed and the supporting 
evidence (documents) sent. You must send the required evidence as specified in this 
application form, the Immigration Rules and the Tier 1 (General) of the points based 
system Policy Guidance. Failure to submit required evidence is likely to lead to refusal of 
the application.

Points Scoring Area Points Claimed Documents Provided (please list)

Age

Qualifications

Previous earnings

UK experience

English Language Requirement

Maintenance

Total

Finally, please ensure your application is addressed correctly as follows:
Postal address:

UK Visas & Immigration 
Home Office
Tier 1
PO Box 496
Durham
DH99 1WQ

Courier address:

UK Visas & Immigration
Home Office
Tier 1
Millburngate House
Millburngate
Durham, DH97 1PA
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TIER 1 (GENERAL) - APPLICATION FORM 
HELP TEXT

Introduction

This document provides information to help you 
to complete the Tier 1 (General) application form.

For further information on Tier 1 (General) of the 
points based system policy please see Part 6A 
of the Immigration Rules and the Tier 1 (General) 
policy guidance notes.

These documents are available on the Home 
Office website at www.ukba.homeoffice.gov.uk

All the above documents are available in Welsh, 
Braille, large print, audio and other alternative 
formats on request.

For further information on alternative formats, 
and how to obtain these, please contact the 
Immigration Enquiry Bureau on 0870 606 7766.

Who should apply using this form?

1.	 This application form should only be 
completed if you are already in the United 
Kingdom. You should use the application form if 
you are:

•	Currently in the United Kingdom as a main 
applicant under the Tier 1 (General) and 
seeking to extend your leave for a further 
period within your existing category;

•	Currently in the United Kingdom under the 
Highly Skilled Migrant Programme, Writer, 
Composer or Artist, Self Employed Lawyer and 
seeking an extension under Tier 1 (General).

This application form should not be used by your 
dependants. A separate application form, Tier 1, 
2 or 5 PBS (Dependant) form is available for this 
purpose and can be found on the Home Office 
website at www.ukba.homeoffice.gov.uk 

Submitting a valid application

2.	 You will only be considered to have submitted 
a ‘valid’ application if the following has been 
complied with:

•	the correct application form must be completed 
and submitted

•	the correct application fee must be paid

•	your current passport, Biometric Residence 
Permit (BRP) if applicable or travel document 
must be provided, unless it is not available for 
one of the reasons specified on the application 
form

•	the mandatory sections in the application form 
must be completed.

•	two identical passport-size photographs of you 
with your full name written on the back of each 
one must be supplied.

•	two identical passport-size photographs of any 
dependants who are applying with you with 
their full name written on the back of each one 
must be supplied

The photographs provided must be in the format 
specified in the separate photograph guidance, 
which can be found on our website at www.
ukba.homeoffice.gov.uk. Please ensure that they 
are placed in a small sealed envelope attached 
to Section 2 of the form as instructed there - and 
without any staples, clips, pins or anything else 
which could mark or damage the photographs.

3.	 If you are required to register with the Police 
you must also include your Police Registration 
Certificate with your application.

Claiming points

4.	  When completing the application form, you 
must clearly indicate the number of points you 
are claiming within each points scoring area, and 
detail how you meet the criteria for the award of 
these points.

5.	 We will only award points for the sections 
where you have indicated that you wish to 
claim them, and where the required supporting 
evidence has been supplied.

Supporting evidence

It is your responsibility to provide the evidence to 
support any statements made in your application. 
You must satisfy us that the requirements for the 
category under which you have applied have 
been met. We must be satisfied, by considering 
the evidence provided that you meet the 
necessary criteria.
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You must ensure that all of the necessary 
supporting documentation is provided at the 
time the application is submitted. Only those 
documents specified in the application form, 
Immigration Rules and set out in detail in the Tier 
1 (General) Policy Guidance will be considered 
acceptable for the purposes of establishing that 
you qualify for the points claimed in any scoring 
area. 

You must be selective in submitting evidence, 
as sending large amounts of irrelevant or 
poor quality documentation may delay the 
consideration of the application. It is only 
necessary to submit evidence that is directly 
appropriate to the application as requested, as 
unrelated evidence cannot be considered for 
points scoring.

To assist us in considering the documentation 
provided, you should highlight any relevant 
sections on the documentation provided. 

For example, in the ‘Previous Earnings’ points 
scoring area, if earnings have been claimed from 
more than one source, you should highlight the 
relevant payments and also mark the documents 
provided, to confirm which source of earnings the 
specific document relates to.

Any documentary evidence that you provide 
should be original (unless otherwise stated).

Where any specified documents provided are not 
in English or Welsh, you must provide the original 
and a full translation that can be independently 
verified.

The translation must:

•	confirm that it is an accurate translation of the 
original document;

•	be dated;

•	include the full name and original signature of 
the translator or an authorised official of the 
translation company;

•	include the translator or translation company’s 
contact details; and

•	if you are applying for leave to remain or 
indefinite leave to remain, be fully certified and 
include details of the translator or translation 
company’s credentials.

 Application types

You should complete different sections of the Tier 
1 (General) application form depending on the 
type of application you are submitting.

Please note that you should complete Sections 
1, 2, 4, 5, 6 and 7 of the form as well as the 
relevant part of Section 3 depending on the type 
of application.

Question-specific help text

Further advice on specific questions in the 
application form is detailed below.

B1 - B4 You should provide full details of your 
name and title. If you have previously been 
known by any other name(s) you should provide 
full details of each name, the date of each 
change and submit the relevant supporting legal 
documentation.  

Evidence of name change(s) should show your 
full name before and after the change and may 
include:

•	 deed poll documents or marriage certificates; 
and,

•	 both the old passport and the new passport.  

Should you submit documentation in support 
of your application that refers to you under a 
name(s) not given in this section, we will not 
consider that documentation.

B6 You should indicate your gender. If you have 
been the subject of Gender Reassignment and 
the application contains documents relating to 
previous identities, you should provide a relevant 
Gender Recognition Certificate (GRC). The only 
exception to this is where you have previously 
submitted your GRC with an earlier application. 
In such cases you will therefore not be required 
to resubmit it.

You should tick the gender as indicated on your 
GRC.

B9 You should indicate your marital status. This 
status may be:

•	 Married – a person legally married in or 
outside the United Kingdom;
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•	 Civil partner – a person in a same sex 
relationship and who has gone through a legal 
ceremony in the United Kingdom under or by 
virtue of the Civil Partnership Act 2004, or in 
the country of his/her residence;

•	 Unmarried partner – a person in a 
heterosexual or same sex relationship, which 
has been subsisting for two years or more but 
is not married or in a civil partnership;

•	 Widow – a person whose spouse has passed 
away and has not re-married or is not currently 
in an unmarried relationship that has subsisted 
for more than two years;

•	 Single – a person who is unmarried and not 
in a relationship that has subsisted for two or 
more years;

•	 Separated – a person legally married in or 
outside the United Kingdom but no longer 
living with his/her married partner;

•	 Divorced – a person married in or outside the 
United Kingdom whose marriage has been 
legally dissolved;

•	 Dissolved – a person who has been in a civil 
partnership which has been legally dissolved;

•	 Separation Order – a separated person who 
remains in law the civil partner of the other 
person.

B10 All Home Office applications are given an 
individual reference number.  This allows us 
to track and link past applications. You should 
provide your full Home Office Reference number. 
This number can be found on any previous Home 
Office correspondence relating to you.  You may 
have numerous Home Office reference numbers 
and should provide all such numbers.

B11 National Insurance Numbers are usually 
in the format of 2 letters followed by 6 numbers 
followed by 1 letter e.g. XX 123456 X or 2 
numbers followed by 1 letter followed by 5 
numbers e.g. 12 X 34567. Where you do not 
have a National Insurance number in this format 
this question should be left blank.

B20 For further information on Standard 
Occupational Classifications please refer to 

www.ons.gov.uk/ons/guide-method/
classifications/archived-standard-classifications/
standard-occupational-classification-2000/index.
html

C1-C3 You should specify under which nationality 
you entered the United Kingdom.  You should 
also provide details of any additional nationalities 
they currently hold or have previously held.

C4-C6	You must provide details of all passports 
or travel documents, current or expired, that 
you have used to enter or remain in the United 
Kingdom, including:

•	 passport number;

•	 issue date;

•	 expiry date; and,

•	 place of issue.

Where you need more space than is available 
you should photocopy the relevant page of the 
application form, add in additional details and 
submit with your application. 

Where you hold, or have held, other nationalities 
you should provide the relevant passport or travel 
document for each nationality held and provide 
the above details.

Please note for the application to be valid and 
complete the applicant’s current passport, travel 
document or Biometric Residence Permit must 
be provided unless it is not available for one of 
the reasons specified on the application form. 
They should be original documents and not 
copies. 

In certain circumstances certified photocopies will 
be accepted where you do not have the original 
at that time.  You must provide details as to its 
location and state when they will provide it.  You 
must then ensure that the original document is 
submitted as soon as you can.  If the passport 
has been lost or stolen a Police crime report 
number /report must be provided along with 
details of the police station the loss was reported 
to and the date that it was reported.
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C7-C10 If your current grant of leave was issued 
on a Biometric Residence Permit (BRP) you must 
also provide the Biometric Residence Permit in 
order for the application to be valid, unless it is 
not available for one of the reasons specified on 
the application form.

D5 ‘Overstaying’ means that you have remained 
in the UK beyond the latest of:

(a) the time limit attached to your last period of 
leave

(b) any extended period of leave pending 
determination of an in-time application and any 
subsequent appeal, or

(c) the date that you received a notice confirming 
that an application was not valid, provided that 
the application was submitted before the time 
limit attached to your last period of leave expired.

If you wish to remain in the UK after the 28 day 
period you should leave the UK and reapply for a 
visa.

D8 You should confirm whether you have ever 
remained beyond the end of your period of leave 
in the UK. Where your leave had been extended 
by virtue of Section 3C of the 1971 Immigration 
Act, you will not be considered to have remained 
beyond the end of your period of leave and 
should therefore complete the ‘No’ box in 
response to this question. (For further information 
on the provisions of Section 3C please refer 
to Chapter 1, Section 5 of the Immigration 
Directorate Instructions).

D12 Where you are not permitted to submit a 
further fresh application, you should not proceed 
in completing this application form. If you are in 
this position and do complete this application 
form, it will be returned to you without having 
been considered.

If you wish to vary the grounds of the existing 
application you must refer to Chapter 1, section 5 
of the Immigration directorate instructions on our 
website www.ukba.homeoffice.gov.uk/sitecontent/
documents/policyandlaw/IDIs/idischapter1/
section5/section5.pdf?view=Binary and contact 
the Home Office team processing the existing 
application.

D13 Where you are not permitted to submit a 
further fresh application, you should not proceed 
in completing this application form. If you are in 
this position and do complete this application 
form, it will be returned to you without having 
been considered.

You should contact the Immigration and Asylum 
Tribunal at http://www.justice.gov.uk/tribunals/
immigration-asylum

E2 We will carry out criminal record checks 
on all applicants and dependants.  You must 
give details of all unspent and spent criminal 
convictions. This includes road traffic offences 
but not fixed penalty notices (such as speeding 
or parking tickets) unless they were part of a 
sentence of the court. This includes all drink-
driving offences.

Section 3
H1-H2 You should confirm that you 
successfully found your qualification on the 
points based calculator. We will also confirm this 
by referring to this calculator. Where you have not 
been able to find your qualification on the points 
based calculator but has obtained a confirmation 
certificate or letter from UK NARIC (for academic 
qualifications) or from the relevant United 
Kingdom Professional Body (for professional/
vocational qualifications), you should indicate this 
on the form and enclose the certificate with their 
application.

H3 You should tick one box to indicate the 
level of your qualification as assessed by UK 
NARIC, or (where applicable) by the relevant 
United Kingdom Professional Body. Please note 
however, that even where you have checked their 
qualification directly with UK NARIC, we will still 
assess the qualification independently.

J5 Source of earning
Provide full name and address of your employer 
or business for this source of earnings and the 
start and end dates of the period during which 
these earnings were made.

Country of earnings
The country in which you were living and working 
at the time this source of income was earned 
should be inserted.
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Currency in which earnings were paid
You should input the currency in which the 
earnings were paid. This may not always 
correspond with the Country of Earnings.

Earnings claimed
The value of the earnings claimed, in the 
currency stated in the preceding column, should 
be entered here.

Exchange rate
You should input the exchange rate you have 
used to convert your previous earnings into 
pounds sterling. This should be obtained referring 
to www.oanda.com. You should use the closing 
spot exchange rate from the last day of the 
period of earnings claimed.

Section 6
P9 The Office of the Immigration Services 
Commissioner (OISC) regulates United Kingdom 
based immigration advisers.  As a requirement 
of Section 84 of the Immigration and Asylum Act 
1999, United Kingdom representatives, who offer 
advice and services in relation to an application, 
will need to be regulated by the OISC unless 
they are authorised to practice by a designated 
legal professional body or fall within a category 
of persons specified in an order made by The 
Secretary of State under subsection 84(4) (d) of 
the Immigration and Asylum Act 1999.

The representative should indicate whether he/
she is regulated by the OISC, or the basis on 
which he/she is otherwise authorised to act in this 
capacity on the migrant’s behalf.

An advisor could be committing a criminal offence 
if he/she acts on the applicant’s behalf without 
being OISC regulated, or otherwise authorised 
in accordance with Section 84 of the Immigration 
and Asylum Act 1999.

P11-P12 If the representative is regulated by a 
designated legal professional body, listed below, 
or if he/she works under the supervision of such 
a person, they will not be required to be regulated 
by the OISC.

Designated bodies are:

•	 The Law Society;

•	 The Law Society of Scotland;

•	 The Law Society of Northern Ireland;

•	 The Institute of Legal Executives;

•	 The General Council of the Bar;

•	 The Faculty of Advocates;

•	 The General Council of the Bar of Northern 
Ireland.

The representative should indicate of which 
organisation he/she is a member. The 
representative should indicate whether he/she 
is personally a member of this organisation 
or whether he/she is working under the 
authorisation of another registered member.

Where the representative is not a direct 
registration holder and is working under the 
supervision of another registered person, the 
representative should name the registered 
supervisor under whom he/she is working.

If a representative makes an application on 
behalf of an applicant, and that representative is 
not permitted to provide advice and immigration 
services (by section 84 of the Immigration and 
Asylum Act 1999), the Home Office will inform 
both the representative and applicant of the 
requirements of the Act, and send further letters 
(if applicable) to the applicant stated on the 
application.

Section 7
You should complete the summary sheet before 
submitting your application. You should ensure 
that you indicate the number of points you wish 
to claim against each points scoring area and the 
total number of points claimed.

You should also ensure that you list all the 
supporting documentation you have submitted 
with your application.

This documentation should be listed against 
the points scoring area to which it applies. Any 
documentation that does not relate to a specific 
points scoring area (such as passport(s)/travel 
document(s) etc) should be listed in the general 
background information box above the table.

Biometric Residence Permits (BRP)
Everyone applying for an extension of leave 
under Tier 1 (General) must also apply for 
a Biometric Residence Permit (BRP). BRP 
enrolments are processed by the Post Office Ltd. 
You will be charged an additional handling fee 
for your biometric enrolment, payable to the Post 

This document was archived on 03/02/2017

Arch
ive

d



Tier 1 (General) Application Form (version 12/14) - page 40

Office Ltd. You must pay the fee by cash or debit 
card when you attend Post Office Ltd to enrol 
your biometrics. Each dependant included on 
your application must also pay this fee when they 
enrol their biometric information. 

Do not send the biometric enrolment fee with 
your application fee.

If you were exempt from paying an application 
fee, you are also eligible to claim a refund of your 
biometric enrolment fee after you have registered 
your biometrics.

Your application may be rejected as invalid if you 
do not enrol your biometrics when requested. For 
more information about enrolling biometrics and 
the current fee, please visit the following section 
of our website: www.gov.uk/biometric-residence-
permits
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