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Introduction

1.1 The Whole of Government Accounts (WGA) are prepared by HM Treasury in accordance
with the Government Resources and Accounts Act 2000. These financial statements consolidate
more than 6,000 entities that appear to HM Treasury to exercise functions of a public nature or
to be entirely or substantially funded from public money, and as such includes central
government departments, non-departmental public bodies, public corporations, local
authorities, the National Health Service and the devolved administrations.

1.2 The challenging timetable, in conjunction with the wider faster closing agenda, will require
each WGA body to review their processes for both their statutory accounts and WGA returns to
integrate these wherever possible.

1.3 WGA entities were able to meet the tighter deadlines for 2014-15 as they were more
familiar with the Data Collection Tool (DCT) that had been introduced the year before. There will
be minor changes made to the DCT for 2015-16.The DCT provides an efficient means of
collecting high quality data from entities that ensures the following:

«  speeds up the consolidation process by including opening year balances
« improves data quality by carrying out data validation checks
« tracking of counter-party transactions

«  protecting data from unauthorised changes during the preparation and submission
stages

1.4 The external auditors of a local government entity have a statutory responsibility to review
and report on the Whole of Government Accounts return (the Data Collection Tool) prior to the
issue of the audit certificate.

Whole of Government Accounts (WGA) - Local Authority Guidance 2015-16
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Submission Process and
Timetable

2.1 HM Treasury have now issues the template version of the Data Collection Tool (with macros)
on the GOV website. WGA entities will use the DCT to create their entity-specific version in
which they enter their 2015-16 data. Please contact if you have problems creating your entity-
specific version of the Data Collection Tool (DCT).

2.2 Local government entities should ensure that the data in their completed DCT reconciles to
their unaudited Statement of Accounts (Cycle 1 stage) and then to their audited Statement of
Accounts following any input from their auditor (Cycle 2 stage) where the entity is above the
WGA audit threshold.

2.3 The DCT return is only valid if the built-in macros are intact and operational and it has been
through the locking process when submitted to the auditor and HM Treasury (The e-mail
address is LG WGAreturns@HMTreasury.gsi.gov.uk). Please do not sent any more e-mails to
DCLG. The process has changed, and all e-mails should now be directed to the LG HMT inbox.

2.4 The DCT must be saved as an Excel 97-2003 workbook with a ‘XLS’ extension with the name
of the entity in the DCT title. Please do not save it as an ‘xlsm’ file as the macros will not work.

2.5 HM Treasury haven now issued a blank proforma template of the DCT without macros for
English and Scottish local authorities on the GOV website (see
https://www.gov.uk/government/publications/whole-of-government-accounts-2015-t0-2016-
quidance-for-preparers).This template is for information only and must not be used for your
WGA submission to HM Treasury.

2.6 The main requirements for the Cycle 1 stage (unaudited) are set out in the diagram below.

Unaudited Statement of Accounts

. DCT entries are reconcilable to Statement of Accounts h
Reconcilable . L
e.g. grant income, key aggregates (gross assets and liabilities,
net cost of services, surplus or deficit on the provision of

services, total comprehensive income and expenditure)

Validations (Validation errors in the DCT (K.Validation Errors worksheet) )
No 'hard' (red) validation failures in the DCT;
'Soft' (amber) validation failures supported by appropriate
kevidence / explanations )

~\

( Evidence pack prepared for the auditor

Evidence for Statement of Accounts and the DCT should be from
the same source of data (the accounting system, budget holders
\_etc) y,

w ( Senior management review is evidenced by completion of the )

Cycle 1

HM Treasury Management Review checklist
The checklist is completed by the DCT preparer and signed-off
Lby the section 151 officer / senior officer authorised to do so.

Submitted
Version

DCT preparer should ensure that the auditor and HMT receive )
a copy of the DCT locked at step 4, plus other related
documents.

It is crucial that the macros work in the DCT sent by the DCT
\_Preparer. A DCT will not lock with hard (red) validations.

DCT locked at step 4 by the section 151 officer or by the DCT preparer at the

request of the section 151 officer.
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2.7 Where the DCT preparer anticipates that they cannot submit their Cycle 1 or Cycle 2 DCT by
the published WGA deadlines then they must contact HM Treasury (via the WGA email account
LG_WGAreturns@HMTreasury.gsi.gov.uk) as soon as possible and give an explanation for the
delay and the date when they will submit the DCT. This information is used by HM Treasury to
manage the overall production of the consolidated WGA accounts, and they may decide to
publish a list of authorities that failed to meet the WGA deadlines.

2.8 All local government sector entities are required to submit a second DCT (Cycle 2 DCT)
regardless of the extent of the work carried out by the local auditor. The Cycle 2 return will be
the Cycle 1 Data Collection Tool pack updated for the following:

o  Adjustments required by the auditor; and

«  Other adjustments e.g. amendments to counter-party data following the release of
counter-party mismatches reports based on Cycle 1 DCT returns.

2.9 The WGA entity should ensure that their local auditor and HM Treasury each receive the
relevant WGA documents as set out in the diagram below:

Cycle 1 (Unaudited DCT) — Due 12 August 2016

WGA Entity

Documents to send HM Treasury
(LG_WGAreturns@HMTreasury.gsi.gov ] Documents to send to local auditor

.uk)

Whole of Government Accounts (WGA) - Local Authority Guidance 2015-16



Cycle 2 (Audited DCT) — Due 21 October 2016

WGA Entity

Documents to send HMT
(LG_WGAreturns@HMTreasury.gsi.gov
.uk)

2.10 HM Treasury is responsible for setting the WGA timetable deadlines. For 2015-16 the Cycle
1 DCT has to be submitted by 12 August 2016 and the Cycle 2 DCT by 21 October 2016. Please
submit the DCT together with your Statement of Accounts (unaudited and the final audited
version) to the HMT email box LG WGAreturns@HMTreasury.gsi.gov.uk.

Audit threshold limit

2.11 If the DCT data is equal to or above the audit threshold limit, the cycle 2 DCT is locked at
step 7 by the WGA entity and by the auditor at step 8, before being sent to the HM Treasury

2.12 If the DCT data is below the audit threshold limit:
o  Cycle 2 is locked at step 7 by the WGA entity

«  E-mail the cycle 2 DCT to HM Treasury without locking at Step 8.

Cycle 1 and Cycle 2 DCTs

2.13 Progression through the Cycle 1 and Cycle 2 stages is dependent on the WGA entity
satisfying the validation tests associated with each macro buttons on the Instructions worksheet
of the DCT. The diagram on the following page gives an overview of each stage.

Highways Infrastructure Assets

2.14 The section on Highways infrastructure assets will not change for 2015-16. The purpose of
this section is to build a picture of the value of the assets that will be brought on to the WGA
balance sheet in 2016-17.

Whole of Government Accounts (WGA) - Local Authority Guidance 2015-16



Cycle 1 Stage (Unaudited) — Due 12 August 2016

Ensure Excel ha DCT template Creating a DCT rl;reliminary DCT checks \
the f:orrect ownload and save version for your I before entering data (see I
settings (see opy on local computer Section 3 - LP-Balance Sheet

: entity - tion 3
annex A) from the WGA website Y - see section worksheet has no error j

Populate your DCT with un-audited data:

a) Check opening balances - if different from your current year
unaudited accounts then add adjustments amounts as required;
b) Enter current year data to each worksheet;

c) Complete additional information worksheets; and

d) Enter contact details on the Instruction worksheet.

Please correct errors identified in Column F and explained in
column | on sheet "K.Validation_Errors

‘VF 1&

'Validate' macro button (step 2) 2 If the &

Press this macro button. The data :> validation is — — _——
entered in DCT can be used to create green F-he D.CT YVIH not lock. Go to . .

a balanced trial balance. You may ! K.Validation_Errors worksheet to identity

'hard’ (RED) validation errors, and correct
data in the relevant worksheet. Redo Step 2)

s S ESE——— S N EE——— E—

roceed to
see one of 3 results: 3 P
step 3

Go to K.Validation_Errors I A Please look at errors identified in Column F and if not corrected

worksheet and enter explanation @ provide a comment in column J on sheet "K Validation_Errors”
I in column K for each 'soft’ |

(AMBER) validation error.

e EE—— EE—— E—

é Keep back-up copy of DCT under different filename

Intercompany accounts created in i.CPID Transactions Sheet. Now
'Create CPID' macro button (step please input CPID data.
3)
Press this macro button to unhide the ¢
i.CPID_Transactions worksheet.
If you do not see the above, contact HMT for
assistance
— e — — — — — — — — — — —
Complete the i.CPID_Transactions worksheet: r;an update data entered ]
(a) enter your CPID code (column K). I on other worksheets after
(b) enter CPID code of counterparty entity (column M). =>| the i.CPID_Transactions
L (c) enter amount as £ thousands (column O). J worksheet is unhidden.
—_——_—————— = — — — — —
v Validate data changes
Validate CPID made on other worksheet
Add extra rows using macros at transaction data in the DCT
top of the i.CPID Transactions
worksheet.
Add CPID Rows ‘Lock for Submission Cycle 1'
macro button (step 4) No validation errors
- this triggers a dialog box
to check if the user wants
If DCT does not lock (a) Correct error; to lock the DCT.
— e — — — (b) keep backup copy; and
/Failecl validation test: \ c) redo step 4 - =
(a) correct errors in i.CPID_Transaction (] P e
I worksheet {RED errors highlighted in I Are you sure you want to Lock the Spreadshest? It cannot be amended once this is done,
column R); or ves No Cancel
I (b) data change is invalid (check the I
k.Validation_Errors worksheet); or ﬂ
I (c) invalid characters entered e.g. %, £, l

used the space bar to enter zero BRIBPIcase wait while Cycle 1 Trial Balance and non TB outputs are created.....

P

— |

Whole of Government Accounts (WGA) - Local Authority Guidance 2015-16



NTTTT T T v e e / EEEEEFIEase WaIt while CyCIe 1 Inal 5alance and non 16 OUTputs are Ccreated.....

—
—
If Step 4 message Go back to DCT
Locked by Complete box does not backup copy and
preliminary ha::ta (.itreen box 'r:edu stez:’l?r
=> checks before next to it ontact
sending DCT to
local auditor (et e =
and HMT Macro E You can osly un s s i sequerce. Pedie 90 10165 ruiber 5
(" Send Cycle 1 DCT to HMT email box PP r l o |
LG_WGAreturns@HMTreasury.gsi.gov. <: YES <: when macro
Password Sercen o |
L uk buttons are \ ===
_ ﬂ pressed. | Enter Password 'Ii
Auditor to inform Contiue o |
WGA entity about ' 4
the extent of the - -
audit work on the
Cycle 1 DCT.

HMT carries out a preliminary review of the Cycle 1 DCT contains obvious errors
Cycle 1 DCT before loading onto the HM

I WGA entity asked to correct errors
Treasury database system (OSCAR): => and resubmit another Cycle 1 DCT as

a) Review of k.Validation_Error worksheet - does soon as possible

explanations in column K look sensible?

I b) Review of i.CPID_Transactions worksheet - will I R .

check entries made against council tax, business rates, :> No obvious errors in the Cycle 1 DCT.

I grants (e.g. Revenue Support Grant), non-WGA I a) HMT returns an unlocked copy of the DCT
transactions (business rates paid into or from to the wga entity; and

I Collection Fund account of the billing authority,

pension payments to the Local Government Pension
Scheme administrator such as a county council); and

b) HMT uploads the Cycle 1 DCT onto
\OSCAR,

c) Surplus or deficit from the CI&E worksheet - does it
tallies with entry in the LP_Reserves worksheet? I

Whole of Government Accounts (WGA) - Local Authority Guidance 2015-16



Cycle 2 Stage (Audited) — Due 21 October 2016

Once HMT is satisfied with ‘Unlock’ macro button (step 5
I the Cycle 1 DCT, HMT I HMT will unlock the DCT at Step 5
uploads it onto OSCAR as it requires a password to
database prepare the DCT for Cycle 2
— _ —_— changes.
| )
—_—— — _l HMT emails back an unlocked

Counterparty Counter-party mismatch version of the Cycle 1 DCT.
mistmatch reports | reports emailed to English
HM Treasury uses OSCAR Local Government entities.
I database to generate |
counterparty transaction
I data from Cycle 1 DCT | / A
\retums. / A —— — —
— — — — udit adjustments
-

" agreed with the auditor.

| WGA entity updates Cycle 2 DCT

— e 'Validate' macro button (step 6)

Local Auditors | em e s Other adjustments ] Press this macro button to validate

|dent|f|ed by WGA entity any new data in the DCT. You may see
3 results:

G ————
In the k.Validation_Errors \
worksheet , enter an

explanation in column K

i I Please look at errors identified | " _ If the
against each 'soft' (AMBER A Please correct errors identified i i .
I & ( ) provide 8 commeat | column K on sheet “K_Validation_Errors® validation is
validation error.

green,
Text of explanations
proceed to
entered previously can be
I copy / pasted from the . step 7
Py /P The DCT will not lock.
relevant row of column O of I
. Please correct errors
the LP-Validations
and redo step 6
V\rorksheet

_———— I —

'CFO for Submission Cycle 2" macro button
(step 7) - Section 151 officer or authorised officer

—_— — _—
gives permission to lock Cycle 2 DCT ( -I
il DCT will not lock |
E-mai Correct data
DCT IF DCT BELOW Audit with RED errors ||
locked at Threshold Limit v by Prase corost GPID arees. and redo step 7
step 7 to I
HMT l
DCT NOT BELOW Audit f
Threshold Limit _ You have entered multiipe rows for the same instigator, account and CPID ccl

|: If Trial Balance amount is zero, Total CPID value must also be zero |

B This SCOA must be 100% Allocated 1o |
Auditor locks DCT at step 8 |- Please provide a full explanation in column U for why the CPID amount is not Pl
(Green message box and intact macros a
requirement before sending DCT to HMT).

10 Whole of Government Accounts (WGA) - Local Authority Guidance 2015-16



Getting started on your

DCT

3.1 WGA documents have been released online by HM Treasury at:
https://www.gov.uk/government/publications/whole-of-government-accounts-2015-t0-2016-

(" ) i o )
A 1g the WGA webpage - visit
https://www.gov.uk/government/publications/whol
e-of-government-accounts-2015-to-2016-guidance-

for-preparers for all the latest documents.

\_ J
( save copy of the master DCT template )

a) Left click on the weblink for the DCT;
b) a dialog box will open - choose folder on
local computer, enter new filename, and then

press the 'Save' button.

\._c) ensure it is saved as ""xIs" not "xIsm" J
(Macro settings on your Excel ™~
Ensure macro settings are correct I

I before you open your local copy of |
the master DCT template (see
| Annex A on how to change your |

‘7,
o
=
g
@
0

\

ﬂeating DCT specific for your entity

a) Open the master DCT template saved on your
computer;

b) Select the Instruction worksheet;

c) Select cell I5 (the cell in green with text BOL)

d) Click the downward arrowhead to scroll down
the CPID code list and click on your CPID code;

method used for local government sector entities);
and
) Use the 'file save as' option to save the DCT to

e) Click the Proforma button in step 1.3 (the default

your local computer under a new filename (this can
take a few minutes as it's generating all the sheets).

J

[ o

\

guidance-for-preparers. We recommend you download the master DCT from the website to
ensure you have the latest version.

3.2 The other WGA documents relevant to local government bodies are (a) Management
Review checklist; (b) the 2015-16 Counterparty (CPID) list; (c) List of OSCAR account codes under
each match relationship; and (d) the Bridging Tool, if you choose to use it.

3.3 The master DCT template is for both central and local government entities. The correct
version will be created once you enter your unique counterparty (CPID) code as follows:

Guidance
Whole of Government Accounts 2015 to
2016: guidance for preparers

Template for central
Accounts.

and English local Whole of

Documents Whole of Government Accounts 2015 to
2016 form: Data Collection Tool (DCT) for
Central Government and English Local
Government
———
15 - % BOL
B C D E F G H J
2
o Steps
4
5 1) 1.1) Select your ID from the drop down List }=
6
7 1.2) Select the Method of completion
8
9 1.3) Select save
10
11 1.4) Select local your file to
12
13 pen your saved file and complete the saved pack

Check your opening balances
have been brought through

Yy / correctly on LP-Balance Sheet

(I:reliminary check-\ i

I of DCT created for
\!our entity. J

_—

—>

=) [E2302X -
=> @ Proforma

Q Trial Balance

BEBREF ease wait while Trial Balance function is Disabled.....

If it balances, you can start to enter data.

filename;
b) Enter debits as positives and credits as negatives;

¢) Monetary data entered as £ thousands and as whole numbers

(no decimal places except in certain cells of the DCT);

d) Cells requiring either Yes / No response should be completed

with a '1' for Yes and '0' for No; and

6) Invalid entries - the space character (as a nil / zero entry); non

alpha-numeric characters (e.g. comma, percentage sign).

You should see the following (as no current year data has been entered yet):

If not

124 0 [']

0

L] L]

Does Not Balance

- Do NOT submit s el c:

Contact HM Treasury for advice.
ok Balances

Whole of Government Accounts (WGA) - Local Authority Guidance 2015-16

a) Recommend that backup copy of DCT made using different

Email box: LG_WGAreturns@HMTreasury.gsi.gov.uk

1
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Completing the DCT (stage

1)

4.1 The DCT should be completed using the figures from the Group Statement of Accounts (if
they are prepared) or from the single-entity Statement of Accounts (if group accounts are not

prepared).

4.2 The DCT is comprised of (a) template worksheets that broadly replicate the format of local
authority statutory accounts, and (b) additional information worksheets to capture other details
required for the production of the consolidated WGA accounts. The diagram below lists the

worksheets in the DCT for a local government entity.

WGA Data Collection Tool (DCT)

Group Statement of Accounts

(or the single-entity financial statements, if the disclosure notes of the

Additional data required for

WGA group accounts

-
Data input worksheets
1. Instructions

validated)

3, K.Validation_Errors

4, LP-Validations

5. LP-Liabilities & Provs
6. LP- Fin Inst

7. LP-1AS 19 Pensions

8. LP-PP&E & Invest Prop
9. LP-Intangibles

11. LP-CI&E

12, LP-Inv, JVs & Assoc

13, LP-Current Assets & AHFS
14. LP-Reserves

15, LP-CollFund

year CI&E

1. LP-Balance sheet
2. LP-Restatement CI&E

I Mon data worksheets

J 3, Trial_Balance_Output

2. 1.CPID_Transactions (this remains hidden
until step 3, once all other sheets have been

10, LP-1&E NCS Subjective analysis

Relevant if restating opening balances / prior

Applies to certain major local goverment re-
organisations events that occurred in the past
1. LP-Add info-Transferred debt

leases or PFl contracts.

headcount numbers).
7. Exit Costs

Iy 16 oer Updates 15-16 - check this sheet for updates in relation to DCT
2, CPID_list - use this sheet as reference for Counter-Party Code on CPID_Transactions sheet

Whole of Government Accounts (WGA) - Local Authority Guidance 2015-16

Additional data required for
the development of WGA

1. LP-Add info Hways Infr workshest

1. LP-Additional Data worksheet

1. Projected cash flow profile for Non PFl leases (operating
& finance leases), PFl contracts; and Other non-
cancellable contracts (excluding capital) that are not

2. Number of PFI contracts (on foff-balance sheet).

3. Total commitments under capital expenditure contracts
and other nen-cancellable contracts,

4, Contingent assets & liabilities individually or in
aggregate totals £500m ar more,

5. Post Balance sheet events.

B, Staff Numbers on full time equivalent basis (not

2. LP-Non-Curr Assets - Add Info worksheet

1. Shared Ownership Assets
2. 5chool Assets (land and buildings)

e e e e e e Ee e e e e e e e R e e E R RS R e e e Es e e Ee e Ee E == == == =

| Data input worksheets if it is
| applicable to your entity

13



Completing the worksheets
4.3 Data entry in the DCT is a two-step process.

«  First, populate the template worksheets so that a trial balance can be compiled. The
trial balance figures will be analysed using the HM Treasury Standard Chart of
Accounts (SCOA) codes.

«  Once this data has been validated and a CPID input sheet has been created in stage
4, the second step is to enter the balances and transaction data with another WGA
entity on the i.CPID Transactions worksheet. This counterparty data is then used to
calculate the consolidation adjustments needed by HM Treasury in the consolidated
WGA accounts.

4.4 Unless specified otherwise, the DCT preparer is required to adhere to the following
convention when entering data in the DCT:

« amounts to be in £ thousands e.g. enter £5,000.00 as 5
« only enter whole numbers i.e. no decimal places
e no special characters to be used i.e. £, %, commas etc

« use capitals when entering counterparty (CPID) codes e.g. enter COMO085 but do
not enter Com085 or com085

« input in white/blue cells only

4.5 Please use the comments boxes provided on each sheet. Where a number is made up of
several figures or a balance was not agreed with another entity, please explain in comments
boxes. HM Treasury uses these comments boxes to determine adjustments. If figures are
explained, it will also reduce the need for HM Treasury to contact you during the preparation of
accounts.

4.6 Whilst the DCT worksheets (excluding the i.CPID_Transactions worksheet) can be completed
in any order, it is recommended to complete the sheets from left to right (LP-Liabilities & Provs
to LP-Add info — Transferred debt). If you have restatements, start on the LP-Restatement CI&E
sheet. See diagram below.

4.7 Please be aware that for the devolved administrations, less information may be required.
Please contact your relevant government (Scottish, Welsh, Northern Irish) for information.

Instruction | _ _ _ _ _ _ _ _ _ ___ )I a) Contact details of DCT preparer entered on rows 57-59; and 1
I b) Contact details of local auditor entered on rows 61-64. I
| warning: if this is not completed, the DCT will not lock

worksheet

Restatementof = [T TS T T T T TS S S S S S S SSSSSmm s s s === \
prior year figures a) Audit changes to prior year I&E not recorded in last year's DCT

I
1 1
|  return - use column F; |
| b) Changes to prior year I&E that occurred after the publication of prior :
|

1 I
1 I

No ves year accounts - use column H for policy changes, column | for changes
in entity structure and column G for any other reason.
LP-Restatement T T P e e e e e e e e e == J
Cl&Eworksheet |  ¢—7—-——-——— """ ="—"—"=—"—"—"—"——-—-—-—-———¥——=—=——-—-—— 1

a) Adjusting opening WGA balances - use column L - for amending the
opening balances pre-loaded into the DCT template worksheets e.g.
correcting the split of short / long term balances;

b) Restatement due to policy changes - use column I;

c) Restatement due to changes in entity's structure - use column J; and

d) Restatement due to other reasons - use column K.

LP-Balance sheet
worksheet

14 Whole of Government Accounts (WGA) - Local Authority Guidance 2015-16



LP-Liabilities & Prov
worksheet

v

: a) Enter Restatement figures to match those entered on the LP-Balance
| sheet worksheet;

| b) Enter Short Term Creditor balances including the amounts with the

I PWLB, the Taxpayer (Council Tax / Business Rates), Transferred debt

I (if applicable), etc - Note that certain cells are linked to the LP-CollFund

———————— >  worksheet;

LP-Fin Inst worksheet

\4

LP-Non-Curr Assets - Add
Info worksheet

v

LP-PP&E & Invest Prop
worksheet

LP-Intangibles worksheet

Whole of Government Accounts (WGA) - Local Authority Guidance 2015-16

| c) Enter Long Term Creditor balances including amounts with the PWLB,
I Transferred debt (if applicable) etc

: LP-I&E NCS Subjective analysis / LP-CI&E worksheets the data entries
| onamounts released to I&E statement;

I e) Enter Provisions - note new data cells for business rates appeals; and
: f) Enter Donated Assets data.

! a) Enter Interest income and expenses - data feeds into row 55 of the
LP-CI&E worksheet;

b) Enter loss on decognition / disposal - data feeds into row 39 of the
LP-CI&E worksheet;

c) Enter net gain / loss of financial instruments carried at fair value
through the I&E - data feeds into row 54 of the LP-CI&E worksheet;

d) Enter Fair values data;

e) Enter Risk Management details (Credit/Liquidity/Market risk);

f) Complete the questionnaire on financial instruments where
amount is greater than £50 million.

! Details of material assets (any Shared Owernship assets / School Assets) not
consolidated into WGA.

a) Enter Restatement figures to match those entered on the LP-Balance
worksheet;

b) Infrastructure assets and Assets under construction will be measured
on a depreciated historical cost basis;

c) Community assets may be measured at valuation or historic cost
(movement in fair values are to disclosed under 'Other movement'
rather than revaluation);

d) Include PFI assets under the appropriate asset categories e.g. buildings;

e) Use Gross method to calculate the gross value and the accumulated

depreciation for revalued (note that backlog depreciation is not debited

|
1
1
|
: to the I&E statement) and impaired assets;

| f) Complete the Asset Financing split for each asset category;

| g) Enter impairment amount for each asset category that is charged to
I the I&E statement and the Revaluation Reserve;

: h) Depreciation and impairment charge must match entries in

| the LP-1&E NCS Subjective analysis worksheet; and

| i) Complete Investment Properties details - includes the asset financing
I split, net gain/loss on disposal and movement in fair value (these must
: match data entries in row 63 of the LP-I&E NCS Subjective analysis

, worksheet and rows 49 and 50 of the LP-CI&E worksheet).

a) Enter Restatement figures to match those entered on the LP-Balance
sheet warksheet;

b) Where intangible assets are accounted for at revalued amounts, the
Gross method should be used to calculate the gross value and
accumulated amortisation; and

c) Enter impairment amount for each asset category that is charged to
the 1&E statement and the Revaluation Reserve.

needs to be depreciated, enter it in the other movement line.

d) Heritage assets have been designed so that it cannot be depreciated. If it

15



16

LP-Inv, JVs & Assoc
worksheet

LP-Current Assets &
AHFS worksheet

LP-CollFund worksheet
(Not relevant for SLG,
NLG, and WLG)

LP-1AS 19 Pensions
worksheet

: b) Enter share of net assets in Joint Ventures and Associates using the
1 equity method;
I ¢) Enter Short/Long Term Investments by asset category (Equity, deposits,
: loans and other) and by non-WGA (External) and WGA (Internal)) and
| cashflow information (requirement in the DCT);
| d) Analyse non WGA (External) balances by valuation basis e.g. loans &
I receivables at amortised cost etc
o . — — — — — — — — — — — — — — — — — — — — —— — — — — — — —
a) Enter Restatement figures to match those entered on the LP-Balance
sheet worksheet;

| 3) Enter Restatement figures for Joint Ventures and Associates to match
those entered on the LP-Balance sheet worksheet;

b) Enter details for Inventories, Short/Long term Debtors, Provision for bad

debts, Cash Holdings and Assets Held For Sale and Assets/Liabilities in
Disposal Groups. Note that certain cells are linked to the LP-CollFund
worksheet.

I This sheet was brought in for the 2014-15 DCT.

It is used to collect data relating to the Collection Fund Account, as follows:

a) Select the name of your organisation from the list box (located on rows

2t06);

b) Enter data on your share of Council Tax on rows 10 to 46; and

c) Enter data on your share of Retained Business Rates on rows 54 to 88,

and on row 94.

Using the data provided by the Billing Authority, enter into:
column D - your share of the Surplus (credit value) or Deficit (debit value)
of the Collection Fund Account;
column E - your share of amounts due from the taxpayer (debit value);
column F - your share of the allowance for doubtful debts (credit value);
column G - your share of amounts payable to the taxpayer (credit value);
column H - this is the balancing item so that column | equals zero.
Note that debit values will feed into column BA and the credit values will
feed into column BB.

d) Review the data validations in the LP-CollFund worksheet.

Cell D46 contains a formulae to cell D39 of the LP-Current Assets & AHFS
worksheet to validate the Council Tax debtor amount (either on a gross
or net basis) to the figures in the LP-CollFund worksheet.

Cell E94 contains a formulae to cell D40 of the LP-Current Assets & AHFS
worksheet to validate the Retained Business Rates debtor amount (either
on a gross or net basis) to the figures in the LP-CollFund worksheet.

Cell D92 contains a formulae to cell N58 of the LP-Reserves worksheet to
validate the Collection Fund Account balance to the equivalent amount
in the LP-CollFund worksheet (sum of cell D90 (Council Tax element) and
cell 91 (Retained Business Rates element)).

€) Inputs for the i.CPID_Transaction worksheet.

Data in columns BA and BB of the LP-CollFund worksheet
populates the i.CPID worksheet as follows:

For OSCAR code 18165000 - the debits in cells BA10 to BA43;
For OSCAR code 26134000 - the credits in cells BB10 to BB43;
For OSCAR code 18166000 - the debits in cells BA54 to BA87;
For OSCAR code 26135000 - the credits in cells BB54 to BB87.

r
| a) Enter Restatement figures to match those entered on the LP-Balance

______ >1
I

sheet worksheet;

b) Enter data details of Funded Pension Liabilities and Scheme assets and

any unfunded Pension Liabilities (e.g. Police/Firefighters pension
schemes);

c) Local Government Pension Scheme transactions are non-WGA items

(including the payments to the pension administrators (e.g. the county
council);

d) Teachers' Pension Scheme (England & Wales) should be accounted for

on a defined contribution basis. Ensure these are also on CPID_transactions

sheet

e) Data in the LP-1AS 19 worksheet links to other worksheets:

Cells F10+H10 ---> to cell E10 LP-I&E NCS worksheet
Cells F14+H14 —> to cell E11 LP-I&E NCS worksheet
Cells F16+H16+F33 ---> to cell E12 LP-I&E NCS worksheet
Cells F11+4H11+F26 ---> to cell E43 LP-CI&E worksheet
Cells F27 ---> to cell E44 LP-CI&E worksheet

Whole of Government Accounts (WGA) - Local Authority Guidance 2015-16
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LP-1&E NCS Subjective
analysis worksheet

LP-CI&E worksheet

Whole of Government Accounts (WGA) - Local Authority Guidance 2015-16

B it iR

The Cost of Services data is analysed using the Standard Subjective Analysis
headings specified in the Service Reporting Code of Practice (SeRCOP).
Material WGA transactions are anticipated to be within:

a) Premises e.g. purchase of energy supplies from another WGA body;

b) Supplies & Services e.g catering, central computer facilities etc

b) Third Party Payments e.g. waste collection, levies, concessionary fares

c) Income e.g. Government grants (revenue and capital), subsidies
(Housing Benefit), contributions etc

d) Salaries and wages should come from staff note

Non-WGA transactions include payment of business rates into billing

authority Collection Fund Account, Local Government Pension Scheme

payments, and recharges of costs with non-WGA body incurred on your
behalf by another WGA body (see cell E99 LP-I&E NCS Subjective analysis).

a) Depreciation - Cell E59 (LP-I&E NCS) should equal cell L26 of LP-PP&E &
Invest Prop worksheet; .

b) Any other depreciation (e.g. relating to a Trading Operation) can be
entered in either cell E69 (LP-I&E NCS) if related to a 'Service' activity or
to cell E12 or E14 (LP-CI&E) if not related to a 'Service' activity;

c) Customer & client receipts
Use cell E99 (LP-I&E NCS) for refunds from another WGA body (or non
WGA body) where your entity have incurred costs on their behalf;

Use cell E100 (LP-1&E NCS) for exchange transactions (your income /
their expenditure) with another entity (including another WGA entity);

d) Other Operating Income - use cell E101 (LP-1&E NCS) to record, for
example , where your entity is the accountable body for the receipts
which will then be paid by your entity to another person or entity;

e) Miscellaneous income - use cell E75 (LP-I&E NCS);

f) Revenue Grants & Contributions from another WGA body - use cells
E77 to E91 (LP-I&E NCS) - any proportion of the grant / contribution not
allocated to a 'Service' is recorded in cell E71 of LP-CI&E worksheet;

g) Revenue Grants & Contributions from non-WGA body - use cell E92;

h) Capital Grants & Contributions from another WGA body - use cells E94
and E95 (LP-I&E NCS) to record grants received /[ credited in-year; and

i) Capital Grants & Contributions from non-WGA body - use cell E96.

j) Group Accounts - 'Service' related share of surplus / deficit of associates
and joint ventures - use cell E114 (LP-1&E NCS).

This worksheet records income and expenditure that is not allocated to a
‘Service' activity. Enter Restatement figures to match those entered on the
LP-Balance sheet worksheet.

Key points to note:

Corporate Income and Expenditure

a) Provisions expense (any amount not in NCS) - cell E10 should only
record the amount debited to the I&E ( do not gross up for business rate
appeals provision debited to the Collection Fund Account);

b) Group Accounts transactions - subsidiaries, associates, joint ventures
and minority interest - use cells E19 to E21;

Other Operating Expenditure

c) Amounts payable to Housing Capital Receipts Pool - use cell E30 to
record amounts paid to DCLG;

Financing and Investment Income and Expenditure

d) Interest paid - within govt - use cell E40 to record the interest payable
on the basis of the effective interest rate for the relevant financial
instrument (and in the i.CPID Transactions worksheet) - do not use the
nominal interest rate to calculate the interest expense within the DCT;

Taxation and Non Specific Grant incomes

e) Local taxation - enter your share of taxation at cell E59 (Council Tax)
and cell E63 (local share of non-domestic rates transferred from the
Collection Fund Account of the Billing Authority);

f) Revenue grants and contributions from other WGA bodies - enter
details in cells E60, E68 to E71;

g) Non domestic rates related income & expenditure with DCLG - enter
details in cells E64 to E67;

h) LA Levy income - cell E73 is applicable to authorities with the power to
issue a levy demand (excludes levy collected on an agency basis);

i) Capital grants and contributions from other WGA bodies - enter details
incell E77;

j) Income from non-WGA bodies - enter details in cells E72 (revenue) and
E78 (capital); and

Other comprehensive income and expenditure

k) Cell F83 is populated from data entered in rows 16 to 20 (LP-Reserves)
for revaluations / impairment losses / amounts recycled in the Available
for Sale reserve / pension remeasurements, and row 23 (LP-Reserves)

17
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LP-Reserves worksheet

optional

: Key points to note:

= = = = = =] a] Enter Restatement figures to match those entered on the LP-Balance
I sheet worksheet;
: b) Surplus or deficit on provision of services - cell F81 of LP-CI&E
I worksheet has to equal to sum of cell D13 |LP-Reserves - General Fund
I |BE proportion) and cell E13 (LP-Reserves - Housing Revenue Account
I |EE proportion);
: o) Adjustments between accounting basis & funding basis under
y  regulations - enter data in rows 27 to 48 of LP-Reserves worksheet;
1 o) Other adjustments - use rows 55 to 57 [LP-Reserves);
|

: The DCT contains a Shrink File macro butten on row 44 of the Instruction
i worksheet, which allows you to remove all excess rows and column, thereby
1 minimising the file size of your DCT.

I Use the Shink File macro at any time and as many times as required. The
I macro should prompt you to save the DCT after excess formatting has been
remaoved.
| | 7 [re————
)
B OO e St Cyoie ?
i s e bl of B
At s i i 1
frmpem
o
TR ——— R
Breahuti. plosse weitele e fch ol e
- D S e A b

The Shrink File macro butten is linked to the macro called
'ClearExcessRowsAndColumns’ (see screenshot below).
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LP-Additional Data ——e > : Applies to all WGA local government sector entities. :
worksheet | Key points: |
I a) This sheet contains a mix of financial/non-financial data. 1

: b) Note that Lessee data is required, not Lessor :

W e e e e e e e e e e e e e e e e e e e, e e e e e e = = 1

LP-Add info - Hways I This sheet will be changing for 2016-17. :
Infr worksheet [T 7777 > : Follow the same guidance as previous years. |
L e e o e = ————— |
fmmmmmmmmmm e m e —

If applicable to| Applicable to local authorities formed out of former metropolitan / county

LP-Add info-Transferred
debt worksheet

the WGA body | (Manchester / Merseyside / South Yorkshire / West Midlands / Avon).
> I a) Enter share of transferred debt from former body;
! b) Enter total debt balance (managed by administering bodies);

Validate data in DCT using the

Step 2 macro button

Use the Step 3 macro
button to create the
i.CPID_Transactions
worksheet, and then

populate this with your

counterparty data.

c) Transferred Debt interest paid to the PWLB; and
d) Confirm whether transferred debt is recorded elsewhere in the DCT.

— Validale

Manually review and press validate

-——>

™~

Review the K.Validation_Errors worksheet

to identity DCT worksheets to correct €« $\
Review the K.Validation_Errors worksheet N resulting macro
/ and add explanations in column K message
<— /
See Section 6 of the guidance
(Counterparty data)

Whole of Government Accounts (WGA) - Local Authority Guidance 2015-16



Completing the DCT (Stage
2: counterparty data)

Introduction

5.1 Once the DCT has been validated at Step 2, the next step is to create the CPID input sheet in
Step 3 (i.CPID_Transactions), and record the counterparty data with other WGA bodies. This
data is used by HM Treasury to calculate the consolidation elimination adjustments to produce
the WGA consolidated statements.

Entering the counterparty data

5.2 Each counterparty data item will comprise of three elements which are recorded together on
the same row within the i.CPID_Transaction worksheet as follows:

«  Your WGA counterparty (CPID) code

Enter your WGA CPID code on each row of column K where counterparty data has
been entered (the name of your entity will then appear in column L).

Do not add your CPID code to rows having no counterparty data as this will prevent
the locking of your DCT.

C 0] E J Fe.
Account Account Description Trial Balance
Code Account Balance £
12

Your WGA CPID is the code selected in cell I5 of the DCT Instruction worksheet.

15 - £ BOL

A B C D = F G H | J)
2
3 Steps
4
5 1) 1.1) Select your ID from the drop down List =
6
7 1.2) Select the Method of completion p———— 3
8
9 1.3) Select save
10
1 1.4) Select location to save your file to
12
13 1.6) Open your saved file and complete the saved pack

«  Your counterparty amount with the other WGA body

Amounts are entered to the nearest whole £ thousands in column O against the
appropriate Account code.

(= D E J 9] B Q R
11
Account Account Description Trial Balance Total CPID Status
Code Account Balance £
12
13 44110100 INC - CURRENT GRANTS FROM CG - NNDR 0
14 44110100 INC - CURRENT GRANTS FROM CG - NNDR
15 44110100 INC - CURRENT GRANTS FROM CG - NNDR

Whole of Government Accounts (WGA) - Local Authority Guidance 2015-16
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Each Account code has been allocated three rows, but additional rows can be added by
using the ‘Add CPID Rows’ macro button at the top of the i.CPID Transactions
worksheet (or deleted using the ‘Delete Selected Rows’ macro button).

Column P gives the total of your counterparty data for each Account code, and this
amount cannot exceed the amount in column J.

Where the ‘Status’ warning in column R appears Red then the counterparty data has to
be corrected, or if the warning is Amber then an explanation has to be entered in

column U.

«  The CPID code of the other WGA entity

A list of the WGA entities and their CPID codes can be found on the CPID_List worksheet
of the DCT. The counterparty CPID code has to be entered in column M each
counterparty amount (the name of the counterparty will then appear in column N).

c D

E

Account
Code

Account Description

J M N
Trial Balance Counter Party Description
Account Balance £

Do not add the counterparty CPID code to rows having no counterparty data as this will

prevent the locking of your DCT.

If you have several counterparty amounts against the same counterparty CPID code and
the same Account code, then please aggregate the counterparty amounts and enter this
amount on a single data line against the Account code.

Other matters to consider

5.3 The table below sets out topics affecting your counterparty data.

Using the correct CPID codes

Academies — use CPID code CAD022 (do not use
Department of Education’s CPID code DFE022);

Scottish FE Colleges: Use CPID code SFE075

HM Revenue and Customs — use CPID code IRT813
for transactions related to taxes and duties (use
HMRO041 for other transaction types);

PWLB loan borrowings — use CPID code PWL888
(do not use NLF888);

Debt Management Account Deposit Facility
(DMADF) — lending to HM Government via
Treasury bills and UK Government sterling
denominated listed bonds (gilt-edged securities or
gilts) — use CPID code DMAS888.

GOV website (WGA webpage for 2015-16) —
https://www.gov.uk/government/publications/who
le-of-government-accounts-2015-to-2016-
guidance-for-preparers
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Useful web links

Structure of NHS bodies — see page 8 of the pdf
leaflet - http://www.england.nhs.uk/wp-
content/uploads/2014/06/simple-nhs-quide.pdf

Threshold limit for counterparty data

HM Treasury has removed the £1 million threshold
for counterparty disclosure requirement to allow
authorities to disclose transactions below this level
if a more appropriate materiality threshold at local
level can be applied and if your systems and
processes allow you to extract this level of
information.

The intention is that this should not result in
additional labour-intensive analyses.

If you have the information, please put it in the
DCT as this greatly reduces HM Treasury’s un-
eliminated error.

Government grants and contributions

Revenue and capital government grants and
contributions received and recognised in the I&E
statement should be analysed fully and allocated
to the CPID code of the grantor.

Revenue and capital grants and contributions that
are received during the financial year, but are
credited to the Receipts in Advance should also be
fully analysed and allocated to the CPIS code of
the grantor.

Grants and contributions received in prior years
and released to the I&E statement of the current
reporting year do not have to be allocated to a
CPID code.

Whole of Government Accounts (WGA) - Local Authority Guidance 2015-16
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Changing the macro
settings in Excel

A.1 This annex explains how you can change the macro parameters for each version of Excel

before using the DCT.

select the Trusted Publishers
tab, and tick the ‘Trust Access
to Visual Basic’ box before
closing the dialog box by
clicking the "OK’ button

Excel 2003
i ;
Open the Securlty dlalog bOX @_] File Edit Wiew Insert Format | Toaols | Data  ‘Window Help
using the Tools menu and DEHRLER TRT s T snse o)
| 't h M . sl <10 «|B I A OfEETEb 0 | iE 5E _v@)vé-!
selec the acro option s e A Share Warkonclon
. A | B | © ] Track Changes v H T [0 T K
followed by the Security  m— i
M T Protecti »
Opt|on g Goal Seek.
= et .
% Macro vl v macros.. Alb+Fe
E Add-Ins... @ Record Mew Macro...
|11 Customize ... Security
% Options. ] Visual Basic Editor alt+F11
[14] @ Microsoft Script Editor A+ Shift+F11
15
In the Security dialog box, Security ied] |

Fecurity Livel | | Trimes Pubishers

e T st By Eger Franly hams

[#] Trust sl rgialed i e and Sepiates
| Trust pocess b e R Praest ]

Excel 2007

Select the Microsoft Office
button (1) to open the Excel
Options menu (2).
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Select the Trust Center dialog

Center Settings (4) then the
Macro Settings option (5).

(6) and also the ‘Trust access
to the VBA project object
model’ checkbox (7) before
selecting the ‘OK’ button.

box (3), followed by the Trust

Choose the ‘Enable all macros’

Excel Options ? -

Popular Y\
P @ Help keep your documents safe and your computer secure and healthy. ‘
Formulss
Proofing Protecting your privacy
Save Microsoft cares about your privacy. For more information abaut how Microsoft Office Excel helps to protect your privacy,
please see the privacy statements,
Advanced
she Oftice Excel privacy statement
Customize Micr tice Online pri ment
Customer Experience Improvement Program
Adddns
\ 2
|“Trust Center 3| )] Security &more
TResourCes Learn more about protecting your privacy and security from Microsoft Office Online.
Microsoft Trustworthy Computing
Microsoft Office Excel Trust Center
‘The Trust Center contains security and privacy settings. These settings help keep your computer 4
secure. We recommend that you do not change these settings. | Trust Center Settings... |
Trusted Publishers ==

Trusted Locations
Add-ins

AdtiveX Settings

E ﬁn @ g (not potentially dangerous code can run)

For macros in documents not in 3 trusted location:
O Disable all macros without notification
O Disable all macros with notification
Disable all macros except digitally signed macros

Message Bar Developer Macro Settings
External Content I

7 Trust access to the YBA project object model I

Excel 2010

by Options (2).

Select the File tab (1) followed

ey — —

1 " nsent Page Layout Foomdys Dats Fenew View

Support

.‘. Mucrosoft Office Melp
D Open Gt help Using Microscls Office

Getsng Started

y See what § Do and hind 1e5241Ces 10 Wi O
Recent A 0 leain) the besscs quachly

Contact s
Let us know f you need Maip ¢ how we can make
O¥ice batter

Tools for Working With Office

relp o "
£ e

Then choose the Trust Center
option (3), followed by the
Trust Center Settings button
(4) followed by the Macro
settings option (5). Tick the
‘Trust access to the VBA
project object model’ box (6)
and close clicking the ‘OK’
button (7).

Formutas
Prooting
Save
Advanced

Cutteme

@
Revowrces

Trusted Locations
Agdns

ActiveX Settingt

Message Ba

Trusted Pudiihen

IG ® [nable oF macros inot recommended; potentully dangesous code can runj I

Excel Options T .

G Help keep your documents safe and your competer secure and healthy,

Protecting your privacy

McrOLoft Cares aDR yOur Pracy. For moce I Ormation aBout Row Mirotoft Office Excel Retpd 10 DIOTeCt yOur Privacy,
pleate see the pravacy tatements.

LY d

Cuatomer Progue

Secuntty & more
Learn more aDoR protecting your prvady and securty from Mcrosoft Office Oniine,
Migrp10ft Trystworthy Computing

Miczosoft Office Lxced Trunt Conter

The Trunt Center contans 1ecurly and priwady Settings. Thete 16TUNg1 Relp Leep your Comput
Jecwre, We recommend that you 30 not change theie settings.

Macro Settings

For macros in Gacuments nat in 8 trusted location:
() Oviable aft macros withat nobficatien
) Disable 3l macios with notification

Oeveioper Maco Settngy

Pravacy Options

iliuiol Caciont l7 ¥ Teust access t the YBA project object modet I

Excel 2013
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Options

Select ‘File’ Tab, followed by

Open

¢ L> Recent Workbooks
Other Web Locations

] Computer

Select * Customized Ribbon’
and ensure Developer is
highlighted so it creates the
Developer tab

General

Formulas

Proofing

Save

Language

o

Customize Ribbon
QUi AccEss Tooiar
Add-Ins

Trust Center

Excel Options

Calculate Now

C nter

. Conditional Formatting ’
Connections

" Decrease Font Size

Delete Cells...

! Delete Sheet Columns

Delete Sheet Rows

Email

il Color I
Filter

Font

Font Color
Font Size
Format Cells..
Format Painter
Freeze Panes ’
Increase Font Size

insert Cells.

Insert Function...

Insert Sheet Columns

Insert Sheet Rows

x
=x

T
A

fx
1

.
re

Customize the Ribbon:
Main Tabs

Main Tabs
& ¥|Home
& ¥ Insert
& [VPage Layout
[¥IFormulas
[¥Ipata
B V] Review
v view
E[¥|Developer
B foda
B Add-Ins
& Controls
B XML
B Modify
8 ¥ Add-Ins

& [¥] Background Removal

NewTab  NewGroup | Rename..
Customizations: | Reset ¥

Import/Export ~

e

Cancel
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Open the 'Developer’ tab.

- references. Ensure the
following libraries are
activated:

2. Microsoft Excel 14.0 Object
Library
3. OLE Automation

Library

5. Microsoft ActiveX Data
Objects 2.8 Library

6. Mucrosoft ActiveX Data
Objects Recordset 2.8 Library

1. Visual Basic for Applications

4. Microsoft Office 14.0 Object Project - VBAProje

BLdo - 4-DEE- Book1

Under visual basics, go to tools “ HOME INSERT PAGELAYOUT FORMULAS DATA REVIEW VIEW = DEVELOPER

ﬂ _\‘ 2JRec i Macro

"= [ Use Relative eferences

6" @ ﬂ b(' [E] Properties E [EMap Properties [ Import [{'

Q7 View Code 2 Expansion Packs [£) Bxport

Visual N acros y Add-Ins COM | Insert Design ) 0UrCe o o fresh Dat Docun
Basic 1 Macro Securit \dddns| - Mode [3]Run Dialog ifietissh bata Pan
Code A d-Ins Controls XML Modi

‘ File Edit View Insert Format Debug Run | Tools | Add-Ins Window Help

H&E-d » - B4 References.. ST O

Additional Controls...

= @ Macros...
& & atpvbaen.xls (A Options...
B @ VBAProject (Bo¢ VBAProject Properties...

(=5 Microsoft Excel
] Sheet1 (Sh

| ﬂ ThisWorkbook
B &i VBAProject (FUNCRES.XLAM)

Wm

Available References:

Digital Signature...

|(General)

| | 'Entry point :

Visual Basic For Applications

Microsoft Excel 14,0 Object Library

OLE Automation

Microsoft Office 14.0 Object Library
osoft Ob Librar)

[[] IAS Helper COM Component 1.0 Type Library
[T] 1AS RADIUS Protocol 1.0 Type Library

[[] ACCOMWrapper 1.0 Type Library

[l Acrobat Access 2.0 Type Library

["] Acrobat Access 3.0 Type Library

[] AcroBrokerLib

[ AcrolEHelper 1.0 Type Library

ke

In the Developer tab, under
Add-ins, select Analysis
ToolPak and Analysis ToolPak -
VBA

Add-Ins

Add-Ins available:

B4 Analysis ToolPak A K

[v] Analysis ToolPak - VBA
[ ] Euro Currency Tools
|| Solver Add-in

Cancel

Browse...

Automation...

ok

Finally, under options, go to
Trust Centre, and then macro
settings. You must enable
Trust access to the VBA project
object Model

WP

Trusted Publishers

Macro Settings

Trusted Locations
O Disable all macros without notification

O Disable all macros with notification
O Disable all macros except digitally signed macros
(® Enable all macros (not recommended: potentially dangerous code ¢

Trusted Documents
Add-ins

ActiveX Settings

Macro Settings Developer Macro Settings

Protected View

| | Trust access to the VBA project object model
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HM Treasury contacts

This document can be downloaded from
www.gov.uk

If you require this information in an alternative
format or have general enquiries about
HM Treasury and its work, contact:

Correspondence Team
HM Treasury

1 Horse Guards Road
London

SW1A 2HQ

Tel: 020 7270 5000

Email: public.enquiries@hmtreasury.gsi.gov.uk



