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Issue

1. This PPN reminds public bodies of their requirements under regiylations 106,
108, 110 and 112 of the Public Contracts Regulations 2015 %015).
Contracting authorities must ensure that any p%eme % ities and
contract awards above certain low threshol ubligheMyoLontracts
Finder. %

(tkoarencv requirements

additional guidance to
nts.

2.  This PPN should be read alongside the
for publishing on Contracts Findgf. Wge PP
assist contracting authorities tth

QO X
3. dligable to tcal Government, Agencies, Non
dies, wider lic sector, local authorities and NHS
' irculate this document within your

cies and Non Departmental Public Bodies and
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Dissemination and Scope

g authorities whose functions are devolved or mainly
functions of Scotland, Wales or Northern Ireland,

%‘ ocurement of health care services for the purposes of the NHS
in the meaning and scope of the National Health Service
Procurement, Patient Choice and Competition) (No. 2) Regulations

. 2013
§ e maintained schools, academies or sixth form college corporations.

Note: This is not an exhaustive list and you should refer to the Public Contracts
Regulations 2015 for further information.


https://www.contractsfinder.service.gov.uk/Search
https://www.contractsfinder.service.gov.uk/Search
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/524351/Guidance_on_transparency_requirements_for_Contracts_Finder.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/524351/Guidance_on_transparency_requirements_for_Contracts_Finder.pdf

Timing
5. The provisions of this Action Note restate requirements that have been in effect
since 26 February 2015.

Action

6. In-scope bodies must publish opportunities and awards on Contracts Finder
instead of, or in addition to, other portals or sites. The thresholds are as follows:

e Central Contracting Authorities: £10,000
e Sub Central Contracting Authorities and NHS Trusts: £25,000'

7. Authorities should note that:

Publishing opportunities
e As a minimum, contracting authorities must publish on Contracts Finder the

following details: the time by which any interested supplier mygt respond if it
wishes to be considered, how and to whom an interested s i

respond, with appropriate contact details and
i quir nt explanatory
i @ authorities
% o suppliers.
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e and does not currently
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Q\ {%’appearing on Contracts Finder.
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ng authorities should ensure that key information such as contracting
y name, contract title and description are presented consistently
oss platforms (e.g. between TED, local portals and Contracts Finder) and
etween individual notices published by the same authority.
lease refer to the guidance for further details on thresholds above which you must publish.
2 Or at the end of the next working day if this period falls on a non-working day.



http://ted.europa.eu/TED/main/HomePage.do
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/524351/Guidance_on_transparency_requirements_for_Contracts_Finder.pdf

e Contracting authorities who are publishing notices on behalf of other
contracting authorities should ensure that all parties are clearly identified in
the description of the contract and/or title.

Publishing contract awards

e Details of all contracts awarded above the relevant threshold should be
published. This includes those awarded following call-offs from framework
agreements and contracts that may not have been openly advertised, for
example, because they have a lower value than an authority’s standing order
limit.

e |tis the responsibility of the contracting authority that is awarding the contract
to publish the details of the award on Contracts Finder (unless alternative
arrangements to publish have been agreed, for example, where an agent or
framework owner has agreed to publish the contract on behalf of the
authority).

e Contracting authorities must publish on Contracts Finder details of who has
won the contract, the contract value, and (for procurements b%e EU
si
e

thresholds) indicate whether the winning suppligr is a sm Sor
%ﬂ li
re

voluntary organisation or charity. The inform ust dina
reasonable time. Further guidance is avai% .

Background @ \TL

8. Contracts Finder was relaunchedlin Webru be the single, central

repository for public secto; te t all pliers to search (at no cost) for

tenders on the basis of s atiogor as well as find details of
contract awards.

XV

Contact
9. Enquiries \s PPN d be directed to the Crown Commercial Service

Helpdesk one: 03 2222, email info@crowncommercial.gov.uk).
For assf§ia with gggistering on Contracts Finder email
der ommercial.gov.uk.

Qa8
S

eferences in this Action Note to small businesses refers to small and medium-sized enterprises (SME). SME means an
ehterprise falling within the category of micro, small and medium-sized enterprises defined by the European Commission
Recommendation of 6 May 2003.



https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/524351/Guidance_on_transparency_requirements_for_Contracts_Finder.pdf
mailto:info@crowncommercial.gov.uk
mailto:ContractsFinder@crowncommercial.gov.uk
http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=OJ:L:2003:124:0036:0041:en:PDF
http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=OJ:L:2003:124:0036:0041:en:PDF

