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Introduction

User Manager | Contact Us | Skip Navigation | Help

Ofqual % @25

R Uywedraeth Cymu

Regulatory Information Technology System

Home Organisations Units Structures Qualifications Diplomas Reference Data Reports. Logout
Home
Home John.Carlin

Welcome to the Regulatory Information Technology System (RITS)

The Regulatory Information Technology System provides a secure, efficient and effective environment for awarding organisations and approved bodies to:
« Login and change passwards
Manage users - create, view, update and delete users, and administer roles and permissions
Manage organisation details - address and contact details
Upload banking documents and scrutiny documents for monitoring

Unit maintenance - create, delete, submit and withdraw units

s Structure maintenance - create, amend, bank and delete structures
s Quzlification maintenance - create, amend, submit and delete qualifications
« Submit qualifications for regulstion and inclusion in the Register of Regulated Qualifications
« Diploma search and ASL catalogue
« Data submission - secure portal to submit requests for data.

Links to documents:
« User Guide (Please note these ars large files and may take some time to download, depending on your connection speed.)
« FAQs

Please use the following email address to provide feedback on the system ritstechnical@ofgual.gov.uk.

This guide is designed as a quick reference guide to the Regulatory Information
Technology System (RITS) for awarding organisations. It is, by definition, a quick
reference toolkit and not a comprehensive guide to the application.
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Organisation users

The way RITS users update their details, and organisational admin users add,
update and delete users in RITS is in an area called User Manager. User Manager is
where all users can manage their user details such as email address and passwords.
In addition, users with organisation admin rights use the User Manager functionality
to create new accounts, update existing user details and delete old users for their
organisation.

How to access User Manager

User Manager is accessed through the link at the top left-hand corner of the RITS
home screen, as shown below:

(I e = it Regrllatory Inforenathon Techaclogy Systemn

Welcome te the Regulatory Inflormation Technology Sysfemn (RITS)

Thers are no Gabs subsmmsion requasts bs deplny,

When the User Manager link is clicked the screen below is shown. Users who have
organisation admin rights are able to create new users for their own organisation. In
addition all users can manage their details (forename, surname, email address and
passwords) using the My Details screen.
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Search User

Username
Forename

Surname

Role |Any [=]
Sortby  Username (a-z) [=]

Specify criteria on which to search.

How to create a new user
To create a new user you will need to have organisational admin rights.

In User Manager click on the Create Organisation User tab which can be found under
the Users tab, shown below:

Contact Us | Skip Navigation | Help

Search User

Username
Forename

Surname

Role | Any [-]
Sortby  Username (a-z) El

Specify criteria on which to search.

When you create an organisation user, complete the user criteria shown below. Add
the user details and click on the Create Organisation User button to activate the new
user.
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Home My Details Users Logout

Create Organisation User

Create Organisation User Orguseri

— Create Organisation User
Username  Orguser22
Forename (Org
Surname  User
Password eessssssss

Email  orguser22@ofqual gov.uk

Roles |2l 0"
User Manager Onl

Use CTRL key to select/desslect multipie entries

Account Disabled |No [=]

Create Organisation User

Users

All users must be allocated the RITS Only role. The SP Only role is for planned future
functionality which is not yet released. The User Manager Only role should be
allocated to users who will be required to set up new user accounts for their
organisation.

Note: at this stage a user has been created. RITS user roles need to be allocated in
the RITS Application via the Users tab.

How to update or delete an existing user

To update or delete an existing user you will need to have organisation admin rights.

In User Manager click on the Create Organisation User tab which can be found under
the Users tab, shown below:

Contact Us | Skip Navigation | Help

Search User
Username

Forename

Surname

Role |Any

][]

Sortby |Usemname (a-z)

Specify criteria on which to search.
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Enter the details of the user you want to update or delete, then click the search
button.

Contact Us | Skip Navigation | Help

Ofqual % @22

Accreditation

Home My Details | Users

Logout
User Details
Create Organisation User > Org User adlerc

User

Username Orguserl
Forename org
Surname User
Email Address  grguser22@ofgual.gov.uk
Organisal tion  The Institute of Tourist Guiding
Roles  RITS Only, User Manager Only
Accoun it Disabled  No
Account Locked  No

Users | Update | Delete

Use the Update or the Delete link, as appropriate, to complete your actions.

Exit User Manager and returning to RITS

Once the user has been created, updated or deleted the User Manager Screen can
be closed.

Note: if you logout of User Manager you will also logout of RITS.

Allocating RITS user roles

To allocate RITS user roles you will need to return to the RITS Application. You must
have organisation admin rights to be able to update user permissions in RITS
through the Users tab.

How to create a unit

We have used QCF units in this example. The create NQF tab follows the same
principles.

Click on Units, then on Create QCF Unit.
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Home Users My Organisa tion Units. Structures Qualifications Diplonas Reports Logout
Search My Units
Create QCF Unit
Create QCF Wt
Home > Craats QCF Unit Create NQF Unit Test
Create QCF Unit Delete Units

Unit Review/ Withdraw |

Unit Owner R MY Unit Transfers |
Unit Level [Entry Level v]
Unit Sub Level |Eniry 1 v

Guided Learning Hours l:l
Unit CreditValue | |

§$SAs  |1.1 Medicine and Dentistry
1.2 Nursing and Subjects and Vocations Allied to Medicine A
1.3 Health and Social Care v
1.4 Public Services

Use CTRL key to select/deselect multiple entries

Unit Grading Structure ‘Fass Vl

Availability | Restricted vl

Assessment Guidance g ; g am == F

Create QCF Unit

.ulk/Units/Units/CreateQcf

Complete all fields and click on the Create QCF Unit button.

If the unit title already exists you will be given a warning message in red. This
ensures that you are not creating duplicate units on the databank.

Please correct the errors and try again.
= A QCF unit with the same Title, Qualification Level, Qualification Sub Level and Unit Credit Value already exists - By ticking the box
at the battom of the form, you ¢ ignore this warning

Title |Test Unit
Unit Owner Reference |TU

Unit Level | gnen, 1 ave -

Unit Sub Level |znm, ¢ -l

If required you may overrule the warning message by clicking the box at the bottom
of the form.

If the Create QCF Unit button is clicked successfully then the unit is created with a
status of In Progress. You will have links to the options to view Banked Units, My
Units, Update, Delete, Bank and Copy unit.

You now need to create the learning outcomes and assessment criteria for the unit.
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Qualifications Data Submission Reports My Details Logout

Unit Details

Homea > Create QCF Unit = Unit Deatails

Unit

Qualification Framework
Owner Acronym
Title
Unit Reference Number
Organisation Reference
Unit Level
Unit Sub Level
Guided Learning Hours
Unit Credit Value
Date of Withdrawal
Review Date
SSAs
Unit Grading Structure
Availability

1ent Gui

testro

QCF
TOL
Test Unit

Tu

Entry Level
Entry 1

10

1

31-May-2013

Status

14.1 Foundations for Learning and Life
Pass

Shared

Link to nent strategy

In Progress

Unit Bank | My Units | Update | Delete | Bank | Copy

Learning Outcomes

Create | Maintain All Learning Outcomes
There are no learning outcomes to display
Create | Maintain All Learning Outcomes

Equivalences

Create
There are no equivalences to display.

Create

To create learning outcomes and assessment criteria click on Create in the Learning
Outcome box, Enter the learning outcome in the text box and click on the Create
Learning Outcome button. Repeat this step to enter more learning outcomes.

pintalm All Learnboo Oheloosmess

Datcoma - Thes lsarmer weill:

akinLaim All Learnin Calomines

ro o agueyalancen bo deplay

= Thim las =L

To create assessment criteria click on the hyperlink number to the left of the learning
outcome (1 in the above example).

Click on Create in the Assessment Criteria box. RITS will automatically assign a
corresponding number for the assessment criteria — for example 1.1.

Enter the individual assessment criterion in the text box and click on the Create
Assessment Criterion button. Repeat this step until all assessment criteria are

entered.
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Home Users My Organisation Units Structures Qualifications Diplomas Data Submission Reports My Details Logout
Learning Outcome Details
Home > My Units > Unit Details > Assessment Criterion 1.1 > Learnin, g Outcome 1 testro
Unit

p Test Unit

Learning Qutcome

Number 1
Outcome  Outcome 1

Unit Details | Update | Delete

Assessment Criteria

Create
Number % Criterion +
i1 Assessmen t Criteria 1

Create

Click on Unit Details to return to the Unit Detail screen.

Maintain all learning outcomes

If your browser is java-enabled then learning outcomes and assessment criteria can
be created and edited using the Maintain Learning Outcomes button.

The shortcut buttons enable you to add, edit, delete and reorder.

I SRRl

Note: RITS will automatically allocate numbering and you only need to populate the
text.

Maintain Learning Outcomes and Assessment Criteria

5
8
m
o
3
o
o
I
a

Home > My Units > Unit Details = Maintain Learning Outcomes and Assessment Criteria

Maintain Learning Qutcomes

Learning Outcome - The learner will: Assessment Criterion - The learner can:
Outcome &7 hssessmen t Critaria &
x X
Assessment Critaria 5
X
Outcome & Assessmant Criteria 5
* ®
X =r

Unit Details

If required, the learning outcomes can be reordered using the Reorder Learning
Outcomes button.
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Diplanas Reports Lagout

Unit Details

Home > My Units > Unit Details

Unit
Qualification Framework
Owmner Acronym
Title
Unit Reference Number
‘Organisation Reference
Unit Level
Unit Sub Level
Guided Learning Hours
Unit Credit Value
Date of Withdrawal
Review Date
S55As
Unit Grading Structure
Assessment Guidance

Status

Test

QCF

TOL

Test Unit

A/506/9594

1234 [+
Entry Level

Entry 1

10

1

29-Feb-2016

1.1 Medicine and Dentistry
Pass

Test Info

Banked

Unit Bank | My Units | Copy | View Unit Usage | Unit History | Amend

Learning Qutcomes

Learning Outcome - The learner will:

Test data

([T

Test 2

Assessment Criterion - The learner can:
1.1 Sample Assessmen it

2.1 Sample 2

Now that you have created learning outcomes and assessment criteria the unit can
be banked to use in structures and qualifications. Click on the Bank link and confirm

with the Bank button.

Home Users

My Organisation Units

Structures Qualifications Diplomas Reports

Home > My Units > Unit Details > Bank Unit
Bank Unit
p Test Unit
Qualification Framework  QCF
Owner Acronym  TOL
Title  Test Unit
Unit Reference Humber

Unit Details

The unit status will have changed to Banked.

My Details Logou

Once the unit is banked, the options change, you will see the following links:

" Unit Bank

= My Units

" Copy

" View Unit Usage
" Unit History

n Amend

Ofqual 2015

Search QCF Unit Bank

View your own units including NQF units

Copy unit including LOs and ACs to create a new unit

View qualifications that are using the unit

View changes made to the unit

See next section.
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How to amend a QCF Unit

QCF units with the status of banked can be amended. Once banked there are two
fields that can be amended in a QCF unit:

n Organisational Reference
n Sector Subject Area (SSA)

To amend these fields in a QCF unit first select the unit to be amended from the My
Units search screen:

Home Users My Organisation Units Structures Qualifications Diplomas Data Submission Reports My Details Logout
My Units
Home > My Units AndrewsA

Search Units

¥ Search Criteria

Qualification Framework \Qual\ﬁcat\ons and Credit Framework I8}

Unit Reference Number ‘

Unit Owner Reference

Title |
Unit Level ‘Any -
Unit Sub Level \Any JI521
Unit Credit Value between ‘ and
5SAs [Any =
Status \Eanked jhd|

LastUpdated between | B ana [ H

Last Updated By ‘Any -
Review Date between | B and i
Date Banked between | B and — ]

Sort by ‘Reference Number (a-z) Jid|

Page 1 of 77 1 2‘3‘4|5|E‘?‘E|B|1D|Nsx1‘ 50 items/page ¥| Update

(3815 results)

Ref Owner
Num Acronym

Date

Status Banked

Title Level SSAs

Enter your search criteria into the relevant fields, then press the green Search button.

Home Users My Organisation Units Structures Qualifications Diplomas Data Submission Reports My Details Logout
My Units
Home > My Units AndreveA

Search Units

p Search Criteria

Page 1 of 1 1 50 items/page ~| Update

(1 results)

Level Ref Num Owner Acronym Status  Date Banked SSAs

= Level 3 A/501/4448  Edexcel Banked 01-Mar-2008 3.4 Envirenmen tal Conservaf tion

uslity and Diversity in Children's Service
Page 1 of 1 i /y -
(1 results) 4 1 4 50 items/page Update

When the unit has been selected use the Amend link to amend the unit.
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uuuuuuuuuuuuuuuuuuuuuuu
§SAs 1.1 Medicine and Dentistry
Unit Grading Structure  Pass
Assessment Guidance  Test Info
Status  Banked

Unit Bank | My Units | Copy | View Unit Usage | Unit History

Learning Outcomes

Learning QOutcome - The learner will: Assessment Criterion - The learner can:
1 Test data Py Sample Assessmen it
2 Test 2 2.1 sample 2

Equivalence:

Create

There are no equivalences to display.

When the Amend link has been clicked the following fields are available:
" Organisational Reference — enter a maximum of 100 characters;

" SSA - to select an SSA click and highlight, to select multiple use Ctrl-click;

Home Users My Organisal tion Units Structures Qualifications Diplomas Reports Logout

Amend QCF Unit

Home > My Units > Unit Details > Amend QCF Unit Test
Unit

» Test Unit

Amend QCF Unit

Organisation Reference 1234

~
1.3 Health and Social Care v
1.4 Public Services
Amend QCF Unit

Affected Structures

There are no structures to display.

Affected Qualifications

Specify criteria on which to search.

Unit Details

Once you have amended the information click the green Amend QCF Unit button.

Units and structure

Now that you have created the units you can combine these in a structure. This
informs learners on how to achieve a qualification.

How to create a structure

Structures inform learners how to achieve a qualification. They bind all the
information required by a learner to achieve the qualification — units, credits for prior
learning, groups, if optional or mandatory, subcomponents and rules of combination.
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A simple analogy is a box of cake mix. Generally the box has the recipe on it (rules of
combination) and also functions as an overall container (overarching group). In the
box we find the ingredients (units) which are contained in wrappers (groups) and
generally there is an option to add external ingredients (prior learning). To create a
structure click on the Structures tab and create a QCF structure.

Home Users My Organisation Units. Structures Qualifications Diplomas Reports Logout

Search My Structures
Create QCF RoC
Create QCF RoC Create NQF Structure AB

Create QCF RoC Search Structure Bank

Qualification Type |Please specify V|
Qualification Sub Type | v]
Qualification Level | v
Qualification Sub Level | v|
InfFor [In v

Name | ‘

§SA [Please specify v

Purpose |A Recognise personal growth and engagement in learning v\

Sub Purpose(s)

Total Credits
Min Credits at’above Level
Structure Requirements

Availability for Copy

A1. Recognise development of skills for life

A2 Recognise development of knowledge and/or skills fo operate inde
A3. Recognise development of personal skills and/or knowledge

A4 Recognise development of employability skills and/or knowledge

Use CTRL key to select/deselect multiple entries

L 1
| |

[Shared v

Create QCF RoC

Complete all of the fields and click on Create QCF RoC.

Your structure will be created and move to a status of In Progress.

Structure Details

Create QCF RoC > RITS

Structure Navigation

s RITS

Structure Details

Owner Acronym
Framework
Status

AB

TOL
QCF
In Progress

At the top a new pane also appears: Structure Navigation. As you create your
structure the hierarchy will populate within this pane.

The following steps are recommended as best practice to create the structure:

Overarching Group — always start by creating an overarching group (OG) with the
total credit required and subcomponents. This is your outer layer of wrapping and
helps your structure to be consistent and manageable. (Subcomponents are the
collective name for the different sort of groups that can be created).
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Next create the groups required. This is the inner layer of wrapping and there are
three types of group available:

" Compound Groups (CG) — these contain other groups and the subcomponent
will be the number of groups within the CG;

" Unit Groups (UG) — these contain only units and the subcomponent will be the
number of units;

" Other Credit Groups (OC) — these indicate if prior learning is portable and count
towards the qualification. Stipulate the level of units that apply.

We now need to populate the fields to create the group.

Structure Navigation

Structure Details

p Test

Compound Group

M

Create Unit Group

Label

Name

Group Requirements

Credits: Min ‘ Max |

\

\

\

\
Mandatory Within Group []

Create Unit Group

Compound Group Details

Label — the label should be alphanumeric (A1,A2, etc.) and less than 4 characters.

Name — a short subject title to show what the group is about, for example,
mandatory, Haircare.

Group Requirements — indicate in a short summary what the learner has to do, for
example:

All units are mandatory — a total of 10 credits; Candidates must get at least 10
credits from this group.

Minimum Credits — always add a minimum credit or a minimum subcomponent.

Minimum Sub Components — refers to number of compound groups, unit groups or
other credit groups that the qualification will contain.

Maximum Sub Components — as above, however if the group is mandatory the
minimum and maximum subcomponent fields must be equal.

Mandatory Within Group — Only tick this if the group is mandatory.

Ofqual 2015 14



RITS — Quick Reference Guide

When a group is created a new box appears with the group details:

Structures | Overview | Update | Bank | Rollback | Validate | View History

Group
Label + Type %+ Name % Min Credits % Max Credits % Mandatory s
Al Compound RITS User Skills 24 Yes
To add units to the group use the link
S
Mahdsory WRhin Group  No
Update | Move/Copy | elete | Yalidate Struciure
E Mowef Copy Units | Unbink
There are fo lnked units to display.
Link | MoweSCopy Units | Unbink
A new box opens with a search facility to the unit bank:
— Unit Group
P A4
— Link Units
Title | |
Unit Owner Reference | ‘
Unit Level [Any v
Unit Sub Level [Any v
Unit Credit Value Ator Above | |
Unit Credit Value AtorBelow | |
ssA  [Any v
Organisation |[Any v
Unique Reference Number | ‘
Enter your search details and click on Search:
Organisation | TOL (Test Organisation Ltd Test) v
Unique Reference Number | ‘
[ | select Unit Ref Num % Owner Acronym + Title % Level ¢ Credits ¢ Guided Learning Hours *
D ¥/505/9817 TOL Rits why not Level 1 2 20
Link Units

You can now tick the Select tick box for the units required and click Link Units.
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As we progress the structure navigation pane builds, as follows, with indented tabs:

Rules of Combination
Overarching Group
Group
Units

Structure Navigation

« RITS

+ Al (RITS User Skills
* A2 (Mandatory’
B units

+ A3 (New IT
B units

« A4 (IT Learning)
B units

When the structure is complete you can validate the structure by clicking on Validate:

Home Users My Organisation Units. Structures Qualifications Diplomas Reports Logout

Validate Structure

Amend QCF RoC > RITS > Validate Structure AB

Structure Navigation

« RITS

+ Al (RITS User Skills
+ A2 (Mandatory’
B units

+ A3 (New IT
B units

« A4 (IT Learning)
B units

Validate Structure

» RITS
Owner Acronym  TOL

Framework  QCF
status  Under Amendment New
Qualification Type  QCF

If the structure is free from errors it will turn green and successfully validate.

The RITS is checking that there is at least one unit attached to each of the groups
that you have created.

When the structure has successfully validated and turned green it can be banked.

If a structure requires amendment, search and select Structures, then click on
Amend.

Structures | Overview | Amend | Validate | Copy | Discontinue | Delete | View History

Group
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How to Create Qualifications

To create a qualification you must first create a structure and bank it. Click on Create
Qualification and search for the structure or a valid, banked, unused structure.

Home Users My Organisation Units Structures Qualifications Diplomas Reports Logout

Create Qualification

Home > Create Qualification QR

Create Qualification
Information

To create a qualification, select the relevant structure then complete the qualification details.

Search Relevant Structure

Name |5unday |

Qualification Type [Any <]
Qualification Level [Any v|

§8As |1.1 Medicine and Dentisiry
1.2 Nursing and Subjects and Vocations Allied to Medicine

1.3 Health and Social Care v
1.4 Public Services
Reference Number | |
*

Select + Title # Qualification Type

Level 1 Certificate In Sunday test - dummy test structure please ignore (BS) Basic Skills

Organisation Reference — this is your reference and does not have to be unique.
Pilot — tick box only if you require you qualification to be reviewed as part of a pilot.

Preferred Title — follow regulatory format: (AO acronym/name; level;
Award/Certificate/Diploma; in/for; indication of content (endorsement), (QCF).

Operational Start Date — defaults to the start of the month and can be any time in
the future.

Review Date — defaults to the end of the month and cannot be more than 5 years
from the day it is entered.

Total Qualification Time — Must be entered. Includes values for guided learning
and is calculated by considering the different activities that learners would typically
complete the learning outcomes of a qualification.

Guided Learning Hours — Must be entered.

Tick at least one of the three options: Offered in England/Offered in Wales/Offered in
NI — you can choose all three. The ‘Will you be applying for funding in
England/Wales/NI’ questions are optional — if ticked this will be passed on to the
relevant funding agencies. Select at least one assessment language — note you may
still be required to consider offering assessment in a different language if there is a
demand.
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Tick either approved by SSC or Other Appropriate Support. If SSC please indicate
which on the drop-down list and, if known, include the SSC reference number.
Overall Grading Type — select from the drop-down list.

Assessment Method — select from the drop-down list (CTRL & click to select
multiple).

Exemptions — a free-flow text field to note any exemptions — if these are regulated
qualifications only include the qualification number.

Age Range - select the appropriate age range.

Please tick the appropriate box if the qualification is appropriate for inclusion in
apprenticeships or foundation learning.

You can now tick the Declaration box, then click on the Create Qualification button.
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‘Organisation Reference

Pilot []
Preferred Title

Operational Start Date  [01-0ct2015 i)
Reviewboe [ |
Total Qualification Time

Total Qualification Time | |
‘Guided Learning Hours l:l

Offered in England?
Offered in Wales?

Will you be applying for funding in
England?

O
[}
Offered in Northern Ireland? [
[}
Will you be applying for funding in Wales? []
Will you be applying for funding in Nerthern []
Ireland?

By selecting Yes ta the funding application questions above this infarmation will be

passed to the relevant funding agencies. If you are not content with this please change
your answers ta No.

— Ass Language
English []
Welsh [ ]
Irish []

Approved By SSC [ ]

S§5C | Please specify v‘

SSC Reference Number

SSC Fields are for QCF Qualifications anly.

Other Appropriate Support []

Overall Grading Type | v‘
Assessment Methods | Practical Demonstration/Assignment
Practical Examination )
Task-based Controlled Assessment v

Written Examination

Exemptions B 7 U & | == ‘

— Further Information

— Is the Qualification appropriate for the following Age Ranges?

Pre-16
16-18
18+
19+

oooao

— Is the Qualification appropriate far inclusion in?

Apprenticeships

oo

Foundation Learning

Declaration 1 []
I confirm that T am aware of all of the relevant and applicable regulatory requirements
and that this qualification complies with all of thase requirements including recognition
conditions, qualification criteria, codes of practice and other specific regulations. T

The qualification details screen will include an automated RITS ID number at the top
of the Details screen with a qualification status of In Progress.
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Before you submit the qualification please complete the following steps:

Entitlement  No
If yes, in what category  None
Declaration1  Yes
Declaration2  No

Update | Delete | Submit | Qualifications | View History | Performance Measures | Expected Uptakes | Configure Documents | Print Details

Qualification Rationale
|_Create |

Click on Expected Uptakes and complete fields with the anticipated figures:

Home Users My Organisation Units Structures Qualifications Diplomas Reports Logout

Qualification Expected Uptakes

Home > Qualifications > Sunday test - please ignore this dummy propesal > Qualification Expected Uptakes

QR
Update

From Date ¢ To Date % Uptake + Status $
01 Sep 2012 31-Aug-2013 123

Submitted

Qualification Details

Click on Configure Documents. You need to ensure an accreditation document is
assigned to the qualification — see the How to Upload Document section if required.

Home Users My Organisation Units Structures Qualifications Diplomas Reports Logout

Qualification Documents

Home > Qualifications > Sunday test - please ignore this dummy proposal > Qualification Documents

QR
Qualification
|1 Sunday test - please ignore this dummy proposal
View Qualification | Link Documents | Unlink Documents
Name + Type + Reference 4 comments IS _ .« Last - tl?:itated - Review . 0 10ad
N 7 Number - 7 Confidential ©~ Updated By ™ on 7 Date -

14-19 Sample 1047.1556 No QR 04-Jun-2014
Assessment Material et

View Qualification | Link Documents | Unlink Documents

Click on View Qualification to return to the Qualifications screen.

Finally, in the Qualification Rationale box click Create and include a brief summary
message on why the qualification is required or is being submitted.

Update | Delete | Submit | Qualifications | View History | Performance Measures | Expected Uptakes | Configure Documents | Print Details

Qualification Rationale

Create

There are no items to display.

Create

— Oualification Obiectives
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The qualification is now ready to be submitted.

Click on the Submit link. You will be asked to choose one or more descriptions by
selecting the tick box against the Qualification Objectives that apply to your
qualification. (Note: one or more objectives may apply to your qualification.)

User Manager | Contact Us | Skip Navigation | Help

Ofqual ¥ @2&)

Pt Oyl Accreditation Requlatory Information Technology System

Home Users My Organisation Units Structures Qualifications Diplomas Data Submission Reports Logout
Submit Qualification
Home > Qualifications = TOL Level 1 Award In Test (QCF) > Submit Qualification Test

Submit Qualification
P TOL Level 1 Award In Test (QCF)
Id 48147
Owner Acronym  TOL
Qualification Number
Status  In Progress

Qualification Objectives

All regulated qualifications are required to have and to meet a clear objective. Please select the appropriate objective(s) for this qualification.
The choice of objective will determine whether the qualification is subject to accreditation.

[ select Objective -
GCSEs prioritised to measure school and/or teacher performance
o Other GCSEs

Other level 1, 2 or 1/2 gualifications used to indicate learners’ attainment on completion of compulsory schooling and included in
measures of school and/or teacher performance

GCEs and AS

Other level 3 qualifications designed to demonstrate eligibility for progression to higher education and/or used to measure school or
college parformanca

ESOL qualifications that are required for citizenship
Qualifications that indicate an individual can undertake a specific role in the workplace and that may be relied upon by employars
Qualifications that an individual is required by law to have gained in order to undertake a specific role

Qualifications taken primarily for personal growth and enjoyment

[l
o
]
o
[l
o
[l

Qualification Details

Qualifications that are designed to meet the needs of a named employer or other arganisation anly

To submit your qualification click the Submit Button.
The objectives for qualifications can be viewed on the Qualifications Details screen.
The qualification has now been submitted to Ofqual for accreditation.

If and when the qualification is approved it will be published and appear on the public
Register of Regulated Qualifications.

Note: records of all approved qualifications remain on the Register.
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How to set end dates

There is no functionality to delete a qualification. However qualifications can be
withdrawn or reinstated to the public Register by setting or clearing end dates.

Click on the Qualifications, then the Set End Dates tab:

Home Users My Organisation Units Structures Qualifications Diplomas Reports Logout

Search My Qualifications
Home
Create

Home Set End Dates QR

R Clear End Dates
Welcome to the Regulatory Information Technology

Early Expire
The Regulatory Information Technology System provides a secure, effici awarding organisations and approved bodies to:
+ Log in and change passwords Rollback Early Expire
* Manage users - create, view, update and delete users, and admini . : §
L ~ N Review Qualifications
* Manage organisation details - address and contact details

* Upload banking documents and scrutiny documents for monitoring

Search and select the Qualification by using the tick box:

Home Users My Organisation Units Structures Qualifications Diplomas Reports Logout
Set Qualification End Dates
Home > Set Qualification End Dates QR

— Set End Dates Qualification

Qualification Type v

Qualification Sub Type [Any v]

Qualification Level [Any v

Qualification Sub Level [Any v|

Sector Subject Area  |Any v
Qualificationld | |

Title | |

Qualification Number | \

Operational Start Date between | | A and [ ] i
Operational End Date between l:l 2 and l:l |
Certification End Date between I:l iz | and I:l |
Regulation Start Date between l:l iz | and l:l |

There are no items to display.

Operational End Date l:l =
Certification EndDate | | &

Termination Rationale | Other -

Declaration [

I confirm that I understand that the declarations made by the awarding organisation when this
qualification was first requiated continue to apply.

Set End Dates

You can now enter the required information.

Operational End Date — select the preferred date. Default is the last day of the
month. On the Register the qualification will move to a status of Withdrawn on this
Date.
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Certification End Date — note: this cannot be before the operational end date. On the
Register the qualification will move to a status of Expired on this Date.

Termination Rationale — other, replacing with new, no longer commercially viable.

Tick Declaration and click the Set End Dates button.

How to clear end dates

Click on the Qualifications, then the Clear End Dates tab.

Home Users My Organisation Units Structures Qualifications Diplomas Reports Logout
Search My Qualifications
Home
Create
Home Set End Dates QR
. Clear End Dates
Welcome to the Regulatory Information Technology
Early Expire
The Regulatory Information Technology System provides a secure, effici awarding organisations and approved bodies to:
« Log in and change passwords Rollback Early Expire

* Manage users - create, view, update and delete users, and admini
* Manage organisation details - address and contact details
# Upload banking documents and scrutiny documents for monitoring

Review Qualifications

* Unit maintenance - creata. delete. submit and withdraw units

Search and select the Qualification by using the tick box.

Home Users My Organisation Units Structures Qualifications Diplomas Reports Logout

Clear Qualification End Dates
Home > Clear Qualification End Dates QR

Clear End Dates Qualification

Qualification Type [Any v]

Qualification Sub Type [Any v

Qualification Level  |[Any v

Qualification Sub Level [Any V]

Sector Subject Area ANy v
Qualificationtd [ |

Title | \

Qualification Number | ‘

Operational Start Date between l:l iz [— l:l |
Operational End Date between l:l 2 and l:l |
Certification End Date between | | 2 and [ ] it
Regulation Start Date between | | 2 and [ ] it

[] select QN + Title + Type + Level 4+ Status ®

E 600/6525/1 Sunday test please ignore this dummy proposal Basic Skills Level 1 Expired

Reinstantiation Rationale [\l

i Error
Declaration |Reyised Business Decision

confirm that ] ungerstand that the declarations made by the awarding organisation when this
gualification was first regulated continue to apply.

Clear End Dates

You can now enter the required information.

Reinstantiation Rationale — Other, Error, Revised Business Decision.
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Tick Declaration, then click the Clear End Dates button.

The qualification will be reinstated and published overnight on the Register.
Early Expire Function

Exceptionally, an awarding organisation may wish to withdraw a qualification before
its operational start date. Using the Early Expire tab sets the status of the
qualification to Expired. This can be 'undone' by using the rollback Early Expire tab.

Documents

We ask you to upload specified documents in RITS so that we can accredit
qualifications. Where appropriate we also use RITS to give you accreditation reports
which you can download.

Uploading documents

Documents are uploaded using the Documents link on either the My Organisation
Details screen or the Qualification.

Organisation Name  Test Qrganisation Ltd Test
LegalName Test Organisation Ltd Test
Humber 12121
Type ompan
Email Address  ofgual@ofgual.gov.ul
Website

Fees Price List Url
Status ecognise

Addresses | Contacts | D | Operational Plan

Clicking the Documents link takes you to the Organisation Documents screen. Here
you can either search for documents using the Search button or create organisation
documents using the Create Organisation Document link.

Search Organisation Document

The Search Organisation Document button is located on the Organisation
Documents Screen.
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Reports Logout

My Organisation | Units | Structures | Qualifications | Diplomas | Data Submission

Home Users

Organisation Documents

ion Ltd Test) > Organisation Documents Test1

Home > TOL (Test Organis

Organis
|_p TOL (Test Organisation Ltd Test)

— Search Organisation Documents
Name

Document Type  Any

D Type C
Recognition
Organisation Monitoring
‘Qualification Monitoring

Qualification ID

Qualification Number
Please Nots - It is possible to search by sither Document Type or Decument Type
Categories but not both

Last Updated between H and e |
Review Date between & and i |
Sortby  Last Updated On (newest first)

arch

My Or isation Details | Create O isation D

Specify criteria on which to search.

My Or isation Details | Create O isation D

Create Organisation Document

The Create Organisation Document link is located on the Organisation Documents
screen.

My Organisation Units Structures Qualifications Diplomas Data Submission Reports Logout

Home Users

cuments

ion Documents Test1

t Organisation Ltd Test) > Organt

|_TOL (Test Organisation Ltd Test) |

— Search Organisation Documents
Name

Document Type  Any

Document Type Categories | Accreditation
Recognition
Organisation Monitoring
Qualification Monitoring

[ »

1

Qualification ID

Qualification Number

I

Plaase Note - It is possible to sesrch by sither Document Type or Document Type
Categaries but not bath

Last Updated between

Review Date between

Sort by

My O isation Details | Create O isation D

Page 1 of 0 50 items/page

(0 results)

There are no items to display.

50 itemsipage  ~

Page 1 of 0
(0 results)
My Organisation Details | Create Organisation D
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Clicking the Create Organisation Document link takes you to the following screen.

Home | Users | My Organisstion | Units | Stuctures | Qualifications | Diplomas | Dats Submission | Reports | Logout

Create Organisation Document
Home > TOL (Test Organisation Ltd Test) > Organisation Documents > Create Organisation Document Testl

Organisation

p TOL (Test Organisation Ltd Test)

Create Organisation Document

Name
Name should not start with a single full stop or end with a consecutive series. It should
ot contsin the following characters: £ % & * < > 2\ / { } w [ ]
Document Type  Please select from below .. (Application) -
Review Date s

File To Upload  \Ofgnetapp02\desktop_mydocs$\Catherine.

Selected File - Support Document for Qualification.docx

Comment g 7 u ame|i= i= | 4 |

Is Confidential ]
{ipiead Anather Document

Create Organisation Document

Organisation Documents

Enter the information for the document on this screen and use the Browse button to
locate the document to be uploaded.

If you want to upload a further document, tick the Upload Another Document box to
stay on the Create Organisation Document screen.

Downloading documents

Documents are downloaded using the Documents link on the My Organisation
Details screen.

My Organisation Details

Home > TOL (Test Organisation Ltd Test) Testi

Organisation
Organisation Name ~ Test Organisation Ltd Test
LegalName  Test Organisation Ltd Test

Humber 12121

Type Company
Email Address  ofqual@ofqual.qov.uk
Website  http://www.ofqual.gov.uk/
Fees Price ListUrl  http://www.ofqual.qov.uk/
Status  Recognised

Update Organisation Details

Related Items

Addresses | Contacts | Documents | Operational Plan

Clicking the Documents link takes you to the Organisation Documents screen where
the Search button is located.
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Structures | Qualifications | Diplomas | Data Submission | Reports | Logout

anisat cuments

Homa > TOL

tion Ltd Test) > Organisation Dacumants

ganis
r TOL (Test Organisation Ltd Test)

Qualification ID

Qualification Number

Last Updated between
Review Date between

Sort by

— Search Organis: Documents
Name
Document Type  Any e
Document Type Cateqories | Accreditation -
Recognition
Organisation Monitoring
Qualification Monitoring -

Please Note - It is possible to search by sither Document Type or Dotument Type
Categories but not both

and B

Last Updated On (newest first) -

My Organisation Details | Create O

Document

Page 1 0f 0
(0 results)

There are no items to display.

Page 1 of 0
(0 results)
My Organisation Details | Create O

50 items/page ~

50 items/page ~

Document

i

Clicking the Search button displays your organisation documents.

Home | Users | My Organisation Units

Organisation Documents

Home > TOL (Test Organisation Ltd Test)

Structures | Qualifications Diplomas  Data Submission | Reports  Logout

|—> TOL (Test Organisation Ltd Test)

— Search Organis Documents
Name
Document Type

Type Cat

qualification

Any -

Qualification 1D

Qualification Number

Recognition
Organisation Monitoring
Qualification Monitoring

Please Note - It is possible to sesrch by sither Document Type or Document Type
Categories but not both

Last Updated between #  and B
Review Date between # and iz |
Sortby  Last Updated On (newest first) -
My O It i Details | Create O Document
Page 1 of 0 50 items/page  ~
(2 results) pag
Reference Is Last Last Review
Lz Type Numbei = C i By UpdatedOn Date Eprimadl
Qualification Suppert  S5C 1044.5508 Yes Test Test 16-Sep-2013 30-52p-2016  Davmioad
ar support 1i2e
Letter of Support for  SSC 1044.5507 Yes Test Test 18-Sep-2013 30-52p-2016  Dovnload
Qualification support iris
Page 1 of 0 50 items/page  ~

(2 results)
My O i Details | Create O

Document

i

Click on the Download link to download a document. Note that when linking

documents to a qualification a Download link is also displayed.
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Ofqual ¥ @E2%)

Requlatory Information Technoloqy System

Upvwdiats Cynra e
I Welsh Goverment Accreditation
Home Users My Organisation Units Structures Qualifications Diplomas Data Submission Reports Logout

Qualification Documents

Home > Create Qualification > TOL Level 1 Certificate In Test (85) > Qualification Documents Testt

|_) TOL Level 1 Certificate In Test (BS)

view Oualification | Link D | unlink D
Reference Is Last Last Review
L3 L3 4 © - O * L3 ¢
Name ¢ Type & O er e 4 o By | e Download
Letter of Support for  SSC 1044.5507 Yes Test Test 18-5ep-2013 30-Sep-2016  Dovmload
Qualification support 12:08
View Qualification | Link D | Unlink D
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We wish to make our publications widely accessible. Please contact us if you have
any specific accessibility requirements.

Published by the Office of Qualifications and Examinations Regulation in 2015
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You may re-use this publication (not including logos) free of charge in any format or
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