Single Source Regulations Office
Report Templates and User Guides
Consultation Response Form


Overview
The statutory requirement for reporting is outlined in the Defence Reform Act 2014 (the “Act”) and defined in the Single Source Contract Regulations 2014 (the “Regulations”).

In accordance with the Act 24(1):“Single source contract regulations must require a primary contractor to provide reports relating to qualifying defence contracts to which the primary contractor is a party—

(a) to the Secretary of State or an authorised person, and

(b) to the SSRO.”

The Act also states under 24(2c) that the regulations may require a primary contractor to have regard to guidance issued by the SSRO in preparing reports.

Part 5 and 6 of the Regulations detail the requirements for reports on qualifying defence contracts and the reports on overhead and forward planning respectively. The SSRO will be issuing report templates and high level user guides to assist contractors when completing the statutory required reports for qualifying defence contracts and qualifying sub-contracts.
This consultation seeks views and comments on the following report templates: 
1. Report Template - Contract Pricing Statement

2. Report Template - Contract Reporting Plan

3. Report Template - Contract Notification Report

4. Report Template - Quarterly Contract Report

5. Report Template - Interim Contract Report (Lower Value)

6. Report Template - Interim Contract Report (Higher Value)

7. Report Template - Contract Completion Report

8. Report Template - QBU Actual Cost Analysis Report

9. Report Template - QBU estimated Cost Analysis Report

10. Report Template - Estimated Rates Agreement Pricing Statement

11. Report Template - Rates Comparison Report

12. Report Template - Small or Medium Enterprises (“SME) Report

In addition this consultation seeks views and comments on the following user guides, which correspond to the corresponding report templates, where applicable: 
1. User Guide - Contract Pricing Statement

2. User Guide - Contract Reporting Plan

3. User Guide - Contract Notification Report

4. User Guide - Quarterly Contract Report

5. User Guide - Interim Contract Report (Lower Value)

6. User Guide - Interim Contract Report (Higher Value)

7. User Guide - Contract Completion Report

8. User Guide - QBU Actual Cost Analysis Report

9. User Guide - QBU estimated Cost Analysis Report

10. User Guide - Estimated Rates Agreement Pricing Statement

11. User Guide - Rates Comparison Report

12. User Guide - Small or Medium Enterprises (“SME) Report

13. User Guide - Contract Cost Statement;

14. User Guide - On-demand Report;

15. User Guide - Actual Rates Claim;

16. User Guide - Estimated Rates Claim; and

17. User Guide - Strategic Industry Capacity Report.

The report templates are currently in Microsoft Excel format, which will be a temporary vehicle for collecting data. The SSRO will in future explore other ways of collecting data, although the data being proposed to be collected is unlikely to change.
The user guides should be viewed in conjunction with the corresponding report template, where applicable, and not viewed independently.

When completing the consultation questions, if your comment relates to a particular user guide/template or specific part of a user guide/template, please reference it within your comment.

This is a public consultation. It is open to anyone with an interest in defence single source procurement. Please respond by 19 March 2015.

Copies of this response form are available on the SSRO’s website (https://www.gov.uk/government/consultations/qualifying-defence-contracts-reporting-templates-and-user-guides). The response from can be completed electronically or printed and completed by hand.
Please email your response to the following address: reporting@singlesourceregulationsoffice.gov.uk. 

You can also post responses to us at:

Finlaison House

15-17 Furnival Street

London

EC4A 1AB 

If you need paper copies of any of the draft documents or the response form, please let us know (using the email or correspondence address above to provide us with your contact details.)  We will be happy to post copies to you.
Your details

Name:


Organisation:


Position: 


Consultation questions

When answering the consultation questions, it would be very helpful if you could support your responses with additional explanation and detail, particularly on areas you disagree. This will help us to understand the basis for your answer and inform our finalisation of the Report Templates and User Guides.
If you want to provide any further supplementary responses to our questions, please reference the question it relates to.
Please do not feel that you need to respond to all of the consultation questions set out in the document: we welcome brief or partial responses addressing only those issues where you wish to put forward a view.

Comments on style and formatting are not required.

In the interests of transparency, it is our intention to publish responses to this consultation on the SSRO website upon completion of the consultation. Please indicate whether or not you consent to publication of your response by ticking one of the boxes below. 
Please note, if you do not consent to publication, we will treat your response as confidential to the extent of any disclosure that is required by law. In the event we are required by law to make a disclosure of your consultation response, to the extent we are legally permitted to do so, we will give you as much notice as possible prior to such a disclosure and will take into account all reasonable requests made by you in relation to the content of such a disclosure.
Yes


No

Introduction 

USER GUIDES

QUESTION 1 - Do you agree the user guides has been structured effectively to help you complete the corresponding template and to define the content required for the template?

Yes


No

Please add comments to support your answer:


QUESTION 2 - Does the introduction provide a clear description of the status and the purpose of each user guide?

Yes


No

Please add comments to support your answer:


QUESTION 3 – Do the user guides assist you in completing the report templates?
Yes


No

Please add comments to support your answer:


QUESTION 4 - Do the user guides have sufficient detail explaining the completion of each report template?
Yes


No

Please add comments to support your answer:


QUESTION 5 – Do you think that an email helpdesk for any queries when completing the user guides would be helpful?
Yes


No

Please add comments to support your answer:


QUESTION 6 – For those submissions no template will be provided, do the user guides give sufficient guidance on what is required?
Yes


No

Please add comments to support your answer:


QUESTION 7 – Do you think the user guides should be updated annually, to provide additional detail where users have had queries? Please state whether the update should relate to additional guidance to help you complete the corresponding template or to define the content required for the template.
Yes


No

Please add comments to support your answer:


REPORT TEMPLATES

REPORT TEMPLATES

QUESTION 8 – Do you agree the report templates mirror the Single Source Contract Regulations? 
Yes


No

Please add comments to support your answer:


QUESTION 9 – Do you think there is sufficient explanation of requirements within the report templates? 
Yes


No

Please add comments to support your answer:


QUESTION 10 – Do you think the report templates should move away from Excel?  
Yes


No

Please add comments to support your answer:


QUESTION 11 – Do you envisage any issues if the templates are released in Microsoft Excel 97-2003 and are compatible with Microsoft Excel 2007 and 2010?
Yes


No

Please add comments to support your answer:

QUESTION 12 – Do you envisage any issues with the use of Macros within the Excel templates? 
Yes


No

Please add comments to support your answer:


QUESTION 13 – Do you think a secure online portal will be the easiest way to submit the reports?  
Yes


No

Please add comments to support your answer:


QUESTION 14 – Do you think the reports should be developed and schema published to allow automated integration with your systems so data can be transferred in formats such as XML or XBRL in future?  
Yes


No

Please add comments to support your answer:


QUESTION 15 – Do the glossaries of terms aid your completion of the report templates?  

Yes


No

Please add comments to support your answer:


QUESTION 16 – Do you have a standard group accounting system? If not does each business unit have its own system? Please provide the total number of accounting systems.  

Yes


No

No of Accounting Systems
Please add comments to support your answer:


FORTHCOMING QUALIFYING DEFENCE CONTRACTS (QDCS)
QUSETION 1 - We would be grateful if you could advise us of any forthcoming (within the next 6 months) QDCs or proposed QDCs. Can you please indicate what for, and the contract value?

This is entirely separate from the consultation and any such information received by the SSRO will be treated in the strictest confidence. We will make no disclosure of any part of such information unless compelled by law and would consult with you in order to limit or avoid disclosure prior to any such disclosure.  

	Supplier Name
	Likely QDC or QSC
	Contract Value



	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


















































































































































































































































































































































