
Making It Count In Court – Toolkit
Contents

Section: Agreements

· Criminal Justice: Simple, Speedy, Summary (CJSSS) in the Youth Court – local scheme
An updated template of the original CJSSS scheme, taking account of Making It Count in Court – use it to refresh and update your local scheme.
· CJSSS in the youth court.doc
· Youth justice service level agreement.doc
· Youth justice service level agreement
A template to help you develop or refresh your current agreement. 
· Youth justice service level agreement.doc
· ACPO Crime recording by Police Officers dealing with incidents at children’s homes (Draft)
*Awaiting publication

· Crown Prosecution Service - Offending behaviour in children's homes guidance
A link to the current CPS document. It may be useful to refer to when looking at the CJSSS scheme or youth justice service level agreement.
· http://www.cps.gov.uk/legal/v_to_z/youth_offenders/index.html#a21 

Section: Review and take action

· Gap analysis templates
Four documents covering, pre-court, in court, post-court and reports for courts. Use either individually or together to critically examine current youth court process and procedures.
· Gap Analysis and Improvement Plan – Pre-Court.doc
· Gap Analysis and Improvement Plan – In Court.doc
· Gap Analysis and Improvement Plan – Post-Court.doc
· Gap Analysis and Improvement Plan – Reports for Court.doc
· Sentencing data toolkit
A link to the YJB sentencing data. Allows you to analyse current sentencing patterns in your own and other areas. When you open the spreadsheet click 'Enable Macros' to view all data.
· Sentence Data Toolkit 2010.xls
· Feedback form for reports
Two feedback forms for the judiciary, CPS, defence and legal advisers to inform the YOTs on the quality of reports and bail support packages received.

· Feedback form – Bail Support Package.doc

· Feedback form – Reports.doc
Section: Processes

· Note on requesting sentencing reports and JSB/JCS sentencing v4 form
For information only.

· Note on requesting sentencing reports.doc
· Guidance for sentencing form.pdf
· Remand/custody panel meetings guidance
A guide to establish local remand/custody panels in order to monitor remand and custody levels.

· Remand-custody panels meetings guidance.doc
· Reports for courts
A contents guide to be used for Stand Down Reports, Specific Sentence Reports and Pre-Sentence Reports.

· Reports for courts - a contents guide.doc
· Template letters for parental attendance at court
A selection of four template letters to be sent to parents to encourage them to support and attend when their child is at court. There are two options for pre-court, and two for post-hearing.
· Letter template - Parental attendance at court (pre-court) - OPTION 1.doc
· Letter template - Parental attendance at court (pre-court) - OPTION 2.doc
· Letter template - Parental attendance at court (post-hearing) - OPTION 1.doc
· Letter template - Parental attendance at court (post-hearing) - OPTION 2.doc
· Her Majesty’s Court Service - You have to go to Court leaflet
A leaflet to prepare a young person to attend court.
· You Have to Go to Court - leaflet.pdf
Section: Efficient and effective partnerships

· Reviewing partnerships checklist
A tool to help you review the effectiveness of local partnerships.
· Reviewing effective partnerships checklist.doc
· Meeting planner
Evaluate the number and frequency of meetings where youth justice issues are discussed.
· Meeting planner.doc
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