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About the ECO Brokerage
eAuction Programme

The Crown Commercial Service eAuction team has been commissioned by the

Department for Energy and Climate Change (DECC) to manage the ECO Brokerage
eAuction Programme on their behalf.

Dates for the next ECO Brokerage Auction can be found here:
https://www.gov.uk/energy-companies-obligation-brokerage
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Registering for ECO Brokerage

If you are an accredited Green Deal Provider and would like to sell
ECO points on the ECO Brokerage Auction Platform, please contact
eAuctionsecobrokerage@ccs.gsi.gov.uk

You will be required to complete a pre-trading compliance process
which includes:

* Providing details of the representatives who are authorised to trade
on your behalf. Please ensure you provide all details requested.

e Confirmation of how you will maintain an information barrier
between the energy supply and service delivery arms of your
business where appropriate

e Agreeing the standard contract, which consists of the rules of the
platform (Terms and Conditions) and the setting out of delivery
and payment terms for ECO points bought on the platform (the
Bilateral Off-take contract).
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Log-in and passwords

Once you have registered and successfully completed the compliance process,
the Crown Commercial Service will issue you with a username and password for
the eAuction website - https://ukgps-sandbox.emptoris.com. This will be done by
email and appear from ‘Government Procurement Service’.

The first time you log-in you will be asked to agree to the rules of the IT platform
— these are addition to the standard contracts

The password can be used only once and must be changed to something
memorable. The brokerage participant is responsible for keeping their
password secure. Companies are responsible for regulating and monitoring the
behaviour of any participant acting on their behalf using these log ins.

If you have forgotten your log-in details or need to have them re-
set, please contact: eenablement@ccs.gsi.gov.uk
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Rules of the Platform

By participating in an Auction, a Bidder agrees to abide by the Terms
and Conditions of the platform. As stated in this document (a copy of
which is sent to Bidders during registration) infringement of these terms
and conditions can lead to suspensions of a participants’ right to trade
on the platform.

If any changes to the Standard contract are made, all registered
participants will be informed by email and sent new copies. Acceptance
of the new contracts will be assumed if the participant continues to trade
on the platform. If the participant does not wish to trade under the new
contracts, they are entitled to withdraw from the platform. Changes will
not be made during an auction.
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Withdrawing From ECO Brokerage

If you no longer wish to trade on ECO Brokerage, please send an email
to eAuctionsecobrokerage@ccs.gsi.gov.uk

Your Username and Password for the eAuction website will be revoked
and a letter confirming this will be sent to a company director.

You may not withdraw from ECO Brokerage during an auction.
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The ECO Brokerage Auction Process

ECO Brokerage auctions will be run on a fortnightly basis.

Each eAuction (Day 8) will commence at 09:00 hours; bidding will conclude at 17:00
hours the same day.

Day Activity Carried Out By
Day 1 Open for lot submission —9am GDPs submit lots they want to sell in the
forthcoming auction.
Day 2 Lots submitted — close 23:59 hours Lots submitted after this point wont go into
the auction.
Day 3 Auction Build Commences (pm) The Crown Commercial Service builds the
Day 4 Auction Build auction from the lots submitted by GDPs.
Day 5 Auction Build
Day 6 Lots published to EnCos —9am Energy Companies can review the available
Day 7 Lots reviewed by EnCos lots for this fortnight’s auction.
Day 8 Auction Day Energy Companies bid on lots for sale.
Day 9 Sellers informed of sold/ unsold lots
Day 10 Broker sends out Bid Confirm Letters Energy Companies and Green Deal Providers
(confirming identities of contracting parties) | are informed who they have contracted with
which are then signed and exchanged according to their lots and bids submitted.

ECO Brokerage — Seller Guidance




&
Crown

Commercial
Service

Technological requirements

Technology

You will be required to access the eAuction website via a stable internet
connection using Internet Explorer version 6.0 or later.

Please also ‘allow pop-ups from this site’.

It is the Sellers’ responsibility to ensure that they login via a secure
connection and have the technology/connectivity available to access the
eSourcing Suite.

ECO Brokerage — Seller Guidance



Crown
Commercial

Standard Lot Sizes on Brokerage

ECO Brokerage has been designed to be a blind auction. Buyers should not
be able to identify the seller from the lot description.

To address the risk that bespoke lots are created in order that they can be
matched to a particular seller, lots will be submitted in bands, and within
particular timescales.

The bands — within which you must submit your lots are below:

Band 4 Band 5 Band 6 Band 7
Min Max Min Max Min Max Min Max

10k 14k 14k 19k 19k 26k 26k 35k

Band 4 Band 5 Band 6 Band 7

Min Max Min Max Min Max Min Max Min Max Min Max Min Max

£100k  £300k  £300k £600k £600k £1m £Im £3m £3m £5m £5m £7.5m £7.5m £10m

Lots submitted within the incorrect band for its size will be invalid and will not
be sold in the forthcoming auction. Invalid lots are marked as such when they
are submitted.
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The eSourcing Suite

Crown Commercial Service eSourcing Suite is located here:
https://ukgps-sandbox.emptoris.com

r .
@8 Government Procurement SErvice cSourcing - Wirndows Trrierrrct Expiorcs W [E=RE=A
&3 () = 2] https://ypsesourcing cabinetoffice. gov.uk/sso/jsp/ login.jse i o~ &[4 x| [ Googte o ~|

</ Favorites | & Gowvermnment Procurement Service eSourcing | |

A2 Government Procurement

Service

Register Here Useful Links

Register for GPS eSourcing

2 Procurement Guidance
Name :

Password :™

m

il
Forgot your Login Mame or Password?
Related External Links

fl

Government Procurement Portal
I Contracts Finder

Tenders Electronic Daily (TED)
{l SIMAP

Cabinet Office |
II Freedom of Information | Privacy Policy | Terms and Conditions
L| iFi| " Trusted sites | Protected Mode: Off ¥ v #110% -

—

NB: The screen-shots provided are for illustrative purposes only
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Accepting Terms and Conditions:

User Agreement

General Terms
1. Introduction

1.1. This User Agreement between the Government Procurement Service (the Buyer) and the Supplier governs the access and use of the eSourcing System (the System) by the Supplier to respond to an invitation from the Buyer to participate in a procurement exercize.

1.2. A procurement exercise may include a Pre-Qualification Questionnaire (PQQ), a Reguest for Information (RF1), an Invitation to Tender (ITT), an Invitation to Negotiate (TN}, an Invitation to Participate in Dialogue (TTPD), an Invitation to Submit Final Offer (ITSFO), Invitation to Submit Final Tender (ITSFT), a Best And Final
Offer (BAFQ), a Request for Proposal (RFP), a Reguest for Quotation (RFQ); an electronic Auction or an electronic Contract. This above list of individual procurement exercise processes is indicative and a non-exhaustive representation of commonly used terminelogy. Buyer Organisations may have their own,
unigue terminology to be applied on a case by case basis.

. The System is provided by Empteris Inc. and operated by the Buyer. This User Agreement applies to the Supplier's and ite Supplier Users’ access to and use of the System. The Supplier acknowledges that by a Supplier User accessing the System using the user ID and password provided by, or on behalf of the
Buyer, the Supplier agrees to be bound by this User Agreement.

1.4. The Supplier shall only use the System to respond to an invitation to participate in a procurement exercise in accordance with this User Agreement and any further rules expressed and presented in the System. In the event that there is any conflict between this User Agreement and any such further rules, then the

provigiens of such further rules shall take precedence over this User Agreement.

L

2. Access

2.1. The Buyer grants to the Supplier, free of charge, access to the System by Supplier Users for the purpose of respending to any invitation to participate in a procurement exercize, subject to this User Agreement.
2.2. The Buyer may immediately deny access to the System by the Supplier and/or one or more Supplier Users by giving notice in writing to the Supplier if any of the folowing events sccur:

2.2.1. The Supplier commits a material breach of any of its obligations under this User Agreement; and

2.22. The Supplier fails to remedy, or persists in, any breach of any of its obligations under this User Agreement after having been notified in writing to remedy or desist such breach within a period of ten (10) Working Days.
2.3. Without prejudice to any of the Buyer's other rights, the Buyer reserves the right to suspend access to the System without notice for technical or legal reazsons.

3. Registration

3.1. To be granted access to the System, the Supplier must register each person which the Supplier wishes to be a Supplier User by providing the required registration data and specifying a user ID and password.

3.2, User D and password are strictly personal fo the Supplier User and non-transferable. The Supplier shall ensure that its Supplier Users do not divulge or disclose their user ID or password to third parties. In the event that the Supplier or a Supplier User becomes aware that a user ID and / or password may have
been divulged, disclosed or discovered by any third party, they shall immediatety notify the Helpdesk.

3.3. The Supplier shall designate an individual Supplier User to manage access to the System by other Supplier Users.

3.4, The Supplier must immediately inform the Helpdesk in the event that a Supplier User leaves its employment or ne longer requires access to the System. The Buyer retains the right to deactivate a Supplier User user ID and password if there has been no access for a period of sixty (60) days.

Invitation to Participate

4.1. The Buyer shall send, through the System, an invitation to participate in a specific procurement exercize to appropriate Suppliers that have registered and been activated on the System as described in the User Agreement. Data and information relating to a specific procurement exercise shall be made available to
invited Suppliers.

4.2. The Buyer shall configure the System as appropriate for each procurement exercise. The selected configuration settings for a procurement exercise shall be displayed on the System for invited Suppliers to view. The Supplier acknowledges that by one of its Supplier Users participating in a precurement exercise on
the System, the Supplier agrees to be bound by these configuration settings.

4.3, All material issued through the System in connection with this procurement shall remain the property of the Buyer and shall be used only for the purpose of this procurement.

»

m

ESOURCING USE AGREEMENT

[ | Agree H | do NOT Agree

—_—
In addition, Sellers are reminded that they must
observe the ECO Platform Provider Terms and

Conditions

11
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Password change:

GPS eSourcing

Change Password

Change Password of user . GPS Training Supplier 11 in Organization GP5_Test_Supplier_11
Enter Password

Current
PR TTYTTIYT)
Passwaord
New
[(TITITITL]
Passwaord
Retype
PR TTYTTIYTY]
Password

Password Reset Question:
Be sure the questions/answers you have selected are ones you will remember. You will need to correctly answer your selected

Password Reset Question with an exact match to reset your password online. The answer to your question is not case-sensitive.

Select
Question  |n which city were you born? -
*
Enter Answer -
% Liverpool

Save || Cancel

] Type your current and new passwaords in the appropriate fields and Click on the Save button to change it.

The first time you login you will be asked to change your password. Your new password must be at least 8 characters long
and contain an upper case, lowercase, number and special character (e.g. !). For example, an acceptable password would

be ‘Christmas#1’.

12
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Locate Event

& Government Procurement Service eSourcing - Windows Internet Explorer =[P | e
@Q = ] nttps://ukgps-sandbox.emptoris.com /el /index.jsp?_eps_=Y ~ & [ 4| x| [= Bing o -
<y Favorites | s @& Suggested Sites = @ | Get more Add-ons = @& Free Hotmail @ Government Procurement...
& Gowvernment Procurement Service eSourcing 5~ Bl - [ e ~ Page~ Safety~ Tools~ i@~

GPS eSourcing Bids

A% Government Procurement

View RFx(s) Sover

Close Time GMT

All Open/Pending/Paused RFx(s)
Time Remaining on

2911/2012 18:383011/2012 17:30

Status

Summary RFx A

RFx Name RFx Unigue id
MNew 22 hes 50 min

ECC Brokerage - Audtion w4 ECC Brokerage - Auction w4 View/Respond to RFx

TEST Ssale wsprint, August 012 TEST_EAD21 [~ View s Kespona o KX English Open 2B/0B/2012 15:36

TEST Vehicle Purchase - July 2012 - Moming eAuction TEST Vehicle Purchase - July 2012 - Mor. [~ View/Respr .d to RFx [T English Open 27/06/2012 15:22
i| View/R- -pond to RFx [7% English Paussd 21M11/2012 15:42

Test Weighting =1 1a

1. Event Name
2. Click ‘View/Respond to RFx’

— if the event is not displayed used the drop down filter and change to “All”

€D Internet | Protected Mode: On

Done

e D)o =liEle|s=lE]

O o012 ||
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Accepting the Invitation

& Government Procurement Service eSourcing - Windows Internet Explorer

@U - \g https://ukgps-sandbox.emptoris.com/el /index,jsp?_eps_=Y

74 Favorites

(& Government Procurement Service eSourcing

5% @ Suggested Sites v 2| Get more Add-ons v | Free Hotmail | Government Procurement...

- &[4[ x]|

Bing o ~|

M v B v = ®m v Pagev Safetyv Toolsv @+

GPS eSourcing [ Bids |
RFx(g) > ECO Brokerage - Auction v...

Auction Open Time: 29/11/2012 18:38 GMT
L] Auction Close Time:20/11/2012 17:20 GMT

Description: ECO Bickerage - Audtion vé

Contact Information

Stey Gant Bl oc. ne H

@ RFx Attachments (0)

Type:  Fonward Auction (English)

P Run Bid Report
P Print Bid History

0151 67

5| | GPS eSourcing

EE]
Ocq
ol organization. Please press OK o confj

Oy

Eicy

[ R

o

]

o
§ 000D 0 o000 00§ 0o

Accept Invitation

& acceptance ofthis invitation will be automatically propagated to other users within your

| to cancel acceptance

(& https://ukgps-sandbox.emptoris.com/rfq_id=288108&jspAction=77 - Government Procurement ... | — | [E=m|

-

P View Bidding Rules

(T T S AR GERR T el] Auction Remaining Time:

Cument Time: 29/11/2012 18:53 GMT
Status: Open

220w 36m s | accept [ICRCETEN 5 |

2
Bnge Currency My Unit Cost

GBP
GEF
GER
GER
GER
GBR
GBR
GBR

GBR
GEP
GEP
GBP
GBP
GBP
GEP
GEP
GBP
GER
GER
GER
GBR
GBR
GBR

REREEIN .1
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ntemnet | Protected Mode: On 100%
o 18:54 I
A CE O
P RO o 1 0012 al

» Click on
‘Accept’

» Click ‘OK’ to
proceed

= This will allow
you to start
submitting

lots. Note: only
one person is
required to do
this per GDP.
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The Lot Submission Form

f Government Procurement Service eSourcing - Windows Internet Explorer

m' |§, https:/[kgps-sandbor emptaris.com /=1 e sp7eps =Y v & (X ‘bBing ‘ P

= To open the Lot
Flle Edt ‘View Favortes Tools Help ‘ X ﬁConvert M Se\ect . .
3:3 Favorites {;‘; H My Tickets U Buying Solutions WiebEx Ent.., @ Suggested Sites @ | Web Slice Gallery ~ € Free Hotmal S u b m ISS I o n F 0 rm )

|@G0vernment Procurement Service eSaurcing ‘ | ﬁ M = @ v Page~ Safety » Tools~ ®' Cl iCk “Place NeW
GPS eSourcing T8 Messages | utiltes| B | d "

RFx(s) > GDP Offering Collection T...

Description: GDF Offering Callection Test - Sreanshots Type: RFQ
Contact Information @ ey Atachments 3) b Run Bid Report Submit all Draft Bids »> Status: Open
uPeterYnungman I e Wesage: 2)

Alltems (1) SingleBid m

Lot Category Name = Type Quantity @ b4 Bid Revizion
)|ECD Brokerags Energy Management Servioes o ECO Lot Submissian Simple Item 1 @:D} EICI:‘ Place New Bid

Al & Internet Syl ®m -

15
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The Lot Submission Form

8] s issmbrcngason Y - | = GDPs will need to
—
g complete a Lot

Create Bids . . . .
= - oo | Submission Form

ij Favorites i;, M My Tickets U Buying 5

@Government Procurement Service eSourcing

—.‘__ W 4 F
GPS GSOUFCIHQ m B Dl ltem Information: ECO Lot Submission 2 z i E x‘ E for eaCh LOt they
RFx(s) > GDP Offering Collection T.. Name e Remaining Time: 12hr 48m 325 . .
Description: GDF Dffering Collection Test- Szreen LEET R 5 gz: I::: miﬁgm;g gm WI S h tO I n CI u d e
;Iontanlln!nrmatmn @ N e Status: Open
‘eter Youngman b4 . -
0
within the next
All tems (1) MultiBid Currency Type British Sterling Poun... ¥ o Bid Offine " :g( E C O B k
Lot Category s s TE LT RSSO R Bid Revizio ro e rag e
Conset s o Frovicer” || H
ECO Brokerage Energy Management § . R s | o m eAu Ctl O n
A.:l:lreaﬂ i
Prwmerﬂddmssk E:im)’ L
Post Code ¥ ) .
| = Fields denoted
email for Pé:‘;‘g:i . .
| — with a red asterix
ECOLot’ | Please Select W
S are mandatory.
Band ofrant
Offering Va\uek
Price Per Llrmk
Lot total (£] T
v
< N
Dare @ reemet LR G Rl -

11-' start E®/ S 7|/ cowermmentPoore., | (7 Government Procue... {2 hitps:fJukgps-sandbo... | (] Microsoft PowerPaink . -'(;F;‘ 11:40 16
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The Lot Submission Form

€| fittps emptaris,com

ij Favorites i.; M My Tickets U Buying 5

@Government Procurement Service eSourcing

GPS eSourcing ‘m Big

6PS eSourcng

Create Bids

Simple Bid

@A v Page~ Safety~ Tools~ @v

»

D1 ltem Information: ECO Lot Submission =

A ,.Mlh'ﬂ';‘ o]

Please note: In the
field “Contact Name
For Provider” you
MUST submit the
name of a
Nominated Person
who is registered to
use the Brokerage
Platform.

RFx(s) > GDP Offering Collection T.. Name Remaining Time: 12hr 48m 32s
— — Desrition I L) Open Time: 101022014 11:07 GMT
Description: GOF Offering Callzction Tesx-Saeg Ui Close Time: 10022014 23:59 GMT
Contact Information 3
. . 1 .
Peter Yaungman ~ Minimum Desired Quantity Status: Open
0
Place Bid
- British Sterling Poun. N "
All tems (1) SingleBid [ MultiBid Currency Type | Brth Sterling Feun h Bid Offine | #4142
Lot Category TR 1§ THELOT SUBMISSON FOR Bid Revizion
Contact Hzme for Provider l:l
Energy Management § m
Addrezs 1 4]
Address 2
«  |City
Provider Address. County |
Post Code o
email for Provider
%
%
ECO Lot Please Select W
Deployment Durstion” Please Select V|
Band ERROR - Value out of ran
%
Offering Value
%
Price Per Unit Ga
Lot total (£] T
v
d L
P @ mtemet e Raw - ol G R -

Jstatt €@~ 7

rment Frocwe. | enkProcwe... /7 hitps:Jukgps-sandbo. . . &) icr W "&,}Lj“ 11:10
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The Lot Submission Form

-_‘ : T . I3 'y
\T/ ¥ g hips emptorif| € hittps emptaris.com g ‘ Pl P I ease n Ote . I n th e
: : " i L i
S sy field “email for
ij Favorites i.?, M My Tickets U Buying 5 ' H ”
(& Goverrment Pracurement Service eSourcing i e v Pager Sdelyr Teok @ i p rOVI d e r CO ntaCt
GPS esouromg m B D1 ltem Information: ECO Lot Submission - ,. = ‘ﬂ E .x‘ E/ yo u M U ST S u b m It
RFx(s) > GDP Offering Collection T.. Hame™ Remaining Time: 12hr 48m 3 H
Description: GOF Ofiing Collection Tesx-Saeg Description © 3’;: I::: 123;;3:”0 o th e e m al I ad d r eS S
Contact Infermation . . ® .
UPeterYuungman 54 — J Desired Quantity Of the N O m I n ated
Allkems (1) WultiBid Curreney Type | British Starling Foun.. ¥ oh Bid Offline = P e r S O n n am ed i n
Lot Category TR 1§ THELOT SUBMISSON FOR Bid Revizion . .
—— P Contact Hzme for Provider m th e p reVI O u S fl e I d "
Addrezs 1 4]
A.:l:lreaﬂ
Prnmden\ddressk E:im)’ / .
This MUST be the
= same as the email
ECDLmk |P\eaaeee\ed v g Iven fo r th e
Deployment Duration Please Select V| .
Nominated Person
Offering ‘.'a\uek l:l H 1 H
e [ INn your reglsftratlon
Lot total (£] dOCumentatIOnl
v
¢ IR
Dene - B - b G R -

[P —— o I ~ f o
11-' start € e & ° (= Government Procwre,,, | (- Government Procure... {2 bitps:fukgps-si aint .. "()G‘ 11:10 18
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The Lot Submission Form

overnment Procurement Service eSol https: Hfukaps-sandbox.emptoris.com/e1/frames_detail_bid_sealed.jsp?_eps_=Y&jspAction=6& it_id=1 - Windows Inter

) ¥ g hips

€| fittps emptaris,com

6PS eSourong R - In the “ECO Lot
ijFavorites i;, HM‘# Tickets UEuyingS create BIUS n e O

_ field you are
S —— PRAREEY' | required to select

»

@Government Procurement Service eSourcing - v Page = Safety v Took + I@Iv

GPS eSourcing ‘m Big
RFx(s) > GDP Offering Collection T.

Description; GOF Offering Collection Test - Soreen Description DzC
Contact Information @
Peter Youngman b4
0

Hzme 0 Remaining Time: 12hr 48m 325
(] 0cen Tie: 10022014 1107 BT

Close Time: 10/0212014 23:58 GMT th e CO m m O d ity typ e

Status: Open

Hinimum Desired Quirmtyk

of the Lot you wish

Altems (1 Hulifid Cureney Type [0 Srg P 2 ch Bid“'i":mﬂev;n’g‘ to Smeit

STV —— e ] ~ (Affordable Warmth,

it [ Affordable Warmth

v Boiler Repair,

|: Carbon Saving

: Communities or
Carbon Saving

Obligation)

Lot Category s s TE LT RSSO R

email for Provider

“
Offering Value

Price Per Unit

Lot total £

|~
-

P @ mtemet e Raw - ol G R -

n’n' start € ﬂ f‘ ° {_.' Gavernment Procure. ., f‘ enk Procure. ., > hitps: sandba... @'F‘-‘Iin:n:n aint .. -'(;G‘ 11:10 19
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The Lot Submission Form

€| fittps emptaris,com

6PS eSourcng

G Favorites | 3 [ My Tickets () Buying 5 i
% o5 By Tidets ) Buying Create Bids

— »
@ v Page~ Safety~ Toos~ @v

i sy |n the “Deployment
deeieser | Duration” field you

+‘_E
GPS esouromg m i D1 ltem Information: ECO Lot Submission =

RFx(s] > GDP Offering Collection T. o

Description: GOF Offering Collzction Test - Sm:-g Description 5500 Close Time: 10022014 23:59 GMT
Contact Infermation * .
i i ! Status: Open
S = e & are req I re to
0 u

Place Bid

Alltems {1} SingleBid [ MuliBid Currency Type | Bdeh Stering Paur. ch Bid Cffine | 4] 14| :S: SeleCt the
-

Bid Revision

Lot Category s s TE LT RSSO R

Contact Hzme for Provider

Energy Management §

Address 1
Address 2

deployment
= duration of the lot
iy . you wish to submit
e (3, 6 or 12 months)

%
«
ECOLot  |Pleass Sekct / W
Deployment Durstion” Please Select V|

Band

“

Offering Value
«

Price Per Unit

Lot total £

|~
-

@ mtemet e Raw - ol G R -

Done

Tstan €@/ ernment Pracure.. | oo | @ Micosaft FowerPait . ’9@ 11:10 20
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The Lot Submission Form

=) ¥ Elbitps | € hittps

enmpkaris,com

3:3 Favorites ig; M Iy Tickets U Buying S

ﬁGovernment Procurement Service eSourcing

GPS eSourcing ‘m Big

RFx(s) > GDP Offering Collection T..

Description: GOF Offering Collection Test - Sorzen)

Simple Bid

E1 Item Information: ECO Lot Submission

68 esourcny

Create Bids

& -

Page v Safety = Taols @v

»
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B A

«
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L] pen Time: 1002720

Description

Remaining Time: 12hr 48m 325

14 11:07 GMT

y Close Time: 10/02/2014 22:58 GMT
Contact Information 3
i i Status: Open
Fair e % Hinimum Desired Quantity il
Place Bid
- British Sterling Poun.
Allttems (1) SingleBid [ MultiBid Currency Type | T=n Siering Four.. 7 ch 8id Offline | | 14| =
Lot Category THS 15 T LOTSUSMSSON FORY Bid Revision
Contact Mz for Provider
ECO Brokerage Energy Management § m
Addreas 1 A
Address 2
) « Oy
Frovider Address County J
Post Code ]
email for Provider
*
«
ECO Lot ‘ Pleaze Select W
Deplayment Durstion” | Please Select W
Band of ran
«
(Offering Vzlue
«
Price Per Unit
Lot total (£) 1
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‘Offering Value’ is
the size of the
particular lot being
offered.

In the “Offering
Value” field you are
required to enter
the total tCO2 or
£billsaving of the lot
that is being
submitted.

The offering value
must be within the
limited of the
standard lot sizes
listed on slide 9. ,
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The Lot Submission Form
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3:3 Favorites {.;5 M Iy Tickets U Buying S

@Govemment Procurement Service eSourcing

GPS eSourcing ‘m Big

RFx(s) > GDP Offering Collection T..

Description: GOF Offering Collection Test - Sorzen)
Contact Information @
Peter Youngman 4
0

Allltems (1) SingleBid MultiBid

Lot Category
ECO Brokerage Energy Management §

68 esourcny

Create Bids

A
E1 Item Information: ECO Lot Submission —

e Remaining Time: 12hr 43m
Description S (L} Open Time: 10/02/2014 11:0,
b g
Winimum Desired Quintityk 1

Place Bid

Currency Type British Sterling Poun.

&
THIS 18 THE LOT SUBMISSION FORM

Contact Mz for Provider I:I

Addreas 1

Address 2
. [Cly

Frovider Address. County

Post Code

Bid Revision

email for Provider

:

*
ECO Lot

Pleaze Select

Deplayment Durstion” | Please Select W
Band  |ERROR - Valug out g

«

(Offering Vzlue

Prics Per Unit

Lot total (£)

|~
~

Done

stat €@
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Please note that the
‘Offering Value’ is
the £billsavings or
tCO2 savings
delivered in the
LIFETIME of the
measure. Itis NOT
the annual saving.
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The Lot Submission Form

l/

“Price Per Unit” is
your minimum
selling price for the
lot being submitted
(i.e. your reserve
price).

A lot will

only be sold once
the bid price
reaches the Price
Per Unit

figure.

1 Unitis 1 tCO2 for
CSO and CSC and
£1billsaving for AW
and AWBR

T £ | hitps | € hittps emptoris,com =
678 eSourcing R -
s Favorites | <l Iy Tickets Buying S H
L % B € Create Bids
A = »
{8 Government: Procurement Service eSourcing M v Page v Safity - Tools v @"
J° Simple Bid
e ___________________________________________________________ at F
95 aconrors T Y o A o4 8 A
GPS esourc‘ng m E1 Item Information: ECO Lot Submission = . m
RFx(s) > GDP Offering Collection T.. ame™ Remaining Time: 12hr 43m 325
(L} Open Time: 10/02/2014 11:07 GMT
Description: GDF Offzring Collection Test- Soreen Description Close Time: 10/022044 2388 GUT
Contact Information @ . . .
Fair e o Winimum Desired Guzntity Status: Open
0
Place Bid
Alltems (1) SingleSid [ MultiBid Currency Type | Bfeh Stefing Paun.. 7 oh 5id OFine | g | 14| =
Lot Category THS 15 T LOTSUSMSSON FORY Bid Revision
Contact Mz for Provider
ECO Brokerage Energy Management § m
Addreas 1 A
Address 2
) « Ly
Frovider Address County J
Post Code ]
email for Provider
%
.
ECO Lot ‘ Pleaze Select
Deplayment Durstion” | Please Select W
Band of ran
N
(Offering Vzlue
«
Price Per Unit Gap
¢ E
Do @ Intermet 7y | B o G- R, -

@u/\ » [

14 start

= [
{_.‘ Government Procure. ., f‘ Government Procure...
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The Lot Submission Form

& ¥ E|https emptor

& https emptoris.com

3:3 Favorites ig; M Iy Tickets U Buying S

ﬁGovernment Procurement Service eSourcing

GPS eSourcing ‘m Big

RFx(s) > GDP Offering Collection T..

68 esourcny

Create Bids

E1 Item Information: ECO Lot Submission

«
lame

Description: GOF Offering Collection Test - Sorzen)
Contact Information @
Peter Youngman 4

Allltems (1) SingleBid MultiBid

Lot Category

Description

Hinimum Desired Quimityk

Place Bid

British Sterling Poun... |

Currency Type
Tt s O FoR

Contact Mz for Provider

Energy Management §

Addreas 1 g
Address 2
) « |ty
Provider Address. County 5
Post Code ]
email for Provider
*
«
ECO Lot ‘Pleaaﬂeled

Deployment Dummn*

Please Select

Please note that the
“Band” field and
“Lot Total (£)” field
will auto-populate
based on the
information you
enter. “Band” is
dependent on the
Offering Value
entered, “Lot Total
(£)” is the Offering
Value multiplied by
the Price Per Unit.

Band
*

(Offering Vzlue
«

Price Pr Unit

Lot total (£)

|~

Done

14 start

@u/\ » [

{_.‘ Government Procure. .,

0 Internet

4 - R -

L

overrment Procure... f‘ https: fiukqps-sandba. . ’(ﬁ‘ 11:10
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The Lot Submission Form

@w L https: Hfukaps-sandbox.emptoris.com/e1/rames_detail_bid_sealed.jsp? eps_-Y&jspAction=68 it_id=1 - Windows Inter...

emptori)| € | ttps enmpkaris,com

68 esourcny

Create Bids

< AE 4 e 4o

.y

3:3 Favorites {.;5 M Iy Tickets U Buying S

@Govemment Procurement Service eSourcing

GPS eSourcing ‘m Big

RFx(s) » GDP Offering Collection T..

- »
M v Page v Safity - Tools v @v

E1 Item Information: ECO Lot Submission

Hizme 4 Remaining Time: 12hr 48m 325
. Open Time: 10022014 1:07 GMT
Description: GDF Offring Collzction TEs(-SaE;! Description T s 1L R E

:;2:3;;:':;::‘:‘“" i Minimum Desived Quzntity” ! Status: Open
i
Click ‘Save’
. Bt S Pom: — C ave once
Allitems (1) SingleBid [ MultiBid Currency Type | Briteh Sterling Poun e 5id Ofline || 14| =
Lot Category Tt s O FoR

Bid Revision

Consat e forProvider || ﬂ / you have pOpUIated

A n ]

Address 2 th e fo r
) « Ly

Provider Address. County 4
Post Code ]

email for Provider

*
ECOLof | Poase Select W

Please Select V|

Band  |ERROR - Value out of ran

Deployment Dummn*

*
(Offering Vzlue

«
Price Pr Unit

Lot total (£)
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Submitting Lots

= ® | €] https emptori

|| https

emptoris.com

{j Favarites {5 M Iy Tickets U Buying 5

@ Government Procurement Service eSourcing

I
675 oSourcing — ]

Create Bids

14

»

[;ég v Page~ Safety~ Took = @-

You will see this
message when
the Lot
Submission
Form has been
successfully
saved. The Lot
Submission
Form can now
be closed.

GPS eSaurcing 1y profie T w
RFx(s) > GDP Offering Collection T.. i Remaining Time: 12hr 30m 50s
* - :
i . 3 c i Name EC0 Lot Submission Open Time: 10/02/2014 11:07 GMT
D?C';p}‘??- CD': Tz EalzE T 5"*; - Close Tima: 100212014 22:53 GUT
-ontact Infermaticn ECTIption D .
Peter Youngman B} . Status: Open
0 Minimum Desired Quantity 1
" " — Revise Bid
All tems (1) SingleBid MultiBid
Currency Type British Sterling Poun... *
Lot Category Bid Revision
THIS 15 THE LOT SUSMISSION WWK
ECO Brokerage Enargy Management § Contzct Name for Provider | Nominated Perzon Name m Revise Bids/Ristery
Buzine Address
«
Provider Address
email for Provider
Contact
%
ECOLof” v
Deployment Duritinn*
Band
Offering Value*
Price Per Unit* _
Lot total (£]
v
< 8
Done Dore " ket G R -

lsta,. e@. |
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Submitting Subsequent Lots

@nvernment Procurement Service eSourcing - Windows Internet Explorer

L |& https emptoris,com

185X B

X @Convert - Se\ect

» To place

subsequent
Lots click on
‘Place New
Bid’ and follow
the same
steps,
ensuring that
you
successfully
save each Lot
Submission
Form.

o Favartes | o3 N Iy Tickeks U Buying Sclutians WebEx Ent.., (€ * g| * € Free Hotmai
. »
{E Government Procurement Service eSaurding ﬁ‘ B ] v Pager Safety - Todse @'
(PG |t Profile I tessages | uilties O]
RF¥x(s) > GDP Offering Collection T... Remaining Time: 12hr 45m 19s
— - - L} Open Time: 10/02/2014 11:07 GMT
Description: GOF Cffering Collection Test - Soesnshots Type: AFQ Closs Time 10022016 2258 EUT
Contact Information @ Rrx Attachments (3) b Run Bid Repart Submit all Draft Bids > Status: Open
Peter Youngman 4 pey Message: 12)
All ttems (1) SingleBid W
Lot Category Name % Type Quantity @ [t Bid Revizion
ECO Brokerage Energy Senics O ECO Lot Submission Simple lizm 1 @}D) EW:‘ Place New Bid
e
Done 7l @ mtermet iy Hn -

[— - - -
H start & G ( = f Government Procure. .. ( . Govermment Procure..,

r‘-ﬂu:n:n-_:n:n werPaint ., gEIDEIJﬂ'IE-Htl-I"'I\EIDSDF‘..

&) 113
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ReViSing a Saved Lot To revise saved

& Government Procurement Service eSourcing - Windows Internet Explorer =& ][ =] LOtS CI iCk the

@\J-v [&] ttps://ukgps-sandbox.emptoris.com/ el findecjsp? eps =¥ - 8 [+]x][= sing o ~|

.
5 Favorites | 55 (& Suggested Sites 2| Get more Add-ons = 2| Free Hotmail | Government Procurement... ¢ Revl Se
(& Government Procurement Service eSourcing fi v B - 1 d v Pagev Safetyr Tools~ @~

e - i =[ | Bids/History’ tab

GPS eSourcing
ning Time: 4m 11s

RFx(s) > ECO Brokerage - GDP[" i . . . - = re e
._é https://ukgps-sandbox.emptoris.com/el /frames_list_bid_sealed.jsp?_eps_=Y8ucur_id=11041408_it_id= - Windows Internet Explorer |i”£”£| ime: 20/11/2012 16:55 GMT

Description: ECO Brokerage - GDP Offering| - ime: 30/11/2012 1730 GMT
Contact Information GPS eSourcmg : Open
Sean Cheasley
07717 893 957 ’ h - d
View Bids In the new window

Allliems (1) SingleBid Bids on [tem : ECO Lot Submission | Bid Offline 5] =
Lot Cateq| Valid and Draft Bids (1) Valid and Draft v | Compars Bids | | & Bid Revision | t 1 R H B - d1
Supplier Name Bid Revision Bid Type Supplier tem Code Price Per Unit g S e e C eVI S e I
ECC Biokerage Energy Managen| — Revise Bids/History
— .
= against the Lot

(& https://ukgps-sandbox.emptoris.com/?_eps_=¥&ijspAction=28cur_id=1177970 - Governm... | = | = |[nE3a] S u b m I S S I O n F O rm

~

GPS eSourcing | & yo U Wl S h to
ElT Item Information: ECO Lot Submission .. am e n d [}

Name™ ECO Let Submission

Description DECC ECO Brokerage ot submission

Minimum Desired Quantity™ 1

— The Lot

Currency Type | British Sterling Poun... =
\ - -
Submission Form

Contact Name for Provider

" you have selected

w
/ A

m"m: sg@sg.co.uk Send eMsil
Lot® ECO Carbon Saving Obligation - N - | | b p d f
Deployment Duration™ 3 maonths -~ WI e O e n e O r

= Band 1 [1K-3K] you to revise and
' . then save

Price Per Unit®  25.32 GRP

7| & Internet | Protected Mode: On 3 v ®100% -

&E]e[=] : o N

3011/2012 |

Dene

@le]
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Submitting All Draft Lots

@& Government Procurement Service eSourcing - Windows Internet Explorer

@\_/-v \g, https://ukgps-sandbox.emptoris.com/el /indexjsp?_eps_=V -9 |4¢| x H Bing
7l Favorites | i (@ Suggested Sites v g| Get more Add-ons v & Free Hotmail & Government Procurement...

_rgGovemmentPro:urementSem:aESourcmg T??T - E 4 Qﬂ

GPS eSourcing Bids

RFXx(s) » ECO Brokerage - GDP Offer... B ime: 28m 6s
. - cggme: 30/11/2012 17:59 GMT

Description: ECO Brokerage - GDP Offering Collection v4 LrE o R " Bse Time: 30/11/2012 18:30 GMT

Contact Information @ REx Attschments [0) P Run Bid Regort Status: Open

Sean Cheasley 14 Brx Wessapes (8) ——
07717 893 957

SingleBid MultiBid Search Bid Offline = =i =y
Lot Category Name = Type Quantty | @ [ Bid Bid Revision

/€ https://ukgps-sandbox.emptoris.com/7_eps_=Y - Submit.. \EI@

Are you sure that yol o submit this Bid Package?
 uze

ECO Brokerage Energy Management 5. O Eco Lot Submission Simple ltem 1 W(m By m Place New Bid Revise Bids/History

Once you have
completed all Lot
Submissions you
wish to include in
the next ECO
Brokerage
eAuction click
‘Submit all Draft
Bids’

Click ‘OK’ if you
are happy to
submit all Lot
Submission
Forms you have
completed and
saved.

Waiting for https://ukgps-sandbox.emptoris.com/el /timer,jsp?_eps_=Y&nav=UPDATE... - | iF] & Intemet | Protected Mode: On

Ble] 0 &A=

i)
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Conflrmatlon of Subm|SS|on

& Government Procurement Service eSeurcing - Windows Internet Explors

box.emptoris.com/el/index.jsp?_eps_:

- &[4 x]|[Eeng p -

@\_/ = &) nttps//ukges
< Favorites
& Government Pracu

S5 @ Suggested Sites = | Get more Add-ons v & Free Hotmail & Government it Procurement e

rement Service eSourcing f v B v # v Page~ Safety~ Tooks~ @~

GPS eSourcing LB eeages [ utiities |

RFx(s) > ECO Brokerage - GDP Offer... Ry Tane 24395
L] Open Time: 20/11/2012 17:58 GMT
Description: ECO Brokerage - GDF Offering Cellection v Type: RFQ Close Time: 20/11/2012 18-30 GMT
Contact Information & REx Attachments (0) P Run Bid Report Status: Open
Sean Cheasley [l pEx Meszages (3)
07717 833 857
SingleBid MultiBid Search Bid Offline =3 E=AP="
Lot Category Name = Type Quantity @ 4 Bid Bid Revision
ECO Brokersge Energy Mansgement 5... O Eco Lot Submissien Simgle ltem 1 F gy Ly By Place New Bid Revise Bids/History

_~

ps://ukgps-sandbox.emptoris.com/?_eps_=V - Submit... | = | = ||

Drafts were submitted successfully.

Close

A & Internet | Protected Mode: On

SRR Y- N

ECO Brokerage — Seller Guidance

You will receive
confirmation of
successful submission.

You may continue to
complete further Lot
Submission Forms, or
revise Lots which you
have submitted up until
the Offering Collection
event has closed.
Ensure that you
“Submit All Draft Bids”
before the close of the
event otherwise these
will not be submitted
and will not be included
in the next ECO
Brokerage eAuction
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Creating a Bid Report

@wernment Procurement Service eSourcing - Windaws Internet Explorer

@.;::, L |& https emptotis,com V| QJ (| X |b | B~

X @Convert v Se\ect

= You are able
to run a Bid
Report to
check the Lots
you have
saved as
Drafts, have
submitted, or
have deleted.
To do this click
“Run Bid
Report”

{j Favorites i;g H My Tickgts U Buying Solutions WebEx Ent.., & - gl € Free Hotmal
— »
{& Government Procurement Service Sourting @ * B v Page~ Safety - Took - @'
(CRSESANEEIeN v Profile ETH messages | utilties
RFx(s) > GDP Offering Collection T... Remaining Time; 12hr 45m 195
- - L} Open Time: 10/02/2014 11,07 GMT
Description: GOF Cfering Collzdion Test - Soreenshot: Type! RFQ Clase Time: 10/02/2014 23:58 GUT
Contact Infarmation @ prxAttachments (3 P Bun Bid Report Submit all Draft Bids > Status: Open
uPeter Youngman B4 pr Messzges 1)
Allitems (1) SingleBid m y m::ﬂm
Lot Category Name = Type Quantity & bdl Bid Bid Revizion
ECO Brokerage Energy Management Services O £co Lot Submission Simplz ltem 1 & ) @IW Place New Bid
Dong i € Intemet iy M0k v

” start (] H e . (2 Gowernment Pracure. ., nment Procure... verPoint ... '@Eu:u:umentl-I""hw:n:n:'-n:wh. ’<,"T 1113
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Creating a Bid Report

r" Government Procurement Service eSourcing - Windows Internet Explorer

- 21X

6::}: v \g, https: | Ukope-sandbo: emptoris, come 1 finde japt eps =Y

File Edt View Favortes Tools  Help ‘x ﬁCOnvert - B select

V|&‘? X |bBing |P'

fg Favorites ‘ {.;‘“9 m My Tickets Q Buying Salutions WebEx Enl

* |n the pop up

(= Government Pracurement Service eSourcing Supplier Bid Summary - Report - Windo... |:||E”z|

| @ (Gowvernment Procurement Service eSourcing |

£ https:jukgps-sandboo. emptoris.comjel {detail_base_report_param_entry, jsp?ispAction=68_param_selectar_name

B0 e seewe0- 7 | WINAoOw, select
GPS eSOUI'cmg TN Messages GPS eSOUfcmg AN # @8 J‘H “AI I” i n th e
RFx(s) > GDP Offering Collection T... Remaining Time: 12hr 18m 95

I it ’ 1] H
Description: GDF Cfering Calledtion Test - Sresnshots Edll Hepﬂ" Parameters 5 (?\:2 ;::: 1%?312;;2;23; Typ e Of B I d
Contact Information @ RFx Attschments it all Draft Bids >> Status: Open
Peter Youngman B RFx Messages (3} Type of Al F i e I d ”
]
# | GOP Offering Collection Test - Screenshots % @ jck carch i
Altems (] RFx Selection |tu — 1] Click on binocular search icon Bid Offline 4| = h Ig h I Ig ht
Lot Category = Bid Bid Revizion
LT EIickon binocular search icon to select h . -
J|ECC Brokersge Enzrgy Mansgemant Services 0 = Attribute Type @ Bi:l Aftriutes HEER LSS eve ry‘t I n g I n
= Eee==—=——=n 11
C intact Name for Provider (b | attr) h S I
FECHaF ovider Address (Did attr) t e e e Ct
[AUTCEN & vail for Provider Contact (bi attr) 1 n
Rt Attributes
© View a3 = .
s field and th
e T;:v; Oview as Csv e an t en
O View as POF CIiCk HO KH
Paper Size | E size (34 x 44 inch -
Orientation | ancscape
4
Done & Internet pv Hw -
javascriptivoid 0

@ Internet av 0% v
P
wstat €@~

@@ 14
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Creating a Bid Report

ﬂ: Government Procurement Service eSourcing - Windows Internet Explorer

emptaoris, cam

£ | https

Jobs (1)
Usar Job ID

Data Manager

Type Dascription A Statuz
.- Clck here o cowmied red

GPS eSourcing NN

by Reports

Time Submitted Tima Scheduled

Suppller? Auction 109160 Reportihg Job SugpilerSioSummzry

10022014 124341

Close

Dane

/f‘ Government Procure. .

» A
[ Government Pracure. ..

e®r
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ﬂ > Government Procure. .

(&) Microsoft PowerPairt: ... f f_l"] Document1 - Microsof..,

@ Intermet

e Inbuox: - Microsoft Out,.,

3 v

Hoaw v
& 1150

= The Data
Manager
window will
open. When
the report has
been created,
you can
download it by
clicking “Done
— Click here to
download
results”
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[ﬁg H9-0-)s supplierbidSummaryReport[1] [Compatibility Made] - Microsoft Excel - g X
\ Home Insert Page Layout Farmulas Data Review View Acrobat @ -8 X
Aot Arial -l - AR S =

E‘ p/._v é\‘wapText General - i:fl ﬁ —’%j E— é( ii\ I;Autoium' ﬂ [ﬁ

@ Fill =

B

53 Copy

P Promotrane (B2 WS|[0 ) |2 B FEvereacetr [ % o[ ) OO S L PRI Dl e dende
Clipboard F] Font F] Alignment {F] Number [F] Styles Cells Editing
I M 0k
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1] i
2 Supplier Bid Summary

3

4 |Run By Auction Supplier02

5 |Report Date 1000272014 11:49:42

6 |RFx Name GOP Offzring Collection Test - Screenshats

7 |RFx Unique ID GDP Offering Collection Test - Screenshots

8 |RFx Type RFQ

9 |RFx Status Open

10 |Primary Currency GBP

11 |RFx Open Date 1000272014 11:07:35

12 |RFx Close Date 1000272014 23:59:00

13 |TimeZone GMT

Bids By Item
Minimum
Category Item Name Unique Id Desired Contact Name for Provider Provider Address
Quantity

17 | Energy Management Serices ECO Brokerage ECO Lot Submission ECO Lot Submission 1[Nominated Person MName Busine Address Mominate(
18

{E} Currency Information

20 Bid Currency Primary Currency Exchange Rate

21 1 GBP GBP 10

2

23

24

2

26

27

28

14 4+ M| SupplierBidSummary /%] [ m

Ready

[— . -
;.' start & g 1= 2 é @Dw:u:umentl- i ﬂ[nhcn:-:
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Once
downloaded,
you will be able
to view the
report in Excel
format.
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Post Auction

On the day following the auction, you will receive an email with an initial

confirmation of your sold and unsold lots.

Bid Confirm Letters

A maximum of 2 days after the eAuction
Bidders and Green Deal Providers will be
informed of the successful matches and the bid
value.

Bid Confirm letters will be issued

(an example letter is provided to the right)
by the Crown Commercial Service.
Within the letter are instructions for their
completion and the terms for the delivery
and payment of the ECO purchased.

ECO Brokerage — Seller Guidance

ECO Brokerage

BID CONFIRM LETTER
Data:
Seller:
To:
Aftantion:
Facsimile Number:
Buyer:
To:
Aitention:
Facsimile Number:
From: ECO Brokerage Platform
Re: Conclusion of Auction

Auction Platform Provider Reference Number:

Dear SirMadam:

This Bid Confirm Letter evidences the tarms of the binding agreement batwean the Seller and the
Buyer as named balow, which fransaction was complated on the Auction Platform pursuant to the
Terms and Conditions of the Auction Platform (the "Binding Auction”). This Bid Confirm Latter is
subject o, supplemenis and forms an integral part of the Standard Bilaleral Ofi-take Coniract
annexed to this Bid Confim Letter entered into by signing this Bid Confirm Letter (logether the
“Agreement”).

The terms sat out in this Bid Confirm Latter supersade or other writtan communication with respact to
the Binding Auction described below and evidence a complete binding agreement between the Seller
and Buyer as fo the terms of the Binding Auction described below. In the event of any inconsistency
batween the Agreement and this Bid Confirm Letter, this Bid Confirm Letter will prevail.

Buyer's legal name: [Buyer’)

Buyer's Notice address and contact
jperson:

Seller’s legal name "Seller)

Seller’s notice address and contact
person

Date of successful auction close:
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Questions

If you have any questions about the eAuction platform please contact:
eAuctionsecobrokerage@ccs.gsi.gov.uk

If you have any questions about ECO Brokerage Policy please
contact:_ecobrokerage@decc.gsi.gov.uk

ECO Brokerage — Seller Guidance
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