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How to create a GCC account and register your
organisation

1. To create a new GCC account please go to https://www.govcommercialcollege.co.uk/

2. if you do not have an account to the Government Commercial College (GCC) then click "Create new account"

Register for a new account here
Login

Don hawe an account?
Username (T 3 Register here
Pazsword

Remember username

0 Cockies must be eradied in your trowses

3. Enter your organisation email address in the first text box and then enter it again in the second text box. Select confirm
when ready.

Register a new account

There are required fNedds in this form marked *

Please start by entenng your emall address. If your organisation domain is recognised by our systems, you'll be able to continue with your registration. If it's not recognised, we'll

Emall address*

Emall (again)* I
e

PLEASE NOTE IF YOUR ORGANISATION EMAIL DOMAIN IS NOT LISTED

If your organisation email is not listed on the system you will see this message (as shown in the image below). "This email
domain isn't currently listed on our system so you can't yet register. Please fill in this request form to request access for
your organisation." Select "this request form" and complete the form.


https://www.govcommercialcollege.co.uk/

Register a new account
Form could not be submtted, vancation talled

There are required fields in this form marked *

Please start by entering your email address. If your organisation domam is recognised by our systems, you'll be able to continue with your registration. i it's not recognised, we'll
give you a link o a form to complete to request access manaually.

Email address*® This emall comain isn't currently listed on our system so you
can't yet ragistor. Please il in to reques!

acoess for your arganisation

oingnesov Co 1N

Email (egain)* CNEINERDIY CO UM

4. You will now have to locate your organisation.

You can use the search bar to search for your organisation. Select in the search bard and type in your organisation and
suggested organisations will appear based on what you typed. You can select the correct one then scroll to the bottom
and select "Continue". If your organisation is not found it will display “No results found”

Register a new account

Locate your organisation by making selections delow

You can type 1o search all of cur erganisations by using the box immediately below, or click through cur hierarchy (o find your organisation manually, Please take the time
10 find the correct organisation - the content youl be abie to access depends on accyurale selection

ganisslios A

[::: o ]

Guy's and St Thomas' NMS Foundation Trust

St Thoman & Becket, Catholic Secondaty School

wider Fubiic or organisations

Education

Health

You can also search manually for your organisation using the organisation types shown below. Select one of the
organisation headers and select your organisation.



Register a new account

Locate your organisation by making selections below

Start by selecting your organisation type, then continue through the selections until you find your organisation

-
UK Gevernment deparments, agancies and public boges
UK Witer Public Sector ceganisations
Weish, Northemn insh and Scottish organisanons
Utilities Organisation
Centralised Buying Organisation
Housing Organisations
Other

Depending on which organisation you are in, you may see this drop-down menu (as shown below). Either manually scroll
through to find your organisation or use the search bar function to find it.

Start by selecting your organisation type, then continue through the selections until you find your organisation

UK Governmen! degastments. agencies and public bodies

Cabmet OMcs A

Catinet OfMce Digital

Civil Servica Commissan (CSC)

A
% Civll Sarvice Organiaational Desgn and Datvery

| SR AT O SRS e L et SRS
Department for Energy Securty & Net Zero

Depariment for Busness & Trace

Always double check your email and organisation are correct before continuing.

Once selected scroll to the bottom of the screen and select Continue.

PLEASE NOTE IF YOUR ORGANISATION IS NOT LISTED

If you can’t find your organisation name (as the image below shows), then select "Organisation not found" at the bottom

of the list, as shown below and then select "continue". You will be granted basic access to the GCC, and we will be in
touch in due course to ask you about your organisation and add it if required.



Organisation not found

If you're sure your current organisation 5 nol in our #$1s, cick "Qrganisation not found®, You wil be granted Basic access to Ihe Governmen! Commercial Colege site, and we'll

2210 1I0UCH IN Cue Courss 10 A5 YOU S100UT YOuUIr Orgamnmsaion and aad =5 im requirec
De In touch | | K i bout y 0 Hon and add il r red

Email address colin@nhs net

Selected organisation Organisation not found

5. Complete the required information on this page as shown here. You will need to create a username and password for
yourself.

» Cetuy
Theen ara roquired fiekds in ihis form manhed *
» Chooss your username and password
Username *
Tha passwors must have &t AT & characinrs, &t iast 1 CIgIA) a1 east 1 ower case lemeris ) A st 1 wpper case ettet(s) ot east 1 pon-aiohanumenc
chamotens) such as ag * - 2
Password* e yre—

v More calals

First name*
Sumames *

OME NN Nl

Bl acckwss

OCrganisation Guy's mnd St Thomas' NHS Foundation Tt

Select the Terms and Conditions, check all your information is correct and select "Continue".

« Terms and conditions

Please check this box to confirm that you have read and agree to these Terms and Conditions and agree to our Privacy Policy

Accept terms and conditions

m

6. A confirmation that you have created your account will appear on your screen. You will also receive an email with
further details.

Please note you will need to fill in all fields marked with an asterix (*) to complete this step.



Logging in to the GCC platform

1. Access the Government Commercial College login page via https://www.govcommercialcollege.co.uk/

2. Enter your email address and the password you created when you registered.

Login

(Cookies must be enabled in your browser) €
Username

linaj

Password

3. If you have forgotten your login details, click the ‘Forgot username or password?’ button to reset your details.

You will receive an email with instructions on how to reset your password.

Login

(Cookies must be enabled in your browser) €@
Username

Password

Forgot username or password?

$ Forgot username or password?


https://www.govcommercialcollege.co.uk/

Navigating the GCC platform

Mome Ny Boskings  Find Lesming Search the course

N catalogue

Hello Jennifer Important GCC

Book/view/cancel .
your bookings Welcome to the Government Commercial College announcements are displayed

here

New GCC homepage!

Welcome to the new look GCC homepage. If you have any issues then please contact govcomcollege@cabinetoffice.gov.uk

Government Commercial College My Profile

The Government Commercial College provides key commercial and contract management learning for civil servants and the wader public sector. Our
\=arning courses cover 3 range of topics, and sre designed 0 support those i both commercial 3nd non-commercial roles 1o develop their skits and
schieve 3 baseline of professional exceliznce

Click panol to edit. Hit Return key o ssee.

Name:
Lins Manager Emaii: Empry »
QOrganigation: ADC Candis

View and update
your contact details

To find out more about our vision 3nd mission, please visit The Government Commercial Function page

Email;|

Wy camiog Quick access to your

° N PROCHESY o CONSLEIRD. o ROt SR ED

Course Catalogue

We have 3 wide range of courses available
in our course catalogue

QCO HR induction Event The Souroing Playdoos - Tackling modern clavery Contraot
¥ay parformanoe in cupply chaing: PPE G Foundaticn
indiost... Commerolal Leadc ...
] T TS My Badges
© [C] 0 wr @ @

Modur 2

GCF Davelcpment GCF Davelcpment 2ocial Vialue Mands! 2potiight Cn ADC
Programme for Programmne for elsaming Webinar for Commercial
Commarolsl Leadt ... Commercisl Leadc .. Profecs...
Access your certificates
T T TR and badges
@ @ ) ®
Useful Links
My Learning Certificates
About Us

Course Name Issued date Download certificate S

Contract Management Foundation 18 Oct 2021

Social Value Mandatory sLearning 3 Jun 2022 Gel cartificale



Enrolling on a course

There are two ways to enrol on a course on the Government Commercial College.

« Search the Course Catalogue via Find Learning to find a course and self-enrol.

« Your department or organisation has nominated you to join a course. You will be automatically enrolled in the
course on Government Commercial College.

To self-enrol on a course

1. Click on Find Learning from the top navigation to view learning courses available to you.

Home My Bookings Find Learning

2. There is an option to search for courses by category:

FILTERS (1) ear & 1items | « shae
CATALOGUE MENU
Commercial

Contract Manageament

Diversity & Inclusion

Grants Public Sector Commercial
Standards Masterclasses
Modern Slavery

Public Sector Commercial
Standards Masterclasses

Social Value

Sourcing Playbooks
SRO

The Infrastructure and

Projects Authority (IPA)

Transforming Public

Procurement




3. To enrol in a course, click on the course image and select 'Go to course’.

Commeccia
Conltract Management
Divarsity & Inclusion
Geants

Modem Slavary

Public Sector Commarrial
Standards Masterclasses
Sacial Vale

Sawrcing Playbaoks

SRO

The Infrastructure and
Propcts Authorty (IPA
Transformng Publ

Procurement

1Neems | <€ Shaw |

Puttlic Sector Commersist
Standarcy Masterciazaes

&~

Public Sector Commercial Standards Masterclasses

You can anvol In this course

Sortby Alphabetical « ]-[n

Go 1o course
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