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Annex DPrisoner
Visitor
Conveyance of contraband during a visit

No
Put the item found in an evidence bag and label it in accordance with the Dealing with Evidence policy. Follow the below procedural steps:
· Place the prisoner on report
· Submit an IR
· Submit an IRS
· Consult the orderly officer for the prisoner’s destined location
Follow the below procedural steps:
· Submit an IR with visitor details
· Initiate secreted items policy
· [bookmark: _GoBack]Consider whether a review of the prisoners security category is necessary in accordance with the Security Categorisation Framework
Remove the visitor to a discreet area and inform the Police and staff at the Gate. If the visitor is compliant you can await police attendance who will issue a caution. If they are not compliant, you may “arrest” the visitor using the Powers of a Constable, stating:  
“You do not have to say anything. But it may harm your defence if you do not mention when questioned something which you later rely on in court. Anything you do say may be given in evidence.”
No further questioning will be conducted by prison staff (the visitor must be made aware of this), and they must remain in place until the Police arrive. 
Refer to the searching manual for guidance on searching visitors.
Inform the visitor that they may be banned and the prisoner may be returned to closed conditions.
Inform the visitor of the penalties for conveyance, using Annexes A and B.
Release the visitor
Order the prisoner to leave the visits hall, keeping their hands visible to you at all times
Are they compliant?
No
Yes
If the prisoner is not compliant, remain with them and request staff assistance. Once compliant, remove them to a secure area, keeping their hands visible to you at all times. Then, conduct a full search. Has an item been found?  (In order to preserve evidence and for the good of the establishment a full search may be conducted under restraint if necessary)
Has an item been found on the prisoner after a full search has been conducted?

Ensure a member of staff remains with the visitor at all times. Once the prisoner has been dealt with, begin proceedings for dealing with the visitor.
Yes
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