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Annex K
Decision Log- Closed Visits and Visitor Banning






Governors must ensure that key decisions involved in the use of visit banning and the imposition of closed visits are recorded and retained in order to demonstrate why the measures were necessary, and to evidence any decisions that follow throughout the closed visit/ banning process (such as 28 day reviews, continuation, extension, reducing of the measures or a change in circumstance). Decisions made during reviews should also be noted on the log.
There should be a decision log for each prisoner who has been placed on closed visits or has received a ban. This log should be retained and any new instance added as a continuation to that log to provide a comprehensive, historic record for each prisoner.
Where such prisoners are transferred, this log should be passed on to the receiving prison.
[bookmark: _GoBack]Prisons should use the below template to log decisions around closed visits and visit banning.





Decision Log
Closed Visits and Visit Banning

Prison/YOI………………………………………………………………………
Prisoner Name…………………………………………………………………
Prisoner Number……………………………………………………………..
	Date
dd/mm/yyyy
	Measure
Closed Visit/ Visit Ban
	Reason for Decision
	Evidence
	Duration
	Review Date
	Notes
	Authorised By
Staff signature
	Security Department Notified
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