
Contents:  

1. How To Register A New Account

2. Submitting your Application

3. What Happens Next

Before applying for an IVMS grant, you must register and validate your account.  

Select the UK Fisheries Support link:  https://scis.marineservices.org.uk/live/FaSS_funding_portal  

You will be placed in the ‘Before you begin’ screen.  This will provide the guidance and links on the scheme before 
you register.   

When you are ready to register select the ‘Start now’ button.  If you have already registered, you can select the 
‘Existing user’ button. 

Before an account can be created you 
will be given detailed guidance on the 
‘Terms of Use for your UK Fisheries 
Support account’.   

The guidance includes links on how to 
contact MMO for further 
information, support, cookie usage, 
copyright and Personal Information 
Charter. 

IVMS User Guide 

https://scis.marineservices.org.uk/live/FaSS_funding_portal
https://scis.marineservices.org.uk/live/FaSS_funding_portal


At the bottom of the ‘Terms of Use for your UK Fisheries Support account’ section you MUST tick the ‘I have read 
and accepted the Terms of Use of the Service, and the Privacy Policy as defined in the Personal Information 
Charter.’ box to activate the ‘Create an Account’ button. 



1. Creating An Account 

The registration process begins with the ‘Your Details’ section. 

Please select the relevant title from the drop-down list, enter first, last names and telephone number.  All fields 
are mandatory. 

On selecting the ‘Next’ button you will see the ‘Applicant/Business Details’ section. 

If you select ‘Yes’ the fields for Business Name and limited company will appear. In all cases, please provide your 
building and street, town or city, county, country, postcode, and organisation type.  Both country and 
organisation type are dropdown lists.   

If the organisation type of ‘Other’ is selected then an additional free text field is displayed to allow you to enter an 
organisation type of your choice. 



If you do not know your Limited company number, you can select the help text (I don’t know my company 
number) to get some information on where you can find this information.  This field is not mandatory. If this 
doesn’t apply to you, please leave this field blank.  

On selecting the ‘Next’ button you will see the ‘VAT Registration’ section and be given the option to select if you 
are VAT registered. Selecting Yes or No will determine whether you need to make a VAT declaration in relation to 
any application. 

If you select ‘Yes’, then an additional field is displayed where you can enter your VAT number.  This field is 
mandatory. 

On selecting the ‘Next’ button you will see the ‘Primary Contact’ section. 

If you select the ‘Tick this box if the Primary Contact is the same as the applicant above’ tick box the title, first 
name, last name, contact number and email address are removed from the screen and do not have to be entered. 



If you enter values into the primary contact fields then the title, first name, last name, contact number and email 
address are all mandatory.  The title field is a dropdown list. 

On selecting the ‘Next’ button you will see the ‘Declaration and Undertaking’ section. 

You MUST select the ‘I have read and accepted the privacy notice and grant scheme terms and conditions’ to 
proceed to the next section. 

On selecting the ‘Next’ button you will see the ‘Enter your email address’ section. 



You will enter an email address twice to ensure that the email address is valid.  

On selecting the ‘Next’ button you will see the ‘Choose a password’ section. 

Your password must be: 

• A minimum of 8 characters in length
• Contain a combination of 4 charatcer types:

o Upper case letters
o Lower case letters
o Numbers
o Special characters

• Different from your username



You can then select the ‘Create Account’ button. 

A confirmation screen is displayed. 

An email will be sent to the entered email address with a link to complete validation of your account. 



Validate an Account 

You will select the ‘Activate Your Account’ link to complete the registration process by validating the account. 

If you do not activate your account within 24 hours, the following screen is displayed: 

You can select ‘Re-send Validation Email’ which will provide a new link to complete registration. 

After registration you can log onto the system using this link. 

• select the ‘Existing User’ button.  This will take you into the e system.
• select the ‘Log on’ button on the Validate account screen.  This will take you into the e system.

https://scis.marineservices.org.uk/workbench.ofml


As a registered applicant, you can create and submit the I-VMS application form using the ‘I-VMS’ link under the 
‘New’ Tab. Select the ‘I-VMS’ link to apply for the I-VMS scheme. Selecting the link will display the IVMS 
application form. 

Your Details 

The first page of the application form will display your registered details and allow you to answer the questions in 
the form as shown in the screen. You also have the option to ‘Share Application’ if someone else is assisting you 
with the application process. 

The ‘Please confirm your gender’ dropdown field has 3 options- ‘Male’, ‘Female’ and ‘Prefer not to say’ for you to 
select.   

On selecting the ‘Next’ button the page 2 Business Details of the form displays 

2. Submitting Your Application 

When you log on to the e system you will see a list of all available forms.  From here you can apply for 
funding, send invites to another person to help fill in an application form, view and edit any saved 
applications, view and edit application forms that have been set up as shared projects, edit application 
forms that have been returned for further information, and search for an application to see its progress.



Applicant/Business Details 

The ‘Business Details’ can be entered using the following fields.  If you answer ‘Yes’ please complete all the 
relevant fields.  

The business name and the address details will populate from registration data but you can update it in the I-VMS 
application form, updating this information will only update this application form and not the registration data. 

The ‘Please confirm your organisation type’ dropdown field has four options. Please select the organisation type 
relevant to your business - Micro, Small, Medium, and Large. 



If you answer ‘No’ to ‘Are you applying on behalf of a business?’ the business details fields will be hidden. 



On pressing the ‘Next’ button the system displays Page 3 Vessel Details of the form when all the mandatory 
information has been entered. 

Vessel Details 

The ‘Vessel Details’ can be entered using the following fields.  

The ‘Vessel Size (Metres)’ is a numeric field and accepts a number to a maximum of 2 decimal places. 

The ‘Vessel Name’ and ‘Vessel PLN No.’ is a free text field. 

The ‘Community Fleet Registration (CFR) No.’ field is prefixed with ‘GBR’, you can then free text type in your 
numbers. e.g. GBR1234 or GBR12345. 

The ‘Please provide your Gear Type’ dropdown field contains three options- Towed, Static and Mixed. 

All fields are mandatory and will validate on selecting the ‘Next’ button.  



I-VMS device details, purchase costs and Installation

Information on the device purchased and amount paid can be entered in the following fields. 

The ‘VAT Registrated’ Yes/No field pre-populates with VAT registration information from the Registration details 
and is non-editable. Yes is selected if you are VAT registered and No is selected if you are not VAT registered 

The ‘Supplier Name’ dropdown field will have the following options for you to select - Fulcrum Maritime Systems 
Ltd, Maritime Sytems Ltd, Satlink S.L.U and Succorfish Ltd.  

The ‘Transponder Number’ is a free text field 

The ‘Model Number’ field is read only and will display the corresponding model number linked to the supplier 
name as shown in the table   

Supplier name Corresponding Model number 

Fulcrum Maritime Systems Ltd NEMO 
Maritime Systems Ltd MS44 
Satlink S.L.U NANO VMS CELL SP 
Succorfish Ltd SC2 (GEN2) 



The ‘Payment Date’ question has date validation so that it only accepts dates between 01/01/2022 and 
31/12/2023. If a date falls outside of this period, an error message will be displayed ‘Your payment date must 
be between 01/01/2022 and 31/12/2023 please amend your answer’. 

The ‘VAT Amount Paid’ field appears only if you are NOT VAT Registered depending on VAT Registration 
question (Validation: only applicants who are NOT VAT registered need to answer these questions, the field is 
hidden for applicants who answered ‘Yes’ you are VAT registered at registration). 

The ‘Total amount paid for IVMS device’ is calculated by the system by adding the ‘Purchase Price (excluding 
VAT)' amounts and '‘VAT Amount Paid’ to give a gross figure which will be paid to applicants who are NOT VAT 
registered, the total amount paid and the total installation fields are hidden for applicants who answered Yes 
you are VAT registered at registration. 



The question ‘Did the purchase price above include the cost of installation?’ appears with Yes/No options to 
select. 

The ‘Enter your installation details’ fields  displays irrespective of user selecting Yes/No to the question ‘Did the 
purchase price above include the cost of installation?’ 

The Date installed question has date validation so that it only accepts dates between 01/01/2022 and 
31/12/2023. If a date falls outside of this period an error message will be displayed ‘Your installation date must 
be between 01/01/2022 and 31/12/2023 please amend your answer’ 

If you selected Yes to the question ‘Did the purchase price above include the cost of installation?’ you should 
enter £0.00 for the the installation price to avoid the installation costs double counting. 

The ‘Installation VAT amount paid’ Validation: only applicants who are NOT VAT registered need to answer 
these questions, it is hidden for applicants who answered Yes you are VAT registered at registration. If you 
selected Yes to the question ‘Did the purchase price above include the cost of installation?’ you should enter 
£0.00 for the the installation VAT amount paid.  

The ‘Total amount paid for installation’ is calculated by the system by adding the ‘Installation price (excluding 
VAT)' amounts and ‘Installation VAT Amount Paid’ to give a gross figure which will only be paid to applicants 
who are NOT VAT registered, it is hidden for applicants who answered Yes you are VAT registered at registration 

Combined Purchase and Installation Costs 

In this section either 1 or 2 fields will appear depending on the VAT registration status of the application 

1. These two fields will appear only if you answered No, you are not VAT registered, and cannot be edited:
a. Total purchase cost including VAT (this will populate the data from previous section Total

Amount Paid for IVMS Device field )
b. Total installation costs including VAT (this will populate the data from the previous section Total 

Amount Paid for Installation



2. These two fields will appear only if you has answered Yes, you are not VAT registered, and cannot be
edited:

a. Total purchase cost excluding VAT (this will populate the data from the previous section Purchase
Price (excluding VAT)).
b. Total installation costs excluding VAT (this will populate the data from previous section
Installation Price (excluding VAT)).

The ‘Are these details correct?’ question will display Yes/No option for you to select, if No is selected then you will 
need to select Back and amend the information. The system will not permit you to proceed and will display an 
error message. 



If the answer is ‘Yes’ then you will be able to proceed to page 6 Supporting Information section of the application 
form. 

Supporting Information 

The section displays the following information as shown on the screen 



For your IVMS application to be assessed you MUST provide the following documentation: 

• Identification – This is only required if you are a sole trader, we can accept a scan or image of a valid ID
such as a passport or driving licence. If neither of these are available a utility bill with your name and
address visible and dated within the last 3 months can be provided.

• Invoice – A scan or image of the invoice from your supplier showing the device purchased, date of
purchase and the paid amount.

• Proof of Payment – A scan or image of a bank statement showing the payment being made from the
nominated bank account to the supplier. This MUST also show the bank account name, sort code and
account number. PLEASE NOTE we cannot assess applications where payments have been made via cash
or cheque.

You must attach the documents by selecting ‘Attach Documents’ link. When attaching a document, you can select 
the types below. 

• Invoice
• Proof of payment
• ID
• Bank Statement
• Other



Additional Information 

The section displays the field and information as shown on the screen and the text field is optional. 

Bank Details 

The section displays the field as shown on the screen and all fields are mandatory. Please make sure that these 
details match the bank statement you have provided. 



Check your answer before submitting your application 

This section provides a summary of the details entered by you. You can select the Review link to navigate and 
view/update the respective section. Selecting the Print button will download the application form with filled 
information in PDF format.  It is strongly suggested that you press print and save a copy of this pdf for your 
records. 



Declaration and Undertaking 

You will need to read the privacy notice and terms and conditions of the scheme to be able to select the tick box 
as shown. 

If you’re not VAT registered you will have to select three additional tick boxes for the VAT declaration, only when 
all the tick boxes are selected will you be able to submit the application by selecting the ‘Submit’ button. 

Selecting ‘Print VAT Declaration’ button will download the VAT declaration details in PDF format 





On submitting the application you will receive a system notification on the screen and returned to the ‘New’ tab 
at the start of the process.  



You will also receive an email to your registered address to confirm your application has been received by the 
MMO.  



3. What Happens Next 

Further Information Request 

If we need to contact you because we need further information on your application you will receive an email to 
your registered address explaining what is required. 

Outcome of your application 

The outcome of your application will be communicated by email to your registered address. 

Payment 

If your application is successful payment will be made into your nominated bank account within 3 working days. 
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